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Unit1 A New Start

@ Dialog 1
Introduction

It’s Li Ming’s first day of his new job. He walks into the office building in the
morning and meets Jane Mayer ,secretary of the company and they introduce themselies
to each other.

Jane: Good morning! Are you Li Ming?

Li Ming: Yes,this is Li Ming. It’s my first day in this company.

Jane; Welcome' ,Li Ming! Pm Jane Mayer, secretary of the company.

Li Ming: D'm sorry,but could you repeat your name? I didn’t quite catch it’.

Jane: Sure. It’s J-A-N-E,M-A-Y-E-R. Jane Mayer.

Li Ming: Thank you,Miss Mayer. I'm very pleased to meet you.

Jane Nice to meet you,too. Please just call me Jane.

Words and Expressions

introduction[ intra’dakfon ] n. R

introduce[ intra’djuzs | v. 45

office building AR, BFHE
company [ 'kampani ] n. YNl

welcome [ 'welkom] int. KR

secretary [ 'sekrotri] n. w3

repeat [ ri'pirt] ot '#E

catch [ keet[] vt WrIE R s i, AR
colleague[ 'korlig ] n. GRS

® Task 1

Answer the following questions .
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1. What is Li Ming doing in the office building?
2. Who is Jane Mayer?

3. Where do Li Ming and Jane Mayer meet?

4. How will Li Ming call Jane Mayer?

& Task 2
Work in pairs. One of you plays the role of Li Ming and the other plays the role

of Tom Johnson,Li Ming’s future colleague.

Use any of these phrases.

Excuse me Hello Good afternoon
What’s the matter What do you want I'm very glad to meet you
Thank you Happy to see you,too  just call me. ..

Welcome to our team

Complete the following dialog with your partner.

Li Ming: ,are you also working in this office?
Tom Johnson: Yes. ?
Li Ming: Oh,my name is Li Ming. 'm a new member of this office.

Tom Johnson: ,Li Ming. I'm Tom Johnson.

Li Ming:; » ,Mr. Johnson. o

Tom Johnson ; . But Tom. I think your table is
just next to mine. B

Li Ming: ,Tom. That’s great.

Tom Johnson: You're going to love this place.

Li Ming: I'm sure I will.

F~*Dialog 2
Greetings
One week after Li Ming starts his new job in the company ,he comes across Michael
Smith ,vice-president of the company in the dining-room. They begin a conversation.
Michael: How are you,Li Ming? ’
Li Ming: DI’'m fine,thank you,Mr. Smith. Nice to meet you.




Michael ;
Li Ming;
Michael
Li Ming:

Michael ;

Li Ming:
Michael :

Unit 1 A New Start

It’s been a week since’ you began working here, right?

Yes.

So,is everything going well?

Everything is fine. The working environment is super, and people
here are friendly. I like my new job very much.

Pm glad to-héar that. Let me know if there is anything I can do for
you.

I will, Mr. Smith. Thank you.

My pleasure. Just call me Michael later on.

Words and Expressions

come across 15538
vice-president | vais'prezidont] n. BlER, BIEERK
dining-room| ’datnin-ruim ] n. BT
conversation [ konva'seifon] n. o35 B WR
since [ sins ] conj. -k
environment | in’vaigronmant ] n. 75
super [ 'sjutpa] adj. LR, R
friendly [ 'frendli] adj. KIFH

& Task 3

Answer the following questions;

1. How long has Li Ming been working on his new job?

wos W

& Task 4

Who does Li Ming meet by chance in the dining hall?
How does Li Ming think of his new job?

Does Li Ming like his new job?

If Li Ming needs any help, what should he do?

Work in pairs. One plays the role of Li Ming,and the other plays the role of one

of Li Ming’s colleagues. You have been working together for a week. The colleague of

Li Ming wants to know how Li Ming like his new job.
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Use any of these expressions;
Greetings Stating how you are
Glad to meet you here. All right, thank you.
Good to see you again. Much better, thank -you.
‘1 How nice to see you again. Pretty good , thank you.
How are things with you? Quite well,thank you.
How are you making out? Very well thank you.

Anything new?

How are things with you?
How’s everything?

How are things?

In good shapes, are you?

What are you up to these days?
What’s new?

What’s new with you?

I hope all goes well with you.

Greetings

In greeting people , the simple thing to say is “ Good morning” “Good afternoon”
or “good evening” . This greeting is given to one whom you don’t know very well , or to
anyone you are passing quickly. “How are you” is usually used when you are not in
such a hurry’. No answer is expected other than’ “Fine, thank you.” “Hello” is the
most common form of greeting between good friends.

It is always a good form to use the name of the person you are greeting. You
might say, “Good Morning, Mr. Davis” or “ Hello, Frank. ” A person’s surname

should be used unless® he or she is a good friend or schoolmate.




Unit 1 A New Start

Words and Expressions

simple[ 'simpl ] adj. [afA: ]
pass[ pazs] v. Z5
hurry [ 'har] n. A
expect [ iks'pekt] ot. b1y =
other than BRT - BR--- 2251
common adj. LER
common form FEER
surname [ 'saineim ] n. s
unless [on’les] conj. |3
& Task 5

Match column A with column B. One expression can be used in several
situations.

Column A Column B
| Good morning. et To the one you are not very familiar
The commonest form between good
Hello. .
friends
GOOd afternoon. , When you are not iR hurry
How are you? Take “Fine,thank you” as the answer
Goodevemng e _ To the one you are passmg qniCkly ;
& Task 6

The following are some expressions‘in greeting pedple. Work in groups and talk

about to whom and on what occasion you use each of the expressions.

G
N ;’I»’fi‘" <
i
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To whom On what occasion

A casual friend A business meeting

Your customer An informal party

Your boss In the office

_qb
Greeting expressions To whom On what occasion

It’s nice to meet you,Dr. Davis. Your professor In the office
Hi, there.

P'm very happy to meet you,Miss Johnson.

How is it going?

I'm delighted to meet you.

How are you?

What’s new?

What'’s up?

What’s happening?

How are you today?

How are you doing?

I'm pleased to meet you, Mr. Black.

Morning.

How do you do?

Hello, John.

Hi, Mary.

It’s a pleasure to meet you, Professor Smith.

Good to meet you, Ben. A casual friend On the way




The two main points of any introduction are

® your name

Unit 1 A New Start

Introducing Yourself

® your job if you work ,or your area of study if you're a student.

Americans will always want to know your name and what you do in life. The

next two basics in most introductions are ;

® where you live now

® where you are from.

You might explain what your city or province is famous for’. Most non-native

Chinese will find this very interesting®.

Remember , when introducing yourself, try to strike a balance between’ too little

information and too much. Don’t be too shy and not say enough,or be too boastful

and say too much! Also,don’t worry about'® making mistakes in English ;you are here

to learn and practice makes perfect.

Words and Expressions

point[ point ] n.

area [ 'eoria] n.

area of study

basic [ 'beisik ] n.
explain [ iks'plein] v.
province [ 'provins] n.
native [ neitiv] adj.

strike[ straik ] vz.

boastful [ 'baustful | adj.

worry [ 'wari] vi.
practice[ 'praektis | n.
perfect [ 'patfikt] adj.
balance[ 'bzlons ] n.

strike a balance
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& Task7

Answer the following questions;

1. What is the main content of any introduction?

2. What other things may also interest foreigners when you are making a self-
introduction? o

3. What do we usually talk about in introducing our hometown?

4. What should we pay attention to when introducing ourselves?

& Task 8

Work in pairs. First briefly write down your own information in the blanks and

then listen to your partner’s introduction and record his/her information.

Where you “are from
Name |Job/Study area | Where you live now | ( something interesting or | Others

famous there)

You

Your

partner

A sample of self-introduction;

Please allow me to introduce myself. My name is Li Hong and now I am studying
business English in Jinjiang College. I have been in Shanghai for more than one
year. I come from Sichuan Province. I love my hometown very much because we
have many beautiful natural scenic spots like JiuzhaiGou. What’s more , Sichuan food

is also world famous.




