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Introduction and greéting in all languages have the same purpose: to
establish contact with another person, to recognize his or her existence,
and to show friendliness. There are two types of introductions; introdu-
cing yourself, introducing someone else. And also there are two types of
greetings ; formal greeting and informal greeting. How many expressions
about introduction and greeting do you know? List them out and exchange

ideas with your partner.

Dialogues

Liu: Hi, you must be Tom. 1”’m Liu Feng. 1’ ve come to meet you
on-behalf of our school.
Tom: Oh, how do you do, Liu Feng? Thank you for coming to meet me.
Liu: How do you do, Tom? Welcome to China. Did you have a
good journey?
Tom:  Yeah, very good. But | am too tired. It’s along journey, you
know.
Liu: Yes, let’ s go back to the hotel of our school. Everything is
ready for you there.
Tom: It’s very kind of you.
Liu: You are welcome.

Sue: Good morning, Madam.
Olive: Good morning.

Sue: Are you Ms. Kelsey, the office manager? :
what’ s your name? Q

Olive:: Yes, | was out of town last week and didn’t get to meet you,
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Sue: My name’s Susan Lee.
Olive: It’s nice to have you with us. We have a lot of work to do here.

You’ Il be very busy. That’s your desk over there.

Sue: Thank you, Ms. Kelsey.
Olive: And that’s your computer. There’s a fax machine at either end

of the corridor.
Sue: It’s really convenient. | love this place.
Olive: And please call me Olive.
Sue: Thank you, Olive, and | like to be called Sue.

Mini-talks

0
et S O T >

Teacher: Good morning class. This is the first time to have English class. Please allow me
to introduce myself. My name is Wu Dong. Who is the monitor?

Student: | am.. Glad to meet you, Mr. Wu. I’m Li Hua.

Teacher: Glad to meet you, too. I’ m lucky to be your English teacher. Whoever in your
class needs help in English shouldn’t hesitate to let me know.

Student: | will. Thank you, Mr. Wu.

Task: Supposing you are a new comer and meet the classmates for the first time, please

introduce yourself.

Speaker: Ladies and gentlemen. This is Professor Smith who will be your lecture teacher,
let’ s welcome him with warm applause.
Prof.: It’s my pleasure to have the chance of studying with you.
Speaker: Professor Smith is the dean of the English Department in Xinhua University. He is
* an influential professor and has achieved ‘a lot in English field. We are sure to
benefit from Prof. Smith’s lecture. Now, let him speak to us.

Prof.: It’s very kind of you to give me such a chance.
Task: Supposing your partner is a professor, and he/she is invited to give a lecture in
your school. Please introduce your partner to the students.

Linda: Hi, Diana. Haven’t seen you for a long time.

Diana: Hi, Linda. Really nice to see you. Do you know I’ ve moved?

Linda: | know. What’s your new address?

Diana: My address is 85 Church Street. It’s only a 10-minute walk from the office. Why



don’t you drop by sometime? = . o

Linda: 1’d love to. Can | take Feng along? She wants to see your new place, too.
Diana: Sure. I’d like to show 'you both around.
Task: Supposing you meet one of your friends and she tells you she has |ust moved toa

new place, make a dlalogue about that with your partner.

Tom: Mr. Smith, 1’d like to introduce our sales manager,Mr Wang, to you.
Manager: It’s a pleasure to meet you, Mr. Smith. Welcome to our company. Tom has
told me so much about you. oI5t
Customer: Nice to meet you, too. It’s glad to cooperate with you. This time 1’ ve come to
order another 100 shirts. Do you have any finished products in stock?
Manager: Certainly. You can order them at any time. Have good cooperatloﬁ o \ &
Task: Supposing you are a salesgirl and your customer co r. Pl
introduce your customer to you manager.

Exercises o o

& There is an unfinished conversation below. You are required to complete the
blanks by c‘hoosmg the approprmfe answer frbm the 5 cholées mirked o,b,c d and . Beee

O.-i.ﬂ".I"ﬂ-lﬂﬂ‘-H.'I..H".II..ﬁ!nn!ﬂ.‘i"ﬂ'@Wl”ﬂ*!‘lﬁﬂﬁf!ﬂlﬁﬁ*iﬂIﬂlﬁ'!l!.?ﬂﬂ‘ﬂ'.ﬂ*lﬂ'ﬂﬂ.‘ﬁ
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@ There is an unfinished conversation below. You are required to conplete the
blanks by transiating the Chinese in the brackets into English.

David: Hello! We haven’t met yet. My name is David.

BB & e % R D LA E

Jane: My name is Jane. k1 (#R4F) 7
David: How do you do? 3 (REFRM L) 2

Jane: Yes, I’m in Class 1, Grade 2.
: David: Oh,E] (RATF4ER, ERE—H). So we’ Il probably be
: seeing a lot each other.
. Jane: 1 (KET)! Oh, It’s time for class. | must go now. See
you later.
. David: B (FL).

. Directions; In this section, there are 5 recorded questions. When you hear a question,
: you should decide on ;hé correct answer from the 4 choices marked A, B, C and D. The ques-

tions will be spoken two times.

: 1. A.I’ m fine. B.It’ s Tuesday.

C.1t’ s raining. D.I’ ve been here.

2. A. Fine, thank you. B. The same to you.
C. How do you do? D. That’ s all right.

3. A.Idon’t know. B. Yes, I’m Mr. Johnson.
C. Yes, I'm not. D.I’ m from America.

4. A. Nice to meet you. B_Hi.
C. Are you John? D.1t’ s my pleasure.

5. A. Yes, I look pale. B. Nor am I.
C. I feel dizzy. D. Don’t mention it.

Directions: In this section, there are 5 recorded short dialogues. After each dialogue,
there is a recorded question. When you hear a question, You should decide on the correct an-
swer from the 4 choices marked A, B, C and D. Both the dialogues and questions will be spo-
ken two times.

6. A. She is going to the cinema. B. She is going to the classroom.

C. She is going to the student centre. D. She is going to the supermarket.

i@mi—ﬂ(5arﬁqnm&!smnz&wﬂ=wn!hg\nrwlwmk,xt
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7. A. She don’t want to meet Anderson. B. She have met Anderson.
C. She haven’t met Anderson. D. She doesn’ t know An(katson. /
8. A.35. B.32. 5.
C. 33. _ D.34.
9. A. Husband and wife. B. Father and daughter.
C. Manager and officer. D. Brother and sister.
10. A. Strict. » i by B. Quiet.

C. Nice. 7 ' D. Old.

Directions : In this section, there is a recorded short passage with some wb'rél.f or phrases
missing. 'You are reqliired to complete the b‘la’nks while listening. "The passage will be read three
times. X i

# Once you are lnred as a company employee, you will probably have business cards. A bus-
iness card is prlnudwgh goutyiame title, company, address and . Presenting a busi-
ness card can prqvide m ~ and help to make a favorable business i 1mpress10n For exam-
ple, when you arrive for a business mtervxew g1ve the secretary your card, pronounce your
name clearly, and [E your business purpose Sit E!E unul the person you want to
see arrives or you are told what to do. When you lcave EE that you thank the secretary
for any help she has ngen you

v




