D02 4R Bt b

ARG RS B g



SRR
TR RAS S
S R

EF & BNX
BE®R B # #HER HES
& = C: =2 ey

MER  AER W X BRE  EEH
F¢% FWE R B BRE B &
BEE KEE KER A B

8B E X & &R B



ne T

REEB) RIS RREAREZRFIAN(LERARFY T LARBYEEATREERE
B ENAIREN . X80 ETEHFEERE - EHIBERLUMBD PR, AA RENSEE XL
FUETO IS FUHITR R BB MPS GRS, N R —E MR NRAXE RS .

ERRIME SRS HFH  RAHBORRAS, KARR ERRARMAXEENR. K
EEMBIT IRV FERY, H—¥05%, BYZHEABBEEN .. FLETX,

EREABERERPERR AT R & BB A RS,

BN E (CP) W

Bif A/RUNEES | - U HERITRIKCEE B ARAE ,2005. 11
SEBARFYFIERBEEM . R EHA
ISBN 7 - 81064 ~ 876 - 4

I.... I.8&... . &GE-BRABE - RHEHF-HH V.11
R E AR A< B 4348 CIP BB (2005) 56 128439 &

¥ A A%

BEm & & HER BEMN
IR T 1

MRigit BRI

HARZLT BT A AR
# it SEEHE=IFALEE 1055

#B M 100037

B 3§ 6ISSB(RHE) 68982468( RATHB)
] #t WWW.coup.cnu.cn

E - mail cnup@ mail. cnu . edu. en

£ W SEFERE

B B RETHERSHFERAR
B Z&x 20054E 11 AS1AR

B %k 20054F 11 A% 1 KA

# B ISBN7- 81064 - 876 - 4/G+672

F A 80mmx1168mm 1/16

B 3% 10.75

F W MTFE

Ep % 1-~10000

T # 23.007%

R EXBR

mARREE W5 HARMERRIER



/ 4

é,‘gjggijugj;,, xﬁﬁg_g o]

1 B EA R S, Kok
2 2 STl TR Y L Y

I RS TR G 2 5



L RIE S B,

T AT MR TR IR A LB B B ISR FOIE I 2
HER, NEAMEIRMEENR, FEABERERE]. EaH . 2
TE | LB LI E R KTATFR

| R A AN R RS N . AEM B ETHERERE
GR B IR R B T HOT, Hrh A ARSI R LTS
SEBTFE A, BB R B R R AT TR B S s
HEETUR IR RIS R BB AR HH,
BEM T 5 .

2. WA BT %EM%%ﬁﬁﬁﬂ%ﬁﬁ%ﬁ%ﬁﬁ %ugﬁ%x
W, AR, GAEE, BAER, W;ﬁﬁ%ﬂTﬁﬁ%ﬁ FEH)
“W” i, ﬁ%é%ﬁ VB SRR

3¢r o AT i
ik ,% BESI%IR) I i z%ﬁ"
BeSiR m KR ,? ‘ LR

RATSURE AR A O\ 1
%ﬁigﬁjﬁﬁiﬁﬁ%%w;;'&i%iqﬁﬁ
! Y [2F:
. 2Lt e, > R ;. ﬁ?{éﬁ‘ ﬁog
KRV

4. R

% . %t

zﬁ

{%

R B

| 4

”%ﬂﬁﬁﬁuﬁ\ﬂ

WP, ARGt

TR, BRI

Y f,w

X !
Com

200 11 A 11 8



RN THE
RERBHERRATR
G17)

—. EAXR

AHSEAEREATHRE 8T (P ERSLREE. BERVEFARA
BELRHE) ERBELWMSEAE, 2 A — BN IR A R IEE T AER A
W, AEEIERE 1000 & BRIEER) ~1600 47 GREER), . 3. . 5.
PRAE T TR A1 o

=, ¥F¥BM

BB HE LB RRMNHEHMNE: S 180 ~ 220 22EH B, gk EE
EWTCEERAIAMBRE, BA . 3. L. 5. B8, MRS AN
AR LAE SO, 7SI CRRA B 0% ShAIL 4535 5 AP HEAT 18T B R0 O Sk RS
WAEH, FFRAE 3R B R A BR A H 4T F AR

=, BFER

ETFHNER. BERRAREEE SR HEEKTERRA, AERNHLEE
RIPH A, BER, LAMRES. A ZEFEER, BARLEER, A¥KTER
IS BRE) A RER, ARKEEMEMEETPRMAT BRER, BHEALEIEK
FRRWHRE, FEHRAT A RER,

AR SGEE S RN AR BRI SR R, TLAE T o S PR 2
EHATRRRMRE S . A AR, RANTABTHER.

1. #C

A% N3 400 NEIE IR (FIE AR ESR BB 1 600 M) LR X &
MR R, W36t 2 000 M EA MBI ERNES, ENER, LERNES S
WEBEE2T, IAG 400 S E L FEA

B4: A2 500 MIEERIA (FUHEAERESR A 1000 M) LK B1X i
R E FAG, MHE 1500 MEANERARERSE, XNER,

2. &

R I P



HEEREARWEEFEIN, £, W, . 5. #TEBEREHIFEESR,

3. Wh

A% BT A FRWSNLEFESIPHEANSHER. AEER. EREE (82
B 12010 4) WEBMEMARKERKBELR, HEEEARIER.

B%: BETEW R H WX GEHE R, REERE. BERE (844 10 4L
) WERIEREERGRE, BRERER,

4. Oi&

A% BBFSGEHITMIRESCER, FHRB7E H B MBI &P TR B KL
o

B%: HiB—MREE, LR B INGshPHT R R H.

5. BliE

A% BEBRET X I — USRI I A SESCHERE, B IEM . 76PN A R AL
BRI 3% BZESCRERIET, B EE B AME T804 70 1, BBt A A0 18 58 58 I OCF
e, ER. EREEE. AFR%, ERER.

B4 BRIGIE PSSR I — B TR SR, BEMRIE . FERIEA RN
SO 3% S SCRERLET, B R B AME T840 50 14, BB A e f 8L A
BE, WER. AR, BEREARIER,

6. 51k

A BESR—MHERSAT. 72 30 8N E H 80 ~ 100 A A BIESC; BEIH S R
EEWERHIENAX, MEERESHIE, EE/E. B8, (SRS, WARAKE
¥, REKEEER, 0N, REHEEE,

B4 . BBz FRNLAERE LW RNES; BARKERERE, E5EK.
%, HAMEAIEH, TEAEERER, BRNERBY, RXHE,

7. BIFE (EED)

A% BEAE BSR4 BE A — UM B SCF A R R A S A v g — ol %5 30
PRHERIE . HEER, PR, BR8Y, ZAEFREACHE TSI 5% LR
SCFAORET, SR B/ 250 MNIEET,

B %% RBfEBhIEIICRE B SR T MR I — U A I SCE MR UG, B IEH, #
perLy -9

/M. Ak

e MREERREMRNERN, NEESBREELREHIES NN, EHIH
¥, ARG, R (ERER) REWBREEFE, KA “BEERIGENAEN
FEHREFRREE" WarEH TR, B4 A. B (FZRM0K).

_]I_._



fi. BFEPREERHNILAFE

1. RPREHFHEAMOREAR ., £7, BE, REFTANHELAREIAL
KERREAUNITHE SRR, FEEERREHRERETHHEE, KR EAZEL
B H ¥ SN S IESIIRE .

2 T AT EMRZEHENEE B, HITHFEMENE “XANE. BN
BE” BRI, SRIBITHFES BMMERES AR IFE,; BRETESERNVIGHM
B LRNEY IR ERIESIE T DR AHE.

3. EMLERE I MR, IEGRALHEYT. &, &, 5. BZEMNXR, RAESIE
BREAKNMARE. HEIRRTEINBRIT R RERIER,

4. BRI HNFEAZRBKRTFHER, BFMWHAS A, BFIR. WAZMRE
MR EA K ENHT L BEROMTNGR, BEEEEREEE A RER, DR
iE (EAER) HLEEE.

5. M (BAER) AENBEEFE, NEEE V¥, FRELEERE,
DB AT RUE 2 A AR ) SR 2 T B e GRME,  OAT AT B i BB B L BRI R

6. IEFLEIMKXAMBFEHXR, BEMANEEEZEELGFEHETHRS,
B LRAEE . SUbFEIn, PR ANBERERET FIRUPROS, B
TR RS EARIE,

7. BB GEMERTT RN B EE ., MEEARSARLWHEETR, WEFRHME
BHERN . HERESMEEBEMNIGERINGS, BERIFOIEEXIFAE, L
FHE I RIRN B REAEABUR .



CONTENTS

Unit 1
H

Unit 2

Unit 3

Unit 4

Unit 5

About Internet

Integrated Skills Development
Passage  E-mail and Our Life 1
Applied Writing E-mail (B FH8#§) 717
Grammar Focus  Subject-verb Concord (Eil—%)
Selling .
Integrated Skills Developmen:
Passage  Sales and Packaging 15
Applied Writing Envelope and Letter Layout
(EHEPENEXR) 24
Grammar Focus Inversion (@¥%]) 26
Job
Integrated Skills Development
Passage  Jobs Define Our Identity 29
Applied Writing Resume (P A®FH) 39
Grammar Focus  Nagative Sentence (FER) 42
Schools and Students

Integrated Skills Development

Passage  Correspondence Schools 45
Applied Writing  Letter of Application GGRE{§) 53
Grammar Focus  As-clauses (As 5| S8IMF) 55

Management
Integrated Skills Development

Passage = Leaming from Foreign Management 58
Applied Writing  Placing Order (FiJ8) 66
Grammar Focus  Subjunctive Mood ( I ) EB#liE=S (1)



CONTENTS

Unit 6 Retraining
Integrated Skills Development

Passage  Educating America’s Employees 771
Applied Writing Contract (§@) 82
Grammar Focus  Subjunctive Mood ( I ) BIIES () 84

Unit 7 Business
Integrated Skills Development
Passage  Doing Business in Australia 87
Applied Writing  Conference Invitation (£UUgWE) 99

E Grammar Focus  Subordinate Clauses (%)) 71071
Unit 8  Thanks and Consolation i
Integrated Skills Development
Passage =~ Where Our Children Leamn 104
§ Applied Writing  Letter of Thanks and Letter of Consolation

(BiEFTRRE) 114
Grammar Focus The Passive Voice (#ZhifEZ) 117

Unit9 Welcoming
Integrated Skills Development
Passage = America Travel Tips 120
Applied Writing  Welcoming Speech (%i@i@) 131
Grammar Focus Modification I (#% 1) 133

Unit 10  Saying Goodbye
Integrated Skills Development
Passage  University Days 136
Applied Writing  Farewell Speech (%i¥id) 146
Grammar Focus Modification I (#51) 7148

Vocabulary 151



Unit 1
About Internet

@UEER 1 A2

E-mail and Our Life

If we accept that the creation of the Internet is one of the most important technolog-
ical innovations of the 1950’s, then we must give e-mail— the living embodiment of hu-
man connection across the Net—the pride of place'. 225 million people throughout the
world can send and receive e-mail. Donna Hoffman, a professor of marketing at Vander-
bilt University, finds that when online users are asked what they do on the Net, they
say, “E-mail is always No. 1. ”

E-mail is convenient, saves time,brings us closer to one another, helps us manage
our lives®. Books are written and campaigns conducted all through e-mail. But it is also
inconvenient, wastes our time,isolates us in front of our computers and puts more com-
plexity into our already too busy lives.

Jenn Maxim,a freelance writer in the San Francisco Bay Area, keeps a close eye on
the emerging culture of the new online generation. She argues that e-mail could bring us
closer to those whom we love. It may even help us,especially the shy®,find those whom
we want to love. She says that people who are perhaps shy or had painful romantic fail-
ures in the past can use the Internet as a way to build a relationship in the early romantic
stages. E-mail also flattens hierarchies within the bounds of an office. It is far easier to
make suggestions to your superiors and colleagues through e mail than it is to do so in a
pressure filled meeting room. *

Yet,we cannot deny the obvious dark side to the lack of self-constraint encouraged

by e-mail. Our e-mail boxes are easily filled with prurient advertisements like pornogra-

1
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phy. People who insult us face to face also can achieve this through e-mail. If it is true
that hours spent on the Net are often hours subtracted from watching television®, one
could argue that the digital era has made more people write more words than ever be-
fore! But what kind of words are we writing? E-mail is actually too easy, too casual.
Gone are the days when one would worry over a letter to a lover or a relative or a col-
league. *Now there is just time for that quick e-mail,a few thoughts written in very sim-
ple sentences or phrases.

Still, e-mail is enabling new forms of worldwide human collaboration. Those 225
million people who can send and receive it represent a network of potentially cooperating
individuals, mightier than the mightiest corporation or government’, Mailing-list discus-
sion groups and online conferencing allow us to get together to work on a great many
projects that are interesting or helpful to us,

Now that we are all connected, day and night,across time and space, we are begin-
ning to lose sight of the distinction between what is work and what is play,and we have

no boundary. That can be, depending on the moment, either a blessing or a curse.

accept /ok'sept/ v, ®B3%,RE, &Kk
creation /krieifan/ n. i, BlEY
technological / teknalogikl/ a. Bl 8 4
embodiment /imboadimant/ n. B, Bk, L 5
connection /kanekfan/ n. EE.BR,XER
pride /praid/ n. B8 HE, HE G ;3 U RERN
ARy
. PLoeeess A#L8%
inconvenient /iinken'vimnjent/  a. AHER A BN
2 complexity /ksmpleksiti/ n. B ,BER0FY
freelance /frizlamns/ n. BHER, Hdic#H
emerge /ima:dz/ . BB B (8 EES) 24, 2R
@@P culture /'Kaltfa/ n. SCAR K M SC
: generation /igenareifan/ n. —fL,—fCLA
shy /Jai/ a. MEN, FEEZN,.BHEHN
painful /'peinfal/ a. FHEEN TR RN, BOH RTE
23]
romantic /raumaentik/ a. REM MEARN, ZHEM

EARERA
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lose sight of

relationship /rileifanfip/ n. KRR
flatten /'fleetn/ v, fif) A
hierarchy /"haiaraki/ n. SREE, B2
suggestion /so&estfan/ n. BB UGEER
superior /sjurpieria/ a. R KE
deny /dinai/ v. BN BE ;e E.EREZWATD
lack /laek/ n. (oD BRZ , EBREI R

. Bz AR BH
constraint /kan'streint/ v, 3R, PR 1
pornography /painografi/ n. B . AFHE
prurient /'prusriant/ a. Fan, 2Ee
digital /'didsital/ a. BTFH)
era /'iara/ n. B, 42T
casual /'kaezjual/ a. R FEMER,IEIERXK
colleague /koli:g/ n. R=, [6#&
worldwide /'we:ldwaid/ a. 2 FH
collaboration /Kailaebareifan/ n. HME
represent /reprizent/ v, W, R RE ER
potentially /patenfali/ adv. W7EHL, T EEHE
potential /pstenfal/ a. WM, TR
network /netwak/ n. Mk, Ry, M
mighty /'maiti/ a. ARAW,BRE.HENH
space /speis/ n. Z3 8], [B] B, BE S
distinction /distigkfan/ n. X5, 25 481, ME
boundary /’baundari/ n. HR DR
curse /ka:s/ v, HIE, K%, HiHE W EY
‘Phrases and Expressions
pride of place LS HEA RN
keep an eye on BYIEWR,BE
face to face A (D, mXTE
work on MET 80 F sk THE
now that BESR

AHENR, B
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1. XRE—if 5| RRMERENG, MR EE that 51 RHU—PRIBNA, E4 PRk
SR RANIE, ARRA email . BMIFHERN - MRRMNAAEL BENKNQI 2
“HHEHTERBBEENTEREUFZ —, MARNREL T LB FHRALUIEENMA,
ERELMELHARKESZRWENRER.

2. XA FH, EiBEN Emall, GEMHEANFHFIMBERSTRANREGTEN.
XHERNEREFEIENE .G

3.the shy #8HEM A, REEFHREMNELH the, RRX—KA. BUMNZE
% :the poor the rich,the old, the young.

4. WA A—A A, EWA AP BAT it ERREE, EREEBIDERE
REE. BE /D4 F,do so BHEMHE, L #H make suggestion to your superiors
and colleagues ,

5. X~ FHERN “ MRLELNMEEERNE SR EBEY HENE. it
AERFTIE, HHRENAB LB TER that hours spent on the Net are often hours
subtracted from watching television ,

6. XE—MEEA, FHiERF N :The days when one would worry over a letter to a

lover or a relative or a colleague are gone,

7....cooperating individuals, which is mightier than the mightiest corporation or

government: HEFNA G ETAMXRRNRIER REN, K HERMESEND, X
785 EInE S , i B R 8 which 5[ %, R8EA that,

Check your understanding
Answer the follewing questions according to the text,
4 1. What do people think of the creation of the Internet?
2. How many people can receive and send e-mail?

3. What do online users mainly do on the Internet?

4. How can e-mail help those who are shy or had romantic failures?

5. Why can e-mail flatten hierarchies in the office?
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6. What kind of problem may be caused by the lack of restraint of e-mail?
7. Why don’t people have to worry over writing in the form of e-mail?

8. What does the writer think of e-mail?
Build up your language stock

1. Fill in the blanks with the words or expressions given below. Change the form
where necessary.

complexity superior lack of distinction potential

keep an eye on technological argue

1. Professor Lee is an expert in artificial intelligence and he has no

in this field all over the country.

2. The steam engine was the greatest advance of the 19th centu-
ry.

3. We can predict that the benefits of computerized ordering are
very great.

4. The company had invested a lot in the real estate( 55 #7=)and the seri-
ous circulating fund(F 3% £ )1ed to the closure of the compa-
ny.

5.1 couldn’t find my friend’s house in spite of driving in the city for an
hour because the of the road map puzzled me.

6. They that more bus routes should be opened up because buses

can accommodate (&%) more passengers.

7. The twin brothers are much alike. There is no obvious between —
them. B
8. Mary offered to my baby when I went to pick up my mother at

the airport.

II . Choose the best answer to complete each of the following sentences.

1. The young man was suspected of stealing something in the store,but he
ever having been there,

A. resisted B. denied C. refused D. avoided
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. The old writer’ s now a new detective novel after having

stopped writing for three years.

A. working out B. working up C. working on D. working in

. As we know,sea mammals (F§¥,31¥7) ,like whales, must peri-
odically (JA#i#E#9) to breathe.
A. appear B. occur C. show D. emerge

. It’s really hard for the young babysitter to the naughty child
when his parents both go out to work.
A, achieve B. manage C. control D. succeed

. Never the fact that you have great artistic talent and never lose
heart.
A, catch sight of B. come in sight of
C. stand the sight of D. lose sight of

. Don’t you think this western restaurant is to the one we went
to last week? The food is delicious and the service is good.
A. superior B. better C. advantageous D, greater

they have taken matters into their hands, the pace of events

has quickened.
A. As long as B. Even if C. Now that D, Only if

. Such customs as roses or chocolates to one’s lover on Valentine’s Day
are widely in China.
A. accepted B. allowed C. received D. admitted

II. Choose the best answer for each of the following sentences,

1. T didn’t have much money on me but I gave the poor little girl and her

father I had.
A, all what B. which C. what D. that
. After going to school, little Susan is than ever before.
A. excited B. much excited
C. far much excited D. far more excited
. When Mrs, Smith came home, she found pieces of glass on the floor.
However,all the children denied the window.
A. to break B. break C. breaking D. broken
. Beneath the streets of the modern city the walls and houses of

the ancient town of the Ming Dynasty.

A, exist B. does exist C. are existed D. existing

R AR A
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5. The farmers were very happy since the fine weather helped ita

good harvest,

A. make B. making C. made D. makes

6. Joe first heard of the man referred to as a distinguished artist.
A. It was Steven that B. It was Steven who
C. It was from Steven that D. That was from Steven

7.]ane, where to find her book,asked her classmates if they saw
her book.
A. not to know B. never to know
C. don’t know D. not knowing

8. Helen was much kinder to her youngest child than she was to the oth-
ers, yof course, made the others jealous.
A. who B. which C. that D. what
IV. Translate the following sentences into English,

LEW . BERARNBEREH, BRITBEFFET. (manage)

2K BEMBHAERNAT LBSIAEHHMMH. (crystal,pride of place)

3. IR E A RK AT AT LUITIT M TR H A #E R B . (cooperate,

discount )
4. FRET AL AL A, X R E— N8, (face to face)

S.HBREEANAETBENETANAMRYEH. (government official, self-

constraint)

6. BT TETSEH, LB M—EPHEY. (allow) 7

TOXAF R EN AR R H BRMEH. (embodiment)

S.WHILAMHERKREEIIRBA . (isolate) @@




