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NAME

ADDRESS

TELEPHONE NO.

FAX NO.

E-MAIL ADDRESS

CAREER OBJECTIVES
SUMMARY OF CAPABILITIES .

Summarize your capabilities here, give the people a general impression of
you.
WORKING EXPERIENCE:

List your working experience, leading by date, then the company name
and job title you did in that company.
EDUCATION .

List your education.
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TRAINING .

What kind of training you did before. That also helps to show your capa-
bility.
AWARD .

Have you got any award in your previous job? If yes, this will show that
you are a good worker.
RELATED INTERESTS
REFERENCES

TEHIMREBEANRABI SENBERTTARMA.

Step One. Name, Address, and Phone No. (¥ %, it #0
Rig)

B, BE¥S U TRARXERMERAMA . R, EHKYLEH
FHPETFTHRAOEXLF, WRERIEERRE, TREASICER
MEXLEF,. SEREMARIMFEEHG GEACER! A
FVE,5 LR BIEREESH RS TR, WRAK
BE LTUBRAOHAEHM(DOB), REEMRIKNEES
W, 2RERSEIBERRER, SHROERIK

iy B

John Donaldson

123 Anywhere St. , Apartment 23

Haidian Dist. , Beijing 100872

Telephone: 6251-1257

Fax: 6251-1333

E-mail: John@ yahoo. com
Step Two: Career Objectives({ Bk B #R)

HEBY BAR A 47 fRIEFE I A 2860 T4
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1) To find a good job using computers. (Bad Objective)
K—HEATEVE T, (R

2) To find an active position, using my refined computer

—®

and communication skills. ( Better)
FR— AW S, BB R ML M B LA B AR &L
bRfE A RETAM TE, (85F)

3) To assist in developing and testing innovative computer
software. (Best Bet)
V28 B A I & R R 69 T LR S R P B B ] —
B2 (RiEEH)

Step Three :Summary of Capabilities (#8EHE )

B JLARN FEREBERIHE, L AMFRBEEAE SN
o X—HRARBAM, EARAEHRACRE . EHIR, MRK
E% B 47 1 2 ) %ok RO BB A SR, IR 4 VT L X LR B i R
AIRE S, AR B B i R 52 5 A B BRBR

sl

5 years’ web design experience with Java, JSP, HTML, Java
script, Dreamweaver, Frontpage, Flash, Firework, Photoshop,
Oracle database, etc.

SEMMIEEITTHELE, BXE Java, JSP, HTML, Java
script, Dreamweaver, Frontpage, Flash, Firework, Photoshop,
Oracle database %,
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Step Four: Education (&)

ZHAEN . HHYH, G HFERARMPT RN FEA,
REBGEEZWBENTESE AL, AR NBFEAE AT B AR
R EE MR L, MRFE Wl f— A RIS —
TR BB BB S5 RS B .
e
2004 - 2006 . People’ s University of China. Master Degree
in Economics.
Was also head of the Economics Department’ s
Student Union and won a special Academic A-
chievement Award in 2006.
FERARKY, REFEH 20, BIELKF
FRFEESER,2006 43K “ AR BH " HF 5
%,

2000 - 2004: Beijing University. Bachelor Degree in Eco-
nomics.
Special activities included serving as an editor
at the student newspaper and head of the uni-
versity chess club.
EEKR%E, @F¥ELEML, CERRFE
IR 2 4 B R AR BRI o

Step Five:Working Experience ( T{E& /)

AT B ERNFATEZS, kR E

B AR TAEZE FEW B, BRE—KKTHELHIE

HOLXREE FRARN IR KERSERKEN . ERFTERE

MIEZRTEH, H—aEEREHE—TRITAENRAETE,
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