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Lesson 1

Establishing Business Relations
(B EXER]

2% F X

BB

FASNEATHRUYETERSFENSELE, HRAARE
TR RATARLNNBLEER T, TR ERFTHEER
B, &MEERSGHATFEGRFELEBLFX R,

ATRTHFASAETHRHE OO ENBRAELAEAARKT #,
FENEEHMFTAMTF—AFNER—, —EKBFFL4H
#r, JAVKSFeIRM E Aot o FALF 4R,

FERBFAOFERE,

i#k

M RAZRBLEA .

5 BRI

[Z#BR]

ERHEEELF X RAFERNSH . RBHE. REHT
(L@, EEBhEEE), LIRS CRICE WA R gk
FREANMER (BIEDPEE).

BV XEANGRESHBRE. B, L5, XM EERNS
¥y — AT VA~ T T - :

1. EEWRBEBRE (X VR M AT 3R 38 158 H1 % J7 B 4 bt
) [ The source of information (how you learned of his company) ]
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TEREEFHIE [ Useful Expressions] :

* Through the courtesy of'**we know your company (G xf-<---- A
HEEARNTAH])

* Your company has been kindly introduced to us by+-+ (#R{ITHI 2
AlSE N RGERA)

* We owe your name to the-+ (E K-+ BRI B FABER
D

* We learn through---that--- (FRAT@aL--- - g1=5 1 EEERED )

e We leamn from::-that - (?k’ﬂ]}yk ...... B )

* On the recommendation of-+- (dyeeeeee N47)

2. MR AN EHE— BN R (ARIML SR, R
“HAE” — TR RERS) [ Brief introduction to your own com-
pany (the scope of your business, little “advertising” on your products or

service) |

HSFAEBAIIE [ Useful Expressions | :

* Let us introduce::* (IERAIALH—TF )

* We wish to introduce ourselves to you as a--- (AT HCIERN
------ A RBARAT) |

* Qur lines are mainly--- (EATEFENEF - )

e -+-{all within our business activities (:=---+ BTRIAIMELEER)

* We have been in this line--- (BRATMABXNFTAb----- )

3. BEMAR (RESX Bt AER, i, BlEx
B dh, EFERE KW, BEXTELARAFASE) [ 'The
intention of writing the letter (what kind of business you want to do with
them, e.g. to purchase their products, to sell your own products, to enter
into a joint venture with them; etc.) ]

T RBEERE [Useful Expressions] :

* We are willing to enter into business relations with you. (FR{1/&
BEARITES LS X R)

* We express our desire to-+ (FAIFERFE - )

* We are now writing you for the::- (RIAEEEE - )

. 2.



* We are desirous of--- (B 1EE------ )

4. i’%ﬁ%iﬁﬁ%ﬁ%ﬂﬁﬁﬂ&@]@ﬁ%%% [Expressing the
intention of cooperation and getting early reply ]

ERIBACFIE [ Useful Expressioné]:

¢ We look forward to receiving-- (FBEHWZ------ )

* Hope to receive- (F5LHUE]---- )

* Your early reply is appreciated. (Br5-5)

* We are expecting your answer. (}R5)

(% AAIC])

1.fall within the scope of J& F -+ PN

RSN AREEIE, LS E come within the scope of, J& T
% 1% our business Y our business activities, Fe/n “JBTFeee- IEZY-=£5)
"o WATLLL sth. is (are) our line, #i:

(1) Textiles fall (come) within the scope of our business activities.
BX, Textiles are our line. (ZFAFHBRBAFRMZELE)

(2) This happens to fall (come) within the scope of our business.
(XIEH R TRITMEZELE)

2.enter into (establish) direct business relation 837 HZE M 5

XHR
enter into (establish, build) business relations with---, BEE “5
""" BN EXR”, direct BH “HIEFEH”, TUFERFEFRLU KR

BT EATREER . 4.

(1) As this item falls with in the scope of our business- activities, we
shall be pleased to enter into direct business relations with you at an early
date. (HTXMBEMHBTRIWAERE, RITHERERENIES
WIS ML SR R)

(2) We shall be glad to establish direct business relations with your
company. (EAITHRFE N SHRMTELEEMILFXR)

3. quotation e

LT HME, LHAJTERN. RO TEHNIE quote, #l40

. 3 B



quote sb. a price for, W] LIFI44 175215 make a quotation, |4 make
you a quotation for shirts ((RIRFTZHIRM) . B

(1) Your quotation for bicycles is too high to be acceptable. (54 H
AL GIPNCE RN 5] .

Toor-+to AR A -+ TR+, B too far to see (K
B |

(2) We will be glad to quote you CIF Lagos. (FRATKERE AR
FRPIEHRAS . B BIMREAT)

4.available BILAREIRY . RTLARAY

available (EIE 1A, BHBETCHBHNAIFRGEE, TS
WiAEE, #:

(1) There are no such men’s shirts available for export. (BAufit
H XA B A 42) :

(2) Please ship the goods by the first available steamer. (& 55—
fE ) DT B AR R s X 5T )

(3) He is not available now. (fhBEFETR %S /IR A BIME)

5.favorable reply HEMEE

FAUTF good news, fi:

We look forward to your favorable reply. (FATEr U B &R F 0
EBRE)

6.a general idea —MZHY T A%, LS

— M F . give sb. a general idea of sth., & H‘f’@ B 4E rough
idea, 5

I would like to give you a general (rough) idea of the various kinds of
cotton piece goods now available for export. (FRARILVRXTE AL O

WA LA — KRBT #%)

7.export H O

(1) JfEshE, B |

We export a large quantity of bicycles now. (FRATELEL O KEK
AIT%H)

Large quantity of - R/mKEH, Hin:

.4 -



Large quantities of textiles were purchased last year.

(2) Rife&iA, #1:

We are interested in the import and export of chemicals. (FRAI1XT i
HH A2 ] %R )

be interested in X e-ee- JER LR

8.prospective AR, WLEH .

He is the prospective buyer of our computers. (fiZFKRATITE LAY
L)

9. activity {53l

business activity gV i&E s, WHESEH. #i:

Chemicals fall within the scope of our business activities. (T il &
BTRINMEELER)

10.be pleased to R 3%+

BT A, FUUBFETT A LE be glad to, be delighted
to, would like to, be willing to, be a pleasure to, wish, :

(1) We shall be glad to enter into business relations with you. (F&f/]
BRE SRR S XR)

(2) It is our greatest pleasure to establish direct business relations with
your company. (FATHIEH B SRATES HEMILFXR)

11.be introduced to B EHL -+

X AR IS A S B . KA ERIL T K iEH Through the
courtesy of-+*, We are indebted to*-+ -

Your company has been introduced to us by ABC Company. (fR&fi14
A2 W ABC AR HAHEAND)

12.at an early date /RH

Fia B H M 42T LA eary, at your earliest convenience,
soon, as soon as possible. FATEfERBRHBREMIM 4, #l:

(1) Wish to receive your reply at an early date. (F BB WS 577
m&)

(2) We hope you can ship the goods as soon as possible. (Ff1# 2
P RRERIR)



13.various kinds of &BFhEEERY

AR FIEAFEE all kinds of, different kinds of, .

We are interested in your various kinds of T-shirts. (FAIXTRAT&
FEFER) T HIEZH X8)

14.enclose [ 3%

(1) Fifeshinal, #i.

Enclosed please find our brochure. (A5 a7 FATHI ™= &/ MEF)

(2) AfERR, BERATEGRE, AT HMFNERTE, 7
PATET B AE Encl., #:

Enclosures 2: (FfH4H1>)

Dbrochure (/M)

@price list (rEHF)

15. price list #r#8FR

1 quotation N —#F¥, price list RFIH = H M= S MMHHE, A
FEHAB SR

16. airmail  fji %S HREF

(1) Fifezhia, 4.

We will airmail you our quotation sheet. (FATRFALZF A KRNI
BRI 88) |

(2) FfE#&R, .

We are sending you by airmail our quotation sheet. (FRATKIALAF 4
RATRATH R 52

17. upon receipt of —UF]-+---

Ha LIBAE on receipt of, receipt B receive A HEITER . B

We will send you our quotation on receipt your specific enquiry. (—U§
MR B, ROTMAIRIIFRMO )

18.look forward to B3 . HAFF -

look forward to J5 ¥ 1A BN & 1A, AREEZNFAER, X B o
B MEXIE, BWATHENSGRE, RobhE. RUNKEE
# expect, await, appreciate, hope, wish %, #:

(1) We are looking forward to your early reply. (FA1Br38 5 H X
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