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Preface to the Third Edition

The major changes of this edition include the following four parts:

Firstly, as only texts in the first 10 lessons of Business Chinese Conversation
( Elementary) were supplied with pinyin in the previous editions , pinyin texts of the
other 16 lessons have been added for the convenience of foreign Chinese begin-
ners. Short stories in the last exercise of each lesson in Book Two are deleted to de-
crease the difficulty for beginners.

Secondly, changing old terms is necessary along with the development of the
world. For example, “Ministry of Foreign Trade and Economic Cooperation” has
been changed into “Ministry of Commerce” , “European Communities” into “ Euro-
pean Union” and “General Agreement on Tariffs and Trade” into “World Trade Or-
ganization” . As francs and marks are taken out of circulation, they are replaced by
euros.

Thirdly, some of the notes, exercises and texts have been revised so as to
mirror the great changes in social and enconomic lifes.

Fourthly ,some typos and nonstandard writings have been corrected.

We realize that this edition is not free of errors and shortcomings, and sugges-

tions from experts, fellow teachers, foreign friends and students are welcome.

Huang Weizhi
University of International

Business and Economics,

May,2006
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Preface to the Second Edition

Since its publication in 1993 | Business Chinese( Elementary) has been wel}-re-
ceived by various circles of the society, and adopted as textbook by many universi-
ties and colleges and self-taught learners. The situation of China’s international
trade has witnessed great changes during the past six years, which means that
there are lots of new things to learn. In our teaching practice, we have also accu-
mulated first-hand experiences and listened to suggestions from all sources. We
feel that it is the right time now to revise and republish this book.

The 1999 edition of Business Chinese( Elementary) , while keeping the format
and merits of the first edition, has undergone major and comprehensive revision.
The number of lessons has been increased from 36 to 50, and the new edition con-
sists of two volumes. The contents have also been enriched, with new topics and
new expressions in the arena of trade and economy added, and the difficulty low-
ered so that the progressive education is exemplified. We believe that the new edi-
tion will be better able to meet the needs of the teachers and learners.

The English translator of the 1999 edition of Business Chinese( Elementary) is

Professor Huang Zhenhua.

Huang Weizhi
University of International

Business and Economics,

February, 1999
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Preface to the First Edition

This textbook is meant for Chinese beginners.

Foreign students learning the Chinese language have their own specific char-
acteristics. On the one hand, they know nothing about Chinese, and they do not
have the listening comprehension and speaking abilities concerning this target lan-
guage. On the other, most of them are adults with fully-developed intellects, rich
social experience and scientific knowledge. They do not have a language imitation
ability as strong as small children, but at the same time, they have an understand-
ing and receptive abilities with which small children cannot compare. These char-
acteristics are, in a way, contradictory. Teachers are required to pay attention to
the fact that their students are starting from scratch, and they have to begin their
teaching from simple words, just like teaching small children to speak. Students
have to start their learning from simple words too. Learning also is a process of ac-
cumulation. The characteristics of the learners also require the teachers to pay at-
tention to the fact that their students are adults, and they cannot be treated as
small children. The teachers have to use every means to bring the students initia-
tive into full play, mobilizing their advantages in intelligence, experience and
knowledge, so that they can learn solid knowledge quickly. The question of how to
understand the special characteristics of foreign students learning Chinese and to
utilize such knowledge in the compilation of textbooks and in the teaching process
has often been neglected. It has frequently been the case that the content and
teaching schedule have been either too advanced or lagging behind. In writing this
book of elementary Chinese conversation, we have taken these aspects into consid-

eration, trying to resolve the aforementioned contradictions in the process of Chi-




nese-learning by the foreign students, so as to bring about the most satisfactory re-
sults in both léarning and teaching.

The present textbook has the following chara/cteristics:

Lessons one to four concentrate on the learning of the Chinese phonetic alpha-
bet or pinyin. This is for the benefit of beginners. Students coming from Oriental
countries have more difficulties in the pronunciation of vowels and consonants,
while those from Western countries have their main problems in tones and intona-
tion. These four lessons contain a large number of exercises aiming at such prob-
lems. Phonological exercises continue in lessons five to ten, with a view to consoli-
dating what was learned in the first four lessons. Through strict learning and teach-
ing practice, students can solve these phonological problems, laying a solid foun-
dation for mastering putonghua( standard Chinese).

This textbook is a Chinese-teaching material for business purpose, the content
of which is very different from those of ordinary textbooks, where a large proportion
is devoted to such daily matters as food, clothing, shelter, means of travel, and
the life in campus. The present book endeavors to combine the useful parts of the
above mentioned topics with those daily business routines such as buying and sell-
ing, bargaining, selection of goods, commercial services, advertising, special fea-
tures of management, public relations, salesmanship, etc. Emphasis is placed on
these aspects and the content is such that the students are exposed to a broad range
of k};owledge that is realistic and practical. The book’s vocabulary, sentence struc-
tures, and the difficulty are suitable for beginners.

According to the principle that language has such properties as communicative
situation and communicative functions, this book has adopted a system of combi-
ning leamning in class and after class. Starting from Lesson Five(Lesson 11 of the
1999 edition) , there are two lessons for each topic. More specifically, daily busi-
ness life is divided into several parts, each of which is presented in two lessons.
The “in-class” text is for learning under the teacher’s instruction. It is closed-door
practice, aimed at laying a solid foundation. The “after-class” text is for students

to learn when they participate in social practice. As the saying goes, this is “ going




into the sea and learning how to swim by swimming”. Its purpoese is to review and
use the linguistic knowledge that has been learned in class. The contents of the
two texts are closely related, but with different fields of activity. When the
students have learned and mastered both texts, they have also learned the daily ex-
pressions for one aspect of “economic life”. This teaching system has broken down
the closed-end teaching approach. In organizing the teaching of a topic, the teach-
er can always ask the students to take part in the corresponding social practice ei-
ther before or after class, as a preview or review of the topic. After entering into
the teaching process, the content of this textbook, with its active and lively teach-
ing style, will arouse great interest among the students, motivate them to learn,
and take into account the extraordinary learning capabilities of adults, so as to a-
chieve the expected results.

The present textbook starts with basic greetings, and, through careful yet in-
tensive introduction of key vocabulary and expressions, moves through intensified
training so that the number of new words and the length of the texts have both ex-
ceeded those of the ordinary Chinese textbooks. The whole teaching process is
student-centred. Students are required to accomplish both the in-class and the
after-class activities before they proceed. The teacher’s role is to participate, in-
spire, and guide, but never lecture. The monotony and slow pace in the teaching
and learning activities, and the passiveness and slackness on the part of the
students are negative factors affecting the learning result. This series of textbook
has provided ample materials and means for intensified training, which can be full-
y utilized by the teachers to stimulate the students’ strong desire and potential to
learn. Students respond to a lively and interesting learning atmosphere. The better
the learning atmosphere, the more excited and absorbed the students will become.
Hence the optimal state will be attained for learning' and use of knowledge. Things
that seem impossible to learn will be mastered within the shortest period of time by
the students.

As this series of textbook has followed a new path in both its content and

form, errors and shortcomings are inevitable. Further exploration is needed in the
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future teaching and Chinese learning. Therefore, criticisms and suggestions from
fellow teachers and foreign students are highly welcome. ‘

Those who participated in the compilation of the textbook in dude Yang Ting-
zhi, Chen Hui, Huang Xizhi, Yang Tianshu, Yang Liqun, Su Bohua, Cheng
Weiwu. The English translation of all the texts and explanations has been done by
Professor Huang Zhenhua, vice president of University of International Business
and Economics (UIBE). Mr David Packer, a Canadian expert working at UIBE,
assisted with the English translation. And finally Professor Sun Weiyan, president
of UIBE, examined the manuscript of the whole book. Senior members from the
National Office for Teaching Chinese as a Foreign Language have provided guid-
ance and support for the compilation and publication of the book. Leading mem-
bers of UIBE, and colleagues from UIBE Press and Foreign Affairs Office have also
given substantial support to this book. I hereby extend my heartfelt thanks to all of
them.

Huang Weizhi
University of International
Business and Economics,

January, 1993
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