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Unit 1
o] {& &
Greetings
£iERE
Dialogue

A Ted, how have you been lately?
R TSR anfa] 7

B Fine, thanks!
AR, AT !

A 1 heard that you’ve been very busy. Is it your work?
AR BORE R B R EHG?

B Last month, our company was going through a merger.

AR EAHBSE T E7F,
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A Really? That’s great!
FUHIAG 7 ACHEI

B Great for the company, but not for us. We were
very busy.

T ARG A RIRATAES  IRATTTT T &
{(He R 2 FAGH X, T L W}f,‘Wc had to work our tails off 1)

A What were you busy with?

B Drafting contracts and making contacts.
G YIBR R S

A Right! These are quite time-consuming details.
MR XA AR B,

B They sure are. Every day, I had to work overtime
late into the night.
KPS B K ANBE N B




A Pathetic!
AT

B What could I do?
AR e A7

w= A
Sentences

@ RS 2L MR

Glad to meet you.

@ A anfar?

How are you today?

@ AR WE 2

How about you?
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How are you getting along in the company?

DRATT 2 W) 285 S B Rg «
In your company, do you often have to work overtime?

WHIE R T .
I’m exhausted lately.

WK Z

There’re too much business entertainment.

23 Al BER AW AN

It’s always overtime at the company.

NS DN DR

How’s your family?

W AR SR i
I heard that you’ ve been having a string of happy events.
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INERTHE T
Congratulations on your promotion!

Kt 1 Iz P AET .
It’s getting late. I should get back to the office.

IR R R oy
Many thanks for lunch.

’

I'm glad you enjoyed it.

RS LD /N

Could you tell me where John’s office is?

i )2

You are on the wrong floor.
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Notes

AFLERBMEZIAN L AT F B T EHA:

1. How are you? (#4757 )2 4k bt 16] L & B 64 9 4% 5, — A%
4% Very well. Thank you, and you? ({k4F. i#tiff, 4k
7 ), RRILFAF, TR =2 Not well. X Not very well.

2. How about you? (#4477 ) 49 How about ... & 3 &%,
ol &, RAEF T E MY P RiE,

3. Would you mind...? (4RA~&------"5? )mindZ A& , & F
REM P8 EE,

B

Words
merger | n. | a Jf
draft | on ] ]
time-consuming | a. | AL [ E)
detail | n | 4 H
pathetic | a. | AR
promotion | n | T H
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ITERTWIL

introducing Each Other

A Hi, Manager Wang. I’m Judy Wang. Glad to meet you.
EAMAN IR - L IR R R ARE,

B Hi! I don’t think we’ve met.
PRGf FRAT I B W3t g 2

A No, we haven’t. I’m the new secretary.

e, BT A MIREAS

B Where’s Sue, who used to work here?

VARG EIX L TAERI PR g2
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A She resigned because she wasn’t feeling well.

I PR R EHAR NG BTHR T

B Resigned? I haven’t been here for two months, and

there’s already a personnel change.

LT A Aok e &4 AT

A TI'1l be handling the contacts, so please advise.

VUG UMK 28 S T00f vl TR A P TR B4 4L

B Sure. What else are you responsible for?
el ik £ e WBR A~ 42

A Anything relating to the company’s meetings and
receptions

S S/ NE N O A S B A

B That will keep you very busy. No wonder Sue got

sick. Can you manage?

AR ARATIE L SRS A . RAT LA TS 7
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A T’ll be fine, but please be patient with me, Manager
Wang. '
REZIR A, IR A S T2 FRRE 20 .

B Go for it! I’'ll need a lot of your help!
AR U T O3 2081

1 AL, IR
I’m new here, so please advise me.
(I’m new here, and 1’1l need your kind advice.)

@ AT EA HAEEPRE P08 Wt —ik,
We met once at the International Conference

Center last month.
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ARG
Aren’t you Mr. Chen?

O AT L e 05

Have you met Mr. Wang, our manager?

LA 7R 1 PR 7 3 AR 2545 10
If there’s anything you don’t understand, please
don’t hesitate to ask.

B UIb 1l TE IR N): OF/NIEIN
Welcome to our company.

TRE R LB

I'm very glad to see you again.

[iE=INDYR
It’s my honor to meet you.

IR A A s w i e
Let me introduce Mr. Smith to you.




