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AEREBRTRENBHERIINEE XCLL
WHBAB =AREEEIINET . FPAREDIEX
MHEOE, R TN HE I R LR EF
e HE SR RAT AR ERE .5 T -4/
F AT R —1E# “How do you do?” F- &, M1 M I 17
#9“ How are you doing?” 2. =HFd %k 7, HREISE —
AF(EREMEER) CEH R, 3 B+ E 5%
MXEZREH . F_AB(ESERAZLEAHEDE) t
ELFKER ., ATPABHBHEER P ENRIEESH
FRE X R IRATIIZEE

Thanks to the staff of Dalian University of Technolo-
gy Press. This is my third book of spoken English. It was
three years ago that | started writing books for English
education. At that time, I wanted to teach Chinese
students English that is real, practical, popular and
fresh. So I started a booklet that began with the popular
greeting “How are you doing?” instead of *“How do you
do?”, which had been around for decades. After three
years, my first book “ American Spoken English” was re-
printed, and sold out again. My second book * American
Interpersonal English™ was also reprinted. It prcved that
the Chinese learners like the style of the popular English.

W& EABCETF R AAEMS RS IR R FEH,
WETERH, HHFRENTETRH K, X
FEHCRSF T Aehlk 5 /&1 75|, 1R 23X 77 | aY a3l
HRA2REFZRIG. " £ /" 5N Business
Card” A~ “Name Card” , “Director” £« 2457 iff AS =2
“f§5#& ", " Balance Sheet” E“#isi £ AE" V- #
K", HEIXAPHENSRMZHMFEIGFTOK, ETRK
HEZHHMNEREESH  MEN—ARFHED . AEK
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# B LE O fE MR TS EREF K
B AXRMAANE. B—FEBAHENNG R, B2
HPZRATER B AR, 8 TE®, R K& TEH RNt &
M-

With China’ s Opening Reform, foreign company
branch offices and joint ventures are poping up every-
where in China. The needs for business English are grea-
ter than ever. There are special words and expressions in
every aspect of the corporate business. If you directly
translate some of the words, you can easily be embar-
rassed. For example, “ /% k" should be translated as
“Business Card”, not “Name Card” ; “Director” is *
=, not “¥5% & " ; and “Balance Sheet” is “ifiZ5 3",
not “E&#4%t". This book meets the growing needs of
business English. It was compiled based on my twenty
years’ experience in the USA. It covers the daily office
activities, corporate operations, external communica-
tions, meetings, legal activities, celebrations, public rela-
tionship, and company signs. For every word or expres-
sion, there are dialog examples. It is a pocket size book,
easy to carry, and easy to look up at work.

AART REEM T — T8, WFrREHEREN%EY
REOY, RERTE THEARSREHEITIBENE
2, FEEHERE Tk, EX EREBLXLE ST KM

REIBE,
Not too long ago, I had a dream. It could be that I

was eager to have my Chinese colleague to learn English
well; the dream was about telling them tricks to learn
English. When | woke up, 1 wrote down what I
dreamed. I would like to share it here with you.

FHIBEMKIPEARRE =S 8L K&
A,

There are three barriers for a Chinese to learn Eng-
lish: vocabulary, pronunciation, and sentence patterns.

FLEEHE, HFREENSTEF, AR AER &
HAF K — 2 FHEAFHE, VIFREN —-FE
H R e R ER AR B RER T H—2T,
EERAT AL EIRER S, B —FRRBNEERAAC
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Vocabulary relies on accumulation. It is hard work
to memorize new words. If you are afraid of the hard-
ship, you can forget about learning English. You have to
work hard to memorize words mechanically at the begin-
ning. When you accumulate certain words, and can read
simple original English books, it becomes much easier.
You can read as many original English books as you can.
Every author has his own habit to choose words. Some
of the words and patterns will repeat time and again in a
book. You can memorize them automatically after read-
ing the book. If you have no progress in vocabulary after
reading twenty English books, I will be 100% responsi-
ble.

Ay F o E A R SC R TR T B A SR, AT AY

&5 B O EE B Eh MR SR, I 8 X A o 1R R
EE, REAIHILSGZTIERGRFHRAFOE
fyaiE %S B+ % UG B £ R A N REBEHEFA
AEERANET ﬁiﬁﬁﬁ%kﬁ@ﬁﬁ)\ﬁ%ﬁ’ﬂ%iﬁiﬁ,ﬁ
LORENH, EFRFERNMNATR? ZEEWR
BOLLREUE . CO B HETH, EREEANKE.
78T — B st 18] o 40 ik 32 B A9 R ) - A & (Friends) ™
Rk RBIENES, KWAT, AERO%¥, wEi/L
EEAGEERBENPBEITRIGES R, tx: "1’ m
Lori.” BRUART— B AW Lo B R EMHRE . FFE . (Hibdy
g a s WIRJLLIUERMIFET B Lori g6
REEHASET -

Because of the habit of speaking Chinese, our
mouths have some special repetitive actions. The older a
man is the more solid of the actions. [ have seen Chinese
kids who went to USA as a teenager, and spoke perfect
English. But Chinese, who went to the USA after 20
years old, always have accent when speaking English.
It" s just like the older Southerners who speak Mandarin.
They always have accent. But how can we improve? We
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need to listen to native speakers. It can be tapes, CDs,
movies, English programs, or talk to a real person. We
not only need to listen, but also need to correct our-
selves. A few days earlier, an ABC called me and said:
“I’m Lori. " | had always thought “Lori” should sound
like “57 & ", but it actually sounded like “2¢ & . | learnt
something from that conversation. |

RETHERIIRBEZ R ESIESENER, XE
AYE R E A VKB R IEENRRZ —. &L —1
HxEHEBWPEREE MDA ELAE NP E
TR A ANTRIERI 4, AR, g
b 35 B 5[] 25 “ She is not here. ” [6] % B %t # , Perfect
English,no problem. [a]ffiH7EMLH) & S A%, 3£ here”
WA “her” , IXBEA, T “She is not her.” iXik £ E A K
FZAD  WIEEAZRALE.

Inaccurate pronunciaiton can cause misunderstand-
ing. It is also one of the reasons for lack of confidence
when opening your mouth. A Chinese visiting scholar in
the U.S. had another female student in the same office.
When there were phone calls for that student, and she
was not present, he would answer: “She ‘is not here.”
The answer was intended as perfect English. But his pro-
nunciation was not right, and *here” was pronounced as
“her”. So it became “She is not her.” This confused
many Americans, and made the fellow Chinese laugh.

X TR, EREADGEA R RS A5, thin
AN EAE N TE R B %, R ) R iE R
FIHRME., BARM¥IHANTEREREGRE, i
“It’s time to ---”, “Iwas told ---”, “Why don’t we ---"”
FEFHT AR USRTFEZAE, ERNS
A EEREARENEDE) R, REGYHIEE
3 7T IANERAE RSB EEM,

For English patterns, they are different from Chi-
nese. Like the modifications following a noun make us
feel difficult. The most efficient way to leamn is to accu-
mulate patterns. For example, “It’ s time to ™, “I was
told ", “Why don’t we ", etc. can be used to form
many sentences. In my second book “ American Inter-
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persenal English” | | listed several pattems after each sec-
tion for practice.

BE—-HHMBRERBR, AEEHE A BHAREIS.
EXRE, FEPEHEEBRABURRIE, MAEIE, &
A3 ] 5 X FR 150, i 1170t it SR 30 AR W) Mt i £7 36 1) A
RMIDUEHRNTASGEZ 2 T [HR IR, 3 —4)
DOBBIL I, TR YRNZHEESR, K
A SEIE

Finally, I want to encourage you to speak English.
Don’t be afraid of being laughed at. In the USA, some
Chinese students were also shy of speaking English. The
American students could not understand this. Their Chi-
nese are much worse than our English, but they brag a-
bout any Chinese word they learn. We should be confi-
dent, and speak English like no one is listening. Speak
English loud!
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*@3{ _Greetings
W REEMRE

< Hello! 1R &F!
«) Hello!
:) Hello!
A. B4
B. »f‘!f‘ﬁ—!

HH !.?;Hl
3 Hi!
3 Hil
A: H 43!
B 4!

- How are you? !QEHHE'?/ %ﬁiﬂﬂg'i’
%) How are you?
:) Fine. How are you doing?
1) Great!
A BdFego
B. R4, BE 242
AARSF RIF!

Henm ma
) Hello!
) Hello!
A. a5
B ﬁ‘ﬂ-t

How are you domgo
!EE:‘E'Z\#'? / BFHEEAR?/ BAELHE?
» How are you doing?
2 Couldn’t be better.

AR E 2 ALY

B: K47

%) How is John doing?
2) He bought a big house. He is doing fine.
A0 447
B X T — 4 RKMNE RO R
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< How is it going? ( 1) E4ARY TEEAR?
%y How is it going?
2) Everything is under control.
A:(BH) E2H#7
B:##HE T,

%) How is it going?
$ It’ s going fine.
A (FH) EaM?
Bt LIRS,

s everythlng okay'? —t)]#liﬁﬂl}'?/ &ﬁ'
wEY Bt 4AREL?
2y Is everything okay?
:) No problem.
A:—InAR4F57
JJL][;]%@

- Long time no see! ﬁ-‘fﬁk&
1) Long time no see!
3 Right. | went to Australia.
ARG LT
B: M, KERKALT

= What are you up to? ﬂ'ﬁ?ﬂ%?/ R % B At
/‘_/_\’)
7y What are you up to?
5 ] Top secret, can’t tell you.
AR Foe?
B: *&{ﬁ I FJE &'TJ?‘V’ -

~What's up? FRRIE?/ EH%';# %’?
7) What’ s up?
$ Nothing much.
A:TFogR?
B.ix% kFIL.
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« Car pool & % ( L)
%) | hear a lot of about “car pool”. What do you
mean by “car pool” ?
) It means that people go to work together in the
same car, not each person driving one car.

A %9 K R4  car pool”, “car pool” %] & 24

B. ﬂF%#akﬁ-/\ﬂ' WME L LR HRLHFAF
AR

Bus stop $J.E

%y Where is the bus stop for where I live?
:) There is one in front of Wal-Mart.

A R W F 8 F 55 & AARIL?

B: A AR Bar&A—3b,

“» Any bus stop for my sub-division?
) The one close to your sub-division is on
Changchun Street.
A ERAL DR A £ 3572
B. B ARAT Eﬂilié’!] ﬁ&‘&ﬁké}fi

Commute ﬁﬁ
4y Do you commute everyday?
2) Yes.
) How long does it take?
$) One and a half hours.
%y That’s a long drive!
z) Not too bad.
A Ak R AR $g 0

B: A
A5 % KetEFe
B:— A48

A& JAR 4 KB )T !
B. L.ﬁ

,....kCommuter ﬂlght ,a;mm

%) Do we have commuter flights?

T
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3 Yes, the company jet goes around the three
cities twice a day.
A B ATA E B JEALE Y
B: A, AN CMERAEZNRTLAZBAR,

w.Dnve to work & £
#3 How do you get to work?
2) | drive to work.
AR E 4 EgEf?
B: &% L,

' lee a ride #E’E

4y Could you give me a ride to work?
$) Sure. What time do you want to leave?
4y Seven thirty in the morning.
) Deal!

A B AL AR E & L aeeg?

B: ¥ ATV R4 Atk &7

A ¥ ElEF,

s I f‘;] 7@ !

t...How many more stops before we get 10 .
c5 | WES/ IR ZANEE®ILIE?

4) How many more stops before we get to Wall
Street?
9 Let me see. Five more stops. I'm going that
way as well. I’ ll let you know when it gets there.
4y Thanks a lot.
A HE A B RATE AT UK
B.#&AMA, A AN KLEARA, B GHZRE
R
A fren

< Rlde a bike %Eﬁi
») Tom told me that he rode a bike to work. Is that

true?
3 Yes, it is. He wants to exercise.
A A aiTE LYt R AD?
| BiA AW MBS,
iTake a bus B NF

7y How do you get to work, Brian?
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s)ltakeabus.
B }i/ $

uTake a subway &iﬂljﬂk

%) How do you get to work, Amy?
:) | take a subway.
ALk B X ELE B
B: -&J—J@,iﬁt

Take a Taxi/ Cab #tljﬁ$
) How do you get to work, Betty?
2) | take a Taxi.
AN & RERE L LR
B:a&dr% & B3t
Note: In the U. S. , Cab is slang for Taxi.

Eg%ﬁ ‘{1 Cab j/f:li‘ﬂil FH"Jﬂ:lno )
<« Walk to work % ¥

) You live so close to the company. You can walk
to work.

3 You bet. It’s only a five-minute walk.
A ARAEIF & a)iX AR, & 3B b g ARAT
B. 'fl 1){,3'1’—)’ )t«&g‘/\ -ﬂ:'g‘s /\#

Walkmg distance fEfT_IL_E&&

%y How far is your apartment from work?
2 It’ s within walking distance.

AR ey g BN A $ik?

B . & %43 4L 3]

'@’ _Welcome New Employees
i WILFHHET

- Come with me please. {FIR#E 3k,
) Hi, Jennifer.
3 Hi, Lily, welcome to join us! | will show you
around. Come with me please.
A ARFF, R4
B.thiF, #1471, it thm A KA K F hw B4, |
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