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¥¢ Manners maketh man,
ADERA
——William Wykeham gk « 4 %038
as Politeness and consideration for others
is like investing pennies and getting
dollars back.
PIALRAGRBEABERIE L, INRE
TCo
——Thomas Sowell 3L « &% K
w2 1 don’t like that man. I must get to

know him better.

HAEWRIT A RIVINEE AT B,
——Abraham Lincoln T84 F « % F

¥¢ Those who sit together for a whole
day without speaking of righteous-
ness, but show off their cleverness,
will have difficulty achieving anything
indeed!
BEXRB,5ARY, BI/NB R

Confucius 3L

¥¢ Wherever you go, no matter what the *5*
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weather, always bring your own sun-

shine,

TCIRENBEE, T+ AXS, KTH L
{RBVBEHE o

Anthony ]J. D’Ange»l.o
HER ] HEHT
¥ You shouldn’t say it is not good. You

should say you do not like it; and

then, you know, you're perfectly

safe.

RARRLZ 58 ARG, 10 B 22058 R R 2 3R 30

. MABXEIMRBNZE T,
——James Whistler AW « R4 %

@ ¥¢ Handle them -carefully, for words
have more power than atom bombs.

RIEBRE, ANSHFNB NIRRT,
Pearl S, Hurd # & S &

¥¢ When you blame others, you give up

your power to change.

RIBBAENN , R F T NS IR EIRF
;.5 —Douglas N. Adams ##5438f « N- & % #f
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By treating another person with ap-
propriately high levels of politeness,
you interact with the other person
more as a role than as a human being.
WRIRBA YK T, BEZE, DA
SHIRMMBENARIIARERDRIRE
ENEEDAE,

The best thing to give to your enemy
is forgiveness; to an opponent, toler-
ance; to a friend, your heart; to your
child, a good example; to a father,
deference; to your mother, conduct
that will make her proud of you; to
yourself, respect; to all men, chari-
ty.

BIRSRHFHA; USBENF; URESH
R NBI WU S RQEMUME; L%
ARER  NECRBE™; WEARE
CR. XMBIMRGSHMEZE,

Networking in professional, social,

and other settings has become an in-




’ ' “‘ 5
W )

v

RAEST RS GULAK

creasingly important aspect of a job
search as people now tend to move
from one company to another more

frequently.
BFMEANENRELM—TL TR
S— N8, UL LERB L 3 LR
BEHEMZS  ARMBE LA KRN —
Lo . HEEMHSBRIE,

Leslie Tebbe E 4] « 454k

Networking—making potentially use-
ful contacts and building relationships
with individuals, groups, and organi-
zations—has been, and remains, an

integral factor in business.
ARMB—TUNEEBIUIBERH AR
XA S TABBNARBRURBKA—
BIRMBKARRBDEENANILD .
Jeff Davidson A% « 4 &

You can buy a person’s hands but you
can’t buy his heart. His heart is

where his enthusiasm, his loyalty is.

RACIER — T ABNFEBHI AR MEY
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Mo BEYINTE B ALEIFMBRI Bio
~———Stephen Covey £ %% « 4

%% Be nice to people on your way up be-

cause you may meet them on your way

down.

R RN 2/ ARB TR, R IR

FEE M RBRSMINBREE,
———Jimmy Durante XK « A

Holiday gift giving has become a tra-
dition in the business world. More
and more businesses are realizing the
importance of such a gesture. A sea-
sonal “thank you” gift can convey
goodwill as well as acknowledge and
express your appreciation to clients,
customers and associates. Handled
appropriately, the impact on your

business can be very beneficial.
TERZ ERETDEILNERR AN —MES,
HROZHANTERIXILNBEM, &
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FRETEBHNR, AR KK T RE9SE
BARAZE. @3 XL¥ATUWHK

B, |
——Adams Michael E %M - & % R

¥ Greeting cards are an effective tool for
establishing new business relation-
ships. Cards can pave the way for a
smooth first meeting by making a fa-
vorable impression and relieving the
awkwardness of initial contacts.
BFRBUMUBSKEXRNERIA,
NFESNSEBETRENEDR, ELLDRE
TLBYIRNT5 BB , 794D R B BONRA 8 1T
BRI BER,

¥¢ To have respect for ourselves guides
our morals; and to have a deference
for others governs our manners.
BEECURMNBTEY: BFMALR
HIFBK,

Lawrence Sterne ## A7 « 4 &

181 ¥¢ Admonish your friends in private,

&



praise them in public.

WTREERSIRNBRR,. EARABERE
AR

o A faithful friend is hard to find.
mERES.

2 A good friend is my nearest relation.

RERWIEF.

¥¢ A man has two ears and one mouth
that he may hear much and speak lit-
tle.

ABRMRELA—KE,AEN T2 DiR.
2 Answer a fool according to his folly.
DMEAZE . FBEAZE.

¢ A silent tongue and true heart are the

most admirable things on earth.

HERSARRNR —KAMNERN —]0
BHilah o

¢ A word spoken is an arrow let fly.

—SHE, WEHB,

¥# Pardon all but thyself.
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RBBA, RBIRBEC,

¥& A friend to everybody is a friend to
nobody.
RR, TR

¥¢ A good fame is better than a good
face.

SSNES el SR STEOE SR

¥¢ A good name is sooner lost than won.
EERB/MS K.

¥¢ A great talker is a great liar.
BRRESMHAHEBRIBRTRN A

¥¢ All are not merry that dance lightly.
RREHE, RYDEREK,

¢ All are not saints that go to church.
KBALES ,KRVEXE AL

¢ A man is not good or bad for one ac-

tion.

FEE—RITHHANG A,

Z@ ¥ A middle course is the safest.
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PEERRM.

A true friend is one soul in two
bodies.
HIFAARATIBMER

Better an open enemy than a false

friend.

BAIC S8 . BB EIXERS .

Better the foot slip than the tongue

trip.
TORRK, ATKS,

Better to do well than to say well.

RRBEAUNMBE.

Do not all you can, spend not all you
have, believe not all you hear,and tell

not all you know.

RERFAEN, ABERAE,. ABEEM
B, A2,
Do not cut down the tree that gives

you shade.
REREINIMERRB AN




