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Trademark notice

Because a major purpose of this book is to describe and comment on
various hardware and software products, many such products are iden-
tified by their tradenames. In most—if not all—cases, these designa-
tions are claimed as legally protected trademarks by the companies that
make the products.

It is not our intent to use any of these names generically, and the reader
is cautioned to investigate a claimed trademark before using it for any pur-
pose except to refer to the product to which it is attached. In particular:
Apple and Macintosh are registered trademarks of Apple Computer, Inc.
The Macintosh Bible is a trademark of Goldstein & Blair, licensed to Peachpit
Press, Inc., neither of which is affiliated with Apple Computer, Inc.

Disclaimer

We've got to make a disclaimer that common sense requires: Although
we've tried to check all the tips, tricks and shortcuts described in this
book to make sure they work as described, we can’t guarantee that they
do. Don’t try anything except on a backup file. Satisfy yourself that the
technique you're trying works before using it on your valuable files.

We can’t be—and aren’t—responsible for any damage to, or loss of,
your data or your equipment, or injury to yourself, that results directly
or indirectly from your use of this book. We make no warranty, express
or implied, about the contents of this book, its merchantability or its
fitness for any particular purpose. The exclusion of implied warranties
is not permitted by some states. The above exclusion may not apply to
you. This warranty provides you specific legal rights. There may be other
rights that you may have which vary from state to state.

From the Visual Delights collection. Copyright © 1991 by SunShine. All rights reserved.
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Most computer books are out-of-date a few months after they're
published. But not this one. To keep the information in it cur-
rent, three free 30-page updates are included in the price of the
book. To get them, all you have to do is send us your name and
address. (It's easiest—but not required—to use the card that’s just
inside the back cover.)

This fourth edition has been completely revised and updated,
and contains 800 pages of new material. Few books that are pub-
lished for the first time have half as much new material.

The Macintosh Bible is a reference book and isn't meant to be
read from beginning to end—although we keep getting letters from
readers that say, once you start reading it, you can’t put it down;
as good as curling up with a good novel; and I've read it from cover
to cover—twice!

Naturally, we'll be delighted if you have the same reaction; if
not, use the table of contents and the very complete (11,000-line!)
index to dip into the book wherever you want. There's also a 642-
word glossary, to help you with unfamiliar terms (it could be a
small book all by itself).

But first read How to use this book (pp. 17-23), so you have
an idea of how the book works and how it's organized. And if you're
new to the Mac, check out the Guide for beginners that begins on
p- 57. We've worked hard to make it logical and clear.

If you've owned previous editions of The Macintosh Bible, you
may find the Introduction, which starts on the next page, inter-
esting. (If you're new to this book, however, your reaction may
be, what in the world is he blathering on about?)

We also offer a selection of the best freeware and shareware
programs available on the Mac; it's called The Macintosh Bible
Software Disks. Now in its fourth edition, this three-disk set is
described on pp. 995-96.
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Introduction uv |

It's a common saying that the best source of tips is the manual
that comes with a product. To this is often added a mild reproach:
“if only people would take the trouble to read it.” Well of course
manuals contain a lot of good tips. There are also a lot of needles
in that haystack over there. The trick is to find them.

The typical manual buries its useful information beneath tons
of idiotic over-simplification (lift your hand into the air, using your
arm and shoulder muscles, and lower it onto the mouse, palm
down), ridiculous warnings (do not grasp the back of the picture
tube with the power on and jump into a bathtub full of water) and
unintelligible computerese (Guess is an optional argument that
specifies the starting value of the iteration—this last, as you may
have guessed, is an actual quote from a manual).

You have better things to do with your time than read hun-
dreds of pages of this sort of stuff every time you want to use a
new product. So we've tried to do some gleaning for you.

Needless to say, we can’t cover the ground we do and still do
a comprehensive job in each area (although the size of the book
shows you we tried). It’s inevitable that some areas will be cov-
ered more thoroughly than others. Still, within each area, we've
tried to be selective and concentrate on the most useful stuff.

Several people complained about the font we used in the three
previous editions of The Macintosh Bible—the sinuous and sen-
suous Benguiat (see Chapter 6). So I looked at lots of other fonts.

I finally decided on an oldie but goodie called Bookman,
which has a similar look to Benguiat (not surprisingly, since
it was designed by the same person). It's not as trendy as
Giovanni or Centaur or Poppl-Pontifex, but it’s got the right
blend of readability, eccentricity, sensuousness, personality,
elegance, friendliness and beauty (R-E-S-P-E-F-B, tell you
what it means to me).
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Bookman is less quirky and more accessible than Benguiat, but
it’s also less stylish and exotic. Each of these fonts has its own advan-
tages, but I thought I'd try Bookman for this edition to see how it
works, and how you all like it. To let me know what you think, write
I Font to be Alone, G&B, Box 7635, Berkeley CA 94707.

If you've bought earlier editions of this book, you probably know
that I published them myself (well, hardly myself—by the end
we had more than twenty employees—but with the company I
started, Goldstein & Blair). If you've always wondered where the
name Goldstein & Blair came from, this is your lucky day. (I feel
a digression coming on.)

George Orwell's wonderful novel Nineteen Eighty-Four tends to
be underappreciated now that it's become assigned reading in high
schools. (That's the kiss of death, because people are forced to
read things before they're really ready for them. I remember dis-
covering as an adult that some early Wordsworth is great. “How
can that be?” I thought. “We read Wordsworth in high school.”)

Anyway, in Nineteen Eighty-Four, Emmanuel Goldstein is the
head of the underground—the guy who gets hated in the Two
Minutes Hate, the author of the book Winston Smith eventually
gets busted for reading. As for Blair, that’s the name George
Orwell was born with—Eric Blair. He took his pen name from a
river he loved—the Orwell, which flows past Ipswich in Suffolk,
northeast of London.

Goldstein & Blair started off as the imprint (publisher’s name)
I planned to use for my political books. But the computer books
arrived first and I couldn’t think of a good imprint for them. The
Goldstein & Blair dba (“doing business as” registration form) was
just sitting there, so I used it.

Then when I finally got ready to publish political books, I had
to think up a new name for that company. (The people at G&B
who were selling the computer books didn’'t want me to bring out
both kinds of books under the same imprint—understandably.)
I decided to call it Odonian Press, a name that comes from Ursula
Le Guin’s wonderful novel The Dispossessed.
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Although Goldstein & Blair was very good to me financially, I
felt enormously burdened by the effort it took to run it, and by
not having time to do anything else. I'd gotten into publishing
in the first place because I couldn’t stand how clueless and/or
sleazy most publishers were (not all, but most). The problem was:
where could I find someone to take over my business who would
be creative enough to understand how G&B books should be mar-
keted, and competent enough to follow through on the details?

I only talked to one company—Peachpit Press, publisher of
the best-selling Little Mac Book and more than 60 other titles.
Peachpit was founded by Ted Nace about the same time I founded
G&B [around 1986-87) and with the same goal—to empower
authors. Like me, Ted has both written books and published
them. Unlike me, he prefers publishing, and therefore does a
much better job of it.

So we made a deal, and Peachpit began distributing The
Macintosh Bible and all other Goldstein & Blair titles in early 1992.
I and my colleagues here at G&B will continue to edit future edi-
tions of The Macintosh Bible—and the updates—but Peachpit will
publish them. (We'll design everything too, and give Peachpit
camera-ready pages, which makes G&B a book packager.)

This change is good for you as well as me, because the people
at Peachpit are very bright and good at what they do. (You're prob-
ably wondering where the name Peachpit came from. I always
imagined a hippy-dippy scenario—you know, everyone sitting
around stoned eating peaches and suddenly someone says, “Hey,
why don’t we call it....” Actually, “the peach pit” was a peach-
colored house—apparently not too neat, to judge from its name—
that Ted was living in when he started the company.)

Now that I've finished this edition of The Macintosh Bible and
put it into Peachpit’s competent hands, I'm off to write the Great
American Political Tract...no, wait, Tom Paine’s already done
that—T'll have to think up another project. Well, I'm sure I'll find
something to do until it's time for the next edition.

Till then, remember: This is the Mac. It's supposed to be fun.



