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[F THIS BOOK were written for any other personal computer, you
would have no business opening it until you were into your second
month of using the machine. This book assumes a level of knowl-
edge about your computer and basic software that I believe would
take you literally two months to get under your belt with an IBM
Personal Computer, PC compatible, or CP/M type computer, such
as the Kaypro.

With the Macintosh, however, this book is for your second week.

Having used dozens of microcomputers over the last few years,
I've never seen a computer so intelligently designed for the lay
user. It is forgiving and encouraging—two qualities one would like
to see in the more intimidating types of machines.

By your second week, you're already working on your own—in-
dependent of the manuals—exploring and learning new things
about how you can use a computer to make you more productive
and creative. You probably also have dozens of questions about
why certain things work the way they do and how you can speed
up some of the procedures. That’s why I've assembled this collec-
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tion of explanations, performance tips, and techniques that will
turn you into a superstar on the Mac.

Throughout this book you'll discover that this superbly designed
little computer can be even better, faster, and more powerful than
the hardware and software manuals have led you to believe. Armed
with a little knowledge of what’s going on behind the scenes, you
will soon feel in absolute control of your Mac.

What You Need to Know Before You Begin

This book is designed as a hands on experience. You will get the
most out of it if you have your Mac nearby. You'll be setting up
your disk windows and trying all kinds of graphics, word pro-
cessing, and spreadsheet tricks.

I assume, therefore, that you have been using your Mac for at
least one week. In that time, I expect you have learned the basics of
selecting icons on the screen by clicking them, and opening icons
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by double-clicking them. I also hope you have learned the elements
of dragging icons around the screen desktop. It will help if you are
at least acquainted with the concepts of copying documents by
dragging the original icon to the destination of the copy. I expect
you to have read the Macintosh and software manuals at least
once—even if you didn’t absorb it all. As long as the basics of each
program sunk in enough for you to try the program out, you're all
set.

As you work your way through this book, you will gain valuable
experience in these elemental Mac operations mentioned above, so
don’t worry if you're still a bit unsure about how some of this stuff
really works. I'll be giving you step-by-step instructions to take you
from the simplest operation to some really advanced techniques.

There is one term I use throughout that you won’t see in any
Apple-supplied manual. It is the name for a feature that Apple calls
the selection rectangle. In MacPaint, it’s the rectangular icon at the
top of the icon palette running down the left margin of the Mac-
Paint screen. On the desktop and in MacDraw, it’s the box you
drag around multiple items to select them. Following a convention
begun in Macworld magazine, I call this rectangle a marquee. When
you place a selection rectangle on the MacPaint screen, its dotted
line rotates around the area like the marquee lights in front of a
theater. It’s a most fitting name.

Beyond those few things, there’s practically no technical jargon
you'll need to know. Anything technical will be explained in full at
the proper moment.

Most discussions and exercises are geared for the one disk drive
Mac system. If you have a second (external) drive, I still recom-
mend you go through the exercises with the internal drive only.
You'll learn the concepts faster, even if it means swapping a few
disks. Where operation with a second drive is markedly different,
I'll give you special tips.

Chapter 1 starts you off with an in-depth discussion about man-
aging your disks. You’ll learn what all those icons in your System
Folder mean. The mysterious Finder will no longer be a mystery.
Not only will you learn what happens inside the Mac that causes all
those disk swaps on a single-drive machine, but you'll also see how
to minimize them. In addition, you’ll be making truly workable



program disks with lots of space on them. At the same time, you'll
see how to develop a productive storage disk strategy.

The Mac’s onscreen desktop is the target of Chapter 2. There,
you’ll see how to set up windows for the most effective viewing of
your documents. How to name your documents for the most clarity
is also covered in some detail. The desktop accessories are dis-
cussed at length, including how to make the Control Panel and Key
Caps accessories work for you.

In Chapter 3, you'll try your hand at the fine points of MacPaint,
many of which are nowhere to be found in the MacPaint manual.
You'll also see how to create some striking shapes and images with
the program, even if you consider yourself more of a barn painter
than skilled artist.

Speeding up your word processing tasks with MacWrite and
Microsoft Word is the subject of Chapter 4. Many of the tech-
niques revealed here will also apply to other word processing pro-
grams that come along, so this chapter is for everyone.

In Chapter 5, you'll learn the ins and outs of transferring infor-
mation from program to program. I show you techniques for the
most efficient transfers between MacWrite and MacPaint, and how
to move Multiplan spreadsheets into MacWrite. I also explain in
full detail why MacDraw and MacPaint aren’t as compatible as you
might like them to be.

Chapter 6 is devoted to those who plan to connect their Macs to
accessories and other computers. The full story behind the printer
and modem ports is revealed. You'll understand why off-the-shelf
printers for other computers don’t work with the Mac without spe-
cial software. And if you're inclined to link your Mac to another
personal computer via modem or direct hookup, you'll see how it’s
done, with MacTerminal. I even supply step-by-step instructions
for wiring customized serial cables.

The final chapter, Chapter 7, is required reading for everyone in
the market for a new piece of Mac software. Since Mac software
requires a different kind of evaluation than software for other com-
puters, I provide several checklists of basic features to look for in
every program you see, including tips on how to use the checklists
before you buy.

Since I come from an IBM PC environment, I think it only fitting
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to share with others who are in the same boat the difficulty I had in
weaning myself from a more traditional disk-operating system
while learning the Mac’s operating environment. So if you're going
through that withdrawal, perhaps my thoughts, found in the Ap-
pendix, will help ease the pain.

Most important of all, I hope you have fun reading this book and
experimenting with the tips and tricks I share with you in the fol-
lowing pages. The more you use the book and the Mac together,
the more rewarding both should be.

So, grab the book in one hand, the mouse in the other, and get
ready to turn your mild-mannered desktop computer into . . .
SUPERMAC.






