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Preface

OVERVIEW

Enable 2.14: Advanced Topics is a textbook, a reference, and a tutorial. It is written for stu-
dents familiar with Enable (from having studied the Fundamentals companion volume to
this book) who want to improve thier skills in writing, analyzing, organizing, graphing,
and telecommunicating with an Enable-equipped personal computer to a high level of
sophistication.

Widely recognized by computer journalists as the best blend of power and ease-of-
use in the integrated software marketplace, Enable has, more importantly, won over
several hundred thousand users in government and the corporate world—without the
intensive advertising campaigns mounted by the publishers of competing programs. The
resounding success of the program has been due to its offering five modules which hold
their own when compared with the leading stand-alone word processing, spreadsheet,
database, graphics, and telecommunications software, while at the same time seamlessly
integrating these modules into a single unit which allows smooth and easy movement of
data among them. As easy as Enable is to use, no program with its capabilities is
completely self-evident. This book gradually builds on the basic skills of the user and
introduces the full range of power-features which has made Enable such a widely
acclaimed productivity tool in the professional and Fortune 1000 markets.

Benefits of Enable 2.14: Advanced Topics include:

e A clear, conversational tone that encourages students to read each
chapter thoroughly.

e A user-oriented approach that presents the program as a tool with
which useful work is easily accomplished in a logical and step-by-
step fashion, rather than asa mystifying piece of technology that the
student must struggle to master.

e A manual that is organized and illustrated to allow a student to
learn about Enable and how to work productively with a personal
computer, even if no software is purchased or lab work done.



* A comprehensive package that is equally well suited for self-paced
independent learning or thorough classroom and laboratory in-
struction.

e A versatile educational version of Enable or the powerful commer-
cial version of Enable 2.14; either one is a real software package with
which students can do productive work throughout their college
careers.

* A spreadsheet that functions so much like Lotus 1-2-3 that by
learning Enable, students are virtually learning 1-2-3 at the same
time—while acquiring a word processor, database, spelling checker,
and telecommunications program.

e Coverage of every key Enable feature not covered in Fundamentals.

Because the book and the software cover every major computer application, they can be
used in any type of introductory computer course and with students from any program
within the university.

WHAT'S NEW IN THIS RELEASE

Both the book and the software have undergone significant revisions. Perhaps the most
dramatic change to the program itself has been the addition of true multi-tasking
capability. Multi-tasking refers to the ability of a computer system to perform multiple
operations simultaneously. Its promised ability to multi-task is one of the reasons OS/2
has drawn so much attention as a potential successor to DOS, but Enable 2.14 provides
multi-tasking under DOS! As just one example, you can be on-line in one window with the
telecommunications module and, simply by pressing Alt/Tab, open a word processing,
spreadsheet, or database window and work in those modules to find information you
need for your on-line call or while sending or receiving a long file in the telecommunica-
tions window.

The major change to this book is its division into two volumes: Fundamentals and
Advanced. This offers greater flexibility in matching student educational needs and
financial considerations with the assignment of one or both volumes. The Advanced
volume is not only updated for Version 2.14 of the software, but provides coverage of
topics not included anywhere in previous one-volume editions of the manual. These
include: advanced start-up options; combining spreadsheets; applying rulers to headers
and footers; advanced database commands; complete coverage of “Put it here!” reports
and a complete chapter devoted to dot command (procedural language) reports; ad-
vanced graphics; advanced windowing techniques; a complete chapter devoted to
macros; thorough instruction in all aspects of telecommunicating with Enable; and com-
plete coverage of the Master Control Module for file management and windowing.

ORGANIZATION

vi

Enable 2.14: Advanced Topics is organized into ten chapters. With minor exceptions, the
chapters can be covered in any order suitable to the class for which the book has been
adopted. But the book has an overall order which works smoothly if followed:



Chapter 1—Starting Up Enable contains all new material. It ex-
plains start-up parameters; path commands; batch files; and other
advanced options.

Chapter 2—Advanced Word Processing Features and Procedures
covers the ins and outs of Enable 2.14’s new tab system; the sorting
of lines and paragraphs; applying rulers to headers, footers, and
footnotes; special characters; embedded commands; calculations;
outline assist; user-defined shorthand; multiple columns and the
column calculator; and other advanced features including the
creation of a table of contents and an index.

Chapter 3—Advanced Spreadsheet Features and Procedures
covers protection of data in cells and ranges; transposing rows and
columns; sorting spreadsheet rows and columns; listing spread-
sheet formulas and settings; highlighting related cells; range data
fill; the MCM in the spreadsheet; combining spreadsheets; copying
data from the database to the spreadsheet; using macros in a
spreadsheet; advanced techniques for using spreadsheets created
with other programs; expanded coverage of complicated functions,
such as the date function, beyond the basic introduction in
Fundamentals book.

Chapter 4—Advanced Database Management Techniques com-
bines some information previously in the advanced database chap-
ter of the one-volume manual with new material. Advanced com-
mands, such as Update and Copy, are covered here. Thorough
treatment of “Put it here!” reports is provided. Students also learn
how to create custom input forms.

Chapter 5—The Procedural Language covers one of the most com-
plex and powerful of Enable’s features. Students will learn the com-
plete set of Enable dot commands. They will be given sufficient
conceptual and background material to get comfortable in Enable’s
procedural language environment. Then they are guided through
the writing of a procedural language report.

Chapter 6—Mail Merge builds on the knowledge of the word proc-
essing and database modules obtained from the study of earlier
chapters. To create a working mail merge system, the user must use
the database to construct a list and the word processor plus proce-
dural language dot commands to construct the form letter.

Chapter 7—Macros is a completely new chapter. Students learn to
record, execute, and revise macros using the full set of macro pro-
gramming commands. It also covers spreadsheet macros.

Chapter 8—Mastering the Master Control Module covers ad-
vanced techniques for file management and use of windows. It
covers the new Extended Functions Directory; sizing and locating
windows; the DOS window; and MCM screen options.

Chapter 9—Advanced Graphics includes some of the advanced
material previously contained in the graphics chapter of the one-
volume manual, as well as much new material. It covers such topics
as advanced design options; user-controlled graph height/width;
simultaneous display of spreadsheet and graph; displaying graphs
in color; printer and plotter options; changing the scale of a data
group; and other advanced techniques.

vii



SUPPLEMENTS

Viii

Chapter 10—Advanced Telecommunications teaches the student
how to manage an on-line session. It includes coverage of such
topics as managing an on-line session with a host system; manag-
ing an on-line session with another personal computer; and trans-
mitting and receiving files.

Appendices—A new appendix offers complete instructions on
customizing the profile. Another appendix contains complete lists
of commands for the word processing, spreadsheet, and database
modules. A third appendix provides an annotated list of all spread-
sheet functions. Finally, Appendix D, “Troubleshooting with En-
able,” has proven a life-saver time and again to users at all levels.

Enable 2.14. An Enable 2.14 Disk Pack is available free of charge to
adopters of the Fundamentals book; this disk pack comes complete
with a site license enabling students to use the software in a lab
setting. And, of course, this same softwareis also available bundled
with the Fundamentals book or the two books together for a few
dollars more than the price of the book(s) alone. What’s more, the
full uncrippled version is available as a stand-alone item or pack-
aged with the Fundamentals book for those instructors who want
full power and a tutorial guide.

Student Applications Workbook. This workbook is designed to
promote student mastery of Enable 2.14. It provides extensive
hands-on practice in using Enable to solve real-world business
problems.

* Student Review Questions. There are over 200 specially devel-
oped review questions in true/false, multiple-choice, and short-
answer formats in the Student Applications Workbook.

® Case Studies. The workbook contains 15 thorough, chapter-
length case studies which allow students to integrate Enable’s
modules and perform productive real-world business applica-
tions.

Instructor’s Manual with Transparency Masters. This new manual
contains lecture outlines and teaching tips as well as solutions to all
end-of-chapter exercises. It also features additional documenta-
tion, hands-on exercises and case studies, sample syllabi, home-
work assignments, group activities and over 200 transparency
masters.

Test Bank. Available in printed format and on disks, the Enable
Test Bank features over 1,200 additional true /false, multiple-choice,
short-answer, and hands-on problems for examination purposes.



ONE LAST COMMENT
FROM THE AUTHOR

Every effort has been made to create a book unlike any other written about Enable. When
I first encountered the program, while writing a review of integrated software programs
five years ago, it immediately struck me as far and away the smoothest attempt at
integrationIhad test-driven. Inmy opinion, Enablestill is the best integrated package,and
every review I have read over the past few years has similarly concluded that foran ideal
blend of power, flexibility, ease of use, and smoothness of data transfer, there is no better
integrated package. Version 2.14 has simply made the best program even better. So the
first contribution to this book came from the creators and updaters of Enable.

The second contribution to the creation of this book came from the staffat John Wiley
& Sons. Surveys of students and professors clearly identified sections of the previous
student manual that worked well and those that needed reorganizing and rewriting. In
addition, the decision to break the manual into two volumes has allowed me to cover
much more ground in the two-volume set (essentially, providing room for complete
coverage of Enable 2.14) while simultaneously making the books and their companion
software package accessible and useful to a much broader range of teaching and learning
situations. This book especially benefits from that division, because it allows me to take
the advanced studetns to the limits of Enable’s powerful capabilities—something there
simply was not room to do in the one-volume manual, even in the “advanced” chapters.

As for me, I have, as with previous editions of this book, made an effort to create an
enjoyable as well as a complete and accurate guide to Enable—one that is interesting to
read as well as informative.

Charles Spezzano
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Starting Up Enable

in this chapter you will learn to

e Add parameters to start-up commands.
e Set up an AUTOEXEC.BAT file.
¢ Create and use start-up batch files.

A rose may be a rose, but starting up is not just starting up. There are many ways to launch
Enable from the DOS A> or C> prompt and in this chapter we will examine them all.

ADDING PARAMETERS TO
START-UP COMMANDS

The Enable start-up command, which you learned to use in the Fundamentals manual, can
be combined with a variety of additional parameters. Just as high-octane fuel can enhance
the performance of you car, so can adding parameters to the start-up command enhance
Enable’s performance.

You add parameters to the start-up command in order to:

e Use memory more efficiently.
e Increase the reaction speed of video displays.
¢ Begin a macro when you start up Enable.

e Reduce disk switching in certain procedures on dual-
floppy-disk systems.

To start up Enable from DOS, you normally type the start-up command ENABLE and
follow it with a list of drive/directory indicators (enclosed in parentheses) that set the
default assignments for your program and data files. For example, enable (,,,,c:\mydata).

1




To use parameters, you type them after the basic start-up command.

Parameters for both dual-floppy
and hard-disk systems

Parameter What It Does

nnn Allocates memory for Enable’s programs
(where nnn represents any three-digit number.

This parameter lets you designate the portion of your computer’s RAM that Enable
and any resident programs or functions that require RAM can use.

For example: Your computer has 512K bytes of RAM and you want to reserve 64K
for the DOS window feature of Enable. The start-up command

ENABLE 448 |

for dual floppies, or

ENABLE (,,,,C:\MYDATA), 448

for hard disks, will allow Enable, the operating system, and any other resident programs
448K of memory in which to operate.

If you want to use the DOS window, you must include this parameter. If you don't
use it, Enable and resident programs will use all available RAM.

reminder

Remember, the memory parameter you designate must be large
enough to include:

¢ The operating system (DOS).

* Any resident programs (such as Sidekick).
® Designated virtual disk drives.

® Designated buffers.

* Enable.

* Data used with Enable.

Parameter What It Does

@n Executes the start-up macro n (where n repre-
sents a single-digit number between 0 and 9).

This parameter tells Enable to execute the keystrokes in the macro.

For example: Suppose each time you start up Enable, you want to retrieve a
spreadsheet file through the Directory of Files. You create a macro with the extension
-MCM, for example, ${5}.MCM. Include the following keystrokes:

STARTING UP ENABLE



{END}  Responds to the Sign On Screen prompts through the Default
profile.

USR?~  Selects Use System, Spreadsheet /Graphics and Revise, and types ?
at the file name prompt to display the Directory of Files.

Refer to Chapter 7 to learn more about how to create a macro. Before you name the
macro in the start-up command, make sure it exists on the disk/directory the start-up
command indicates.

To use the macro on a dual-floppy where the file ${5}.MCM exists on drive B,

Type the start-up command ENABLE @5. J

To use the macro on a hard-disk, where the file ${5}.MCM exists on drive C in the
“MYDATA” directory,

Type ENABLE (,,,C:\MYDATA),@%. |

Enable provides a special dummy parameter, [%P1], for use in start-up macros.
When you include [%P1] in your macro commands, you can make assignments to it with
a Q= statement in your start-up command. Note that you must use the Q= statement, and
that Q= works only for filenames.

For example: To automatically retrieve the spreadsheet file ACCOUNTS.SSF, you

e First create a start-up macro called $[6}. MCM that contains
{END}USR[%P1]~ as its commands.

To start up Enable, you would

Enter the command ENABLE @6,Q=ACCOUNTS.SSF |

Parameter What It Does
M Holds nonresident programs in memory.

This parameter can increase the speed of some Enable operations by retaining
nonresident programs in memory. Nonresident programs require disk access each time
you need them. However, if you make these modules resident, you decrease the time
required for disk access and increase Enable’s processing speed.

note

I recommend that you use this parameter only if your computer has 448K
RAM or more.

For example: Suppose you're revising word processing documents in several
windows with the aim of copying portions of text between windows. As you open
windows you want to eliminate disk access for nonresident programs. Type the start-up
command

ENABLE M |

or

ENABLE (,,,,C:\MYDATA) M |

CHAPTER 1 3
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Parameter What It Does

Vn Sets video display reaction speed (where n
represents an integer between 1 and 9).

This parameter adjusts screen reaction time (the speed at which text scrolls)
according to the capability of your hardware. Consequently, the number you substitute
for n in this parameter depends on your hardware.

If you type a number that’s too fast for your hardware, you'll see “snow” on your
screen when text scrolls. Experiment with various numbers until you achieve the fastest
screen response with no distortion.

For example: To increase screen response to the maximum possible, type the start-
up command

ENABLE V9 |

or

ENABLE (,,,C:\MYDATA),V9 B

Parameter What It Does

N Tells Enable not to load the printer program.

This parameter allows you to use your profile when you sign on, but does not make
the program for the printer in that profile resident in memory. Then, if you later decide
to print, you have to access the disk for the printer program.

For example: You work on a 320K RAM system and plan to work on a large
spreadsheet. Since you do not intend to print the spreadsheet, you want to free the
memory normally occupied by the resident printer program. Type the start-up command:

ENABLE N J

or

ENABLE (,,,,C:\MYDATA) N J

Parameters for dual-floppy-disk
systems only

These parameters reduce the number of disk switches you have to make. Use them
only if your computer has 448K RAM or more.

Parameter What It Does
R=(T1) Holds terminal emulation programs in memory.

This parameter makes Enable read terminal emulation programs from the Install
Disk and retain them in memory. As a result, when you later establish a telecommunica-
tions connection with the Terminal Emulation option, you will not see the prompt that
asks you to insert a disk.

For example: To load and retain terminal emulation programs before you establish
a connection, use the start-up command

STARTING UP ENABLE



