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PREFACE

As educators with a combination of more than 70
years experience in teaching accounting and business
courses to a variety of students with diverse academic
backgrounds, we want to provide students with an
engaging, understandable text that will encourage
them to learn the basic concepts and procedures
involved in accounting effectively and efficiently. We
want to promote and provide opportunities conducive
for students to practice critical and creative thinking
and effective writing skills.

We feel students need a text that provides detailed,
step-by-step explanations of accounting topics using
clear, simple, easy-to-follow instructions with numer-
ous examples and extensive end-of-chapter assign-
ments. We consider it extremely important to address
students’ common misconceptions regarding math
operations and their confusion concerning business
terminology and forms.

In response to these needs we have divided each
chapter into manageable blocks of information which
are immediately followed by illustration problems
with solutions. Each chapter may contain up to seven
illustration problems, with most chapters averaging
three to four. This format allows optimum opportuni-
ty for students to read the explanation of a topic, then
practice its application.

The learning objectives are fully integrated, and
we have limited the number of major objectives to no
more than six in most chapters in order to maintain
the workable blocks of information. We have incorpo-
rated math logos at the beginning of each chapter to
relieve students’ math anxiety, and math notes in the
margins to clarify and foster a better understanding of
the material. In the narrative, we frequently point out
common misconceptions students have about certain
accounts or relationships; for example, we show that
revenue is not the same as cash, and explain how
columns are used in a balance sheet.

To support student learning, we have included an
extensive variety of end-of-chapter assignment materi-
als, taking care to include a substantial number of
exercises and a variety of problems. Overall, the
assignments will test students’ comprehension of the
content and allow them to practice its application and
interpretation in realistic situations.

Recognizing the importance of repetition and
familiarity, we created two ongoing illustration cases
for use in the text. Goodwin Optical Center is intro-
duced in Chapter 1 and continues through Chapter 5.
We study Goodwin Optical Center again in chapters
10-12, 14 and 16. The second case, Piedmont Land-
scaping, is introduced through the Illustration Prob-
lems in Chapter 1 and continues through Chapter 5.
Other cases are introduced and continued through
consecutive chapters; for example, students work with
Jackson Jones in Chapters 8 and 9.

STRUCTURE AND SPECIAL FEATURES

We begin each chapter with a cartoon vignette. These
cartoons are meant to be realistic, imaginative and
engaging for the students. We believe this format will
motivate students to read a memorable passage and
will invoke a curiosity about the content issues con-
tained in the chapter.

We are painstaking in our development of the
accounting cycle, providing simple, logical, step-by-
step explanations of the recording process. While the
content is traditional for a text of this nature, our orga-
nization does deviate at times. For example, in Chap-
ter 1 we consciously chose to use T-accounts to intro-
duce the debit-credit rules as a way to analyze balance
sheet transactions; we then introduced income state-
ment transactions involving revenues, expenses, and
withdrawals in Chapter 2. In this way students learn to
use T-accounts as an analytical device rather than fos-
tering their common confusion regarding the purpose
of T-accounts, journals, and ledgers.

In Chapters 10-12 we introduce the journal
entries and subsidiary ledgers for a merchandising firm
separately from our discussion of special journals. In
Chapter 10, students learn to record purchases and
cash payments for a merchandiser through the general
journal and to post to the general ledger and an
accounts payable ledger. In Chapter 11, students learn
to record sales and cash receipts through the general
journal and to post to the general ledger and accounts
receivable ledger. In Chapter 12, students learn the
real value of special journals as efficient, effective,
time-saving devices.

xvii
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In Chapter 14, via Goodwin Optical Center, we
introduce students to a business that provides both
services and merchandise, recognizing that this is a
common form of business in today’s economy.

College Accounting is available in three different
formats, allowing instructors to choose a text most
suitable to their curriculum. These include College
Accounting, Chapters 1-9; College Accounting, Chapters
1-15; and College Accounting, Chapters 1-28. We
believe these offerings make the textbook a viable
resource for many different course configurations.

PEDAGOGICAL FEATURES

The textbook incorporates pedagogical features aimed
at making the text student-centered, user-friendly, col-
orful, and appealing.

Cartoons appear on the first page of each chapter. These
real-life scenarios provide students with an insight into
what they will be learning in the chapter. Effective
Writing problems at the end of each chapter are relat-
ed to these cartoons, and allow students to demon-
strate and communicate their grasp of the chapter
material.

Math Logos appear just below the chapter title. These
tell students which math operations will be required in
the chapter. These logos are intended to alleviate the
students’ apprehension about the math used in
accounting.

Integrated Leaming Objectives are stated at the beginning of
every chapter. These objectives identify the learning
goals for each chapter. They are repeated verbatim in
the margins as they are introduced in the chapter and
are used to summarize the chapter at the end. All end-
of-chapter exercises and problems are labelled by
objective, providing students a reference point when
needed.

Key Terms appear in bold print in each chapter as new
terminology is introduced. These terms are also
defined at the end of the chapter and in the glossary at
the end of the book.

Color codes help students sort out all of the different
forms and documents used in the text. Charts, tables,
documents, forms and accounting reports are shown
using the following color codes:

Pink: Pink forms contain source document infor-
mation that must be entered in the accounting
records. These include such items as invoices,
receipts, and registers.

«  Green: Green forms represent the actual account-
ing forms maintained by an entity; for example,
journals and ledgers.

«  Blue: Blue forms represent the formal reports pre-
pared for an entity. These are different than those
printed in green because they will represent the
final product, the financial statements.

«  Tan: Tan charts and tables distinguish these items
from the source documents, accounting records,
and reports.

Math Notes appear in the margins throughout each
chapter. These notes help the student understand the
math involved in the text and provide them with hints
and alternate ways to compute the financial informa-
tion.

llustration Problems appear in each chapter. These provide
concrete examples of how to apply the concepts and
procedures just introduced. The solution immediately
follows the problem, allowing students to try solving
the problem. They can then verify their responses
before turning to the solution.

Computers and Accounting Boxes appear in many chapters in
the text, providing students with specific examples
and illustrations of how computers are used as a tool
to make accounting for financial information more
effective and efficient.

Chapter Summaries appear immediately following the con-
tent of the chapter. These summaries review the con-
cepts and procedures related to each of the chapter
learning objectives.

Key Terms Defined appear immediately after the Chapter
Summary. This list contains a definition of all key
terms identified in bold print in the chapter.

Chapter Review Tests consist of ten short-answer questions
(true/false or multiple choice) providing the students
with an opportunity to check their understanding of
the material introduced in the chapter. The answers to
these questions appear in the Solutions to Chapter
Review Test, as the final item in the chapter.

Answers to Selected Exercises and Problems, or check figures,
are provided at the back of the textbook for students
and in the margins next to the exercise or problem in
the Instructor’s Annotated Edition.

The Glossary, found at the back of the book, contains all
key terms presented in the text.
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ASSIGNMENT MATERIALS

Discussion Questions Most chapters contain ten to twelve
questions that require students to express in writing an
understanding of the concepts, procedures, and termi-
nology presented in the chapter. The required respons-
es vary in length and level of difficulty, providing
instructors with a considerable number of choices.

Exercises Most chapters contain ten to twelve exercis-
es requiring students to apply the concepts and proce-
dures introduced in the chapter. Exercises generally
follow the same sequence used to introduce the chap-
ter material. Many exercises require students to prac-
tice critical thinking skills: applying, analyzing, and
interpreting the chapter material. These critical think-
ing exercises are usually the last two to four exercises
in the chapter.

Problem Sets Aand B Each chapter contains four to five
problems each in the A and B sets. These are com-
monly longer than exercises and more detailed in
scope. Problems generally follow the same topical
sequence used in the chapter. In many chapters prob-
lem requirements become more comprehensive as suc-
cessive problems are completed. The fourth and fifth
problems often incorporate all the major chapter
objectives. Problem Set B follows the same format as
the related problems in the A set but the names, num-
bers, and where possible the order of information
given has been changed. Problem Set B offers the
instructor and students an opportunity to select simi-
lar, alternate problems as additional assignments or for
review.

Comprehensive Problems In selected chapters throughout
the text, comprehensive problems that cover one or
more chapters appear just after Problem Set B. These
are found in Chapters 2, 3, 4, 5, 6, 13, 14, 15, 16, and
28. They are intended to reinforce and aid students in
integrating cumulative material.

Critical Thinking Problems  Included in every chapter, these
problems allow students to enhance their ability to
apply and interpret the concepts taught in the chapter
while encouraging them to think critically These
problems often require students to use inductive rather
than deductive reasoning. Students practice locating
errors, filling in missing information, reformatting
data, and responding to open-ended questions.

Effective Writing Problems Included as the final assign-
ment in every chapter, these problems are always relat-
ed to the chapter-opening cartoon. They encourage
students to practice business writing and communica-
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tion skills. Through the cartoons and the effective
writing problems, students are introduced to real-life
business scenarios for which they must formulate a
response and often practice decision-making skills.
These assignments may be useful for schools interest-
ed in promoting “writing across the curriculum.”

Simulation Problems The text contains two Simulation
Problems, or mini practice sets. These are comprehen-
sive problems covering the accounting cycle for a ser-
vice firm after Chapter 5 and for a merchandising firm
after Chapter 14. Instructors may wish to assign these
simulation problems instead of, or in preparation for,
separate practice sets.

SUPPLEMENTS
For the Student

Study Guide/Working Papers are written by the text authors
and are available in three separate formats for use with
Chapters 1-9, Chapters 1-15, or Chapters 16-28 of
College Accounting. The Study Guide/Working Papers
contains a section introducing students to the text-
book and providing study helps, a study guide includ-
ing short-answer questions and exercises for each
chapter, and forms for solving all exercises and prob-
lems presented in each chapter of the text.

ATHENA Software Developed by Jim Doak of Vulcan
Technology, this integrated accounting package is
especially adapted for College Accounting and enables
students to solve more than thirty end-of-chapter
problems from Chapters 1-15. Problems that can be
solved using ATHENA are identified by a logo in the
textbook margin adjacent to the problem. A separate
manual is provided with ATHENA, detailing how to
use it to solve the designated problems. Documenta-
tion is also available to allow instructors to guide stu-
dents in setting up additional problems that are sepa-
rate from those contained on the disk.

Accounting Lab Videos Developed by Beverly Amer of
Northern Arizona University, these videos run fifteen
to thirty minutes each and cover major topics intro-
duced in Chapters 1-15.

West Tutorial Software  Developed by Jim Doak of Vulcan
Technology for use with College Accounting, this com-
puterized student tutorial can be used with a single
computer or a network. Tied specifically to key text
chapters, it allows students to practice and to test
themselves on various accounting concepts and proce-
dures.
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Practice Sets  Written by Jerome E. Fewox and Cecelia
M. Fewox, both of Trident Technical College, two dif-
ferent practice sets, each in a narrative, business paper,
and computerized format, are available to accompany
College Accounting.

«  Chris Jacobs, Certified Public Accountant is a prac-
tice set focusing on the accounting cycle for a
service firm. This practice set takes approximate-
ly eight to ten hours for students to complete and
is intended for use after Chapter 5 in the text.

«  Leeward’s Laptops is a practice set focusing on the
accounting cycle for a merchandising firm and is
intended for use after Chapter 14 in the text.
This practice set takes approximately ten to
twelve hours for students to complete.

For the Instructor

Annotated Instructor's Ediion Available in three separate
formats, Chapters 1-9, Chapters 1-15, and Chapters
1-28, each Annotated Instructor’s Edition contains all
the material in the comparable student version of Col-
lege Accounting. In addition, the text authors have
added teaching notes and check figures printed in red
in the margins. The check figures are answers located
beside selected exercises and problems, providing the
instructor with a quick reference. The teaching notes
are a compilation of hints and suggestions, real-world
examples, common student errors, and quick quizzes.

Solutions Manual  Prepared by the text authors and avail-
able in two volumes, the Solutions Manual covers
Chapters 1-15 and Chapters 16-28 and contains solu-
tions to all discussion questions, exercises and prob-
lems in the text. In addition, a chart provided at the

beginning of each chapter indicates the related Learn-
ing Objectives, estimated completion time, and level of
difficulty for each problem in the chapter.

Solutions and Teaching Transparencies Acetate transparencies
are available of solutions to all exercises and problems
in College Accounting. There are also approximately 120
teaching transparencies available. The majority of these
teaching transparencies represent figures and illustra-
tions appearing in the text, but a number are original
and provide alternate material for classroom use and
blank forms representative of those used in the text.

Instructor’s Manual Compiled by Barbara Gregorio of
Nassau Community College, this volume contains
suggested course syllabi, chapter outlines, transparen-
cy masters for blank forms used in the text, instruc-
tions for using ATHENA, instructor reference materi-
als for the videos, a Spanish glossary, “Learning to
Learn Accounting” (a study skills handout), and a
printed copy of the problems and solutions found in
the computerized tutorial.

TestBank Prepared by Jerome E. Fewox and Cecelia M.
Fewox, both of Trident Technical College, the Test
Bank includes over eighty questions per chapter,
including true-false, multiple choice, matching,
essays, and problems, all identified by Learning Objec-
tive. The Test Bank is also available on WESTEST 3.1,
a computerized testing program for DOS, Windows,
and Macintosh.

Achievement Tests Covering all the major-concepts and
procedures introduced in each chapter of the text,
these shrink-wrapped pages are available in bulk for
instructors to distribute directly to students.
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TO THE STUDENTS

Recognizing that your time is valuable, we suggest you
use the following learning aids contained in this text.

The Cartoons are real-life scenarios providing you
with an insight into what you will be learning in the
chapter.

Math Logos shown below the chapter title alert
you to the math operations required in the chapter.
The Math Notes that appear in the margins help you
understand the math involved and provide you with
hints and alternate ways to compute information.

Learning Objectives, listed at the start of the
chapter, identify what you will be learning in the chap-
ter. They are repeated in the margins as they are intro-
duced and used to review the content in the Chapter
Summary at the end. All homework exercises and
problems are labelled by objective, so that you know
where to look back for help.

Key Terms are shown in bold print as new words
are introduced. Their definitions are contained in the
section Key Terms Defined at the end of the chapter.
The Glossary at the back of the book contains all key
terms presented in the textbook.

Color codes will help you sort out all of the dif-
ferent charts, forms and documents used. They are
shown using the following colors:

* Pink: Pink forms contain information that must
be entered in the accounting records. These are

known as “source documents” because they are
the source of the financial information.

* Green: Green forms represent the actual
accounting records maintained by an entity, their
“books.”

* Blue: Blue forms represent the formal reports
prepared for an entity. These are different than
those printed in green because they will represent
the final product, something that will be present-
ed to someone.

* Tan: Tan charts and tables distinguish these
items from the source documents, accounting
records, and reports.

Ilustration Problems appear in each chapter.
These provide concrete examples of how you apply the
concepts and procedures just introduced. They also
allow you to try solving the problem before turning to
the solution that immediately follows.

Chapter Review Tests contain ten short-answer
questions to check your understanding of the chapter.
The answers appear at the end of the chapter under the
heading Solutions to Chapter Review Test.

Answers to Selected Exercises and Problems, or
Check Figures, are provided at the back of the book
immediately following the final chapter.
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