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PREFACE

From its first publication in 1974, The Random House Handbook has
tried to perform two functions that are rarely found together. Like
many other composition handbooks, it has offered substantial infor-
mation about the grammar, usage, and punctuation of standard
written English. Yet it has also attempted to guide the student writer
through the composing process and to explain in detail how ideas
can be sharpened and made rhetorically effective. By now many
readers seem to agree that one book can serve as both a “handbook”
and a “rhetoric.” The three previous editions of this text have ac-
quired a large body of friends—including friendly critics who have
helped to make each edition more practical in the classroom than its
predecessor.

As my book enters its second decade of existence, it continues to
evolve in response to its users’ needs. Instructors who have taught
from the third edition will find that this text incorporates all the
essential features of its predecessor, but they will also notice some
major improvements:

* The college essay as a genre is more fully explained (Chap-
ter 1), with due emphasis on the writer’s options of voice
and stance as well as tone.
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* A new chapter (2) is devoted to description and narration as
essay modes.

* Each of the modes that dominate college writing, explanation
(exposition) and argument, now receives a full chapter of its
own (3 and 4).

* A new chapter, “Getting Started,” shows how to use such
techniques of invention as freewriting, brainstorming, and
the posing of reporters’ questions (Chapter 5).

* A whole chapter (6) covers the drafting and revising of es-
says, and all aspects of revision—conceptual, organizational,
and editorial —receive balanced treatment.

" A popular feature of the second edition, “One Essay from
Start to Finish,” has been revived, tracing a new student
essay through the entire work of composing (Chapter 6).

* In the chapters on paragraph and sentence structure (7 and
8), terms and concepts have been made more accessible to
the freshman writer.

* The chapter on library use (14) now covers such innovations
as microfiche and on-line catalogs and computerized source
materials, and it gives more attention to helpful research
strategies.

* Chapter 15, on documentation, follows the MLA Advisory
Committee on Documentation Style in offering a reference-
list form of citation (that of the American Psychological Asso-
ciation) along with the traditional notes-and-bibliography
form.

* Chapter 16 now contains two research papers that grew out
of investigations discussed in the library chapter. The sample
papers illustrate different modes (explanation and argument)
and citation styles (MLA and APA).

* Two new chapters (18 and 19) explain how to write business
letters and prepare résumés.

* Throughout the book readers will find many new and lively
examples of essay prose, drawn from both professional and
student writing.

" The number of exercise sets has been increased by more than
75 percent.

Since most composition students are asked to produce essays in
the early weeks of a course, the Handbook begins by considering
what college essays are like, how their modes differ, how they can
be composed, and what stylistic resources they call upon. Chapters 1
through 9 can be assigned in order, with detours as necessary to the
“handbook” chapters that follow. Many students and instructors,
however, will want to begin with Chapters 10 through 12, which re-
view the fundamentals of grammar, usage, and punctuation.

For this edition I have brought Ann Van Sant’s helpful Instructor’s



PREFACE  Xi

Manual up to date. The Manual offers advice about the day-to-day
conduct of classes and includes model schedules for the teaching of
key chapters. Professor Van Sant has also prepared the fourth, sig-
nificantly reconceived, edition of The Random House Workbook, a sup-
plementary text offering thorough exercises in those fundamentals
of writing that prove most troublesome to students. Both the Work-
book and Robert Atwan’s Random House Diagnostic Test of Composition,
a proven tool both for identifying student problems and for testing
progress through a term or year, are keyed specifically to the Hand-
book. On request, Random House will provide instructors with all of
these materials, including ditto masters for reproduction of the Diag-
nostic Test in its two versions, which can be used to measure stu-
dents’ progress in specific areas.

The Random House Handbook has long been indebted to such influ-
ential theorists as Francis Christensen, Mina Shaughnessy, E. D.
Hirsch, Jr., Ken Macrorie, and Peter Elbow. To those names I must
now add those of Linda Flower and Elaine Maimon, who have left
their mark on this edition by means, respectively, of a fruitful con-
ceptual framework and a wealth of generously proffered advice. I
also want to thank Lois Pryor for essential research assistance.
Within Random House, Steve Pensinger, Elisa Turner, and Jennifer
Sutherland have been faithful and patient guides. For new advice
and examples I am beholden to Mitchell Breitwieser, Alan Mac-
Gregor, Sandra Schor, Robert Shelton, Murray Sperber, and Beverly
Voloshin, among others.

The following knowledgeable teachers of composition helped me
by preparing critiques of the third edition or commenting on my
draft chapters: Gary L. Aho, University of Massachusetts, Amherst;
John D. Bencich, Brevard Community College, Cocoa Campus; Por-
tia Brown, University of Delaware; Santi V. Buscemi, Middlesex
County College; James V. Catano, Tulane University; Bill Connelly,
Middle Tennessee State University; John Cooke, University of New
Orleans; Mary Jane Dickerson, University of Vermont; Russell M.
Griffin, University of Bridgeport; Richard Hannaford, University of
Idaho; Constance W. Hassett, Fordham University; Maj. William C.
Jeffries, United States Military Academy; William Monday, Mount
Royal College, Alberta; Judith Moore, State University of New York
at Oswego; Al Nicolai, Middlesex County College; Mary Cathryne
Park, Brevard Community College, Cocoa Campus; Linda Peterson,
Yale University; Kenneth C. Risdon, University of Minnesota; Art
Simpson, University of Wyoming; Craig Snow, University of Ari-
zona; Stephen J. Spector, University of Bridgeport; John Spradley,
Metropolitan State College; Ruth Warden, University of Arizona;
and Nancy T. Zuercher, University of South Dakota. They all have
my deepest gratitude.

Frederick Crews
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