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PREFACE

- This book, with its companion tape, provides teachers and lesners with the

basic tools of spoken English. The material begins with the basic sounds
of the English language: consonants, vowels and diphthongs, and then
proceeds to simple phrases and sentences. Conversational tags, expanding
responses and simple responses, with emphasis on their rising and falling
tones are included. Many of the most common nsponses in English are
given while the fifteen common patterns of English stress illustrated help the
- student towards a natural fluency in the language.
,\

In this book, the instructions entitled, ‘How To Use This Book’ and
‘How To Use The Tape’ are in Arabic, Chinese, English, French, German,
Japanese and Spanish.
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HOW TO USE THIS BOOK

This book, with itscompanion tape, is planned to help you speak English.
The relationship between the spoken word and the written word in English
iscomplicated. The English alphabet has twenty-six letters and nearly twice
as many sounds. In some instances, there is a direct correlation between the
letters in a word and its pronunciation but in many case this is not so: the
names of letters and the pronunciation of the words they make should be kept
distinct. This is also so when considering the spelling of a word from its
pronunciation. A child leamns to speak its mother tongue before writing.
Similarly, you should listen and repeat new words and phrases before
attempting to read them. When a student looks at anew wor&, he applies the
rules of his mother tongue to guide his pronunciation. A much better result
is obtained by listening carefully and repeating what is heard.

At first, you may not be able to distinguish all the diffcrent
sounds in the English words you hear. Some may seem the same as those of
your own language and you may substitute these sounds in the English
words. The result may be a form of English with a foreign-type accent or
it may be quite unintelligible. Some sounds, not present in your own tongue,
and not easily identified may be left out altogether. Thus, the leamner has to
identify the sounds in English and then combine them with the appropriate
stress, rhythm and intonation.

At the beginning of this book, the phonetic symbols that make up
the sounds of the English language are linked to key words using them.
These will help you get started.

Listen to each section of the tape, repeat the words (and later the
sentences) until youcan say them quickly and easily. Then look atthe written
material in the book.



HOW TO USE THE TAPE

Listen carefully to the tape and use it as a model for yourpralmlciauon At
the end of each section you can 1 _

(i) tumn the tape recorder off and end the learning session.

(ii) rewind the tape and listen o the section agair.

(iii) continue and listen to the next section.
Repeat the sounds aloud. At any point you can rewinil the tape and listen to
a particular sound again. Practice until you are satisfied with the resuit. You
may find a particular section is t00 long 10 listen # at one time. This is
especially so when you first begin to learrt. Do not worry. Stop the tape
recorder and concentrate on as much as you want to. Frequent short sessions
are often more helpful than long ones. (In Sections 1 and 2, convenient
places to stop are indicated by a broken line - - - in the accompanying book.)

The first section contains the main sounds that make up sgoken
English. Each sound is followed by three examples of words containing it.
Section twoconcentrates on the sounds of consonants and section three deals
with the sounds of diphthongs. The other sections on the tape have examples
of everyda): English which will help you speak more naturally with appro-

piate patterns of stress, intonation and rhythm.
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SECTION ONE

THE MAIN SOUNDS OF ENGLISH

Each sound is followed by three examples.

la:/
le/
fal/
/a1a/
/av/
fava/ -
el
fe1l/
/ea/
n/

n:/
na/
o/
/0v/
/o:/
21/
v/
/u:/
Iva/
132/

arch
ant
Isle
wire
out
our
end
age
air -
it

off
oak
awe
oyster
should
group
pure
umn

bath
mat
dry
tyre
gown
tower
bend
vain
fare
pin

calm
lap
find
flier
vowed
sour

news
sure
word



/Al up fund just

/ol  asleep aloud forgotten
b/ bad bin back
/d/ dog din day
/£/ fit fine fat

/9/ give good get
/h/ hit hill hot
lj/ yes yet use
/k/ key Kking coal
av4 lid let lead
/m/ meal main mat
/n/ now not nor
/p/ pack pin pen
/r/ rug red wriggle
/s/ soon seal city
/t/ take tin tea

/v/ van view vine
/W/ will wet when
/2/ Z0o zero zeal
/f/ ship shop sure

/3/ pleasure  garage vision
/y/ wing king sung
/tf/  charm cheer cello
/6/ thing thick thin
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76/ this there then
/d3/ germ jeer Jjump

This is the end of Section One.

Turn off the tape recorder if you want to end this learning
session or o

rewind the tape if you want to lis ten to this section again.
Continue listening if you want to hear Section Two
which begins in a few seconds.

19



SECTION TWO
KEY WORDS FOR CONSONANTS

Each consonant is followed by three
examples. English has 24 consonants.

/p/ pack please pass
/b/ bad big boss
/t/ take till tuck
/d/ dog dig doll
/k/ king quick box
/9/ give game gust
/m/ main magic meal
/n/  now never nil
/y/ wing sing ring
/f/ fit fly physics
/v/ van voice view
/0/ thick thin theme
78/ this  there then
/s/ soon sun some
/z/ Z00 zero zeal
/f/ ship sheep shot
/3/ pleasure  leisure vision
/h/ hit hot hat

20



/Ly/ charm

/d%/ . germ
/Y lid
/r/ rug
/wW/ will
/j/ yes

chin
gin
little
run
wise
young

chore
Jjudge
lamb
robin
was
use

session or

This is the end of Section Two.
Turn off the tape recorder if you want to end this learning

which begins in a few seconds.

rewind the tape if you want ® lis ten to this section again.
Continue listening if you want to hear Section Three
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SECTION THREE
KEY WORDS FOR DIPHTHONGS

There are eight diphthongs in English.
Each is followed by four examples.

/el/  day vain weight bhay
/0v/  vote phone  boat hoe
/al/  jive dry find high
/av/  out gown - vowed how
/21/ boy coin joint joy
/13/  dear beard  stear  beer
/ed/  pair fare bear stair
/va/  pure cure sure tour

This is the end of Section Three.

Turn off the tape recorder if you want to end this learning
session or

rewind the tape if you want to lis ten to this section again.
Confinue listening if you want to hear Section Fowr

which begins in a few seconds.
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SECTION FOUR

IMPORTANT WORDS AND PHRASES
OF SPOKEN ENGLISH

Group 1 Personal Identification and Form Filling.

Name
Address
Telephone Number
Date of Birth Place of Birth
Age
Sex Male Female
qi ) Single Married Divorced
; ) Separated Widowed
’ N.ationality French Spamsh Jtalian ...

Occupation Salesman  Electrician Teacher . ..
Religion

Hello, how are you?
:\ How do you do?
Come in.
I'm very pleased to meet you.
Make yourself at home,
- How long are you here for?
I'd like you to meet our director.

You'll soon settle in.

Group 2 House and Home
Bedsit Flat Apartment House Hotel

2



Bed and breakfast Camp site

- Livingroom Kitchen Bathroom Hall Bedroom
Bookcase Carpet Armchair Table Settee
Staircase '

Busstop Railway siation Post office  Bank
School Restaurant

Close to the centre  Near the river  Out of town

In a village

Hedge Tree Forest

Where’s the nearest hotel?

I'd like to rent an apartment.

I hope that includes a bathroom.

That’s very cheap.

I should have come by car.

Why not come on Sunday?

Can you post this for me, please?

Take the first road on the left, past the bank

Group 3 Occupations and Professions
Doctor Mechanic Photographer  Typist
Office Factory Workshop Building site
Openair Underground . Air-conditioned
Lowincome Average income High income
A short training course '
Excellent prospects Good expectatiom‘;
A dead end job

What can Ldo for you?
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