THE SIMON & SCHUSTER
GUIDE TO WRITING

JEANET TE. HARRIDPS | D'ONAILD H.‘ CUNNINGHAM






Library of Congress Cataloging-in-Publication Data

Harris, Jeanette. (date)

The Simon & Schuster guide to writing / Jeanette Harris, Donald H.

Cunningham. )
p. cm.

Includes index.

ISBN 0-13-814617-9

L. English language—Rhetoric. 2. English language—Grammar.
3. College readers. 1. Cunningham, Donald H. 1II. Title.
HI. Title: Simon and Schuster guide to writing,
PE1408.H3456 1994b
808’.042—dc20 93-35957

CIP

Acquisitions editor: Alison Reeves

Editorial production/supervision: F. Hubert

Development editor: Joyce Perkins

Production coordinator: Tricia Kenny

Design director: Paula K. Martin

Interior design: Maureen Eide

Cover design: Carbone Smolan Associates

Cover art: Eliot Porter, “Mist on Coast, Big Sur, California,
September 25, 1975”. The Metropolitan Museum
of Art, Gift of Eliot Porter, 1985. (1985.1033.2)
Copyright Amon Carter Museum, Eliot Porter Collection.

Credits begin on page 693, which constitutes

a continuation of the copyright page.

© 1994 by Prentice-Hall, Inc.
A Paramount Communications Company
Englewood Cliffs, New Jersey 07632

All rights reserved. No part of this book may be
reproduced, in any form or by any means,
without permission in writing from the publisher.

Printed in the United States of America
109 87 6 5 4 3 2 1

ISBN D0-13-814k17-9

Prentice-Hall International (UK) Limited, Zondon
Prentice-Hall of Australia Pty. Limited, Sydney
Prentice-Hall Canada Inc., Toronto

Prentice-Hall Hispanoamericana, S.A., Mexico
Prentice-Hall of India Private Limited, New Delbi
Prentice-Hall of Japan, Inc., Tokyo

Simon & Schuster Pte. Ltd., Singapore

Editora Prentice-Hall do Brasil, Lida., Rio de Janeiro



I
PREFACE

For the Instructor

We want this book to provide students with a variety of reading and
writing experiences—experiences that will prepare them for the read-
ing and writing they will do throughout their lives, not just as college
students but as professionals, citizens, members of families and com-
munities, and literate human beings who use language to enrich and
enhance both their personal and public lives.

Several basic convictions guided us as we wrote this book:

+ First, we believe it is important to integrate reading and writing
instruction as fully as possible. Thus, each chapter includes read-
ing selections, assignments, and instruction that reinforce the
writing instruction and assignments. We also encourage and
guide students in reading their own work in progress.

+ Second, we believe students learn to read and write primarily by
engaging in reading and writing. Thus, we provide students with
a wide range of reading and writing assignments that are per-
sonal as well as public and pragmatic as well as aesthetic.

+ Third, we believe that learning is incremental and requires rein-
forcement. Thus, instruction related to important concepts such
as purpose and audience, modes of development, and thesis/sup-
port occur in each chapter.

+ Finally, we believe that a college-level writing book should
reflect the diverse nature of the typical college classroom. Thus,
we balance the number of female and male authors and include
authors with diverse ethnic backgrounds. In addition, the assign- XV
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ments are designed to accommodate students of different ages
and backgrounds.

Scope and Organization of This Book

The organization of The Simon & Schuster Guide to Writing is simple,
yet innovative. It is divided into four parts.

Part One, Concepts (Chapter 1), provides students with an
overview of the important concepts of purpose and audience. This
part also describes the reading/writing process and includes a student’s
text in various drafts to illustrate the overall progression from rough
draft to final draft.

Part Two, Purposes (Chapters 2 through 8), is the main part of the
book, the part students will use most often in class. Each chapter in
this section focuses on a specific purpose and theme and guides stu-
dents through a writing assignment based on that purpose and theme.
Here is a summary:

Chapter Purpose Theme
2 Writing to Explore On Exploring Writing
3 Writing to Reconstruct Holidays
Experience
4 Writing to Inform On Change
5 Writing to Instruct Advice for
and Advise College
6 Writing to Solve Problems  Human Relations

and Present Solutions

7 Writing to Persuade Perception
versus Reality

8 Arguing from Sources The Environment
Each chapter in Part Two consists of the same five sections.

1. Introduction to the purpose
2. Instruction in reading for this purpose.

3. Reading selections that focus on the chapter’s purpose and
theme. Each of these reading selections is preceded by a brief
introduction and followed by a series of questions that encourage



students to respond thoughtfully to the selection and by three
writing activities—individual, collaborative, and computer—that
are less formal and extensive than the major writing assignment
of the chapter.

4. Discussion of the rhetorical decisions and strategies involved in
writing for the particular purpose.

5. A detailed writing assignment that guides students through the
process of writing a text.

Part Three, Strategies, is a reference section designed primarily
for students to use individually. It consists of entries that explain the
terms and concepts we think a student in a writing course might need
to know. The entries are arranged alphabetically so that both you and
your students can locate a specific entry easily. In addition, these
entries are clearly cross-referenced; that is, when a particular concept
or strategy (such as coherence or thesis statement) is discussed or even
mentioned in the text, students are referred to the corresponding entry
in the Strategies section. Thus, if students encounter a term they do
not understand or want to know more about, they can simply turn to
the entry in Strategies and read about it.

This reference section gives both you and your students great
flexibility. The entries can be used in a number of different ways. You
may assign particular entries to the class as a whole or to individual
students. You may use some of the entries as the basis for classroom
instruction and discussion or may simply allow students to use this
section on their own.

Part Four, the Handbook, consists of guidelines for diction,
usage, punctuation, and mechanics. This part of the book, like Part
Three, is intended primarily as a resource for students.

The Supplements

The Simon & Schuster Guide to Writing is supported by the following
supplements:

+ The Annotated Instructor’s Edition, which is the student text
enhanced with four types of teaching annotations in the margin.
Most numerous are the Teaching Suggestions, which are further
categorized as individual, collaborative, or computer. Second, the
Connections annotations make specific linkages between the
material where it occurs and related material elsewhere in the
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book. Third, the Resource annotations refer to one or more of the
scholarly articles in the third part of 7he Instructors’ Manual.
Fourth, the annotations designated by the ABC News’ logo refer
to the ABC News Video Library, which is available as an addi-
tional supplement.

The Instructors’ Manual, which consists of three parts. The first
part is devoted to information and suggestions that we hope will
make 7he Simon & Schuster Guide to Writing a more effective,
teachable textbook. The second part provides an overview of
each chapter and suggested responses to the questions that fol-
low each of the readings. The third part consists of articles by
well-known composition theorists and teachers.

+ ABC News/PH Video Library for Composition, which includes the-

matically arranged video segments from ABC News' award-win-
ning news programs such as 20/20, Nightline, World News
Tonight, American Agenda, and Prime Time Live. Serving as
springboards for critical thinking and writing, the segments range
from 5 to more than 20 minutes, and the Library contains nine
segments. The ABC News/PH Video Guide for the Simon &
Schuster Handbook for Writers by William Costanzo provides
complete teaching notes for using the videos with the chapters
and rhetorical strategies in the text.
Video Library Contents
Nightline:
How the World Sees America, via Hollywood
What Are the Differences Between Men and Women?
Putting in Who and What U.S. History Has Excluded
Prime Time Live:
Virtual Reality
Joey’s Best Friend
20/20:
Hidden Messages
World News Tonight/American Agenda:
Media Studies Would Help Kids Watch TV More Critically
AIDS Among Teenagers

- The New York Times: A Contemporary View provides a newspa-

per-sized collection of time-sensitive articles from one of the
world’s most distinguished newspapers, The New York Times.
These articles demonstrate the ongoing connection between what



is learned in the classroom and the type of writing that occurs in
the world around us. These collections are updated twice yearly.

Supplementary Essays for Writers is a collection of 31 additional
essays by professional writers, grouped according to the major
thetorical categories. Each essay is accompanied by questions for
discussion and writing, and each rhetorical section ends with sev-
eral writing suggestions.

The Research Organizer is a 64-page 8% X 11 booklet providing
guidance on the research process and ample room for students
to record their research strategy, notes, citations, outlines, and
drafts. This supplement allows students to organize and manage
their research process by providing them with one convenient
and structured tool for assembling all of their notes and drafts for
one research paper.

Model Research Papers for Writers is an 8% X 11 collection of 11
actual student research papers. Including fields ranging from biol-
ogy and political science to art history and English literature, this
collection is intended to serve as models of documentation, styl-
istic conventions, and formal requirements for various disciplines.

Prentice Hall ESL Workbook by Stacey Hagen and Bernice Ege-
Zavala highlights grammar, usage, and writing problems of partic-
ular interest to nonnative speakers of English.

Prentice Hall/Simon & Schuster Transparencies for Writers is a set
of 100 two- and four-color transparencies containing exercises,
examples, and suggestions for student writing. These transparen-
cies focus on various aspects of the writing process, from gener-
ating ideas and shaping an outline to preparing a draft to revising
and editing the final paper. They include coverage of usage, punc-
tuation, and mechanics via overlays that show how sentence and
paragraph errors can be most effectively corrected. Special atten-
tion is given to the effective use of research sources. Each section
also contains a transparency of a work of fine art intended to
serve as a springboard for student writing.

The Prentice Hall Critical Thinking Audio Study Cassette is a 60-
minute cassette that helps students develop their critical thinking
skills. The first 50 minutes demonstrate how asking the right
questions leads to better critical reading and thinking skills. The
final 10 minutes consist of helpful tips on how to study, how to
take effective notes, and how to become a more active learner.
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Profiles of a Writer Video Offer is a professionally produced video
series that documents the lives and works of such respected
authors as Nobel Laureate Toni Morrison and Norman Mailer.
Average playing time for each tape is 55 minutes. This series pro-
vides a glimpse into the real lives of eight renowned authors. The
videos are produced by organizations such as the BBC and by
gifted contemporary filmmakers.

On-Line Handbook is a computerized reference system that is
compatible with most word processing packages. By using this
reference system, students can access information from the hand-
book section of The Simon & Schuster Guide to Writing on usage,
punctuation, and mechanics as they compose on the word proces-
sor. The On-Line Handbook also includes information on MLA and
APA documentation formats and is available in both IBM and
Macintosh versions.

Blue Pencil is an interactive editing program that allows students
to practice writing-related skills by making revisions in para-
graph-length passages on the computer screen. The program is
organized around skill categories that students encounter most
often in their writing. A counter at the bottom of the screen
keeps track of the corrections that remain to be made and feed-
back is made for each response that students enter. If students
have trouble with a particular concept, they can solicit additional
instruction from the program. Including a final review of all skill
categories presented together, Blue Pencil is available for the IBM
and Macintosh PCs.

Blue Pencil Authoring System is a program that allows you to cre-
ate your own exercises for the Blue Pencil program. This system
includes two Blue Pencil exercise disks totaling 80 passages, 40
on each disk, representing many skill areas. The exercises on
disk 2 are of a higher level of difficulty than those on disk 1. To
this extensive bank of lessons you can easily add your own exer-
cises to the skill areas provided or create entirely new skill areas.
You can also customize the existing passages by adding or delet-
ing errors to be corrected and/or modifying the feedback and
hints available for your students. On-line directions and a manual
are included.

Webster's New World Compact School and Office Dictionary Offer
combines The Simon & Schuster Guide to Writing and a compre-
hensive paperback dictionary available in a shrinkwrapped pack-
age. Featuring over 56,000 entries and assistance in pronunciation



and spelling, this compact dictionary can serve students as a ref-
erence tool throughout their college careers.
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Webster's New World Dictionary, Third College Edition Offer com-
bines the text with an authoritative hard-cover dictionary contain-
ing more than 11,000 American words and phrases and over
170,000 entries.

+ Bibliotech is a computerized Bibliography Generator for MLA,
APA, and CBE documentation styles. Available for both IBM and
Macintosh.

For more information about these supplements or to see them,
please contact your Prentice Hall sales representative.
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For the Student

This book is pretty straightforward, but to make the best use of it, you
need to know a few things about how we have designed it. Part One,
Concepts, provides you with an overview of the reasons why purpose
and audience are important concepts for readers and writers to know.
This section also describes the reading/writing process.

Part Two, Purposes, is the part of the book you will use most
often in class. Each chapter in this section explores a different purpose
for writing and reading, and its reading selections all relate to that pur-
pose and to a single theme. Each chapter ends with a writing assign-
ment for you that deals with the same purpose and theme.

Part Three, Strategies, is designed primarily for your individual
use. It includes explanations of terms and concepts that we think a
student in a writing course might need to know. Some of the entries in
this section you may never need to read or consult because you will
already understand the term or concept being addressed; some you
may need to refer to briefly in order to review the concept or to obtain
specific information; others you may need to read carefully, perhaps
more than once. This section is our attempt to make this book as use-
ful as possible for you as an individual student. The information in it is
easily accessible (entries are arranged alphabetically) and as clear and
direct as we could make it. Throughout the book, boldface type is
used for the terms included in the Strategies section, and in the page
margin you will find the term and the page number for its entry. If you
do not understand a term that is marked in this way, you can simply
turn to Part Three and read about it.

The final section of the book, Part Four, Handbook, includes
guidelines for diction, usage, punctuation, and mechanics. This part of
the book, like Part Three, is intended as a resource for you, to provide
you with information on these matters if you need it. XXV
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