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Preface

We have tried to follow our own advice in this book and write in a
style appealing to students, our primary audience. Although the tone
is sometimes light, the content is always serious. In this second edi-
tion we have provided a text balancing process and product orienta-
tion. We incorporate as much current composition theory as possible
without burdening students with technical language or abstruse para-
digms. Our purpose remains practical: to provide instruction that is
pleasant to read and easy to understand. And we still aim to help
students learn to write standard English that is clear, coherent, and
concise.

PRACTICAL APPROACHES TO
WRITING IMPROVEMENT

The content of The Writer’s Rhetoric and Handbook is informed by
our concern for pedagogy. The first eleven chapters, which constitute
the Rhetoric, contain instruction in writing techniques. The remain-
ing chapters make up the Handbook, which outlines the regulations
governing standard English grammar and usage.

The Rhetoric

Our introductory chapter now contains more emphasis on audi-
ence and purpose, several additional invention strategies, and ex-
panded advice on the composing and revising process. We have
added a chapter on diction which stresses careful word choice; gives
advice on connotative language, figures of speech, and usage levels;
and provides suggestions for using a dictionary and avoiding sexist
language. Chapter 3 on sentences now offers practice in imitating
admirable and useful sentence models by professional writers. We
have also expanded and strengthened the material on sentence com-
bining.

Because sound organization is essential for clarity, we continue to
devote considerable attention to patterns of development. We now
have three chapters detailing methods for organizing essays according
to seven rhetorical types, arranged from the simplest to the most com-
plex. Argument and persuasion receive a good deal more attention in
this edition. The explanation for each rhetorical type includes the
following:

xix
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Invention ideas

Ways to introduce and conclude the essay

Appropriate transitional techniques

Sample essays and outlines written by students

Revision checklists for troubleshooting

Prewriting ideas for in-class practice

Essay topics designed to interest students of varying ages

Examples by professional writers illustrate good paragraph develop-
ment, but as models for essays, we use student themes primarily—and
lots of them. We have found that our students profit greatly by analyz-
ing and editing each other’s essays, discovering why one paper is
successful, why another is less so. Our discussion questions are for-
mulated to lead students to critical judgments.

The Special S8kills Section

Chapter 8 on study skills, “Reading and Writing in College
Classes,” contains helpful advice on how to read textbooks, take
notes, budget time, and pass tests—including essay examinations.
Chapter 10 on researched writing covers library resources, précis
writing, paraphrasing, and revising; it also provides documentation
styles for all disciplines, as well as complete information following the
style in the MLA Handbook. We now have in Chapter 11, “Practical
Career Writing,” valuable suggestions for writing effective letters, job
applications, and résumés.

The Handbook

We limit our discussion of grammar to the concepts applicable to
writing, Drawing on the most useful concepts from traditional, struc-
tural, and transformational grammar, we explain the system as simply
as possible and illustrate the principles with sentence diagrams—a
useful tool which lets students see how sentence elements function.
We now call the chapter on mechanics, punctuation, and style the
“Revising Index,” because it contains—conveniently alphabetized—
all the advice necessary for revising and editing a paper. The “Revis-
ing Index” is keyed to the theme correction symbols inside the front
cover of this book. To the “Glossary of Usage,” which reflects current
standard English usage, we have added stern warnings against a
couple of questionable habits that we have noticed in student writing
lately.
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Our suggested theme topics include over one hundred ideas for
writing. Exercises—for prewriting, writing, and discussion—are in-
terspersed throughout the book. There are three comprehensive exer-
cises (one on sentences, one on grammar, and one on mechanics and
style) at the ends of the grammar chapter and the Revising Index.
These can be used as diagnostic tests and appear on duplicating mas-
ters in the Instructor’s Manual.

Supplementary Materials

We have planned the Instructor’s Manual as a resource book.
Beyond suggesting answers for exercises and discussion questions
and providing the answer key for The Writer's Workbook, the Instruc-
tor’'s Manual offers further ideas for classroom activities, suggested
grading standards, diagnostic tests, and additional sample student pa-
pers on duplicating masters for in-class editing.

The Writer’s Workbook is designed to provide extra practice and
remediation for students who are not prepared for the level of diffi-
culty the text exhibits. It includes exercises on thesis, sentence, and
paragraph development as well as exercises that parallel the material
in the Handbook.
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