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Chapter One
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Ceremonial Speeches
BRI E by

A Words and Phrases (& B iTFGIE)

anniversary JH4ELL S
assignment 43Bf; BIR
attract 13|

award 7 ;%5

clap ¥ ;&4
celebrate FE#
determine HE;HE
dedication FT#R ; Z=ilik
distribution %1% ; kfF
everlasting K{EAY;FF A 59
excellence 4% ;i
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extraordinary EF B9 BRI
fruitful B B

gratitude R

guidance TH% ;T
harmonious  HHEHY ; BrEAY
honor 5% ; ok

outlook RIS ; BHE
outstanding K #; BEK
overcome SLAR; iR
performance HERE ; BBt
precious E RN ;L EN
prosper BBk ; R

recipient ¥ A

schedule FHEIZR

senior I FE KR

support SZHF; X

wisdom FHE

above all HHG;HE

ask for K

be proud of H%E

be responsible for X «----- piky
carry on W 2E

get acquainted with T f#; 45iR
in the years ahead TEREHS H B
live up to  ANEM; BT BT
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© 1 omm

look up to  BEAH ; BRI,

needless to say A A5

present with B§i%------ YE ALy
proceed to  BijfE; A T 24T

take care of HRJ

B Typical Sentences (¥54E5E )

Speech of Appointment,
Transfer and Retirement

m&& ﬁﬂp\&ﬂﬁﬂﬁ

1. Good morning. I'm Yang Ming, let me make an inaugural
address.
BRE REBW, BAFRRKERIMERS

2. My name is Li Fang. I have been sent to this training session
by A co. Ltd. I’'m a novice with only three years’ experience
in the Sales Department of my Company.
REFFH AAFRREREKSMAMNGHEW, BRI FFEH
K F,(F 3 FL2K, '

3. My name is Zhang Qiang, the new head of this factory. I'll be

assuming my duties from today.

REKR,FET K NS KBIFE L.

4. I’m the Sales manager. I've worked for the company for five

TR T - e Wb m e M
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years.

RN FEH  RELR SFT .

5. How do you do? Everybody. 1 would like to thank you for
receiving me so warmly.
REHF , BAR B LA P W 7

6. Thank you very much for your kind welcome.
JEHEBEARNTHRA

7. Thank you for your warm upon my appointment as the vice
president of this company.
& ARG AT B S A,

8. I joined this company only four years ago. With your guidance
[’ll try my best to learn all I can about the job, and I'm sure

I’ll enjoy working with you. Thank you in advance for your

advice and understanding.
®AFERMATIANAH, EEMAENHER T, RERE
23, MEREFT SHRMN—EIIE, SEHFRMN8ESE
i
9. I'll do my best to keep up the same standards as my
’predecessor. I hope you will continue to support me as you did
him.
RERBATE SR TRk, FESM BT UARE
EIEEES
10. With so many new things to learn everyday, I'm afraid there
may be a lot of areas in which I lack experience, but with

your guidance I'll try to become a fully contributing member



11.

12.

13.

14.

15.

16.

17.

as soon as possible.

BRAXAZHFHEYESY, RALCRUKZER ,HEM
BEFMNER T, RSB S,

Please feel free to speak out of there’s some detail that I've
missed, or if my work doesn’t seem to be going in the right
direction.

WMRRBEE T — AW REMEA, FREEHFR.

In my opinion, we need to make full use of everyone’s

contribution.

By, RIVBFFES B HEFN AL

I’'m not sure just how much I can help, but with the kind
cooperation of all, I shall try to do my best to carry out this
important responsibility.

BABRBE A ZKERN, HEAEAKWEIE, RELRKX
B HAEERMEE N,

I’ll do my best to maintain the standards set by predecessor
Mr. Wang.

BRI RERS N RFRMEE LMK

I'm determined to exert every effort to push forward in our
work. I ask for your generous support.

o 0B Sy mp A THE, AR S X R

In any case, I hope you’ll give me your support.

AT, RAFEBEVIHR.

I'll do the best I can for the company.
RENAFIRBARE S

LI BEH
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18.

19.

20.

21.

22.

23.

I'll try as hard as I can.

KR iE

I would like to thank you all for your kindness. Now, 1 have
to leave this place that I know so well to take a new

assignment.

T 7 1 A DASR B9 BRRE , LB A S S I R R, AL A
B IF A B2 B ) r AR

As I leave, I would like to say a few words of farewell and
appreciation.

B IR A S48 %)), FRAR B — o5 BRI I 35

With great regret, I must leave here before the project to
which all of us have devoted so much energy is completed,
but my new assignment is waiting.

TR, 30X N KRR EIT 5 10 LB TS
FEAERMHTEEESHGER,

However, the project is seventy percent finished now, and
the outlook looks bright for its completion, as my successor,

Mr. Zhang Qiang, is an expert in this field.

TREREECTRT 4 70%, 7 HERERRF HKERE T
AL, G ARk B HE e 2ARMF

My sudden transfer has put me at a loss as to what to say or
do, but I won’t forget all the kindness you have shown me as

I give my new post my best.
RIMHSR K IAESRELIERTHEN , BEREB T

HHRZ RN RRILE AR,



