Excel 2000
IR

S| ® —? I ‘? £ A& At
PUB E OF ELECTRONICS |
np/wwwphetcoon .

- o =N e ey e v . _




HEIERANITEE

Excel 2000 " 3CHR
H ¥ 2

R OW HF

B L L T xdE
Publishing House of Electronics Industry

it = - BEIJING



A3 H Excel 2000 BRE P REH ., ULHRESERTTHE S HIBAIR Excel 2000 59 F A2 fE
R, % Windows 98 ff B B \Excel 2000 H R 3 (8 F RIS IIT HHIE RBPWZE KRB KT
PEEHE R SITHRERE FEHEURSE Intemet HEEF

FHEAFERHE LR ELEN HRAR, WEBMBE, ERENABRREZENTENE , MES
JE SR B A, AE F e I o M ARG T B2 R, A B RAUAT LAYE 3 6 A Excel 2000 Ay 8R4 A B & 2

mEHE N

ZF3, W BT LLAE K % Be ke HR R FI B Al VI BERO 06

ARG T LEHBAGE L, AR T BRI FTRERIARA M KGR AR

REFT, AFUAMTREHEPREBZBIRNLEBHE.

R A, B R o

BHERRE (CIP R

Jxcel 2000 U B B0B/BARE . - L3R F Tk AL, 2000.5

ST AN )
ISENVERANS-2

T B (WA . TR RS Excel 2000-86  IV.TP391.13

o 6 e P 8 CIP BB (2000) % 08078 B

AN AAITER
: Excel 2000 R REH $E R

S

. BRBEAA

. BF T AR =

s AL S RFENRI)

: 85 F Ty SR FL ~XMy hittp: //www. phei . com. cn
FEF TIPSR 173 (5% BE% 100036

AL ) W

: 787 x 108%: S ERdK. 20.75 F¥. 3 TF

. 2000 5E MM 20004 5 A% 1 KENR

. ISBN 7-5053-5928-2

; TP:3094  °

; B0OO fi EHr: 27.00 7T

ZEHERS,HE A RATHRERMM, ©E; 68279077



b

Bl

Office 2000 & 4 N IR A RE LN BRI A BHLEERE., d T EHBRATIEEM
SR, BRBEHZIN LR KA BEKB . Excel 2000 £ Office 2000 EX %4 i — A3k
HEEN™H, ERETEBEEFNRLA, TERARLBEIEEE,

A BERNF P Excel 2000 WEANEMAE, £PBES 12E,8 1 N F Windows
98 IATTHRIR, S 2 ~3 FAGH Excel 2000 FIXIEHLESFHREM(R P AFETEE. THEE
SRTMPBEEARS, BARBEE  THFSRFEEHS)  F4ENFIERS TAERNYE
BASENMAETIARPERAAXSREHAITEBREE TR, Be ENFMAKRB TR
(KPR e TR EE AR B SEH ERATHBESRERE), B 7TENMED
MRLTAERATLERTHEFER GO . ZBA FRERSEABRS),. FSENFLKE
RBEENER, BIRNBAETERPEABR SLHEE, S 10 B4 AHHBEERE
SHREERESTTAREE, S N ENRNAERAERRBRSMT TESKEE, S 12
ENHEEITE TR, BS— BB Excel 2000 5 Office F A5 AR - Z A {5 B it =
145 Intemet RIS,

AL Excel 2000 AT R E &R, F U THEZHN T RNH#THB. I TREFERPH

AR, BPAHTARNEERER, BHUFSEARR, HTRETSH T RN
{5 Fl Excel 2000, B EEABNNEEEXNFBHREFME T R L, 705K &R A 58 L4
BEATSERRERAE OB A (LR DA SR B B AL 8 T 4%, B T DA SR RUB A 4R 1F T R A S
Z o R, AT B B L T R BOR

A FR Excel 2000 ERF TR ER, EEEREIRN, Excel 2000 L AP, K&
BER R

AFHNREN. AESIGEMHERHARA RAR KER. /DO RAE B,
AR FURCGKALE AR AW [ FhE AR

ME
1999 ¢ 12 A



E1HE BRI WINdows O8 TR - coorvrrrerr e e sar e (1)
1.1 JBBH/CH] Windows 98  +erorrereertraterenetiruuiieritrrettiaiorisreionsraterssinsesasiseantnserenniorasssians (1)
1.2 B DL TR T - vvveremeerorm ettt ittt ettt te et esieetsaea st e ettt et a e sh e e tr s s santans 3)

1.2.1 BB BB A TR corvrrereeerernrete e e e s itett e e s et ba e e e s e e bbb a e e s e s e br b e e ae s e e et betas (3)
1.2.2 “UR IR AR B [0 coevcreremerereerrraneiontiaisriritrarsrsasaisnieessotsesiorestnsintonssassonsrens 4)
R TR 0 - 5 G FOU PR (5)
1.2.4 BT DR TTER orrerrrrerenteermiiioie ittt ecrtise s eretsts s entaststssrearasasseransraises (6)
1.2.5 BH X IEFI I <ro-rvorerrrrrerersrrsieiiiriiiaticisiesiiitiiiisistiisicsssnsecsie. (6)
1.3 [ EIUBIEE” +revevereereosnorernrtietittiiietii s et et s s (10)
1.4 AUE Excel 2000 SLTARBE T cveeeeerrereenreresrsroieiisiiiintnrtrstieteeseseeseseasssasesssesssnssnssnns (11)
) - T L R L LTI PTT Iy PT PP P Y P PR PP RPYPYPPRPSPYPRTRPISE (11)

FoF RIESTH Excel 2000 HISLRE -+ oorreeerrrrerrrrrraremiionnimnsieeetietiieiieisseesseanenn (13)
2.1 H3C Excel 2000 BRI THAE  croocvvrrrrrrmrrrnriiiiiciiiii ittt sttt e sas s s ss s (13)
2.2 FEPBI Excel 2000  orerererorrrretsimniiatiiiiiiiiciieiiotiitiiitististisiiitsictiiostatatitisstsetcnsans (18)
2.3 JEThHH 0 Excel 2000  sorerererrrrerettientitiiiiiiiiiriiietieit ettt titattteatiitetetriettstniettontaattatanns (22)
2.4 HSC Excel 2000 B [ +ooeoeeverererestannruneeseeiorornteesessienssesesesissnnsssesesennrnsnesessssinnrensess (23)

2.4.1 BREEED corerririiniiiiiiiii s s s e s s s st e s b e (23)
2.4.2 IBBIFEHHEE «oooorerrromrret e et e e (23)
2.4.3 FEBEL vt e st s s sttt e s e et s s e n s na s a e (24)
2.4.4 TEHEEE i s s s e e e e teersssanee (25)
2.4.5 ARERAE coccreenii ettt et s sttt s e e (29)
2.4.6 TAEMBT O cooveoererrmiiiiiiiiiiiiiiietciiaiaiiiiatsteaststtestanetinsnittonenitatastas (29)
2.4.7 RBEE cerveren N (30)
2.5 ZREUFERh soveerereeersemeiniiiiiiiiiiiiiiiiiitiiiiiitittsitiesiststsatt sttt ss st ne s aees (31)
2.6 FHHI I Excel 2000  rerererererrereretotiitoiiiiiiiitiioiitiioiititatetitiiitoteisitetsitetstitststsnssarens (33)
R erereennnennn T T R PP T T T T T T P P P Y P PP P PP PTT PP S PP T PP PP PRI (33)

SEIW hIL Excel 2000 R -coooorvere i (34)
3.1 TR ITVEM . TAERGHITHE o ooverererererrinitiiiiii ittt isttiestttsssstsssasraesastatese (34)
3.2 FRERTAEME coovrcrrrrrmmni ittt e s s s st s e st e (35)
3.3 ZESEBRTTHE croevrrrsermmeriaiiiiiiiiiiitt ittt st et ts st s hsr st sttt s bt e b st b (36)

3.3.1 TBAGESEHATOHME crovererrrrrrreniiiiiiiiiiei ettt st sse e e e s a e et e e (36)
3.3.0 EAIBAEBEEHITTHE ooorrrererrrmrrrirreineiioittr et aes s esaeese s s nrreeses s nraseses (38)
3.4 ZHABFBRU covoermrrrmrminiiiii i e s s st s e e (40)
3.4.1 FFBIBHIY --occrvrmmrrer s s s s (40)
3.4.2 HMAFBTEIIIBIBI o covvmnniininiiiinmisiiiiiii o (41)
3.4.3 SCFABFBIU coorvrorerermimmiiiiiiiiiiiiiiiiiii ittt ts st sen st e (42)
3.5 ERATMIB orvvrrrrererrmr et et s e s st s s s et e (42)




3.5.1 GRABIETTEE rrveerereermvmirmnreniernioiiireseiaar s een s rree e e s e e e s s et (42)

3.5.2 EHRERABEOIIBIE oo (45)
3.5.3 BEASRETRTERE coovrvereornriti e s s s s e (46)
3.5.4 DIMTEMI B EABITTREBIE reverrrrerrrrrtrntinioniiiinn e e (47)
3.5.5 BATTHEHLIE --oroveemerortmmmmres it e e (57)
3.6 BREBABIEBETI +overreoserrerrrermmretnmiiiioi e reter st se s e e s s estrrenebeainaneaes (61)
3.6.1 BTG ocvrrvrrrereriiniirmein et e e s e e s s s b ane (61)
3.6.2 IDIZIRBBA  coorerereeerr i e s (61)
3.6.3 BTTHBHEIL «-roooovvrmremr e (62)
3.6.4 IEBHEATCREEBBIITI cvrreorerrronrrsrirmiiniiiesiiiiiiiitiiiiateiieiiisiisiaasienn (62)
3.7 5 Excel 2000 FEREBISLARETR,  coreorererrrmraeiiiiciiiiii s s e e (63)
3.7.1 Microsoft Excel STHERETR «rvceecrrmmimmmiiiiiis e e (63)
3.7.2 Lotus 1-2-3 SCHERE TR cvoreerrerresrtaiomiittiieeiiiiiiitiiicartaiereeieteniiien i sessienianey (e
3.7.3 Ij;iﬁ:mﬁ .......................................................................................... (64)
3.7.4 BWYREHRABIE coovrrermme s s (65)
3.7.5 RSB TREEBEABEERE oo i e (65)
3.8 FTTFITME cecverrseeetummonettmtimit e et et sttt b e st em e (66)
3.8.1 FTHEHIMALLEMEE oo (66)
3.8.2 FTFFIRIRI LHITSCHE «rovrererserermmmmem ittt inensasesssnastsirenenterans (68)
3.8.3 FTTF Internet | 304 cecetrerrreretmmiicia e (68)
3.8.4 PRIEFTIFIOME coovereerrrrrirmtetiiiiii sttt es s s ssa e s sans (69)
3.8.5 —WITHFB DM coveerrreeerarminiiiiiii it tisici st s (70)
3.8.6 VW SCHRZFMPE ovoveemrmm e s e (1)
I (= - 3y o L S T T T TP (72)
3.9.1 RTEEEESUHE coovevemteriommeiiiiiie st s s st (712)
3.9.2 DU Web BTN RTE DM crverrereromesmmitnniie et s e (73)
3.9.3 FHEASBRIELE oo st s s b s (74)
3.9.4 TCHEIREEMGR ovveeere o s (76)
3.10 BRIASCHETE IS “UTEILT +ooererorerrernmrrortutnmtettonimitersioninn s niattttoneaeeneesessossenaararinees (76)
3.10.1 BRIATAEE T voveeerecrmrotrmtrii ittt s a s st e n
3.10.2 EIEITL cocceveereritiiiiiiiiiiiiitiiiiiiaiii it te sttt ettt sttt st st e (77)
311 EISESLTAEMEBIR «ooveoeeeresrrorrerimennnne sttt sttt st et s (78)
312 RPHIIME coeereererrrreiiniic s Setereeenaateatiitetitisetsentertatsttetiaaiestnone (80)
E%E ................................................................................................................. (81)
AT TIEMRIIETR oo (82)
0 T U751 . R T PP LT TP LT PP IR I PP PR T TP (82)
4.1.1 HEZ D TIEMMBM DO coocreerroimnnniiiiiiisiiiisiisiaisiiisis (82)
4.1.2 S L/EMBIMBI O ccooovevemtrmnniiiiiriisisirtstiiaeat s it (82)
4.1.3 BBAR/BARIC E cvrerervererememettii it s (83)
4.2 WETHERPTIABIIRAIE - (85)
4.3 EERBBEBIRTTIR seovererrerrtrrriiii G (86)
4.3.1 BERBIHB cooreeererereereettriimii e as s e e st en ot e e e (86)
4.3.2 SBREBIR vttt e s s e e et eay (87)
4.3.3 EMPIREREE ocovvereeeesiniiii s (87)




4.4 ﬁﬂlﬂ;i ...................................................................................................... (88)
4.4.1 BEHEGEEEN coveererrrrmi s s s e (88)
4.4.2 YIRTIAEFR -roveerreorerrerotiiiiiiiiiiiiiiiiiiiisitetsie st sttt nss et e e (89)
4.4.3 FEBTAETR ovvrerrearmmi i te ettt e e st s s (89)
4.4.4 FEMBTAHET corecrrrrramiiiiiiiiiiiiniiieeiiitatsittsrs e, (91)
4.4.5 ?ﬁﬁu—'ﬁm%lf'ﬁi .................................................................................... (91)
4.4.6 BEITRIBITAHET oooermrrrrrrrrrtrrierititirie et ateaestererasneesaeranrsens (92)
4.4.7 BBIETHVET vovvrorrvireiimiiiiiiiiiiiiisriiiioiisciiniiiesiistisiissesiiiissississiosnsnties (93)
4.4.8 PR EUREETAET oooorerrrerrmremrreie et ettt e (94)

4.5 [RPSTAEMIS TAETE oroeeererormrrereersemone it et ee ettt e st b e s e st a e e s saane (96)
4.5.1 BEITIFTAEMERD o coorrorm i s e s (96)
4.52 REBHUTHAEOEHEFEOERD ittt e, (97)
4.5.3 WERITHF LEBMBCHTE"H IR covvrerrriiiaiiae e e (98)
4.5.4 WREBHBETIETRIBRE] oo s, (98)

J3 i - T L T TTERPITEPTRPRYRRS: (I(X))

AR GG w ([ 1 -, (OSSOSO (101)

S0 AFRER e s s e s s s a e e (101)
5.1.1 ﬁ“gﬁ$%ﬁ£ ....................................................................................... (101)
5.1.2 AFIEEE «vrererrrrre s s e e st (103)
5.1.3 BB IF cvr e rrrert it e e st e s st e st e e e ans (103)
5.1.4 /z}ﬁﬁ?@] .......... R A (105)
5.1.5 AR A EREIEIE - o (106)
5.1.6 AR PAIBIBATYFEEL oo voverrramiiiiiiiiiiiiiiiii e (106)
5.1.7 ZEBRTCHERBIRAATR orereerrrorormmmii s (107)

5.2 FEATRAIBIFIHLTTRE «+oveerreererrrerrrrretarrtattstiaee ettt e ettt e e e e s aesaenesaenens (108)
5.2.1 BATTABBRTH coeererremiinii s s (108)
5.2.2 HITHHNSI B SARIITIF coreeerrerremraiiiiiiiiiiiiiiiaiersi s ansn (109)

5.3 BATTABHITEEG I -cvvrcerreror et s st s (110)

5.4 BHEHAER v vrveerririri i e s e s e s s e s e (111)
5.4.1 BIBRILI/ATE sooeevtereritt s s (112)
5.4.2 HEBANRNITIEBITHE oottt naisetin st ae (114)

5.5 HREB/NTE crerererirei s st s st sa e s s e e (115)
5.5.1 ga{/z\\it ................................................................................................ (115)
5.5.2 BBEHEHBILITE crerererrrrrnteeer ettt et e (115)

5.6 ﬁmﬁﬂ ......................................................................................................... (]16)
5.6.1 E;&ﬁ*&mﬁ& .................................................................................... (116)
5.6.2 EEISRA cvoveeeerrei st st st eas e et s e e s st e e (119)
5.6.3 ﬁﬁﬁi ................................................................................................ (120)

5.7 ﬁm#ﬁg&& ................................................................................................... (120)

5.8 THEAREEIRBE «--covovverersrmiii i ettt s s (131)

E\;‘%E .................................................................................................................. (135)

BOM MMEMIIER oo st et b r et b et ne e s (136)

6.1 BEMBRVERR o orveeerr e st s s s st st e (136)

6.1.1 ﬁﬂ[ﬁiﬁﬁﬁ ....................................................................................... (136)




6.1.2 THEREIEER ~orevevrroremeei e sttt ettt s et et c et a e sr e (136)

6.1.3 N EHEGBE i s s (138)
6.2 HITTHEBIEBBIIG R B cocoomeroerere e (139)
6.2.1 BIIRBE B AT S IBPIZR rororerrrerrrrri et e (139)
6.2.2 IEENTRE BB TTHEBUBRAF PR c+oreverrnrrniemstioiinsiesiie s srae s ineste st s et asbasssbeaas (140)
6.2.3 AT HFIBIORE c-ovrveerertoeretiitiiiiii ittt st s s (141)
6.2.4 FEREPEREREBRTTHE «cocoererreree it s s e ettt st e ne s e (143)
6.2.5 HWATKETERBIENLIR oot (143)
6.4 FATMETERFY vevvevverereranennereetrereniitnmmettiitteteseeserressssasssas s sant et rareaeeaeseenans (144)
6.5 E&—kﬁg&"' ..................... (146)
6.5.1 BEFR -ovorrerrrenrretietiiiii i e e e s s s s s e e (146)
6.5.2 BB -cooeriiii s s et s s et et tse st s bt st s s s s e sa e e (148)

6.6 MERBESHEITEIE «overrrrrniiiiiniineg. e ssettsestenuitanatatitteiaitnteairitents (148)
6.6.1 BEEHRED +oveeeorerrserrmseniiiesietsticenttenrit ot eiaessaeeneseeeeerrarr er e sseaessenene (148)
6.6.2 HBEHEEIE «+ooveerrrmrerteitiietiaiiiiiiieiicitiit it irertittttte it tte st ts st rataar e ans (150)
)i 3 T T O I TR TTTTTTPPY TP PP YRR seesssesinsensserenseraties ( 154)
;7‘ Himlﬁi ....................................................... e ressneeeaisaeiaieneiastasnatrenan (155)
7.1 BATEREBIBITFFE I IR, coeerrereorrmrensiiiitiiiri e et s (155)
T.1.1 FKFERFFHFL covveevrecrmnii eneseenaiiettiiiitatasienttasentnnas (155)
7.1.2 HEEIMFHIL coorererereriiiinnie Teseeerensianaentaietreinisaaieenen (155)
T.1.3 FEEEFTTR - orerrreremr s s s veesesersaenae (156)
T.1.4 B EEIBET coveevererrreminc i st (158)
7.1.5 BATRBBITEBEREE i PTTTRION sesesesssitiieracnaninans (158)
7.2 FTRERYPE -ocvrrerrrerereiiniiiiiiie e P T Lsesesessateasretssistsens (161)
T.2.1 TEBFUFE ooereerererrrrerreeentiiiiiraiaseesaaeresestrenneesnnaeenes eesresesrantenseitarstenaraseeaes (161)
7.2.2 EIMATHE ---oeoveeeeene ARRRIIEL L C L TR CL LI S LRI § (:7)
I = 2. ¥ - WD L PRI sstraresrrans (162)
7.3.1 FARFUFARID ceeeeeerercrasicnniiininniini. stestussscesessenres essssescatetinstassensane (163)
7.3.2 BRIAFHERIZEHRICIN wooemerereerrsrnnnmniereneraisnnnesinenenane coreenenn ressseeeinuiarenensenane (163)
7.3.3 SCAERBIHA «oveveeerii s s rese st saes LTTTTTTTTP IR PP R PPN (164)
7.3.4 D BHEETRIR -orovverecrenmnnnniniiiin. STTTITSPIITen evessssraseanteneneratne (164)
7.3.5 BIRBTTHRITEIE ooeerererenerasnrtinne, reerenenns rereeeieirarieienraans (164)
T.4 BATTHREHHE «o-covvemerrerinriiiiitiii e ey TP P P P PRI (165)
7.4.1 HRBEBBTTHEHE - ovemeeeeeremsronensronnnnninens ereriaeeraterasiartetetisatatasarenaatatranns (165)
7.4.2 BRIBEIBTTHEIAE --rocrerreeerrrneroriatemrisitinnt et ces e e se e e e s srar s s maa s e (166)
7.4.3 MBRBATTHE AR o ooveveverieiiiii et s s a e .-+ (168)
7.5 BHRERGBHE ccoovrererrroreiiitiiiitiiiiieiiiiiiieiitiste it statiestisatistatentaentassa (168)
7.6 BATERBEEFL cvvrerercermnriii i ettt st s et s s s a e s e e (amn)
T7.6.1 BUBRBATERERETD socorerrerrrrnmrriiiiiniioiiii it st s bae st st r e e s ana s e e amn)
7.6.2 EREEINREIE ooverorrremerieiiiiiiii it st e te e e (mn)
7.6.3 REFBATURREBESD ocoverreemrmm (172)
7.7 EARGEREID corererrrtiniiiiiiiiii s s s s ssis ettt e sea ba s et (172)

N '




7.7.1 BEIERMEI o (172)
7.7.2 BB RRRIY oo (173)
7.8 BATEARBIEME T cereererererrerttmntini e e e e e e e e s e s e st e s e r s e ueeaa s e (174)
7.8.1 HRBIFBEIRIC roverrrrerrer e e e (174)
7.8.2 FEEFE HBABERI e (175)
7.8.3 M FILBEHE LA croveerrrriiiiiiiiiiiiii s s e e (176)
7.8.4 BHEXEF BHABTERID oo 77)
7.8.5 BARK B TABIIAE - oo e s e (181)
7.9 HHI BRI v s s s e s e (183)
5 - LT T (185)
gaﬁ EﬂI{’Ei&EE ....................................................................................... (186)
8.1 TAEMAEBEHLTE - ocvvrrremrrrorrererteretoie ittt ir it aatsrasssaisesassanssea st srbseanssbenssnnes (186)
8.2 B TAEREAEBITT oo s e (187)
8.3 I G BBIEITT ot aes (189)
8.4 BIARHERE «oorv ot e e e e s ea e eans (191)
B8.4.1 BRIABIEHERE M «ococerrarrerrr e s e et e st (191)
8.4.2 SPEIEIRRHEIE - veerrerrnreorermrmer e sttt et re et e bt et ae e sraee e aneaann (191)
B.4.3 BHFTERFTUHERS ovoceererrni i s st et s et ee e see s e e e e e e e (196)
8.5 PEIEBIBIT T <+ ovvoerrerrrr i st s e e e (197)
8.5.1 BB ITTBGIEIBUMEZE «--rvrererreerreeerere ettt en s se s et e ee st be e (197)
8.5.2 BBIRAETEDE »oooererrrernsraremriritaer it a e s b s s s e rae e (200)
8.5.3 BBLIHTEIE «oveereerrermrtunttmiantiin et ettt e ee s e e e e senaeas e eaas (203)
8.6 TAERBIBAI AT B oo e e e (204)
8.7 MBRBIRTIE ovvererernrriiiiiii i e s e s s s (210)
2 GG (213)
HOW HBIANBEELEEA oo (214)
Q.1 RE A ot s s e s s e (214)
9.1.1 IHABEFIBIREEAGITIE ----orerevemrrerrerermrser ettt eritriaie st s ser et anaesssesuenans (214)
9.1.2 A SCHEB H ccoverrrererrr e s e (215)
9.1.3 FHABYRGIE «ccc-voomrveerrmmii s rer s e s e s s s a e (216)
0.1.4 AR TAILET «--oooorrererrererrerermiotmeermiriiissiissiaseserensaeneasensnennes (218)
9.1.5 TWE Office HEE «-v-vvevmrrorecrriniiciii it s (218)

9.2 BAEEEHE SWREE ooooeorerreerrrrrrermnrrrtrteeiieriie e rseess s antrrstaaeses (219)
9.2.1 FFSF LT ITEET «-ccvvevevreerrrersrersnrmstrrriiniiiniitiietonntnareosisiiesieniatanaarassesens (219)
9.2.2 BIEEF BEHIEK -rocevrrmrrrrrarerinriiirii st eu sttt s see s e (221)
B T - 3 T T T D T L T (222)
9.2.4 MEBBABHK SLEAIEIGITR ----eeerermrreremrmeniiteisinetieisnetn e essnns (223)

I - - 1 1 T P T g (223)
9.3.1 LHBA BMBEEBMBUITE - orrvrrrrrrremrmrrreeeinninieeesie s sssasees (223)
9.3.2 LHIRAETL oreeerrrerrermrieren ettt e s s se s e se e ae s e s e (226)
9.3.3 TERBFEIER «-covvnererrmrtirtiiiiiiiiii ittt et st et se e s ra b s s s e s s saes (227
0.3.4 EERITBLRIU covevrrerenranaianetantnninnietniii s teniaiiiesterttiateisissetbaniieraseersansiens (228)
0.3.5 FIEBHEIETEIFE o oorrremrrrrorrateraaeiiereie i e e reer e (229)
TR N Ty o~ O PO (231)




9.4.1 HARsIXAE ................................ (231)

0.4.2 BRNEHAELAHEFC /N rrevveeemrrrrnnreriiiiiii e ee e cer e e e ettt e s e ee b e e aeebaans (231)
9.4.3 BIAB R BRIE - rorvvrrri i i e s s (232)
0.4.4 BT SLAKEEL coerrrrererare et e et et e e e nens e ees (234)
0.5 HH AT REE oo e e et e (234)
9.5.1 EIW%‘P@AZ*? .............................................................................. (234)
9.52 E&Z*?i?ﬁ@ B St L R L L LR L LIRS L LR R LY (235)
0.5.3 I T AR FEBEL co oot et et e e rna e nr s raaeaa e ras (235)
9.6 WEBIEHIR «ccortvrrrrereraret i e e e e s ae e ransenterans (237)
0.6.1 T BT TR <o or vttt e e s e e e e aa s (237)
9.6.2 WRETLEEEHMEBE »oroveoerrrerrreererrremi s tseseesetene e asananaeees (239)
G.6.3 BEFESBIFEEIE ---cccomremr e et sre e s s e s e s (239)
0.6.4 B SHEGRHILIIR -+ orverrverrer it et e et e e e e et e re e st e e rareb i eeees (240)
9.6.5 GHHCERIRBUBETERTER «+oovevrrrrnrerrrrrmionereimiiiiii et erian e s ereretaaerreetataesaeananrrresesns (244)
9.7 BT HEEL s s e e e e e e (245)
3B 2 PSP (246)
FI0H HIBBUREMIBIBUB oo ranre e e (247)
10.1 BIEBUEE BB R SPIEBIE «rorrrrrrrrerirrriiiiiiiie it aineesaestetinenireerenieressnes (247)
10.2 BARSAHEAR oo e e e e (254)
10.2.1 BUIBHERE oovereemri e e e (254)
10.2.2 BABMEIE  ovovooreerrrmr i i s see e s s s s (254)
10.3 BHBIEBHBESIIEBBE oo s e eee e e raens (257)
10.3.1 ZFEFGEILEEETR crrerreerrmtimii et sttt e e ee et e s eerrabr e eeans (258)
10.3.2 FEEBUEEBBIEE ooocorerrrmcrmrrroneiiiar s et e e sereran (259)
10.3.3 BEBIBEBBIFE - crrerr i e s e (260)
10.3.4 BUIRBHEBBIE -oovererrrmmmniirerereiii sttt et e itt e s eeseta e et eerae e aaearaaes (260)
TR coveveoeconreenraietttiie et ettt e e e et e et re e se e nerate reesaaneseanannsons (262)
11X BIIRMATR - ooororrmrrereiiere e et e (263)
11.1 QUERBIBBTE o ocovetrerrronrrter et et ea e e sr e e e e s vea e (263)
11.1.1 BURBTBAEIFE ccveeeerrtoni st b ses et s s e e (263)
11.1.2 QUEISEREEIR  cocerererterorommmremti et ertiie s et e trais s sesara e e s e s aa b e s e et raaaes (264)
11.1.3 ZFEHBBIERIBMAEBEF oot s (267)
11.1.4 HTEBAII oocerevrrrmiiiiiiiiiiiiiiiiciistissiairsiiseiniiiien s, (267)
11.2 FEMGEHETEIT --oorerecrrmerererreiiieietriii et rate it sssssarsassseetesnas IRy (269)
11.2.2 TEHBEFBISEY coveveerrrrmrnciniioniiuiiiiiiiniiiiiiiciitiiaisiisiisiesiansisinnisssrsiini (271)
11.2.3 Eﬁﬁﬁi ....................................................................................... (272)
11.3 BB BEBEBRBE IR/ sttt ettt s e s rs e (275)
11.4 HREFTIME  cocvoverrornirrtiiiieiiiiiiiiiiiiriteiiiiiriatisiieiieiitiitiioritersiscsersatans (276)
11.4.1 BFBEREE -oovovermerere e e e (276)
11.4.2 ABBRERH  cooevrrrermmreii i et s e et s s s e e s aaaen e (277)
11.4.3 FHABER corvoreremrnmtiiiiiiiiiiiriniiarsrastisiisstsiiitisiirestetesarsisstssnasiatatssssiarasssnnos (278)
11.4.4 Emj Ty R PPN (279)
11.4.5 BUABBRAE  <ovorerrrmrrer it s e s e (279)




11.4.6 TRHIBIETE -woovereeorereeoreseese ittt (280)

11.5 BEBIFEARTD covererererorrrm s e (281)
11.5.1 FEEFBREMEID oo e (281)
11.5.2 BBLERMIN corrrrerrerrs o e (282)
11.5.3 S BARTE S B BIHE TR «ooorerreeronsmmresinm ettt (283)
11.5.4 BEEARBRBIBETE  ooreerrrorrorrmmremins oot a (284)

11.6 BFIRES SRBGRMFTRIE oorerrerrr (285)
11.6.1 TRZELR  cevrrnrmniirim i s (285)
11.6.2 FETER  corerrrrrrrmicnr i s s e (287)

BELSEHI ceveverrenermnnee et s s e (291)

®12K FTE -veeveeneerremre e e (292)

1201 FRERFTEIDCIE ooivereeeersnssonssmtminseteontttit ettt s b bbbt (292)
12.1.1 ﬂmlf’ﬁﬁﬁﬁ/l\lf’ﬁﬁ ........................................................................ (292)
12.1.2 FTERBATOREIRIR  wrerreererrerreesermn ittt s (292)

12,2 APTUFTE  covvrnererrrerenss it s st s s s e (294)

12.3 FTERLAERFE T L L A (296)

12.4 TUJEE TR covvverrerrrmremre ettt sttt s s e (298)

12.5 FTENFIRGEE AT RGBT «ooeeereremrerororemaeint et (300)

12.6 BEITEINUERMARITEIBIEE oorcrerrrerermmn s s sas e 302)

12.7 BRTDEEFITLE  covevveeerererrr s sia ettt st e n e (303)
12,71 BEEETUZIEE cveereveeroreroosennntmenarinnmons it ettt (303)
12.7.2 BERTUT  -rvevverororeserer ettt s sttt s s e e (304)

12.8 FAMFTERBUR --ovvoreormmesrtrn ittt s e (305)

12.9  FTE reesrromnmmunmnnenercminin sttt s s e (306)

B HJ] coveveerrnnnmennren st e s s s st s (307)

AT SIBME (308)

13.1 BEEE ovorreerree e s e (308)
13.1.1 fig5 Office BRSO E G - vvooemererm oo rres e (308)
13.1.2 ﬁﬂéﬂ%%% ....................................................................................... (310)

13,2 FBIBEEEE ---ocvvvrerrvnersrrmee i s e (311)
13.2.1 PUESHIAEEGTRIR cooovvreorvemrennmsnrnsrorssmse sttt (311)
13.2.2 BATEREARBZREEEE ----vorerrrri s s (312)
13.2.3 BETBABBEEIE ---ocreerere i s s (313)
13.2.4 ﬁﬁﬁﬁﬁ& ....................................................................................... (314)

13.3 i}a) Internet PFTE -« eerereseerrmeseransntuitinirii sttt s e (315)

FFEHI veorneeeereeenennnnnen e L s (319)




%1% 3 Windows 98 A o]

13 3L Windows 98 F:Al

AETEANRE: BahHIXHE Windows 98
EITEILRE
fEF Bl ”
IR T £ mERESL K

3 Excel 2000 R UL ZE3E7EMEK (Microsoft) A &) A1 JLFFA KI5 3C 32 47 Windows #
AL E E, 3 Windows 95. $13C Windows 98. #13C Windows NT 4.0 FIfY 3K 7 &
FrHEH A Windows #:4E & 48 3 Windows 2000 2. XTI F—ABIA ", 3L Excel 2000 £
BEPEEZMAER S Windows 98. FRIBIRIIMMEIHAEZ S, ERERMNRE CRED
MR ERUE, Windows 98 5 Windows 95 #EF JL. AL Windows 98 A, it
i® Windows 98 FI{EH .

1.1 Rzh/XEH Windows 98

1. B Windows 98

Ja5) Windows 98 FEHEH, FF RFH T HHEHIF B0 . MR HHEHXH TR 5]
SHR, B DOS H A M Windows 98 FR, XMNTTULERREREZNIE T FR &, A
BiEEREHHAR.

2. X% Windows 98

XM Windows 98 HIR/EBRINTF :

(1) iy “TFER” =4, T “FFeR” X5, wWwHE 1-1 Fix.

(2) B “FHR” KEMS “XKHARSK” , XNFERELHB “X%H Windows” XHEHE,
WA 1-2,

(3) WRBXATHENL, B HEEPEN “<ATEN” &, R5H8dG “~”.

@ 7 “XH) Windows” XFED, APTIMUELTERE:

M AR ey TRRNTUTLBE.
BXRSINTRN—IORST. ERERT, R ENETSER
B MAZRFREIKONE. LFSSRTN, HENASSRT
REBUERP, WRUHBHSE, NFEAEPREREBEL,




Excel 2000 # iR B 28

2 S —RBFERGHLH Windows 188, FHRUEH
f%Z—EmﬁCPBSl@ﬂBF BENEEDP, REBXATEN.

Siiges L Bl®—REENTHLI Windows 1RE, Figual
@%EW@QJBS%“BF SENERP, REEFHSHITE.

ERBAH RS I —{RBEERSH Windows 1§
PR ————— MEEEHSITEN
FEDIRE MS-DOS IR NTIXEBY DOS 2 Windows 98 F B DOS.

Windows®

B11 “FFeR” Readd

E1-2 3% Windows



B 18 3 Windows 98 F4l 3

1.2 HEHNEEERE

7F Windows 98 ', AJLAE “FRAEM” A “WREHER” DL . 0k, W
FEATEIN S ENREPOEPEHE. FH “ROBM" A “RHREHERE” #ITRETHEN
Tt EAME, M mE «RFESER” RENERENTEMER.

1.2.1 B3 “HETHER”
RE) CREETERT FOEm T RREASTE,
1. EEREEFREH

f£ Windows 98 1k I, A LA R L HEN, RERTHREERmLS “HRIFETHEE”,
ATELEg) “BEEEE". AR EENRES) “BEERR” NEAHEE:

(1) ¥BEFIEM Windows HEAR, W “HMERK” . “BElsE” & “NE4RE”
A REEAR, X RR LA tREERR, LE 1-3.

1-3 FREREEES
Q) BEFEREREEEGS “REEHER” , B3 “RETER”, LE 14,

0 UREAFHENRBERZEMNBERE (W+), KELRELH “N
ERE” Btr.




o4 Excel 2000 AR B # # 2

0O “HREER” BOPBRERLL 3”7 F “«XHER” Fn, “FR”
RETU BRNERAR, EHPEISIEAM “XH” &k “NHxR”
XK, BINGTERIURTE, “XHR” JUBURIFRIRN “BR”.
“ROBRR”. “QWIL” F0 “Xahes” F, EOUEAEBUINESR
BREERE;, MR “BREES” B8P/ NERXYR, BEREE
ETHEEERS.

M14 “H[ESER” HO

2. @i “FE” MBRSTRAI

BT “TFEG” KERSHE “RETHR” NELABRESBUOT:
() iy “FFER” &4, I_A “BFE” .
2) #ili “Windows RFEHEER” H4.

122 “HEEHES” O
WA 1-4 fiow, “BEERER” SO TFILNEHS.
1. FFEE

WRBERA “EERBER HO, WERELELE L ANEERRE. AdixEE,
ATLAT FF— I3 8, $ﬁiiﬁf&ﬁﬁ%$éﬁ’%—ﬂi$m KHASBR/MLE O . REEGR
y\] “E/J\{t” aﬁﬁlﬁiwn *u “%m” ﬁﬂ :,K #E X "

2. e
RERBEE LA RBHEBIT AL TREAHS, LA 1-5.




#®1E $ 3L Windows 98 ZEhl] 5.

88-6-19 2
94-9-15 6
98-6-19 2

x
x
x
3
x
3
x
=
A
"
0
¥
"
D
¥
A
D
]

Fi1s yEXeaads

3. TRE

TR b s — AN T AR, W<t g G5

%’7
4, Hphbs=

AR, ATUBAHENL. JRE0E8 SO Je ik ok BRI AP B SO, SO R A
WHYBR, WAL AT AR N AgH, ERIIREPER R BRI M. mE
HP W B ELZEN Internet, WATUIE#E AR TUAE, Whtp//WWW PKU.EDU.CN(L
HAFE M L) .

5. KA
TERER L EoRnt “HIRS IR WO BRI ST RERE.
123 THE

R TRE EOTAEE, TURECRIEMRN, LPE P TAKE, XS L
MEMNA RS SHNN, 0 TRKHGES NS N “REB” Ladmdhi “8
7

WMARE, TURBSETR TR, iR, REUR T AR FARERE Er ek
bR, BABMETEWMT:

() WREE SRR T AN LR, o “BE” XRG4S “TRL” — “BH
wdl” , WA 16, ER—AIFRMS, MMRERE TR WM TAR, Bidge




. e Excel 2000 B30 2 8%

W, TomRERRE, pdvg e, JhEEEl R R AR TAE, T
FIEEH S IESREE o

e X 99-5-1 13
ﬁ, X 99-2-5 18 7
oo s K R X WOR Iy
* .EJSvste- c) . ma@ X 99-2-8 18 .
€3 Lxh @ Fil x 99-2-5 18 ©
@ @) , “&:m(})., X.. 992520
() FTEp#L e X... 992518
(o9) SR(dots Wm r RetE x 99-9-28 1
@ ve Foldurs | IR 10308 & %4620
&2 2SR T P B A 00-2-2 22 %%
(@) VHRIES 3 H*‘Iuw b KB N 00-2-15 2
j WA wrerrrered o KB D 99-2-5 18
é frieenat: Bxplover w] Autoexec win 1B ¥ 99-9-27 2
=y ;‘g-’ff"ﬂ A command con S3KB M 98-6-19 21
@ Fixe ] Conmand d BAKB D... 94-9-15 6
@] Conmand KB ¥ 98-6-19 2(
[@)conti 1B A 00-2-2 22
w]Config 4 1K8 99-2-5 18 i
«f { +f
BT RS

1-6  BoR/BEE “ARAER " THEA

(2) MRE B ralfmatt, fd “EHE” RRGS CTRE” — “HiibeE”

() #HEARER TARE LR T RIZHN, HERZEHAR, WREERRE /R EEN
%, By “BR” REGE “LRE” — “XARE” , XM T ESSCE SRR

(4) MRAERBHERSE, BF “BE” Xead “REE” .

124 BERFERRER

£ Windows 98 1, H/AILUEHICME. XK. TENEHEHRERNER AR, W
BHEREGRN B EHREN QRN KDMER, SUBRHTRETRRIESE.

WERBEET T AREATTIENT:

(1) MRZEUKXEGRHITAERTEARR, 26 “BEF” Kamd “RER” .

Q) WMREELNERRG A BT RS, Bd “BE” XRad “PEEFT .

() MRBUSNRNTABRUTENRE, B& “HER” Xowmd “FIR”

(4) MRZEFN PR FERKBEENR. KPRKRER, Bl “BE” RS AR,
XA “BEEFES A TSP BT ITE R ER. KD K
B RERAREFAER, LB 1-7.

125 FHEIUAFRFH

fEH “RFEEHB” TR, JLER., HH. Eas. WERIXEMCHER, AimEH
XSRS R A B



