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PART ONE % —E
SOCIAL CORRESPONDENCE
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CHAPTER 1 ¥ —=
EXPRESSIONS IN ENGLISH LETTER
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Openings of letter Z{=ZFHBH

Thank you for your letter of the Sth September.
AAEHFRER -

Your letter of the 5th September reached us yesterday.
FEHEANAAHFE-

We acknowledge with thanks receipt of your letter of the 53th
September.

A AAKGERIR » SHH o

We have pleasure in acknowledging receipt of your letter of the 5th
September which reached us yesterday.

MERMEWR AR ILO%ES > Bl o

We are pleased to acknowledge receipt of your letter of the 5th
September.

WEINARAKE - HHEo

We have received your letter of the 5th September and have noted
your remarks contained therein.

BRAAEATFE  FIASELUEE -

1 wish to inform you that .. ..

B -

As I have not heard of you for long, I feel anxious.
ARER - FNBHRE -

1 am glad to hear of your continued success.

BB T ASBTRGR 3 o

Pardon me for bothering you the other day when I had the pleasure
of seeing you.

ENTLIS: I 328 N
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Greetings [o1f&

I hope you are keeping quite well.

fRefefefa & o

I am very glad to hear that you are all enjoying good health.

BRI 2R - Tk A <

I hope you are all well and that nothing has happened.
{RAEEAESS | > BB IR -

I'hope you have taken care of yourself during the late cold weather.
IIRKE  AEELPBH -

I am extremely anxious about your health in this bitterly cold
weather. ‘ '
RAfEREE - EEIR Il 1B E S

As the season grows colder. I beg you will take good care of
yourself.

RS W EAR -

How are you this unreasonabie weather?
FIRER > KM L

How has it been with you?

HEEEL?

The season is becoming hotter and hotter, but I hope all your family
are in good health.

BRK AR RE - (RHES R o

Be careful of your health.

Ry EHRAVEH ©

It gives me great pleasure to learn of your prosperity.

HER T O GRE - WK o

With sincere wishes for your health and happiness.

MRS LR - Al o

&
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3. Apology E®EX

(1) Ibegyou will excuse my apparent neglect.
A BB > (XTI s
(2) I regret that I have been too negligent in my duty of writing to you.
BB H IR « |
(3) T have not written to you for a long time, but I hope you are en-
joying a sound health.
KU A > M oS I
(4) I fear you are very angry with me for not having answered your kind
letter, I have been dreadfully busy ever since you left.
AKRBE LI VLU BRI - ARIBE
(5) I ought to call on you but I have been so busy that I have been
unable 10 do so.
AHENL o By KRR o
(6) ‘Please pardon my long neglect in writing to you.
- ARBEERAE - R
(7) Ibegyou will pardon my long silence.
O AKEM R -
(8) I am very sorry that I have not written to you for such a long time,
since I wrote to you last.
R E b RIEUZRRME RS E o
I am very sorry for not having answered your kind lettes.
BUBAHE MR
(10) I must request your indulgence for having so long neglected to reply
to your last letter.

Miikr A KEBE - OGS E
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Reply TR{Z

I have just received your kind letter.

GEEE -

Many thanks for your kind letter, just received.

Gl T8 &85 o

Your kind letter, received yesterday, entirely satisfies me.

FEA & - AR o

Your letter of the 1st inst. was duly received.

AH--BEBUE -

We have the pleagure to acknowledge the receipt of your letter of
the 3rd Feb.

THERKRERE > AW R

I am greatly obliged for your kind invitation, received yesterday.
WEd TR o ARG » BT o

I was absent from town when your letter arrived, or I should have
replied immediately.

RAGHE » B A LU CERE o

I am very sorry that your letter of the 5th inst. arrived while I was
away from home, hence it was not replied so soon. )

AN LT B L KTFR - AT o

I had the pleasure at receiving your letter of the 24th May, on the
2nd June.

EHOREALA AP EHE

Your letter to my brother was shown to me.

BRI TROFE M <

I am in receipt of your esteemed letter of yesterday.

83 77HE CIOR: o

As your enquiry cannot be answered off hand, I shall call on you
shortly as soon as my time admits, and give explanations in detail.
A B LB o (R AT o

I return you a thousand thanks for your friendly advice.
FHHER > EFITE o

Having mislaid your address, I have not been able to reply sooner.
OER% 0 Rl B o 5

I was delighted to receive your letter dated the 15th and am glad to
see by-it that you ...................

TERFEER . GEM L B o

"



5. Request for Reply %7}‘(#}75@{_
(1) Ihope you will write directly.
RIHIRG & o
(2) I shall anxiously await your reply.
VB E o
(3) Ishall feel obliged by a reply at your carliest convenience.
(4) Uwish to receive your instructions by letter.
BREHE o
S (5) Let me hear if you received the parcel safely.
BERF - FRE o
(6) Awaiting your reply.
MLRAIR ©
(7) 1am looking forward to your answer in a few days.
AXNFHENER o
(8) May I request a reply at your earliest convenience?
BAERAE
(9) Write to me as soon as possible.
BATER o |
(10) Let me have your answer, if possible, by the bearer.
BB TRAMT o
(11) An immediate reply, care of Mr. Chang will oblige.
WyEW  TEREEE - o
(12) P.S. The favour of an early reply will be appreciated.
TR LI TEETE _
(13) We are unable to account for your prolonged silence.
ARFLE » DABR o
(14) We shall appreciate an early reply from you.
REE > BLEM
(15) An early reply from you will be greatly appreciated.
& ] PETH > SR .
(16) ~Your prompt reply will be appreciated.
RREE - AT o
(17) We shall be pleased to hear from you soon.

. RS AR o



6. Reporting Safety [A AHEFZR

(1) 1am very happy to tell you thar my family are all quite well.
HORPL > EHER -

(2) Happily, all at home are quite well.

(3) Our time is passed much as usual.
HEETEIE ©

(4) As for ourselves at home, littie change has taken place since you
left.
A R R sl o

(5) Thank you for your kind inquiries after my heaith, I am better now.
Rk RIR - BB 0 0 DRI B b o

(6) 1am quite well, and I hope that all of you are the same.
RAMEL - ER T HREHD

(7) Your mother and I remain as well as when I last wrote.
LR R BAWHENRGIG ke

(8) I am very thankful to hear from your kind note that my parents
there are enjoying sound health.

BOER KRS RBRE - ANB I - Fr it sst
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Endings of letter %EHRzE
Be pleased to make my compliments to Mrs. B and to dear Miss C
and to everybody else.

B ACKRIC/ME A SE AR R -

When you write to him, thank him for his kindness in remembering

us.
fREGEREF I SO RE N 3
He writes me to inform vou that
A AS M A B
Please present to Mr. D 'my most sincere wishes for welfare and
happiness.

ai (1) D Je 4 B3 R b o

My papa and mamma beg also to add their best thanks to mine.
FARHILEE o

lf‘ray present my kindest regards to Miss B and believe that [ am.
an I B /NHBGE » 1 o

My wife unites with me in kind remembrance.

A BB o ,

With my regards to all my friends in Shanghai.

bR AR ML o

Please remember me to your family.

B AFRWE o

With kind regards to your family.

B EFRE -

With our united best regards.

K AB I {RRIEf o

With united kind regards to all your circle.

K ABRIE IR G KL <




CHAPTER 2 HE_—=
CONGRATULATIONS AND SYMPATHY
H in) B LR

1. Congratulation on Christmas and New Year

(1)
@
©)
@)

&)
6)
Q)

e R F

Merry Christmas and Happy New Year!

R R R

Allow me to wish you a bright and prosperous New Year.
REFE !

I wish you a happy New Year, and I hope sincerely that you will
continue in your usual good health throughout the year.

B IR TR o

I wish you have a most happy and prosperous New Year and many
retumns of them.

Bk mauso

I write you these few lines, wishing you a happy New Year.
MEHEREFTT o

A happy New Year to you and many of them!

BT PR A A

I hope you may have a happy New Year, and that all things may
prosper with you.

REUFF - AERR
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Marriage E454E

I congratulate your happy union with Miss B.

B N B k58 - BB o

Accept my sincere congratulation on your marriage with Miss B,
I FELB R0 B A -

I intend to offer as my wedding gift a drawing clock.

ELEE -0 W BIE o

Allow me to present you with a ......... in congratulation upon your
marriage with Miss B.

L= i S Bl iER o

Wishing you many happy returns of the wedding day.

ELEM T RSB 2 & A EReEs o

I have the pleasure of accepting your kind invitation to your
wedding ceremony. .

RN THEEN - R -

The news reaching me of your recent marriage, I hasten to offer you
my most sincere congratulation.

JKBIR F RSB ZE - B O o
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)
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Giving Birth to o Child B4 &

Allow me to offer you my sincere congratulation on the birth
of your son.

M TEH - Faaiilo

I am delighted to hear that Mrs. B has given birth to a son.
EMBHAART — F v EHalH o

1 learn with much pleasure that your wish has been fulfilled in the
birth of a boy.

HEM TR 2B - B o

Hearing that you have now a little son. I sincerely congratulate
you and hope for the future happiness and prosperity of your
family.

MM TERBRT Aot G REREH o

I am glad to hear that Mrs. B has had a boy and | imagine how glad
you are.

BRAA F— f sRbGRED o

With best wishes for the health of both your treasures.

EW PG o |
I beg to present my best wishes for the quick reestablishment of
her health.

BB R AR BB R4 -
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