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ﬂ fKey Sentences

1. May I have an appointment® with you this evening?
[ LA E S B RS

2. Could you make it some other time?
ERVS RN AR

3. Any time except® Monday would be all right.
B b R AAT

4. Any time tomorrow will be OK with me.
WK A E R R

5. Do you mind® if 1 call on you tomorrow?
BRARKELZN, T 2ANEL?

6. Will it be convenient if I call on you at seven this evening?
AL A RGBT ED?

7. No,I'm afraid I can’t arrange it.
TAT, B BREHTT .

8. I'm afraid I can’t make it before Sunday.
AMABMABH RS,

9. Can we make it a little later?

AT LA R WA — L5
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10. That's all right. we can make it some other time.
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l Dialogue A

A: Good moming. I'd like 10 see Mr. Baker, please.

B: Do vou have an appointment?

A: No. I'm afraid not. I've just arrived® in town today.

B: Mr. Baker is quite busy. I'm afraid he won’t be able to

sce you today.




A: Do you think T could see him tomorrow?

B: Let me see. He’s free at one-thirty tomorrow afternoon.
Would that be convenient®?

A: Yes, | can make it at 1:30. Thank you very much.
B: You are welcome®. Good-bye.

(Dialogue B
A: May I speak to Mr. Baker, please?

B: 'm sorry. Mr. Baker is quite busy right now. Could I pass
him the message®?

A: Well, I won't be able to keep my 10:30 appointment today.
Do you think [ could see him tomorrow?

B: Let’s see. He’s free from 4:30 to 6:00 tomorrow afternoon.
Can you make it then?

A: Yes, of course. Thank you very much.

B: You’re quite welcome. Thank you for calling, Good-bye.

Dialogue C

Secretary®=S Lin=L

S: Good morning. (This is) Helen Smith of Brown’s Chemi-
cals® speaking.

L: Good morning. I'd like to speak to Mr. John.

S: 'm sorry. The manager is away in Boston for a meeting
and won’t be back until next Monday, that is, Sept.
20. May I know who I'm speaking to?

L: This is Liping Lin of the Shanghai Pacific Corporation

calling from his hotel. I've just arrived in New York.
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: How are vou, Mr. Lin? Mr. John knew you’d be here in

New York City but didn’t expect that you'd arrive so

SO0n.

: To tell you the truth, neither did 1. But at the last

moment | had to change my schedule a bit since some
of our customers 1n London wanted to meet me there
later this month. By the way. do you like T can have an

appointment with Mr. John after he comes back?

: Of course. The manager would be so pleased to meet you.

Let me check his schedule®.  Will next Wednesday suit

you?

: At what hour?

What do you say to 3:30 p.m.?

: Good for me. Thank you. Good-bye.

: Good-bve. Have a nice stay in New York.

Dialogue D

A:
B:

I'd like to ask a favour of you.

Yes, what's it?

: My brother is coming to see me from New York. so [ want

to change our appoinment from Tuesday to Wednesday.

: Oh, | see. But I won't be free on Wednesday.
: How about Thursday morning? Is it convenient for you?

: That's fine. but you need to come before 10:00 because I

have a meeting at 10:30. How about 9:007

: All right. Thank you. Bve.
: Bye.
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O appointment /9" pointmant/
@ cxcept /ik'sept/

® mind /maind/

@ arrive /9'raiv/

®© comenient /kan’viinjont/
® welcome /'welkom/

©® message /'mesidz/

® secretary /'sekrotri/

@ chemical /'kemikal/

® schedule /' fedjuzl; % "sked3ul/
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11. Are you busy this evening?
A ARG

12. Have you anything special this evening?
SBRIRA N L EG?

13. Are you free this afternoon?
AR TFHRAES?

14. May I expect you at four?
R s B

15. Can we fix a time?
HATE — A HE Y

16. Would 7:30 p.m. suit® you?
e vl S G R

17. Shall T call for you, or will you come for me?
AREEN, T EMRER?

18. I shall be free this evening.
ABRBREE,

19. T won’t be busy tomorrow.

FEREMLE,




20. I shall be here at a quarter to eight.
TEAELAZNRXE

21. I'll look out for you at three.
RHREZ B RRT,

22. Come over for supper tomght with us, say at six. OK?
A8 F AT R ILL AR R AR 4R

23. Do try to come.
F R

24. Td be glad i you would come and have tea with us

on Friday.
WMEELAMRYRFRN-LAN, RERET L

25. T'm not quite sure whether I'm free.
ATREEARETZAR

26. Make vourself at home.
WA E A

27. Many thanks for the kind invitation.
e R R

28. Thank you. I've had a delightful time.
HA RESLT —RWEAEL
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Dialogue A

A: Hello.



