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(Daily Expressions in Communication)
1. [alfE  Greetings
a. Good morning/afternoon/evening.
Hello/Hi.-
How are you?
b. Fine, thank you. And you?
Very well, thank you.
2. M4 Introductions.
a. This is Mr/Mrs/Miss/Comrade....
b. How do you do?
Nice/Glad to see/meet you.
¢. My name is....I’m a student/worker etc. (here) .
3. &5 Farewells
% a. I think it’s time for us to leave now.
b. Goodbye! (Bye-bye! Bye!)
See you later /tomorrow. (See you.)
Good night.
4. fTHIE Making telephone éalls
a.. Hello! May I speak to... 7
% Is that... (speaking)?

B RPRAE— R E R 0 LR S ICAE LGSR T K
BUETSRE R B ¥ R AR R RN .
" ox SR B R bR RIE R ERE SRR,
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Hold on, please.
He/She isn’t here right now.

Can 1 take a message for you?

% c. I called to tell/ask you...

(2

a.

d. Goodbye.
. gt R N & Thanks and responses

Thank you (very much).
Thanks a lot.

Many thanks.

Thanks for...

Not at all.

That’s all right.

You’re welcome.

6. HBE. HEMNE Good wishes, congratulations,

d.

responses
Good luck!
Best wishes to you.
Have a nice/good time.
Congratulations!
Thank you.
Happy New Year!
Merry Christmas)
Happy birthday to you.

The same to you.

7. &% Intentions

I'm going to...
1 will...

« 11



I’d like 10...
I want/hope to...
8. JHREA N Z  Apologies and responses
a. I'm sorry. (Sorry.)
I’m sorry for/about...
Excuse me.
b. That’s all right.
It doesn’t matter.
That’s nothing.
9. BIRMETE Regrets and sympathy
What a pity!
I’'m sorry to hear...
10. &g HIR & Invitations and responses
a.> Will you come to... ? .
Would you like to... ¢
b. Yes, I'd love to...
Yes, it’s very kind/nice of you.
c. I'd love to, but...
11. $eft (R3BY%) M Offers and responses
a. Can 1 help you?
What can 1 do for you?
Here, take this/my...
Let me... for you.
Would you like some... ?
% b. Thanks. That would be nice /fine.
Thank you for your help.

Yes, please.

.12



c. No., thanks/tl’l_ank you.
That’s very kind of you, but...
12. 35K fiF ML Asking for permission and responses
a. May IL...7
Can/Could I... ?
b. Yes/Certainly.
Yes, do please.
Of course (you may).
That’s OK/all right.
¢. I’m sorry, but...
* You’d better not.
13. F/RFBEMAERE Expressing agreement and
disagreement
a. Certainly/Sure/Of course.
Yes, please.
Yes, I think so.
% That’s true.
All right/OK.
That’s a good idea.
1 agree (with you).
b. No, I don’t think so.
I’m afraid not.
[ really can’t agree with you.
14, RRBEMAHEE Expressing certainty and
uncertainty
a. I'm sure.

I’m sure (that) ...



