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Aa

a circle US a ring noun ‘a’ with a
small circle over it (&) used in Scandi-
navian languages 3 f9  4 T 55 =
ek 4

A format paperback noun paper-
back with the format 178 X 1 11mm A
TR P34

A series or A sizes (A1, A2, A3,
A4, A5) noun ISO recommended
international standard sizes of paper
(also used for sizes of computer
screen) ( EBRRAEILALSUE ) A KK R
& A %K R~F. You must photocopy
the spreadsheet on A3 paper . R FUE
SORBEDNTE A3 4K . We must or-
der some more A4 headed notepaper .
RIEEFITENAFELN A4 4, a
standard 300 d. p.i. black and white
A4 monitor —&HRMER 300 RBA A4 I
#£# $1 B SERIES, C SERIES

COMMENT: A sizes of paper are
based on the largest size (A0),
which is 1189 X 841mm; folded
once, this gives A1 (841 X
594mm ), which if folded once
gives A2 (594 X 420mm), and
SO on.

R ABLKKERTRU 1189 X
841mm &y A0 KR+ HRE.
Kih 4 —%,18 3 841 X 594mm &
Al RIER R B —%, 83 594 X
420mm i A2 B R T, RKEH#.
AAs = AUTHOR'S ALTERATIONS#: &

23

ABA = AMERICAN BOOKSELLERS
ASSOCIATION £ E ###r & (NOTE:
The bookfair sponsored by the ABA,
and formerly also called ‘the ABA’
has changed its name to BookExpo
America. )

abbreviate verb to make something
shorter #5875 . The words ‘ out of
stock’ are usually abbreviated to ‘ O/
S’ . “out of stock” (BB HBAEE N
“0/S”, abbreviated text = text
which is shorter than the original ¥ #%
XE

abbreviation noun something which
is shorter than the original, especially
single letters used to represent words
%W, %5 The abbreviation * O/S’
stands for ‘ out of stock’ and
‘O/P’stands for ‘out of print’ .4
EB«OQ/S" v F“out of stock” (BH), H5
“OrP"ft#“out of print” (4%) , list of
abbreviations = note in a reference
book which lists the abbreviations
used and what they stand for (usually
printed at the beginning of the text,
after the prelims, or, in some refer-
ence works such as dictionaries, on
the endpapers) Bi& #

abrasion resistance roun ability
of a surface (such as a printing plate)
to resist rubbing without showing
scratches or other signs of wear Wi B
B A

abridge verb to make a shorter ver-
sion of a book &5, %% : an abridged
version of ‘ War and Peace’ {{%% 5
EYHE S A ; The abridged version will
sell in the educational market . &5 &
BERAFRRBTHHE

abridgement rnoun shortened version
of a book & E 4

absorb verb (a) to take up liquid &
% . Glossy paper does not absorb ink
very well . 6 ER BF K. (b) to
take in a small item so as to form part
of a larger one IZM . overheads have



absorbency

absorbed all our profits = all our
profits have gone in paying overhead
expenses B MR TRAAHFHE
absorbency noun ability to absorb
moisture B W §E f1: The paper has a
high absarbency level . ix Fh 45 W B4E R
% ., absorbency test = test carried out
in a laboratory to test how absorbent a
sample of paper is %t #i
absorbent adjective which takes up
moisture & Y89, | B . highly ab-
sorbent paper 58945
absorption noun (a) taking up
moisture R4, B K: the absorption of
ink by the paper % % B4; (b)
absorption costing = costing meth-
od, which takes into account the time
taken, the overhead costs (including
machining costs) for each part of a
job, rather than dealing with the job
on a single-cost basis IH# R A % , T
Kk, 2BAAHH
COMMENT: Paper is a relatively
absorbent substrate because there
are pores in between the fibres and
mineral particles. Liquids such as oil
or water can be absorbed through
these pores. Water absorbency and
oil absorbency are quite different
properties, and as most printing
inks are oil-based, the printer is
more concerned with the oil absor-
bency of paper than its water ab-
sorbency. Oil absorbency can be
measured using the PIRA Surface
Oil Absorbency Tester ( SOAT),
the K & N method or the IGT me-
thod.
EMARE— M A AR M E
&, AN EFENT YREBRPH L.
Witk , K BT DA X e S AL R K
e b Tk R R R , BB 4 B B
MEEMER, AW R EXE TR
BT AR BN, BmETL
WP RE R ML, K & NF
ER IGT FENE.

abstract 1 noun (a) short summary
of what is said in a learned article (X

# ) €. English abstracts of the
articles are printed at the back of the
Journal X EENHKNE REWE,
(b) short form of a report or docu-
ment (REBXHH)HE: to make an
abstract of the company accounts Y /%
Bl X% E 2 verb to make a short
summary of what is said in an article
% # %. abstracting and indexing
(A & I) = making summaries and in-
dexes for articles and books # X & #1465
I E ARSI

a/c or acc = ACCOUNT ik H , i s

academic adjective concerned with
or aimed at the university and poly-
technic market 2R Ay, %88 an aca-
demic publisher % A # % If #t; They
publish three academic journals . ffi{]
R 3 ¥ AM T, He has made his
career in academic publishing . ftb )\ 3
FRBIR LA,

accelerator noun chemical such as
borax, used to make photographic
film develop more rapidly (jm# 2 &#)
AR 377

accent noun small sign placed on,
above or below a printed or written
character to show that it is pro-
nounced in a different way & & &;
acute acecent = accent above a char-
acter, which slopes upwards to the
right # # #&; circumflex accent =
accent above a character, shaped like
an upside down ‘v’ K% ; grave ac-
cent = accent above a character,
which slopes upwards to the left A %F
$m CEDILLA, TILDE, UMLAUT

accented adjective (letter) with an
accent on it tFEFH

accept verb to agree to something
which is being offered # %. He ac-
cepted the estimate for printing . i65:%
T €1 § 3% 4. She has accepted our
terms . {u % TR %4, He will not
accept the job unless we increase the
salary. RERITMF, SUMA SHEZRX
# T ¥, to accept a book for



account

publication = to agree to publish a
book A& i kR ; to accept delivery of
a shipment = to take goods into the
warehouse officially when they are de-
livered®& Wt A £

acceptable adjective which can be
accepted A # % 1. His MS is not ac-
ceptable as it stands , and will need
rewriting MY FRARER, FTEEE,
The terms of the contract are not ac-
ceptable to the agent . XA EZ X
&R R

acceptance noun taking or agreeing
to something # %, F &, A 7. accept-
ance of a book for publication #3%—%
6 & i; On his acceptance of the
terms , we will send him a contract . s
—BREXEEX, RIKSLFE—H
&6, The first part of the advance
will be paid on acceptance . %% G &
AR B8 —#4r . acceptance of
an offer = agreeing to an offer #3&
#: to give an offer a conditional
acceptance = to accept provided that
certain things happen or that certain
terms apply # % # #b £ % R #t; we
have his letter of acceptance = we
have received a letter from him ac-
cepting the offer AT ERMTEZMIE:
acceptance sampling = testing a
small part of a batch to see if the
whole batch is good enough i+

access 1 noun ability to reach data
stored in a computer ¥ # # . ran-
dom access = calling up data in a
computer immediately in any order Bg
#7EH; sequential access or serial
access = calling up data stored in a
computer by reading through the data
in order Wi J¥ 7 BX; access time =
time needed for the file to become
available on the screen or time taken
by a computer to find data stored in it
HFE et 2 verb to call up (data)
which is stored in a computer fF B:
She accessed the address file on the
computer . i 7¢ + 8 1 B 2 BUt ik L H

to access a computer file = to call
up and start examining a computer file
B — TR

accessions noun new books which
are added to a library $ 4 %ic: acces-
sion number = serial number used in
a library indexing system (numbered
to show when the book was acquired)
K HERS

accordion fold or concertina
fold or fanfold noun (i) method of
folding a printed sheet in parallel
folds, with one fold in one direction,
and the next in the other, so that it
will unfold sideways #7 7 (ii) method
of folding continuous paper, one page
in one direction, the next page in the
opposite direction, allowing the paper
to be fed into a printer continuously
with no action on the part of the user
FRENERXHFT M. accordion insert
= insert in a magazine which is folded
in this way & FRHER

account 1 noun (a) record of money
paid or owed i, H: Please send me
your account or a detailed or an item-
ized account ELERRAK B FHKE/
4y 1 9 & H, representative’s ex-
pense account = money which a
company allows a representative to
spend on travelling and entertaining
clients in connection with his business
weE L% He charged his hotel
bill to his expense account . f iK%
#itikia#, (b) customer who does a
large amount of business with a firm
and has an account & 2, f*: He is
one of our largest accounts . {2 B A5
KW E F 2z —. Our salesmen call on
their best accounts twice a month . ']
KEEARESA SITBEHEFITRKE
i%, account executive = employee
who looks after certain customers or
who is the link between certain cus-
tomers and his company Zf48; (¢)
the accounts of a business or a
company’s accounts = detailed



accountant

record of a company’s financial affairs
#E; to keep the accounts = to
write each sum of money in the ac-
count bock i2l¢; annual accounts =
accounts prepared at the end of a fi-
nancial year sEEIK, FFEER; manage-
ment accounts = financial informa-
tion {sales, expenditure, credit, and
profitability) prepared so as to assist a
manager in taking decisions & H;
profit and loss account = accounts
for a company with expenditure and
income balanced to show a final profit
or loss #14  , #i 45 W ALK /7 ; accounts
department = department in a com-
pany which deals with money paid, re-
ceived, borrowed or owed £ ##817;
accounts manager = manager of an
accounts department £t % #; ac-
counts payable = money owed by a
company R 1} #; accounts receiv-
able = money owed to a company Ji
¥z; (d) sum paid on account =
sum paid in advance or as a first pay-
ment #4 2 verb to account for =
to explain and record a money deal (i
B)i%#:. The editor was asked to ac-
count for a loss or a discrepancy in his
budget . BE b1 4 58 B E SR 98 M 19 5 L =X
ERBEFER# T . The reps have to ac-
count for all their expenses to the sales
manager . HERENBRHELEHAM
1B E HTEH
accountant noun person who keeps
a company’s accounts or person who
advises a company on its finances or
person who examines accounts for
individuals and prepares tax returns &
it,2& it fi: the chief accountant of a
manufacturing group — X HIE LR L
4t fi; Most authors send all their
income tax queries to an accountant . X
BoMEF A1 A WP B R g — %
it i 4t ¥, management accountant
= accountant who prepares financial
information for managers so that they

can take decisions BAREH L&

account book noun ledger in which
accounts are kept 7% accountbook
binding = binding style which is used
for books which are to be written in,
and therefore must lie flat when open
(also called ‘ stationery binding’) 4
#iT

accounting noun work of recording
money paid, received, borrowed or
owed £t ( L) : accounting period
= period usually covered by a firm’s
accounts 248 #; cost accounting
= preparing special accounts of manu-
facturing and sales costs B & £ it;
current cost accounting = method
of accounting which notes the cost of
replacing assets at current prices,
rather than valuing assets at their
original cost MITEA ST, G ME &

accredited adjective (agent) who is
appointed by a company to act on its
behalf # %R K

acct = ACCOUNT %8,k p

acetate noun sheet of transparent
film used for marking the designer’s
instructions, for placing CRC, for
making overlays or for laminating a
glossy book cover; proofs can also be
taken from acetates BEBAF B ER H , B
#ih (B5): The colour separations are
on acetate . 5} o}y BRI BB AR BB A
Ko

achromatic adjective without any
colour T #y: achromatic colour =
(grey) colour within the range be-
tween black and white displayed by a
graphics adapter @, K4 (B0 KB
f1); achromatic separations =
colour separations on a scanner by us-
ing the very minimum of primary
colours and adding black 4 & 2 4 2
(FARCRIEE, MEBEHSEITE)

acid noun chemical compound con- -
taining hydrogen, which reacts with
analkali to form a salt and water, and
turns litmus paper red;acids are used
to etch printing plates B . acid-free



Acrobat™

paper = paper which has had certain
acid chemicals removed; if they are
left in, the paper will become yellow
and brittle with age;acid-free paper is
used to wrap and preserve documents
and other works of art which might be
affected by the acid in normal wrap-
ping paper % ® 4%; acid process =
process of making chemical paper pulp
using acid (i 4E5 i) Bob 5 12
acknowledge verb to tell a sender
that a letter or package or shipment
has arrived 4 &1k ®|. He has still not
acknowledged my letter of the 24th . it
—HEERHEMKBIR 24 A, We ac-
knowledge receipt of your order of
June 14th . Ri@MHR 6 A 14 HEITH
B,
acknowledgement noun (a) act of
acknowledging [k , (430 i) 8 A8 50«
She sent an acknowledgement of re-
ceipt. itk 7 [k, They sent a letter of
acknowledgement . {113 {5 BN E W E
(b) acknowledgements = text
printed at the beginning of a book,
where the author or publisher thanks
people who have helped in its prepara-
im (Prie) 3o
COMMENT: The acknowledge-
ments may also include references
to institutions which have given
permission to quote copyright ma-
terial or to use copyright pho-
tographs. The acknowledgements
are usually placed after the verso
of the title page and before the
preface; if short, they can be list-
ed at the end of the preface itself.
R BRSO I T LA IS TSI
s ER TR S A L. Bt
BHHERSIOFE TS 8RR,
AT UREBERF S K.
acoustic adjective referring to sound
EE& . acoustic hood = soundproof
hood placed over a printer to reduce
the noise (ETRIFLE) 7 5 BMTE
acoustic coupler noun device that

connects to a telephone handset, con-
verting binary computer data into
sound signals to allow data to be
transmitted down a telephone line &
HER
COMMENT: The acoustic coupler
also converts sound signals back
to digital signals when receiving
messages; it is basically the same
as a modem but uses a handset on
which a loudspeaker is placed to
send the signals rather than direct
connection to the phone line. It is
portable, and clips over both ends
of a normal telephone handset; it
can be used even in a public phone
booth.
R SHEERERZREH, B LB
EEGESHEREFES. eEA LY
PR R MR, LR e E MR A
MR ZEREREGES, MARAESE
EREBEL E. BREEHAM, kA LA
HLTE I IR SR I B R F AT DI A S
iEE A,
acquire verb to buy WX ,3k45: to ac-
quire the paperback rights to a new
novel WL 3 /NELE E 2 AR AL US ac-
quiring editor = ACQUISITIONS
EDITOR % &i 4%t
acquisition noun book or rights
bought; act of getting or buying
something 078 i B AR BB : new
acquisitions = new books which
have been acquire by a library B 43{5¥
BHH ¥, acquisitions editor or US
acquiring editor = editor who is re-
sponsible for building a list by acquir-
ing titles from packagers or from other
publishers #%I%i#; data acquisition
or acquisition of data = obtaining
and classifying data % & M4
Acrobat™ noun file format (deve-
loped by Adobe Systems) that de-
scribes a graphics, text and indexing
system that allows the same screen
image or page layout file to be
displayed on different hardware; for




acronym

example , an Acrobat file can be viewed
on a Macintosh and a PC or from In-

ternet browsers such as NetScape Ac-

robat LR

acronym noun abbreviation, usually
formed from the initial letters of a
group of words, which make up a
word which can be pronounced ¥ ¥ &
HE, 8F8%%5 #n: The acronym
RAM  means Random  Access
Igggnory. 5K RAM B2 N BEYLFRE

ACs = AUTHOR'S CORRECTIONS #
FHITIE fEERX

actual 1 adjective real or correct B3¢
K, A0, LK. What is the actual
cost of one unit? —AJLAFH LR AR
% /1 The specimen page is actual
size. %k R K. The pictures repro-
duced are half the actual size.#fst &
e R R A —%, 2 noun actuals
= real figures LFRHF

acute adjective (a) very sharp or
clear (image) (%) BB HI I HHIM,
i, (b) acute accent = small
sign (or) placed above a vowel to
show that it is pronounced in a special
way or to indicate stress Jo % 78 F#)

EhRik

ad noun informal = ADVERTISE-
MENT % . We put an ad in the pa-
per RIVEME LFET ) %, She an-
swered an ad in the paper. 5] & &
B RWHEA, He found his job through
an ad in the paper . {23813 R4 K —
W% #£F T, coupon ad = ad-
vertisement with a form attached,
which is to be cut out and returned to
the advertiser with your name and ad-
dress for further information B # [ 4,
A &, display ad = DISPLAY
ADVERTISEMENT pim B H R My
e

adapt verb to change a work so that it
fits a different medium or market &
4% : The novel has been adapted for
television . AREE /D UL BB 4R L T e AL

He wants to adapt the textbook for the
American market . {8 S & R AL
EEXETHRE.

adaptation noun work which has
been adapted #%i: He paid $ 50 , 000
for the screen adaptation . it} e il
EBIAftT 50,000 %5, His adapta-
tion of the novel was turned down by
the editorial board . {th 3} /M3t 4% 18 £
THESHER,

adapter or adaptor noun (a) per-
son who has done an adaptation 2§ %
# . He was the adapter of the novel
Jor the TV series . f4BHREE /s B S L L
WiELE . (b) device that allows two
or more incompatible devices to be
connected together #% % 8§. graphics
adapter = electronic device ( normal-
ly on an expansion card) in a comput-
er that converts software commands
into electrical signals that display
graphics on a connected monitor B &
Bk

add verb (@) to put figures together
to make a total i, M k. to add
home and export sales ¥ H N £ & # A
HOogERmER; (b) to put things
together to make a large group ¥ %
We are adding to the sales force. 3%
EAB A% e & /1 &, They have
added two new lists to their range of
homecare titles . (b {1T7E Ml ] H9 " KEEXR A"
EHMBTHRIEH,

added entry noun secondary file en-
try in a library catalogue B $1E B ®+
MKEXH%E

addendum noun text which is added
(such as late copy, which reaches the
publisher after the main text has been
printed and is added as a supplement)
#it, B %: He attached an addendum
to the contract {5 E T AFROH mA,
The encyclopaedia appeared with
twenty pages of addenda . K5 ¥ 2B ¥
#mT 20 TR, (NOTE:plural is
addenda)

addition noun (a) thing or person



adhesive

added #%: We are exhibiting several
additions to our reference list . & fi1 &
A TR EPR L ass . The
marketing director is the latest addi-
tion to the board . Ti R A MERF MA
#H2m, (b) text which is added at
proof stage ( & Xt By Bt) #h % &9 19 %
Author’s additions and corrections are
charged extra . fEENH TN BEMLHE S
ft® . in addition to = added to or as
well as B 489, ¥ £ 9. There is a
twelve-page supplement in addition to
the new colour pictures . ¥ % B M 4
12 WA F .

additional adjective extra or which
is added 5+ 45, B tn 69: There is no
room for any additional text matter.
RAEMH MK T . The agent has pro-
posed additional clauses to the
contract. 3B {7 A B 3 W A B & K.
You pay extra for additional mater-
ial . RZE RB MBI BE R 55 3K

additive adjective produced by
adding ¥ fn 8, M fn 9. additive
colour mixing = mixing different
colours to give the final colour that is
wanted fnfaig4 ; additive colours or
additive primary colours or additive
primaries = primary colours ( red,
blue and green pigments) which when
added together form white light, and
are used to make all other colours =J&
&

address 1 noun (a) details of num-
ber, street and town where an office is
or a person lives ¥ 3it: My business
address and phone number are printed
on the card . 3 2% 7)) b dik R 8L 5 S B R
HfE 4 K + 7. accommodation ad-
dress = address used for receiving
messages but which is not the real ad-
dress of the company B if #hk (3% 3 4t
ARARASLM B, AR THREBER);
cable address = short address for
sending cables B3 #R 1 4t; forwarding
address = address to which a
person’s mail can be sent on {5t ;

home address = address of a house
or flat where someone lives % g #h it :
Please send the documents to my home
address. % 1€ X 14 % ¥ & K. address
list = list of addresses #i 1 #: We
are continually updating our address
list of clients in Europe . {17 E &
RAEBRMWHE P @93, (b) point in
a computer file where a certain piece
of information has been stored, and
the code which allows the user to ac-
cess it HREME 2 verb (a) to write
the details of an address on an enve-
lope, etc. %5 Liilt: to address a
letter or a parcel EfFHFL/ BB ES Eith
4it; Please address your enquiries to
the manager . EER LRI E HF L BT
ittt sk, a letter addressed to the au-
thor, care of his publisher — %15 ¥k
HWE, b % X an incorrectly
addressed package -t F iR 4L % ;
(b) to speak B#, B if: to address a
meeting £ X4 FEF

addressee noun person to whom a
letter or package is addressed W A

addressing machine noun ma-
chine which puts addresses on en-
velopes automatically Wit #1

adhere verb to stick to something %
®.WE

adhesion noun ability to stick f##% 5

adhesive 1 nourn glue, substance
which sticks $54 #l, B&¥i# . The com-
pany has developed a range of adhe-
sives for perfect binding . F~A R F %
T— & 5% iT A % K. The books are
bound using special adhesive for trop-
ical climates . 37 #b X i) 45 FH %% 5K 19 fiZ
%i. hot melt adhesive = binding
glue which is heated before being used
PIE B K, spray adhesive = glue
in an aerosol can, which is used for
pasting up artwork and allows the de-
signer to reposition the artwork if nec-
essary B Bk 7 2 adjective which
sticks ##i#:#5: The posters are stuck
to the back of the stand with adhesive



adjust

tape RFAREMELRFHEE L, The
display boards have adhesive back-
ing.]” &R H Kt 89 ¥ ¥, adhesive
binding or perfect binding = bind-
ing where the folds of the signatures
are timmed, and not sewn, the cover
being glued to the cut pages ( the
pages are cut roughly so as to help the
glue adhere properly) £ iT; adhesive
lettering = letters with an adhesive
backing, used to make display paste-
ups i T HlfE) &R 0H EHFER 7

adjust verb (a) to change something
to fit new conditions %, Y. to ad-
Just prices to take account of inflation
RIEE R KR A% M4 ; Prices are ad-
Justed for inflation . h T & % B ik 8 %
4., The text will be adjusted at page
make-up stage . IF. X 2R & 1T B BOR
%, The pages have been adjusted to
allow for the extra material which the
author has sent in . Y3 T C/EE B H A
BHEA, IR HTT T W, (b) (in word-
processing) feature which automati-
cally changes the right-hand margin
when new text is inserted (X F4b3)
BHATHALR

adjustment noun act of adjusting;
slight change ¥, ®B ¥ : to make an
adjustment to the page layout Xi i\
7%, Some adjustment of prices is
needed to take account of rising paper
costs RIBEM MR, MBFERT—E
I,

adman noun informal man who
works in advertising J" 4 Mk A B
The admen are using balloons as pro-
motional material.]" % AR FRAKKRIERN
Hishik,

admin noun (informal FERX)(a)
work of administration, especially
paperwork H B TE (R EIEHHEHXH
T.{E): All this admin work takes a lot
of my time . AKX EERIELSER
k& &t , There is too much admin
in this job . X HBP U THRXBEHERT
Y€, The admin people have sent the

report back . §HWA R EHH&%E, (b)
administration staff B A . Admin
say they need the report immediately .
BERARRBNDS LRERGRE,

administer verb to organize or to
manage B, 2%, 44: US adminis-
tered price = price fixed by a manu-
facturer which cannot be varied by a
retailer BEM#H (T KA EHBERHAE
EBEEZMEK)

administration noun organization or
control or management of a company
#%%. the expenses of the adminis-
tration or administration expens-
es = costs of management, not includ-
ing production, marketing or distribu-
tion costs HH 3% H

administrative adjective referring
to administration & #

Adobe™  noun software company
that developed products including Ac-
robat, ATM, and PostScript Adobe %
#HAH

Adobe IHlustrator™  vector image
and editing software; a drawing

pﬁrogram@@&ﬁﬁﬁﬁ‘ e B R

Adobe Photoshop™ raster image
creation, editing and format transla-
tion software; a paint program & B %
RF

Adobe Type Manager™ ,, ATM
software technology for describing
scalable fonts-most commonly used
with Apple System 7 and Microsoft
Windows to provide fonts that can be
scaled to almost any point size, and
printed on almost any printer F&EHE
# $m OUTLINE FONT w #& BIT-
MAPPED FONT

adopt verb (a) to agree to (some-
thing) or to accept ( something) & &,
#5%. to adopt a resolution B Z R 1¥L;
The propesals were adopted unani-
mously. 3t £ i g — H A&, (b) to
put a textbook on an official list of
books to be used in state schools ( ###
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advertisement

HEF)IEERA: The English course
has been adopted by the State of Tex-
c;;. HIERMBMECHBRERMEER

adoption noun agreement that a
textbook shall be used in state schools
(##1)#5 R . The company is hop-
ing for an adoption in Texas. \FFE
B BERRENMIEE A,

ADS ADVERTISEMENT DELIVERY
SYSTEM digital file format used in the
transmission of mono and colour im-
ages " HEXRSK

adult noun person who is older than a
child or over 18 years of age B 4F A;
adult paperback market g A\ ¥ % & 5
Wi%; They have started a new list of
adult nonfiction titles . fth{'17F % i i —
At B AWIEX LA FHE S, adult
education = education of older peo-
ple BA#E : The course book is aimed
at adult education classes . BEH £
HIRAREHEHEN . adult litera-
¢y programme programme to
teach adults to read and write RAEE
HIRBF

advance 1 noun (a) (i) money paid
as a loan or as a part of a payment to
be made later Bift2 (ii) money paid
by a publisher to an author before a
book is published which will be cov-
ered by future royalties Fiff B to
pay an author an advance of £1,000
against a royalty of 10per cent Y. 10%
MR R A1 1,000 2 8 7 1156 B
The paperback houses pay advances of
over $ 50,000 to established authors.
AR B 5 & KA 50,000 %58, (b)
advance copies or advances or ad-
vance sheets = copies of a book (or
of printed sheets) sent by the printer
direct to the publisher’s office, before
the bulk stock is sent to the warehouse
W me A, ¥ 3. The marketing depart-
ment needs twenty advance copies for
the exhibition . EBW & LT HHRFE 20
A#:$. Don’t forget to send advance

Jackets to the reps . HI= T A ERXF
H#E, (¢) in advance = early or
before something happens ¥ %& #:
freight payable in advance i /}3iz #;
price fixed in advance i EE#; (d)
carly A 80, E5H: advance booking
of advertising space FE "5 iRE; We
have recorded over 10, 000 advance
orders for the title . A EHFITHEE
i3 10,000 #, advance feed = the
first part of a paper tape, with
sprocket holes which carry the tape
into the machine #7 8 § 7L; advance
selling or pre-publication selling
selling of a book by a bookseller be-
fore the official publication date set by
the publisher Hit 2 verb (a) to lend f&
#. The bank advanced him £ 100,000
against the security of his house . %
BAT LA A B3 T A 4745 4442100 ,000
%45, (b) to make something happen
earlier 5. The publication date has
been advanced to May 10th . 35 H #2
A¥ 5 A 10 A, The meeting with the
German distributors has been ad-
vanced from 11 :00 to 09:30. 5#E
RITERREM 11:00 #a729:30,
adverse adjective bad or not helpful
HH, TB . Adverse publicity about
the author did not help the sales of the
book . SHEEW A BB TR BH
#4, adverse trading conditions =
bad conditions for trade AFI&I R 5 &4

advert noun GB informal = AD-
VERTISEMENT J~ 4
advertise verb to announce that

something is for sale or that a job is
vacant or that a service is offered J--
%)% . to advertise a vacancy in the
production department Jj i V£ 5 B %5 Bt
)% ; to advertise for a secretary fi§
JERE# A The author has phoned
to ask what we are doing to advertise
his new title . BRAV A& $T 6, % K i [a] # A1
H Al B AT o
advertisement rnoun (a) notice
which shows that something is for sale



advertiser

10

or that a service is offered or that
someone wants something or that a
job is vacant, etc.) % to put an ad-
vertisement in the paper TR 4% )
% ; to answer an advertisement in the
paper B %4 classified advertise-
ments advertisements listed in a
newspaper under special headings
(such as *property for sale’ or *jobs
wanted’ ) 4+ % 1~ %; display adver-
tisement advertisement which is
well designed to attract attention B2 H
I~ 4; advertisement manager
manager in charge of the advertise-
ment section of a newspaper j~ 4 ZR £
7, advertisement page = page fac-
ing the title page of a book, which
may have a list of other works in the
same series or by the same author ™%
#; (b) advertisement delivery
system (ADS) = digital file format
used in the transmission of mono and
colour images |~ % f5% &4

advertiser noun person or company
which advertises M B 4&H, &%
The advertisers will complain if cir-
culation drops . WRIREH BT, &
EPSHIBH,

advertising noun business of an-
nouncing that something is for sale or
of trying to persuade customers to buy
a product or service "5\ : She works
in advertising. W £ & W T, He
has a job with an advertising agency .
flage ;45 LB 4 8 I {E. advertising
agency = company which plans, de-
signs and manages advertising for oth-
er companies J” 5 RBAH, " H A H;
advertising copy = text written for
an advertisement "% X FH A : adver-
tising manager manager in
charge of advertising a company’s
products I 4% v % % ®; advertising
rates = amount of money charged for
adver tising space in a newspaper or
advertising time on TV /"% #t#%; ad-
vertising space = space in a news-

paper set a side for advertisements 4K
BIJ 408 ; to take advertising space
in a paper to book space for an
advertise ment in a newspaper R4 F
BT &R

advertorial noun text in a maga-
zine, which is not written by the edi-
torial staff but by an advertiser (%
Eal:oDY e

advice noun (a) advice note
written notice to a customer giving
details of goods ordered and shipped
but not yet delivered ( % F % ##£ 4t %
E% 8) @ % %, as per advice
according to what is written on the
advice note # # i@ %1; (b) opinion as
to what action to take #i{. to take
legal advice = to ask a lawyer to say
what should be done # 3% 8 # 3% %,
The advice of the libel lawyer was to
go ahead and publish . il 5 5B 1 b 4o &
WR LN, We sent the documents
to the police on the advice of the ac-
countant or we took the accountant’s
advice and sent the documents to the
glice.iﬁil‘lfﬁ;'“i'%ﬁ'ﬁﬁ%%i)‘(?ﬂ)t#iﬁ%

advise verb (@) to tell someone about
something & %1, @ %: We are advised
that the shipment will arrive next
week . RN HEH RN ETHEIE. He
was advised that some of the material
in the book could be libellous . th# &%
b — s B R R M. (b) to sug-
gest to someone what should be done
4. The accountant advised us to
send the documents to the police. #{{u
SHMWERNE R AT,

advise against verb to suggest that
something should not be done 3h B:
The lawyers advised against publish-
ing the MP’s memoirs . 3 £ # I % fL 3
IS EE S RRAR AN T DB i 53 B R 3%

adviser or advisor noun person
who suggests what should be done &
W#, & #. He is consulting the
company’s legal adviser . fh7E 15 /s 7 89
Y H i [5) % 1, financial adviser
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person or company which gives advice
on financial problems for a fee #f % i
faj

advisory adjective as an adviser JEij#Y :
He is acting in an advisory capacity . {2
Ak ia] &4} 473%., an advisory board =
a group of advisers BilalZ& &

afterword noun short text placed at
the end of a book (sometimes used for
a note about the author, especially if
the author has died since the first
printing of the book) &ig, #/EiC

against preposition as part of fE X
—&B84>: to pay an advance against roy-
alty Bif$IBL ) — 3 4r; Can I have an
advance against next month’s salary?
REFMLTFTAIRM -H4E? $0
GRAIN

agate noun former type size equal to
five and a half points (still used in the
USA)S5.5 & (%%): agate line
= (i) line on a rule, measured in
agates Ji 5.5 B FHMFR (i)
depth of an advertising column in a
newspaper, equal to about one thir-
teenth of a column inch(#R 45 %&£ #9)
RHERT R

agency noun (a) job of representing
another company in an area; office
which represents {{# . They signed an
agency agreement or an agency con-
tract. 1% % T — o R B /A o
sole agency = agreement to be the
only person or company allowed to
represent a company or fo sell a prod-
uct in a certain area WHEAHE; (b) of-
fice or business which arranges things
for other companies {¢##L#: adver-
tising agency = office which plans
or designs and manages advertising for
companies I~ H#L#; employment
agency = office which finds jobs for
staff Bk /48 F7; literary agency =
office which represents authors in
their negotiations with publishers, and
finds publishers for new works by au-
thors, for a commission (usually a

percentage of the authors’ royalties)
B F]; news agency = office
which distributes news to newspapers
and television stations ¥ E{CE LI
agent noun (a) person who repre-
sents a company or another person in
an area (such as an agent representing
a publishing company) £ ¥ A: sole
agent = person who has the sole
agen cy for a company in an area M &
f£ B A; agent’s commission =
money (usually a percentage of sales)
paid to an agent( f1#)REAMBE;
(b) person in charge of an agency {0
#: authors’ agent = LITERARY
AGENT i fg f8 B ®: commission
agent =agent who is paid by commis-
sion, not by fee %242 A; forwarding
agent = person or company which
arranges shipping and customs docu-
ments #£i& /@ literary agent = per-
son who acts on behalf of an author,
negotiates with publishers and receives
a percentage of the author’s fees or
royalties E4E £ 42 A ; paper agent =
person who represents paper suppliers
and receives a percentage of any sale
which he makes for them #k{CHIFS
AGM = ANNUAL GENERAL MEETING 4
&1y, FE
agree verb (a) to decide on or to ap-
prove B, it#E, #if: We have agreed
the budgets for next year . BA/1E @il T
F—4E WG, Terms of the contract
are still to be agreed . 5T ZRAET
EHE—EWEE. (b) to say yes or to
accept [al & £ . It has been agreed
that the contract will run for 25
years . KRR E A E#NIT 25 &, After
some discussion he agreed to our
of fer . 23+t , bR BB R, The
bank will never agree to lend the com-
pany £250,000. BFRBITHALZAL
54547 250,000 %485, We all agreed
on the publishing programme . F{1%5 15
ET Rt &, (c) to agree to do
something = to say that you will do
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something REf#---: She agreed to be
chairman. # [&) & 4 £ £ . Will the
finance director agree to pay the costs?
%M ERE X ETFHG?
agreement noun contract between
two parties which explains how they
will act &, #iY: written agreement
B Wi ; unwritten or verbal agree-
ment [13Lt#hi¥; to draw up or to draft
an agreement & & th i; to break an
agreement% |F i ; to sign an agree-
ment % % th; to witness an agree-
ment ¥ il L% ZFIUE; An agreement
has been reached or concluded or come
to KR T - -Whi, to reach an agree-
ment or to come to an agreement on
prices or salaries Tt #%/ T % b ik R
i; an international agreement on
trade [ {5 5 5 B W; collective wage
agreement $ & T % th il; an agency
agreement 1 ¥ B W; a marketing
agreement 1 35 i, blanket agree-
ment = agreement which covers
many different items &5 #hil; exclu-
sive agreement = agreement where
a company is appointed sole agent for
a product in a market M & 18 2 # ¥
publisher’s agreement = contract
between a publisher and the copyright
holder or author or agent or another
publisher, which lays down the terms
under which the publisher will publish
the book for the copyright holder i j
B
agree with verb (a) to say that your
opinions are the same as someone
else’s [ &, % . 1 agree with the
chairman about the need to boost
sales . {5 L F X TR E KK ITEE
ME—%, (b) to be the same as fi---—
3. The auditors’ figures do not a-
gree with those produced by the ac-
counts department . ¥it R BT SM &
I B F AR —#, The figures for
sales by title do not agree with reps’
sales by area . XA HHHERFEIHE
RFEHIX HEBARR,

A &1 = ABSTRACTING AND INDEX-
ING making summaries and indexes
for articles and books & R &3]

air noun (a) white space on a printed
page Z=H4k: We need to give the text
some more air . RNFEZB B AL
(b) method of travelling or sending
goods using aircraft FiZ K7, TiE: fo
send a letter or a shipment by agir =%
{E{/755 32424, air carrier = compa-
ny which sends cargo or passengers by
air fi %= 4+ 7; air forwarding = ar-
ranging for goods to be shipped by air
=5 i%; air letter = special sheet of
thin blue paper which when folded can
be sent by air mail without an enve-
lope % 1%; (c) air-dried paper =
good quality paper made and dried
slowly in air, instead of being passed
over heated rollers W F #£; paper
which is air dry = paper which is as
dry as the air around it (taken to be
paper with 10% moisture content) &,
FHIAK

airbrush 1 noun machine which uses
compressed air to spray ink or paint &
), w54 . He uses an airbrush to create
soft background effects. b /A < B %1 1&
TEAGEZHE., 2 verb to paint us-
ing an airbrush AR, <R K-
to airbrush out = to remove (a de-
tail) using an airbrush A&, We
got the art department to airbrush out
some of the lines on the author’s pho-
tograph . 11k 32 R A H A& HAEEH R
F b — gk,

air cargo noun goods sent by air &=z
HRY

air freight noun method of shipping
goods in an aircraft 5 i&: to send a
shipment by air freight =% ¥ air
freight charges or rates %535 1%

airfreight verb to send goods by air
Z3i5 to airfreight a consignment to
Mexico = iEZE 1 &h & BV #; We air-

freighted the shipment because our
agent ran out of stock . Zfi1Z=&E %4, H



