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Chapter One
F—F
Making Business Appointments
Bl A&

A  Woerds and Phrases ( 4 2@ #MEiIE)

appointment #J%
arrange % HE

change M7

confirm JESE
convenient  J7{# [

fix W, LHE

free FZEH

postpone  HEIR
punctual ~FAF A HEETAY
unexpected /MK, AR BIK
urgent ‘BESH




| BINEIEAXES

callon FEif

fully bocked up  H B2 HET

in advance 2R, Wi

break an appointment H#J

by appoir{tment T AR 290 BB 1E] Ml
keep an appointment %)

make an appointment %4

move up to %ﬁﬁ?“

put off FEiR,F#EiR

tied up A B3]

B Typical Sentences (¥§445% )

Making an Appointment

7 =

1. If you are free, I'd like to invite you to Chinese Restaurant in
Garden Hotel for business lunch at 6 this evening.
IR 2 HE, RAEFRSBR 6 S BITE S & T4t
KR

2. Are you free this afternoon? I’d drop by when I’'m passing.
SRTFHEZEG? RAGBE TR ERE .

3. Shall we go to appreciate the nightview of Pearl River by boat



tomorrow evening?
AR R FRAT] 22 e Ak WP A B B BR VLR, B IG 7
4. Do you think Mr. Yang could see me next Monday?
WIAR T EET B —ERRG?
5. May I call at your office sometime this week?
A RREEDAZFRIRG?
6. Will you be available this afternoon?
WERTFEEG?
7. Will your general manager be able to see me tomorrow before
9:30?
PRI BEFEH R 9:30 IRTRES MR G?
8. I hope it will be convenient for you if I call at eight o’clock

tomorrow evening.

BB\ LB S IRITH S, J7 (7
9. I hope I can see you in my office next Tuesday.
RAETEH AR AZERRRK,
10. If it is convenient for you, I want to call you by then.
N RAR T B8 A3 , BIRT IR B IRITHL IR
11. I'd like to make an appointment for tomorrow.
RE WL RS E BB,
12. I'd like to fix an appointment with you. Could you manage
Friday in Blue Ghost Coffee House?
RELNAR ., B HEERER T W, 477
13. I'd like to see you sometime this week. What time would be

convenient for you?
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14.

15.

16.
17.
18.
19.
2.
21.

22.

23.

RNERBRBFVR, 2 BEXR 7

I'd like to have an hour appointment with you next week.
Could you spare the time?
TRBERIRR—N/NNZEA . WREERN L B[R] 1S ?

I'd like to have a talk with him about something urgent.
AR SFERMBIR,

I’'m sorry for the sudden notice, but I'd like to meet with you

this afternoon.
BEERK, S KX TFREBRSHE,

I should like to have the opportunity of a personal contract
with you.

TR ML BRRMIRIR,

I wonder whether you could spare me ten minutes during
your lunch break tomorrow.

BIR - BAK R B8, 4R AT 25 i 5 B e i) BR R ik 1k 2
I wonder whether we could make an appointment to meet
some time next week.

BATT A2~ wd i) W Wi , g

Are you quite sure you can come?

WG IR RER S ?

Could we make it on June 7 at 9 a.m.?

6 A7HLEF9Rfr?

Could you manage Friday?

PR B2 HE 23 B

May I expect you at four?



24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

REW S P FRIFG7
Shall we say 6 o’clock sharp?
BNUEARE, 57

Shall we appointment a place to meet this evening?
RITEBA—1 407 REEFG?

Shall I call for you or will you come for me?
RFRAR ,ERIRERR?

Usual place?

EHIT 7 ,

Would 8 a. m. on Friday be convenient?

BHA B 8:00 HEG?

Would Wednesday morning be all right for you?
BHI= EFSHREEG?

Wouldn't three o’clock be just as good?
ERFABRE—HG?

What about Friday afternoon?

BT FEARE?

When for?

- Abt %7

You're always welcome. When would you like to come?

BERT YRR K . IR AmHER?

How is three o’clock?

ZRBE AR

Anytime except Monday would be all right for me.

BR B — 24, (A it RN A A E
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36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

47.

48.

Any afternoon except Saturday.
B 7RIS, WK T HR 4T
Any day next week will do.
TEHW KT,

Come by anytime.

Bl R EE

I don’t have anything particular on Friday.

B R R AT 250 B2

I'll be free all Monday afterncon.
BNEP—THRBEZ,

I'll be very pleased to see you this Friday afternoon.
KRBT AR T 7 A,

['ll pick up you about 7:00.

WKL 7T KPR

[ shall be waiting for you by then at my office.
BINREDNZEER.

I'll look out for you at 2:00 tomorrow afternoon.
MRTF R RSN,

Please come whenever it is to your convenience.
HEARHE1E 7 R F T K

Let it be 3:00 tomorrow afternoon.
REEAXTF =AM,

Let’s make it ten o’clock at my office.
RITVETE T RAERM DL E R

That’ll be too early.



49,

50.

31.

52.

53.

4.

35.

56.

57.

38.

59.

60.

MKBT o

Thursday morning suits me fine.
BN A RBEIE.
Tuesday would be better for me.
B " Xf R ek,

It’s a date.

ARBE T

It’s a set appointment.
HRUVE T o

Let’s fix it.

AR E T o

Good, that’s settled then.
FH,RXAE T o

I’ll be filled up this week.
XEHRET,

I'm afraid I can’t meet you there.

R RAREAEHR B R AR W

) b . ) . .
I'm sorry, I’'m expecting some visitors this evening.

XA, SBRAEF AR,

I won’t be able to keep my appointment with you on

Thursday.
BB AERKAL,

If you're busy, we can meet sometime next week.

AR , AR T R,

If by chance I can’t make it, I'll see you sometime next




RIFBRIAAXREE

week.
T — TR WS , B AR Rk AR
61. Not today, I'm afraid. How about Saturday at the usual
place?
SRBMATT. BWABHFT I, B ARE?
62. Sorry, I’ve got a previous engagement at that time.
MAE, P IEREFAESLT -
63. Tomorrow won’t do, I'm afraid.
B RBHE AT
64. Could you arrange it for me?
IREER R L H— T 157
65. Have you got an appointment?
TRIZ e
66. All the appointments are {illed.
B A f B 24 5 PRI ERHE T

67. He is usually busy in the morning. So you might come over
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sometime in the afternoon, if that suits you.
— ARt AR, SRy (B A, R AT LUR 45K .
68. | think I can fit you at 3:00 p.m.
RERELHREHETF 3 Ao
69. Perhaps I could fit you at 4.
RIFRABA IR LHAE 4 5o
70. There’s nothing scheduled before supper.

MR BB A T A H
71. I'm sorry tomorrow is all booked up. What about the day

10



