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interview n. @&, &L linguistics n. #&FF
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Useful Sentences

P I'm going to ask you a few questions.
HH IR ZERR,

P What other subjects did you learn?
YRk 2R B2

P 'l ask Mary to inform you in three days.
ZRZARS LR AR

P What do you want to know?
IRAEFE 2t 42

P What makes you decide to get into computers?
fraifRmit Eplx —FrRy?

P We'll probably get back to you in a week.

—TEHZA, RITTREMGRER,

I hope to know more about the position.

RAELL T XA 18 0L

Well, I graduated from Nankai University.

BV TR

Could you mail these materials to us by the end of this week?

R BETE A R A LARTHE 13 244 ) A e g 2

You’ll hear from us soon.

PRI R EE R,
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Situational Dialogue 1
RAEFXF RO~ EIRENTE, BEXKT.
Manager (M): Good morning. What can I do for you?
Bo Le(B): Are you the manager, sir? It"s in regard to the Want Ad in this
morning’ s paper. I come in answer for an assistant sales man-
ager.

M:T see. Won’t you sit down and tell me your name, please?

3



B: Bo Le. I’ m badly in need of employment. Is it possible to {ind the post
of sales manager you advertised in this morning’ s paper?

M: Have you worked anywhere before? You look a little young for the po-
sition. What experience have you had?

B: I’ m now specializing in economics in university, and 1 thought I might
get a vacational job that would tie with my studies.

M: We’ re considering the appointment of a new manager. You think a
sales manager’ s job appeals to you while you wouldn’ t plan to stay
here permanently.

B: 1 worked in a department store in Florida last Christmas vacation.
think my training and experience have put me in with a chance. I plan
to work here until the first of September.

M:I'm afraid that wouldn’t qualify you. I’ m looking for an older man, who
can be quite fit for the job, familiar with salesmanship methods. capa-
ble of handling personnel and would work with us for long.

B: Good day. and thank you anyhow, sir,
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Situational Dialogue 2
AN A= B HEEST 80 PR B R AEHR B T 167

Cai Ming(C): Good morning, Manager, can I speak to you for a minute? |

was wondering if you’ ve any vacancies for a temporary

job.

Manager (M): Good morning. Won’ t you sit here while I look over your

application. . . anything in particular appeals to you?

C: I prefer something in the restaurant line, or to work in an oil company
with good pay and excellent hours.

M:I'm sorry, there are no such vacancies at present. You realize that it s
a little difficult for us to find temporary jobs for people. Mavbe you’ re
qualified as a typist, and I suppose you can operate the usual husiness
machines. How fast can you type?

C: For the past three years 1’ ve been working for the Merorex Company
and I once took a course in typing, about eighty words a minute.

M: That sounds good. Have you got any experience working with other peo-
ple, giving instructions and so on?

C: No, I’ m afraid I’ ve never done anything like that.

M: 1 don’t think 1 have anything for you right now, but you might drop in
again in a few days to see if anything has turned up.

C: What a pity! Well, thank you just the same. Bye.

I B R4, 28, AT — S R AR | B T

S S BB FXILAe. IERIBRNBEE—T . &1 2%y
B E R g2
B RAERARTEAMAR T, MMM TR |- R
H

S H, HATRAXMITE. REESES AR EN TS
RSB BIFRE AR T R IRAE - A% 8y
HIPLASIE . RATFREIT Btk

B AT 3 FEIR - HAEDRAWAR L, B2534T5, Mo
#h 80 .




BB IREATLL, B4 5 M WA BA SR A A M s
1N € a3 (1

B |A . MERAREN.

g REYHZEFATE, SILRETUER, BAERETH
&

R KW T, AL REHEE, #R,

iR 3
Situational Dialogue 3
RS MENEZEE RN —HRIE, SEBEFMEZEIE
BAVER, RETRUZSELREOENGENESHTE—%.
~ John(J): All set for your trip, Tang Jun?
~ Tang Jun(T): Yes. This is my last day in the office. We managed to solve
the Furopean Linkage hotel problem. The German secretary
was very helpful.
J: Glad to hear it. And you’ Il be able to sort out Pang Juan Davis before
you leave, will you?
T:Sort out Pang Juan Davis?
J: That delivery problem with the PC31s.
T: Delivery problem. . .
J: You did know that we’re not going to be able to supply the whole ten
thousand by the end of next month?
T: Well, to tell you the truth, I’ ve been so busy making arrangements for

this European trip that I haven’t had time to keep an eye on things like
that.

J: Ah!

T: He’s going to be upset, isn’t he?

J: You could say that, yes.

T: Oh, hell. What do I do now?

J:It’s okay, I'll handle it.

T: But it’ s my job

J: And it’ s my job to give my salesmen support when they need it. Like
now. Okay?




T:Right, and thanks. John.
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Situational Dialogue 4
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Thomas(T): Hello, Thomas here. How are you?
Job Seeker(]J): Fine, thanks. How are you?
T: Pretty well, thank you. Are you a student?
J: Yes, I' m studying linguistics at Guang Hua University in Liao Ning
Prov.
T: Oh. good. What experience have you got?

J:T once worked as a waitress in my home town.




v o m— vy nat  wn e mm v e e mwe dmes s wws Genn e o

__________________ >
T: How long have you been here?

J: About three months.

T: Have you ever worked as a telephonist?

J: No. but I think I can learn quickly.

T: Well, your English is very good. I have noticed that. But the problem is,
my telephonist must have local knowledge as well.

J:Is it?

T: People call us up not just to order meals. They often ask questions about

travel, entertainment in Shanghai, etc. So I have to say [ can’t offer you

the job.

J: That’s all right. I can try other places. Good — hye.
T: Bye.
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