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Course Description

This dual-aim course of English Paper Writing and Publication is specially designed
for non-English major graduate students. The students are assumed to have passed the
College English Test Band VI (CET 6) and/or the examinations of corresponding graduate
English courses.

Course Objectives

(1) The course aims to enable the students to acquire overall knowledge of professional
paper writing, and to enhance their comprehension of professional writings.

(i1) The course also attempts to develop the students’ capacity of publishing their
professional papers in international journals, as well as the ability to participate in
international conferences on the basis of their prepared papers.

Outline of Content

With academic English as its core, and with the principal elements of a paper as its
clue, the course consists of 14 units, encompassing the writing of title, author, affiliation,
keywords, abstract, introduction, main body, discussion, acknowledgments, references,
appendixes, etc. Technical requirements, knowledge and strategies of paper publication,
and other related areas of information are also included in this coursebook.

Teaching Arrangements

With 2 periods per week, this 32-hour course is scheduled for one semester of 16
teaching weeks, including the mid-term test and final course assessment. The teacher is
advised to place different emphases on the 14 units in accordance with the actual English
proficiency and specific needs of the class, or as the case may be.

Teaching Methods

It is recommended that this writing course be mainly conducted by adopting the
Process-focused Approach. Much of the class time will be spent on lectures, group
discussions and workshops. Students will be given due instructions and guides to the
performance of the writing activities concerned (including simulated writing, error analysis,

self-editing, peer feedback, and instructor’s comments), which will help develop their
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paper writing ability. And the writing skills will be further practiced, monitored, and

checked up through unit assignments, mid-term tests, and/or final course summaries.

Course Assessment

Final grade will be given on the basis of: (i) the student’s unit assignments and the
attendance rate; (ii) the mid-term test and an extended abstract of about 250 words; and
(iii) a complete paper and its oral presentation.
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Unit 2

Topical Highlights
Theme Presentation
1. Classification of Professional Papers
2. Ways of Preparing Professional Papers
3. Styles of Professional Paper Writing
Reflections and Practice
Special Attention: Language Representation of
Professional Papers

13

Topical Highlights
Theme Presentation

1. Title: General Functions/Linguistic Features/
Writing Requirements
2. Author/Affiliation: General Functions/Linguistic
Features/Writing Requirements
3. Keywords: Gencra&Functionleinguistic Features/
Writing Requirements

,;;(1)}:

al Highlights
1e Presentation
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Unit 4

Unit5

Unite

1. General Functions of Abstract
2. Linguistic Features of Abstract
3. Wiriting Requirements for Abstract

- Reflections and Practice (1)

Special Attention: Vocabulary (2)
Reflections and Practice (2)

Topical Highlights

Theme Presentation
1. “5 Steps” for Abstract Writing
2. “SA Strategy”

3. Likely Mistakes/Common Errors
Reflections and Practice (1)

~ Special Attention: Vocabulary (3)

Reflections and Practice (2)

~ Topical Highlights

Theme Presentation
1. General Functlons of Introduction

2. Structural Features of Introduction and Some

ldiomatic Expressions
Reflections and Practice (1)
Special Attention: Sentence Structures (1)

~ Reflections and Practice (2)

~ Topical Highlights

61

75




Table of Contents °3e

~ Theme Presentation
1. Description
2. Logical Development
3. Reasoning (Persuasion)
Reflections and Practice (1)
Special Attention: Sentence Structures (2)
Reflections and Practice (2)

Unit7  Textual Development(2) 95

Topical Highlights
Theme Presentation
1. Typical Features of Papers of Experimental
Nature
Process Undertaken in the Experiment
Technology Involved in the Experiment
Materials Used in the Experiment
Equipment Introduced in the Experiment
6. Conditions Provided in the Experiment
Reflections and Practice (1)
Special Attention: Variety
Reflections and Practice (2)

R I

Unit 8 ' ussion usion : 114

Topical Highlights
Theme Presentation
1. Section of Results
2. Section of Discussion

3. Section of Conclusion
Reflections and Practice (1)
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Unit 9

Unit 10

Unit 11

Special Attention: Conciseness 1)
Reflections and Practice (2)

A ments, Ref es, otes and

Appendixes

Topical Highlights
Theme Presentation
1. Section of Acknowledgments
2. Section of References
3. Writing Footnotes
4. Preparing Appendixes
Reflections and Practice (1)
Special Attention: Conciseness (2)
Reflections and Practice (2)

Plagiarism, General Layout and Check-lists

Topical Highlights
Theme Presentation

1. Plagiarism

2. General Layout

3. Check-lists
Reflections and Practice (1)
Special Attention: Conciseness (3)
Reflections and Practice (2)

Topical Highlights
Theme Presentation

130

147

163
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1. Significance of Paper Publication

2. Classified Contributions to International Journals

3. Differences between Publications at Home and
Abroad

4. Classification of Professional Journals

Reflections and Practice (1)
Special Attention: Concreteness
Reflections and Practice (2)

Unit 12

Submission ' 176

Topical Highlights
Theme Presentation
1. Choice of Target Journals ;
2. Process of Paper Submission for Publication
3. The Flow Chart of Paper Publication
Reflections and Practice (1)
- Special Attention: Coherence (1)
Reflections and Practice (2)

Unit 13

198

Topical Highlights
Theme Presentation

1. Query Letters
2. Cover Letters
3. Editors’ Responses

4. Other Correspondence between Auther aaé Bdim
ns and Practice (1)
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e Special Attention: Coherence (2)
Reflections and Practice (2)

Unit 14

216

Topical Highights
Theme Presentation

1. Page Charges (Print Costs) and Application for
Financial Assistance :
2. Copyright and Copyright Transfer
3. Remuneration and Reprints
Reflections and Practice (1)
Special Attention: Unity
Reflections and Practice (2)

Appendixes 235

Appendix 1 Reference Keys to Reflections and Practice
Appendix 2 Sample Analysis of Two Professional Papers

* Bibliography 291




General

Introduction to
Professional Paper
Writing UN I T

Topical Highlights

O Classification of Professional Papers: report paper, research paper, course paper,
thesis paper (dissertation), etc.
O Ways of Preparing Professional Papers: searching for good ideas, finding topics,

considering audience and purpose, moving from brainstorming to drafting, editing
and refining

O Styles of Professional Papers Writing: habitual and peculiar ways of using language,
formal vs.informal ways of expression, professional vs. non-professional paper writing

O Special Attention: language representation of professional papers

Theme Presentation

1. Classification of Professional Papers

A professional paper is a formal printed document in which professionals present

their views and research findings on any deliberately chosen topic. It is variously known

3

» course paper”, “thesis paper” or “library paper.” No matter what
kind paper may actually belong to, the task of the author may, in most cases, be the same:

to do research on any particular topic, and then gather information on it, and report the

as “research paper
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findings of his research.

A professional paper can never be written in a random' format, rather it should be
written in a specific one. The format will make the paper an integrated whole from the
placing of the title to the width of the margins, and to the notation used in acknowledging
the material drawn from other sources or the help given by others. The writing process of
a paper can help a beginner to learn how to use the library resources and get himself
familiar with the format all scholars agree to take in their papers.

Professional papers differ from any other non-professional writings in that they involve
the use of library resources from which facts, quotations, and the opinions of others are
drawn to explain and support their own research findings and viewpoints as authenticated?
ideas in the paper. These resources must be identified by numbered notes, placed at the
end of the paper or at the bottom of the page. Professional papers, for the above reasons,
must always include a bibliography, i.e., an alphabetical list of all the sources cited.

Professional papers assigned in universities and colleges or any other research
institutions are generally of the following four types: (1) report paper; (2) research paper;
(3) course paper, and (4) thesis paper (dissertation).

1) Report Paper®

The report paper summarizes and reports the findings of the author(s) on a particular
subject. The auther(s) may not give his/their own opinion on the issue, nor evaluates the
findings, but merely catalogs them in a sensible sequence. For instance, a paper listing
the opinions of statesmen or politicians during the debate over a certain event would be a

report paper. Likewise, a paper that chronologically narrates the last days of a personality
would also be a report paper.

2) Research Paper*

A research paper can be intelligent, well-informed, interesting, and original in its
conclusions. It draws its material from many sources. Its aim is to assemble facts and
ideas and by studying them to draw new conclusions as to facts or interpretations, or to
present the material in the light of a new interest.

Research papers are or can be the most important and reliable sources for textbooks,
monographs, and all other documentary works. A complete research paper is usually
composed of the following elements: title, author, affiliation, abstract, keywords,



