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Dear sir:

We are sorry that we can not fill your order of November 5
for 12 dozens of men’s shirts to retail at $ 2. 25 because we
are no longer manufacturing them.

We have gone into the production of more expensive shirts
for men. In the event that you need any of these, we will be
glad to serve you.

Yours truly.

Dear Mr. Wiley;

We regret that we cannot fill your order of November 5 for
12 dozen men’s shirts to retail at $2. 25.

We have found that men are demanding a shirt that will
wear longer and look better than those that can be made to
sell at $2. 25. _
In order to meet this demand, we have designed ” The Moni-
tor,”a genuine broadcloth, preshrunk shirt to sell at $ 3. 50.
These shirts will give you, the dealer, a larger margin of
profite; they will enable you to take advantage of our nation-
al advertising campaign which features ” the Monitor” ; they
will help to convince your customers that your store carries
quality merchandise.

The enclosed post card lists the wholesale prices for * The
Monitor.” If you will sign and mail it today, a supply of
these high —quality shirts will reach you within a week to
bring you added profit and satisfied customers.

Sincerely yours,
. 2 -
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THFHHSEEN TH-BHARE, HAEE &K
A, BEEHHSRERERA:
Dear sir;
Enclosed is a questionnaire we are sending to all our retail
stores in this area.
Will you please answer as soon as possible? It’s essential
that we have an immediate reply because we are delaying
plans for this year’s sales training program untill we get
replies. '
1 know that questionnaires are often a nuisance, but I hope
yor will recognize the need for this one.

Very truly yours,
Dear Mr. Flemming:
The enclosed questionnaire was designed to give us informa-
tion so that we can make this year’s sales training program
most useful to yor and your sales force.
Your opinions about past programs and our tentative plans
for this year will help us to serve your needs. If yor will fill
out and return the guestionnaire as soon as possible, we can
let yor and our other dealers know promptly about the
changes recommended.
We will greatly appreciate your assistance in this important
phase of our training program.
Sincerely yours,
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As a businessman, you must realize that your most valuable
asset is your credit reputation. Without it, you cannot long
remain in business. We know that you would not willingly
lose this priceless possession for a mere $ 70. 12 the amount
of our bill. By placing your check in the mail today, you will
help to keep your business on that firmest of foundations —
— a sound credit rating.

HETEXWBRUEEAEH ARR:
I happened to see your advertisement for a junior chemist in
this morning’s paper, and I should like to have you consider
me as an applicant for the position. I am very must interest-
ed in working for your company because I bave heard of its
liberal attitude toward employees.
My four year’s education in chemical engineering at the Uni-
versity of Michigan and two summers working as chemist’s
assistant at the Dow Chemical Company should prove to be
valuable in the position of junior chemist, which you adver-
tised in this morning’s Daily News.
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" A trip through the Great West will give you endless hours
of sheer delight ,hours spending in riding ,swimming ,hiking ,
or in just gazing the magnificent views spread out before
you. "

—— MRRERRITRARANITE, F TR HIRELS
FTRG?

" A small investment in tires now will bring you great econo-
my and the secure knowledge that your family is safe on
HEAZEAXRNRIHG?

" You relax, have fun, never worry about tire trouble when

Firestones.”

you equip your car with world —famous, quick—stopping,
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longer mileage U. S. Royal Masters!”
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Dear Mr. Blzne:

Surrender of the policy if permissible only within the days
attendant the grace period on compliance with the citation
relevant options accruing to the policy so we are estopped
from acquiescing to a surrender prior to the policy’s anniver-
sary date. We are confident that an investigation relevant to
the incorporation of this feature will substantiate that the
policy is not at variance with policies of other companies.

Yours truly,

XM FEAS ARRAH. CEEGEERIEN:
Dear Mister;

I am sorry but I don’t understand your letter. If you will ex-
plain what you mean, I will try to do what you ask.
Yours truly,
Henry Blane
M TFAESHEBEN,. ZEAEEERTEXNITNER
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FHRFHMOKR. A--HEE RN GHENS R
HREA, BRBESE, XNRVHERDST. #ETEH
Bl
Dear Mr. Barnes:

Just a brief note to thank you for your courteous attention to
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my sales story when 1 called on you last Wednesday.

It will be a pleasure to work with you in producing literature
(letterpress or offset) to sell air conditioners.

Remember the three men in the lower right —hand corner of
the American League official score cards? They don’t pitch.
They don’t bat worth a hoot. But they perform a very useful
service —coaching. Qur twenty —five years of " coaching” ex-
perience is available to aid you in producing literature that

will sell your products.

. Sincerely yours,

LRGSR, LhAREHEFRENES. TH
B—HE4 - B/NETHEMBATR — R LE SRS 6]
- .
Dear Friend:
Remember the circus Dad took you to and how that fellow at
the side show cried,” Hurry! Hurry! Hurry! See the best
show in town!”
Well, we feel just like that fellow at the circus. We want to
holler,” Hurry! Hurry! Hurry! Send in your renewal order
to Boys’ Life today!” We can guaranteee you that it’s the
best ” show” in town when it comes to giving you twelve
months of swell fun and entertainment!
[t isn’t necessary to tell you all about the exciting serials and
adventure stories and news pictures and all the other enter-
taining , exciting features in every issue, because you’ve been
enjoying them for a whole year now and you know what’s
there. But golly! We do have to tell you that you’ll be miss-
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