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+ o®w B LESSON
GOING TC
THE POST OFFICE 1

In this lesson you mcet @ new friend called Mts.

Black. During the next few lessons she will take wyou

to different places. Each conversstion will be about

something that people do often so each situation wil
be familiar to you. Many useful words will be used
and you should iry io remember as many as possible
then your English Conversation will improve. In this
lesson the éonversation takes place in the Post Of fice.

The conversation starts at the stamp countet with
the Post Of fice cleth speaking. Mrs. -Black ‘is: the

cusiomer. FE

1. CONVERSATION

Clerk, What can I do for you, Madam?
Mrs. ‘Blacky; T have several letters to 'post but ' m not
sure how much the stamps will be. '



Clerk; ‘That will depend on where you are sending
the letters and whether they are going by seamail

~ or airmail.

Mrs. Black: I havetwo local letters and three letters to
go to England by air.

Clerk; The local letters will be 10¢ each and the airmail
letters will be $1.30 if they are not overweight.
Mrs. Black: When you have given me the stamps for
the letters, please let me have hali a dozen airlet-

ters,

Clerk; They are 50¢ each so they are much cheaper than

“.: an ordinary airmail letter in an envelope. _

Mits. Black; Of course, weightis very important when
sending anything by air. That is why very thin

‘" writing paper has to be used.

Clerk; If you are sending a letter by seamail, the
‘welght does not matter so much.

Mpgs; Black; Oh,I nearly forgot.I have some postcards
that I want to send to America by sea as there is
no need for them to arrive quickly.

Clerk; Here are all the stamps you need and your
airletters.

‘Mrs. Black; Thank you.When I have stuck thestamps
. on the letters, where do I post them? ,
Clerk; The postboxes are over there. Make sure you put

each one in the right place.



Mrs. Black: What do you mean?

Clerk: You will seethree boxes—one for airmail, one
for surface mail (or seamail) and one for local
letters.

Mrs. Black; Thank you for your help. I shall come
to your counteragain.

Clerk; I am only doing my duty, Madam.

Mrs. Black, T realise that but nowadays many people
forget how important politeness is. By the way,
where is the parcel department?

Clerk; It’s just along there.

Mrs. Black: Thanks again.

(Mrs. Black is now af the parcel counter and she
talks to the clerk there.)

Clerk; Can I help vou?

Mrs. Black: Yes. I have a parcel that has to be sent to
England.
Clerk; First of all, you will have to fill out the
declaration form and I'11 have to weigh the parcel

before I can tell you how much it will be.

Mrs. Black; What is the declaration form for?

Clerk; That istoshow what is in the parcel and hdw

" much each item is worth.

Mrs. Black: I see. I suppose it’s fcr the’® sake of
Customs in the country where the pafcel is being
sent. :
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Clerk; Yes. That’s right.

Mrs. Black: We are very lucky in Hoang Kong as we
don’t have to pay duty on many things. There, !
have filled out the form. Do I stick it onto the
parcel now?

Clerk: Yes. Here is the glue.

Mrs. Black: Thank you. I think I'1l register this

.. barcel just tc be on the safe side. 3
Clerk: It's always wise to register anything important.
" It costs a little more but it is worth it in the long -
run. |
Mrs. Black: I think so too. It is always better to be
- sure than sorry later.

Clerk Is there anything else?

Mrs. Black: No, thank you. I just want to go to the
. money order counter.

Clerk: That’ s next to this one.

, (Now Mrs. Black is at the money order counter

. and the clerk there is someone whom she knows.)

Mrs. _Black; Hello, John. I didn’t know that you ;
worked here. . e

Clgtk: I have been here for some time, Mrs. Black and.

1 like this job very much.

Mrs. Black; I thought your mother told me that you
worked in the sorting department.

Clerk, 1 did for a while but I was transferred here a
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few months ago.

Mrs. Black: I supposethe Post Officz people like vou

~'to get experience in different types of work.

Clerk; Yes, they do and it is much more interesting
than doing the same thing all the time.

Mrs. Black: As your father is a postman, he must be
proud of you following in his footsteps b&*be’ing
employed by the Post Office as well. "¢ =

Clerk; He is but I think my job is better.

Mrs. Black: That may be true but ‘postmen are very
important especially in a placé that “has a° good
postal service. o e

Clerk; Hong Kong certainly has that, SR

Mrs. Black; Now John, I have chatted "tby&ﬁﬁlltih’g
enough. I know you must be busy and T have a
hundred and one things to do W

Clerk. What do you want here, Mrs. Black?

Mrs. Black: I want a money order to ‘send to- my
nephew in Australia as it is his"birthday. "

3

Cletk; How much did you want to%sefids = ¥

Mrs. Black; I think one pound will de.
Clerk; For that amount, I suggest a postal order then

you can send it with a birthday card. R
Mrs. Black, That’sagood idea. I'Ti do'that. -
Clerk: Here you are.

Mrs. Black; Thanks, John.Cheerio for now.™



Cletk:; Cheerio, Mrs. Black.

2. NEW WORDS AND EXPRESSIONS

stamp counter [steemp ‘kaunte] HEMENESR
post.[poust] %, W%

seamail [‘siimeil] EHR CEER)

airmail [‘eomeil] ZSHfs AUEHEBEC

local letter [“loukal ‘leta] ARpiEH B
airletter. [ea.lete] AL AUEEDE, MZEMR
egvelope [‘egviloup]. - EEA]

writing paper [‘raitip ‘peipa] fE4K

postcard [‘poustka:d] BAEEHR

_ postbox, [‘poustboks] . {H#H; ELfE

surface mail [o:fis meil]l il Ff

parcel [‘paisl] B

glue [glw] BK

register [redziste] 5

money order ['mani “a:do] . L3y HFiLs L
sorting department [’so:tip di’paitmoant] . BiES .
transfer [treens’fa:]  P3ZY L
postman [‘poustmon] 5

postal order [“poust] ‘a:de]  ERBULE

be familiar to (somebody) Jy--FTEAA

fill out WH

be on the safe side Z2&iy; FIHKs FAZH
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in the long run ARZTMHPEERs &7, HHE
follow in somebody’s footsteps 3 ABGELE

3. TRANSLATION

AR IR SR b — oA R KBTI R, HETHILRE
FEEHRRRNG . BRSENATRRANBER M X
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- %

R REH2, RA?
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R FABEEES -G, 2N, ERCHENE, 8H—-RZ
Fio

WEEAL GRIFGOHER, FEATETNZMHE,

HR MEMEES s LRARHIREEREERSS.

HERAL CHHA, MEFEHE ERLREEN. XRREAME
IR,

BR ZEREHE, EERTLARRET,

WEEAK B, E2—4RT, RTEUREMEH ZRape £FH, 1

HR XEREMEN ST ERN S .
4
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4. EXERCISES

. Pair expressions with a similar meaning.
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1. be familiar to a.

2. surface mail

3. airmail

4. be familiar with

5. overweight

6 . make sure f.

7. do one’s duty g.

8. fill out

9. be on thesafeside i.

10. in the long run IP

11. follow in someone’s k.

footsteps

b.
c.
d.

c.

having a thorough knowl-
edge of

weighing too much

do what one should do
be known to;be acquainted
to

begin; commerce

letters, parcels, etc., sent
by air

make certain; know the
truth of something with-
out doubt

. after enough time; in

the end

be well prepareds take
no risks; be more careful
than may be mnecessary
complete, fill in, fill up
move or change to(some-
one, a different place,or
vehicle)



12. transfer to 1. a lot or many

13. chat m. talk in a{riendly famil-
iar or informal manner

14. a hundred and one n. copy someone’s way of
life

15. start 0. seamail

. Complete the following sentences with the
appropriate form of the word or phrase from the

list below:

overweight to transfer to to transfer from

familiar to familiar with to follow in

to fill out in the long run :. _surface mail

to make sure to be on the safe side -

1. He is __the subject.

2. is cheaper than airmail.

3. The parcel is by 2 kilos (&) .

4. Every place he wenthe had to____ an applica-
tion blank before they would interview him.

5. The subject is _ him.

whether we are on the right road.
7. Though that city is rarely very crowded during
the summer months,we decided to
and write for hotel reservations.
8. It pays to buy goods of high

1
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9. Twas  this university ten
ago.
At this point, passengers will
train to a spééial bus.

1. Father wants him to__

quality.

footsteps.

s

“R. Substitution Drills.

1. I'11 register this parcel, just to be

R

12

2.

vears

the

his banking

C .

I

side. : sk

1 always carry an umbrella,

SHe pays them in advance,

They keep their car in good condition,
They check everything carefully,
1 take an extra key,

¢ . e - LT
‘1 always carry some medicine, -+

e
In- the'long run they’ 11 do all right.
g they’ 1l carn a lot of mdney.
she’ 11 be glad she went.’
I'11 learn the truth.
v you'll find a way.

on the safe

R

<+ Let’s take more moeny than - we ‘think we’ Il
C heed, - o
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3. A What can [ do for you?/Can I help you?

I have several letters to post but I’ m not)

What’ s the postage on this parcel to;j

England? (EXBEFHHEBELD KD |

Please give me nine five-cent stamps. i
sure how much the stamps will be.
Would you tell me how much this parcel
to Beijing is? L

How much is this greetings telegram to
America, please? GXM¥THIEE KK EE
Z20% )

What's she surcharge on this express
letter, please? GXERIFWHIMBR £07)
I want to send this letter by special
express mail.

I want to send a money crder to my]|
friend in Japan. ,
1 want to send a money order for 200
pounds to London. (FREX - EFEE
L 200888%, )

['d like a postal order for one pound.

(FKE—sR#f B, )

13
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I’11 just weigh it for you. (ﬁé{a‘ﬁ:ﬁ—-a;
.FO )“

Do you want to send the letters by
ordinary post/regular mail or by re-
gisterd mail? (JREFFELERESED
‘ I'11 have to check./ I'1l just make
sure./ 1 think I’ d better look that up.
. (BBE—T. /RERBE—T. )

I’ll have a look. (RE&H—T. )




