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1. %i%ﬁﬁgﬁﬂﬁ&i%{sé}(f’art‘s of a Letter)‘ |

— BRI BB LT A
® {53 (Heading ) ;
@ Wefs Asiht ( Inside address); S
® #IE ( Salutation ) ;
" @ IE3 (Body of the letter)
B R ( Closing ) ;
- ® B (C Slgnature)

P%iltbl&b HEEEAUTHAIES

@ ¥4 ( Enclosure, ’%%’ijncl ;QEnc ).
- @ KtE (Postscript, §ERP. S. ),
»%%%E:{i%‘féiﬁﬂ_ﬁ :

(1) 8% ( Heading )

Rk REGRMALRN A, B RERRRE LS, N
BEPERENRT RS, SHEFL. THSE, &l
&, BHLHERTE, AE8ME, HELK BRSHY.
ER, MINBERBREFSIOEIRMR, Ehk—BoEZG

q




RUAT, BMLAERL, BRE~(TE5RM. SEaH7Am

SRR B,

Bl—  FEHK 954 Pelham Avente
New York 11, N, Y., U  S. A,
Oct, 1, 1980

23 954 Pelham Avenue
New York 11, N, Y, , U, S, A, ‘\{

Oct, 1, 1980
HPUEWE g XS, RESH, N
WA= HHR No .12 Queen Victoria Street,
: London, E, C, 4, England,
Oct, 1, 1980,

R No.12 Queen Victoria Street,
London, E,. C, 4, Englasd,
Oct, 1, 1980,
®Hp E, C 4 BESMEENK,

BAMRFENRER, RTL5EXEZH, ARY

EZRHERESREA. BTRRBTHBRMTEARTS, T
SHEAFAMANe, , WH—, XBER X EHH & FIE
BAARRES, BE—THANS, NESHKHEN., ,me
I, XEERXERE. BHUNNER, BRTREEEE.
MERIBETHERIS, R4S ERALSRK,
- BMTAUTILRSE &

Oct, 1, 1980

Oct, 1st, 1980

1 Oct, , 1980

ist Oct, , 1980

| -

I
-

R

k 4




REFRMBE--MEEk, 5HENNMEZ.
@ ABmERAEAH, WTUHESA, HR w R A
BERPILNE, URESR1/10/198051/X/1980, AH
#BMay, June, July il LHF S, KL EANBE 5

K.
% Jaguary Jan,
‘ S February Feb,
/{: March ‘ Mar,
April Apr,
August Aug,
September Sept,
\\ October Oct_ -
‘ November Nov,
December Dec,
@ BMVTRUHMEGE, BTWLURR %W, WH1, 2,
b, FETRER K 1st, 2nd, 3rd-----HA[,

@ FHLTETH, BIFRZELS0 80151980,

B BRI E A RS R G BER AR, LIE
CHfE, WRERERSE.

W (2) WrdE ABgib it ( Inside address)
- W ARHIEZER L TS ATRE, SHKIF, WA
v FeRESEHRE X

UJ:P'ﬁ“I“\Bm)tH*FﬁE&%m BEERAER.
(3) #RIE (Salutation)

PROTAR S F RO “RERT SR BT
3




WORFT CWNET S, ESCA R EARIP S B L A AR
WATF Y, BATTRE, HE--RREE, RS-
FRP LA S ST REEAT, BAATNE—1
FRT ARG NG, FTHEHN AR ZRRTSE,

@ Sir, P4
Madam, B b ]
@ Dear Sir, B, - ‘,
Dear Madam, prag e iR o P
® My dear Sir, TR TR,
My dear Madam, PERENL L.
@ Dear Mr. Brown, pabidinid Pt T
Dear Miss(5Mrs.) SR HKIR 2N, /‘
Mills, . KA

-3
b

® My dear Mr, Brown, RFEFOAR L.
My dear Miss(zMrs.) RFEZRRRENA

Mills, (REAN):
® Dear John, ERHOHE.
i Dear Alice, REMRWL,
E @ My dear John, = - LR FHILY.
: My dear Alice, REBNBWL. P
R B [ PRI AT ‘
. My dear Father, REZHESE.
. My dear Mother, REFHILID, Y
My dear Brother, BHREOBEGES).,
My dear Sister, BOR B IR IH R IR)
My dear Uncle, 3% Z i R A1,
HH%).




My dear Aunt, BRFEZOEE (P, W

. L W),
L My dear Cousin, REZmEGE) RoE
HE) .
My :ear Nephew, R BEREILGMND. - o
. My dear Niece, FRZNEL G,
0 R S
' My dearest darling, BREEEMN.
My precious, RIS,
o My wonder girl, RO LR
o My morning star, R :
Beloved, LDFEI. :
My angel, RIGKSE,
. My adorable, RO ERA L )
My adored, , HOEBHAIL:
Sweetheart, RO, -
Darling, FER. M
Honey darling, FENEBEAIL :
My heaven on earth, REY/N L.
My heart’s defight, BRI,
Hello, honey, REGEAI:
My lovely wife, RATZRHRA
AR ARIE LT A
Mr. (= MisterZed:) 53k WA FREKET, W
Messrs, ( = Messieurs) Mr. Brown,

Mrs, (= Mistress R A\)E % Mresak, GEnix
3 Mmes, ( =Mesdames) 194k, % Mrs, Brown,




Miss (L. B3k Misses) flAERB&FERR, W
Miss Caroline Brown;
Ms, () RS WREFRAN K T4
Bii;
Dr. (=Dotcor P§:L) MER LML, W
Dr. Albert Einstein,
Prof, (=Professor ##%) il F#WFHIE,

Sir (e, S3h FIF BRI M, 5 R BB AR
Sirs KX Gentlemen) A TR AL B M,

Madam ( %1 §3H AT HIFLt, DBREBHT .
Madams g Ladies) G —RRES. HRK

W AU Mrs  ZMiss, |
W&, Sir ® Dear Sir #WPIH, Sirs S E&in
bDear\, Gentlemeni]fﬁj;%‘ﬁxhn Dear. ¥4y Gentleman
BHEEAEH,
RERBER "[ﬁifmftf:yl-%ﬁ’]%ﬂ’*d’ﬂf

(4) E3X (Body of the letter)

. EXER2EHPLEBS. 45%5;’&%*-* %"J"ﬁy’éﬁ‘ﬁ%i&i/‘
S8, BT B E K. X BERE
K" . EXEKREHE, «%Eir?ié‘é Ei#&ﬂ%%ﬂﬂﬁﬁ&
RAFF B DR KA, AR T BRI T REREE
SBHES I “BELE”

(5) &Rk (Closing)

HREHMH Y PR HERS B WE ‘B
CHET % ASEARREONKEAR—RER, @
6

¥




.

BT EXTHTEL, NERTERGHETFES, —RR
b5, B--MEREAS, ARHES, RERTHSE
ASKEAXRRNTANR, BHSHEgHREEERE, #
AR A E R R B, ARRAAROT (ES
gvery T RM ) .
BATNHEBHARIE, AF% KA.

@ Yours (very) truly, RSB
(Very) Truly yours, .
® Yours (very) faithfully, YR R
- (Verw) Faithfully yours, ’
@ Yours (very) sincerely, RS EBR

(Very) Sincerely yours,
Kpsincerely —RERAF A, 550, KMEZ B Yours
B, EMNERLIE yours BUSH. FTHEHARR.,
BLEKYR LKA .
® Yours (very) respectfully, 85,6301
(Very) Respectfully yours,
® Yours (very) obediently, R
(Very) Obediently yours,
HH obediently WHE AR THEZN.

BEBMA—RA.

~® Yours fraternally, e s tey
Fraternally yours,

® Yours cordially, RES IR 1Y
Cordially yaours, »

® Yours (as) ever, PR B KT 1Y ‘

B4RERB KR,




/-» .

LI Yours affectionately, J\,J\ﬁtf']
"Affectionately yours,
@ Yours (ever), wReg
U .® Your loving son(kfather, brother, nephew?%)

PRI E L ILF (R, R, BILY

@ Yours. lovingly, TR R B
" Lovingly yours, :
HHBE "R
"~ Yours most affectionately, - {RREEZH
Yours devotedly,- L R B RN
" Yours adoringly, bRy
Your own, . & TR
“1ue ! Porever yours, KIERIRE
. Tenderly, PRESB R

ER L X SR yours Syour Y REE R,
XEHFRAEERTME “1 am” , “I remain® , “Be-
lieve me to be” e, in,
' ‘1 am,
Your loving son,
&® Believe me to be, -
Yours faithfully,

BIEERA

(6) ®#& (Signature)

BH—RICERBIFENIT, ARERELTSRS, %
BFES, WEGEBITENITR R I, SEREEKE
ARBEE RS, AN E A EEREASN. AN E

s




"

ZRREESE, UEEEYESR, S REERE, Eg
AMELLELS, Injf“fffﬁ%?ﬂ RNREEE, ATETHA,
AAETENE S THRITEIEE i —8, ATETK
BALE, RHB A0S LA ORRaRek, . a Dy
B WERB AL LAY, WEASUERIEA, ‘”ﬁ@ﬁqg&”
ﬁunﬂfﬂﬁ“’)e EtH(Mrs. ) #(Miss), 4. RH
(Mrs,) Black + @ rad
(MISS) Betty White .. 1.~

< (7) ¥ (Enclosure), .
BHMA, WEET M (EﬂﬁEnCl E‘ZEM ﬁﬂl‘ﬁ#’
Rik—A, B F 2 (%3.4% ) Encls,, #: - e

Encls. 3 .checks  MixEsH L g

Encl, Health Certificate [ {EREiFE AT 453
(8) MIE (Postscript)
HRHES AT, REAB - EAE, KHTETES L

PostscriptiP S, /G#5.P.S M Frh i dbbipy ‘X B?
BRC BT RERRAMEHENT, EREEERLA.

2. EXFHFREHHER (Forms of Letters)

I 560 B B 4R 3 S R, 1650 % (Block Form)

A *H.,fﬁ‘fwuﬁ (Indented Form),

HFFISRIE L, BUE AR, R EHEANF. o
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