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Useful Words & Expressions

~agency n. REPHM é o environmental  adj. FRBLH)

. relative adj. AAXHY ministry n. #07]
procedure  n. F 4 “”’ certificate  n. EfF
register v, Ail valid  adj. A&

. administration  n. 7 FE ‘5 exceed v AL
ratification  n. B . extend v IEH

. residence  n. FiE ‘ \3 authority — n. #AH
application n. i, ®iF biographical  adj. #i2#)
facility n. R& «% terminate v, #&ik

¢ proportion  n. WA ¢ bankruptcy  n. B
domestic  adj, B P cancel v. V4K

extent n. B2E

Set up an agency in. ..
e — R DL
Please fill in the form.

BE—TFE,

You’ d make clear of. . .

%’_Ej?ﬁ% ......

We’ 1l go through the relative procedure.
RATLIHEAERTEE

Please register with. . .

g
P>
P>
P>
P>



EE--- HHEEIT,
<P How long is. . . valid?

""" BIA R R £ K it iE 2
<) to have. . . extended / canceled.

e S /R
<P ...should be presented.

Rainbow B X E—HKift H O T, EHRA TR &R,
RERNBFHTEATS, SERTER T —SERRENY, B8
H Simpson XA EMFAHEARRHBRE,

S: Mr. Simpson
C: A clerk

S: Good morning. I am the sales manager of Rainbow Import & Export
Company in the area of Asia. We want to set up an agency in Beijing,
China.

C: Please fill in the form. You’ d make clear of the name and address of

your agency, numbers of siaff, range of business and the time of service,

S: OK, that’s it.

C: We'll go through the relative procedure. Please register with the Ad-
ministration of Industry and Commerce of the local city thirty days with-
In receiving the instrument of ratification.

S: Should we get the residence permit and go through other procedures at
police station, bank, the customs, and tax bureau?

C: Yes.

S: Thank you very much.

C: You are welcome.
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Situational Dialogue 2

w

BNREF—TEIIRLWHRERRIZNMAMIRES,
S: Mr. Simpson
C: A clerk

S: What should be included in the application for setting up foreign capi-
tal corporation?

C: In addition to this regular form, you' d make clear of production facili-
ties, where and how are the products sold. sales proportion of domestic
and foreign market, the hiring and training of employees, and salary,
welfare, insurance, something like that, also, the extent of possible envi-

ronmental pollution and solutions.

wn

: How about our products limited to be imported by your government?

C: Then you have to get the approval of the Ministry of Foreign Economy
and Trade.
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Shuaﬁnnal-’ﬁm]ogue 3

SERWERERFRIERNMS O B REEREREEE
B, BUNEREPELEHOHE, :
S: Mr. Simpson
C: A clerk

S: How long will the certificate be valid?

C: One year. If the time limit’ s exceeded, you’ 1l have to have your certifi-
cate extended.

S:If there’s any change of our name or ranges of business, should the cer-
tificate be changed , too?

C: Yes. The authority and biographical notes of the new agent should be
presented.

S: What about if we terminate our business before the limited time or de-
clare bankruptcy?

C: Then you have to have your register canceled.
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welfare  n. 4% g, ® regulation n ¥4

labor insurance  FHEE installment  n. £ #74+3
employee n. A T é %ﬂé issue v ARA
management  n. FE license  n. HUER
authorize v # AL 3@ ‘%5 relative  adj, F8£#
union n. L& purchase v. B %
represent v KK ‘Msi approve  v.
supervise v, W& proportion  n. oA
currency n. %P {;\6 commission n. A4

equivalent  adj. FH#h

¢ e e e @

Not necessarily.

Z:_‘%o
Be in accordance with. . .
ﬁ ...... *H__.ﬁ[

You can entrust the relative unit to develop the area for you.
PRAT AZRHEAR R ST AR R 4

. . . be clearly stated in the contract.

Fe A I AR -

to make the workers fit for the production and management.

ol



{F 53 Tl N AR 7 FE B

<} Are the workers authorized to set up unions?

i TAAR S T 7

<P The union has the right to supervise the carry-out of the contract on
: behalf of workers.

L TAERRETALE ARSI,

<{p 1o enjoy the same right with. ..

: - A R AR

<P to sell products according to the approved sales proportion

i FRUE LR EO 8 1 7

<} You can entrust Chinese foreign trade company to act as a commis-

sion agent.

PRAT AZEHE R B 20 B 2w -
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Situational Dialogue 1
SMEEEFARIMIREUREN AR EEN R RS H
HITIE(E. X RIH AR ERE—EES,
S: Mr. Simpson
C: A clerk

S: What kind of laws should we depend on 1o sign labor contracts if we
want to hire workers in China?

C: Of course you should depend on our country’s laws. Hiring, firing, pay-
ment, welfare and labor insurance should be clearly stated in the con-
tract.

S: Who should be responsible for the training of employees?

C: Foreign companies should take it, and make the workers fit for the pro-
duction and management,

S: Are the workers authorized to set up unions?

C: Yes. The union, which represents the workers, has the right to sign the

contract and supervise the carry-out of it on behalf of workers. Also the

b



