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Unit One

Unit Two

Unit Three

Unit Four

Unit Five

Unit Six

Unit Seven

Receiving a Delegation or a Person
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Appointment and Arrangement -

NEERH
Visiting Clients
FHRF

Inquiry 208 00
BE

Discussing the Price

EENS

Dining Together with Clients = ++--++

SB8FH&
Display and Marketing of Samples
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Unit Eight Order torvererersrereimiiiiinciiisnene (201)
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Unit Nine - Payment Terms < (215
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Unit Ten Apartment Houses - (238)
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Unit Eleven Signing a Contract - (256)
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Unit Twelve  Business Negotiation - (273
BFEH

Unit Thirteen Insurance and Claims «++ssseseerereeees (289)
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Unit Fourteen Job Interview + (312)
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Unit Fifteen WTQO and China’s Economy =e«se:see (331)
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HEMRES, REFINHEFHNETHANERZAPHE
ETHBHNEASRIEBFLANFELAAKBITE S THS
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Mfas, EREUGEBNE KNEKRE, B, ¥TRARE
MA WTO EHEF X BNEE AAFHEHLAR, B — &
WBEFEEOEENRTHBEN,

FrEETHE, ERAS RS RIENERN, REFHLEN
T AR BT A S A E R, R R & R A K
ERRAMAT., MESFEEREQAER-EN - ENES
hOCRMSEEMANEAMY, EEXCRSEBNHETR
L ERR SR ATE S, E R RS HIEARENRE,
FEE—HE, SSRTEA FES H ERAEDFHE X
SEEFATHE LREBREKBEEN; S —FH,. XERE
S TF 1 B A T 4 R A A SR B, 48 AR R T 6B IF #6328 48 F0 B0
B A THRBSEERATRENEAE VT HIARARER
FRAEHTNEEER, ZERNSERBNESHIERE
HMRETABNE—BH . EWMBAK.

HEHEMA WTO, M4 R 5 B HAE. BEREREN
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Advance account K A

(XEETAMBORREMERSHFE, EAHEOEA
WA E MR T, B O i R R B ke, ) ARAT B E
FusHmkp, HETRARSE  BaRBRER. HR—K
H1EIAA,F OB ER AT R 2R R E B,
F) B e 3L Br 8 2B B 29 A AT IR
Advance against export collection H O+ H#E R, B

¥ 1 O B LLIC & (draft) 8% 1% iz 8 4 (shipping documents)
R, R AR RN — MR T BITEIBHERY
TE& B 100%,58 80%, 8 70% A%, ) B IX M & ¥ 67, 4R
1AL B R A% 4R RS BB G OE B HE AT s kL R AT AT
M ORE RS, ERTRN, ETAEEOKR. XM
773 IR K
Advance deposit i O#F &

IR me” XA HOMEFHET HORELHE
£ B 05 T B 1 4 0 0 — 5 L S 0 5 L RE 1O B IR 7O L FE B
FHWBAREBEER -ERS . XERMMTHEOFHRERHE,
IWTIRBIRE O MER., XMHTAFXS THEESENED
RS A A o
Advances against hypothecation of goods RUE%#) L B B 5K

LY RS EBT OB A R AR
Advance payment order FifTERS

ZEBRHS EH—FEREIMAFTR, #OARATMNER
H A, R GBI A B R B AUE MR AR AT AR S
(4843 %h % #8 35 B 9% shipping documents), BJ AT A 32 Z& $6 41 3K
BT YRR EE. BEERENHB R B G#
TA.
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Advance sample 3R, EEXHESR
BETEE THRYEMEEZ R, CHMTSFALAETFNK
¥ . B LIFFR shipping sample,
Advanced bill of lading I XIR B
R R AL, EXHE N advanced B/L., #EEEFHS
i, {5 FIE (letter of credin M E W FE SR MEGITHHE B, T &%
F O R E MR B8 X BT & Z 5T 3R A, 20 F AR SR B a3
B, s A H B B 2R IE F (etter of indemnity) BR AR E A M
SEERWB % E#E P (Shipped B/L)”,
Advanced surrender of foreign exchange i4§45hiC
FEEAAMCEROERE, EHAES O /IS ES5 D Rk
TR RS R EESHEESHIMNLERT , RAMBSINL,
Mgz G . MR TEE“ AL O IMNCIERE ERAEREOE
E W) FEAE .
Advertising agency [T &/ A
ARG Sk 55 Rk 4H 22 % U FF advertising firm,
FTIE A FAMIT HEAR AT E F (advertiser) , [~ & 20 & B I
BWHEFR AT & U % (advertising rates) .
Advertising budget "5 #HWME
P L PR FR advertising expense budget, & T B4 Ak % il &
A ATMES R ST RANTE.
Advertising media "N . TEFR
FEHAN . LG RE. LB BREBEEHEFEX
FERENS KM TFRRER AREE AR DRES, 0
BIT&FE.
Advertising result [ & 3R
ReVHErSEETRE . EHEFIARBHRE.
. 4 -



HEURPIPDBEIRTHGRER . EFENTWERE.HRITHEKR
BY% R ERRIERENTHEET RIS A
ERPNEEMETAEEK.
Advice and pay 8 #{FT3

I RB B, — A BT X”, BNCH BT KRB IE AR
R 3 , 4% 52 A M Ak 31 B 3E A A ST . B AT R BN FE A X
WA 2N LR A/Py B —F R E R
Advice of credit {5 FiFiE &M $

3 H 4B 7 (advising bank) 3 FFiE4R 17 H) 2 , 45 H B 3k &Y
& FE 38 21 % 35 A (beneficiary) Bt , TR S F 5, M £15 AL
BEH AEERXTLE AN
Advice of shipment 3%i%if

FHREMEBER. EERHAS P, % CIF,C&F R4 M
TR, EHFHRWERE, CHEEGES YR AR . EE,
BB, R RO B ISl T, LA E O £ B R
BEEKYNBE, AN DPEEORXEFE, KA EKEZE
p L
Adyvising bank B RIT

6 25 FHEFFEAT B0 B 46, ¥ {5 FIIESS 20 45 th 0 AR RAT ,
BRI REMESH, B RARBERM LS AART— AR
FIFBATE S O AFEM T AERRTRAEET,
Advising charges if %%

# 3 JF R notification charges, $RiTMFEIH D EWH B FH,
2 4 OB 12 BIE Uetter of credit) , 2R FIERITEL A 7B
75 36 89 8 T 48 47 (correspondent bank) A AIFH X BB TR, &%
8 IC 4R T B A1 4R 4T (advising bank ) #p 83X Wi 4% %45 FWEHY
oy % , B8 45 [ FFIE 4R AT S0 BR — RE AE A7 .
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Affreightment #FiE3 24

& F A5z BT B9 & [ , B IR FR contract of affreightment, 3
HAA—, A EMEMS F (charter party),FH B £ # 8 (bill of
lading) , B F9 & 1T # & (booking note),
African Development Bank JEM & B 1T

455 R AFDB, oL T 1963 4B, RIEME X G H W E B,
RigtE RS UL, TR R e M ik R R A
FENEZFMtSRREMT S AR RH#AENERXRZERE
S5 bt — B EENATREE. B AENSERZRITHR, LRI
WMadF—iEt. BORESHSAEAR. PREKIE KK
&, ESEFL 5,
African financial community franc 3N & B3t B4 X BB

ENNMAR BRFEL AENER AT EABR.ZH . BE
R VEMCPIEXME OMENRS 11 EEALMEH.
Afro -Asian Organization for Economic Co-operation IF 3f &

FEEELA

455 ) AFRASEC, 1985 SF7EF ¥ I F 44 THAEEK
MBI ERERBENLEIHEIOSN., F52EH#TEE
ROML R AL BE N EFERMARHBILIT MK
HAREMAR; HF—SRBEABAREEKE.
After sight bill iZH}iCE

% time bill 5% usance bill B F] X i85 WEBIf}, MM E
F—EHMEMNKWICE.
Against payment {14

5 free of charge (4 %) #8%+. @l 0. The technological
advance is available only against payment (XX T 7 & B R E K
R (BN AR BIERMLD.
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Agency for International Development EiRF R B

R AID, ZREEBHE T I61 £ 11 ARBRINERE
% Be T S 2 BR AR By VLM, $2 B B Br & 1E & (International Co-
operation Administration) % J& 5 2 2 % 4 (Development Loan
Fund) W THEER#EOBGFEENESF L REHML
& . CEANEFTRDEFHREFTHOINTEXEBRRX) KB
LHEUBEABRFEEXEASHAGERFAZBEEINARE. [
BLERFEERMFEFLEETH LA EESHREIRE
HEHBBHE®. (ONTFRAIZEMRZRLEEWRRTES
FEAREGQOEZEEUHEXERTRAMBEZRTFLUSM
HHRRTG OHTREAE (DL TFRERIE.
Back spread f5E ,EZ M

EEMIAETLRES . WERA-FHERESERITTHZ
MM EATFHTEE X BREDRFMERYIEREZM,
RN Z M (spread) , E/NTIEHZM, MR I HE LM
Back up [B#iR 4§ '

EHEL. L EREREARTESENE TREATS2. 8]
V5 M T 55 A 2 2 00 T 0 A0 00 E S AR AE
Back value 5 X\ K

TE4 Fhlk 5 9, 58 5 XU 295 GO X AT 30, 5 B 7
BEWEA,ZFEMRA, FHEBEFFERBITRGEF,H
AT G RERZFEBBTRYE, 2 ETEG#HER
TS , (B 4550 B 4R AT FE AT B Tk P, 3F 10 RO AR AT & AFEE
M, B AR AT BB A S B R R TT SEIC B IR S0 B O IR
£, R SRR BB A K (back value) MEFHBITEER
B 0l B i el OE BT B O K T, BR W 42 BT A B (forward
value) ,
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Backdoor operation [T )AL %, 51132 5
ERELHRMTHL, AW RERERE, MES2ZHTH
RN, NBFRNAEZEAN T B2 RN EERIES, M
) G 0 7 0 B LA R B RS, X AR ERR N B T Tk %
Back-to-back letter of credit XF {5 Bk, ¥ 38 1S BiE
RS EHE—MEHE B OHEEIAF O/ - FIFHEN
AL EREE . B RECHAEXRBHAF—KERIE, HE
B ARHBOFMEREAN. E—FRHIETAENEENNE ST
B NIRRT L — B, {8 L BT LR AT, T A I B
.
Back-to-back loan 7 XJ & G¥ R0, 3T UG 70, XT$H S¥ X
EERYFF . BEAREBROBENLRE—EFHARNER
AR T,FEL I A AE LN —FEREH . B
FF 5% 3F & ¥ (link financing) . '
Backwardation ZEHZEI &, EH
(MERF N FH,IEEIESHA5H I, L7 BE T
FIFE B BEUBESHITE.
OEHAG L BERSTH . AANEMMEEEFERA &
i A % Y 48 HIFR 4Y
Backwash effect [B]if {E F
BEBENSASBRMERO THEEASELMIEKRN
RUVHMEBIWAATMERABNEREFRBHAFEE.
Bad delivery T X8 B HF X &
EHXXTBRAE BAEXSHAENER XA HENUE
5.
Bail #B{x
BESFASRE=ZHFAHERANBRT N REOHF AR
e 8.



E=HEM RN RS, EHS ARRBIT RS, SIAA
FERAEBERY, MK HEBE =T RS AAEGTHRSH
ROEBE=ZFAREMNRSH . L ZFRIERNESR.
Bait and switch # &% _
1 LR KRB /R AE 8 “ iR B (bait) " #4745 B & 309 5
— R REREHBEARIEHRBEESH M —FH
iR
Balance certificate £ EiiE$H
—FREES. CREARERAEALE-HRESAT
AR BRAL .
Balance of international indebtedness [ BR{& 5% 3%
ELRWES B THIEFERFLAENERE
BRENESELE E—EWNNAWER AR ZRONGSE
SR EHARMMERPRRERENNR. E5ER KX TE
EFRBMERAR, GERR—EE — PRI ETHR
BRI RA.BFHE.
Balance of (international) payments E BRI , B R Tk
rERSBY . E-B—-ENHGEFE N —FORXINETF
e R EANG SR, 3 XA E R L XA S &k, 38
—ERCRE. T XHERR LS GRS —E—
ERBAMATERTENSEENETZSMHEN LN,
Bl X P EERN — B — A ERKZRETL S5
a9 IR R, B S R R A D K EEIE R, — K
BEZETE . KATEMEET A= RE. EEMTEREX
I EEKE.
Balance of current account 2EHEER . LF KA EH
Z2EGHRER—BERKZTREE . BREFHWERES
. G



