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Introduction

This Vocabulary List has been produced to act as a
guide to candidates and those responsible for prepar-
ing candidates for the Business English Certificate 1. It
contains a list of about 2700 words which are consid-
ered appropriate for lower-intermediate learners of
Business English. It is intended that candidates,
teachers and directors will use this document as a
guide to the range of vocabulary expected for the
BEC1 examination.
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It does not,however,contain all the words which will

appear in or be needed for the examination. There are

four main reasons for this.

i) the groups of words listed in Section 3 are open
groups — the lists are not comprehensive. and
there may be other words in each group appro-

priate for lower-intermediate level candidates;

i) other words may occur in texts and recordings
which have not been included in this List but
which are considered to be appropriate for
BEC1 candidates in that text or recording —
e. g. because the text makes the meaning of the

word clear;

iii) texts or recordings may include words not in
this Vocabulary List, provided that it is not
necessary to know those words in order to
complete the task,and as long as there are not
too many of them within one text to be con-
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fusing or discouraging. In other words, candi-
dates are expected to have the strategies to
cope with texts which include words they do

not know;

in the more open productive tasks (particularly
the continuous writing task and the
interview ), candidates may need more spe-
cialised vocabulary to talk about themselves,
their work and personal background and the

place they come from.

Provided these limitations are borne in mind,this Vo-

cabulary List should prove to be a useful guide to the

lexical knowledge required for BEC1.




a/an[ei;a/en;an;n Jart. —,—
\Abbreviation[a bri:vi'eifonTn. 4% (i)

able{'eibl Jad). BE#E (89)

about[ a'baut Jadv. K%, JLF . AH prep. T
-about 500 employees adv. kK £95004 & 5}
«The article is about a small business company.

prep. XBWXERXT —HK/PMUEF LA,

above[a'bav Jprep. £ L . 15 T

abroad{ a'bro:d ladv. H %, ¥4

absence[ a&bsans Jn. RIE .. HE ;B

absent{’ xbsant Jadj. S 7EM . &8, &RV HY

accept { ak'sept |v. #EF

acceptable[ ok’'septabl Jad). A% 19

accident{’ @ksident In. . BRH P

accommodation [ o, koma’deifon Jn. {0l ; (BEME ) iR

according to[a,ko:dix tu: jprep. KB
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account{ a'kaunt Jn. IlEF‘ 0k H ; 8L B iy
-open a bank account n. FF L IiTH P
accountant [ a'kauntant Jn. 21t
accurate[ xkjuritJadj. HEHHY
acknowiedge[ ak’ nolid3 Jv. 7& A ; i U 3
acquaintance[a'kweintans Jn. A B A
acquire[d'kwaia Jv. K& .HH
across| o kros |prep. B{xt .80t 7 Hilt
act[zktlv. #£,F, 4730, &R
action['ekfonn. 731, 81E.f7H
actor ['=ktaln. R
actual[’ &ktjual Jadj. LM, LFRHY
actually[’ ektjuali Jadv. B EHE , LERH
add([eed Jv. fi, 34 hm
addition[o'difanIn. 0, N . K04
-in addition R,z
address[o’'dres |n. H#hdl ; B
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< Adiourn(a/dsom]v. (1)K s FEM
adjust{a'dzast lv. %,
administration ad,mints’treifon |n. &8 ;{7 H#HL X
admire[ad' maiajv. ¥ . FE., KM
adult[’?;cli’hjn. WA A
advanced{ od’ va:nst Jad). CiFHT, SR G o
advantage( ad' va:ntid3z In. {E%¥ .G R K5,
advertise| ' ®dvataiz lv. % & g

.%.

advicelad'vais n. & & B ULHE R LB

advisel od’ vaiz Jv. B4, 1N =l

aeroplane( caraplein jn. K4l

affair o'feo In. B WK% . HH
-He had a lot of important affairs to take care of. i
BT EEEMF.

afford[ o' foid Jv. LBE, B 0] Hl1 4 (B E]) 5
T’ 48 T

advertisement{ ad’ va:tismant |n.



afraid{ o freid Jadj. ‘E4q .,
-afraid of dogs;afraid to do something 11 ¥J;EH
e
i’m afraid | don’t know. RYHEAME.
after|'a:fto Jprep. fE---+-- LIS o HE oee e JEH,
conj. fF-ereer LA G
-two years after her accident prep. {E (i) Hf
2 T PR
- After you’ve done that,see Mrs Lawley.  conj.
TEWOBEBEZ G 2T KK,
afternoon' a:fta'nuin In. N4~
-Good afternoon. EH (T4 HiE]
-in the afternoon. 7F F7F
afterwards|’ a:ftoewadz Jadv. VUG ,./G ¥
again{a'gen jadv. B ;B ; X . EH
against[ o' genst Jprep. FZAF; LA veeoer RE R e
5 |
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-put it against the wall BT R ARSI
-argue against something (H¥i8) K2 & 1L 44r
ageleid3n. “EEE; B B (1) KB )
agendala'dzenda |n. Y
agent['eidzont In. QEE A (CFER ;4 7
agency|'eidzensi In. LI 2804 ; Pl ; LY
ago{a'gou ladv. VL
agreel[a'gri:lv. [ & %[
-agree to do something |6} EF S
-agree with someone L ¥ AFE W -3
agreement{ a'gri:mont In. MR HE s 3K
ahead| 3’ hed ladv. 9] §ij ;s ZF B
-straight ahead i 1E i 1
aimfeimv. f7TH.BMETF
air[ea]n. T AH ;B
air- condltuomng[' cakon'difonin In. FXRIF ; EFR M
Tig&
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air hostess[ ga "haustis In. 25th /Mg
airline['eolain In. E ML (HAE ¥ORI =\ H]
airmail [ 'cometl n. Fi 25 M6 12k
airport["eapot in. i F0k, AL KHLg
alcohol['aelksahol in. Wik
alive[o'laiv_adj. 15 . 15K M
all[o:l Jadj. B 47109 s 845 — 1)
n. fFHH -V, adv. +59,5%4; pron. £#F;
— Yl ek
-all employees,all (of) the staff ad). &)@ i ;
BT £1 1016 N B
-that’s all. nothing at all.best of all n.
X 2%, -G A IR Z PR
-all right-alright adv. & ; ;3%
allow|a'lay v. fLi¥;ik; s
- Jallowed[o'laud Jadj. V774 ;¥ 51
allowance[ a'lauans |n. W&, PN, B TE



almost{’ o:lmoust Jadv. JL-F

alone[ 2'loun Jadj. FRMAT ., M 8 1

along{a'lon Jprep. W1

aloud[ o'laud Jadv. W FAHL; KA HE
already[al'redi Jadv. E.42; 00

also['a:lsau Jadv. ;7%

although[o:l'dou Jconj. RE; B R

altogether( o:lta’gedo Jadv. 5t 2 E2H: B E Z
always('o:lwoz Jadv. FJ&; B2 /Kit
amazing[a' meizig Jadj. £ AW ;4T 1

among (amongst) [ 8'man(st) Jprep. FE -+ ++ i) s Hod
amount[ s’ maunt Jn. S¥; S8 St BE
amusel o mjuizlv. fEMR ;I eeee SRy eevere %

amusing[ 8’ mju:zip Jadj. 5 #BH)
analyse[’ @nalaiz]v. %7 ; 7
and[znd Jconj. 5 ; ;3



anger|'zngen. ;R AK

angry['=ngriJadj. ZRH; £

animal{’2nimal In. Zh#y, &4

announcela'nauns Jv. @& H A O

announcement[ o' naunsmont n. 4 ; F A ; i

annoy[ a8 noi Jv. 4 : {F Wi

annual[ ' zenjual ladj. ‘R ;-8

another[ ' nado lad}. H—; X —

answer['amnsaln. BB ER EE v. WEEH &
R

anxious{' @nkfoes Jadj. HEEH HILH HEY

any['eni Jpron. 26 ;{14a]

anybody (anyone){’eni,bodi |[’eniwan Jpron. {E{a A ;
Tt

anyhow!['enihau Jadv. JGif i {d

anything['enifin Jpron. {E{a] H¥y; Kt 4

anyway(eniwei Jadv. JGif g14d]



