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Lesson One

Hosting a Visiting Delegation
and Individual

BRRGAREARSA

Unit 1.1

Sample Dialogue (1): Meeting an American businessperson at the

airport (Part 1)

C:
F:
C:

You must be Mr Jones from the United States?

That’s right. I am Timothy Jones. You are...?

My name is Wang Ning. I’ m from the Ministry of Foreign
Trade & Economic Cooperation.' This is Mr Zhang Ping, from
the China National Arts and Crafts® Import and Export Corpora-

tion.

: How are you, Mr Wang?® I’ m very pleased to mee¥ both of you.

Thanks for coming to the airport to meet me. Where are we

heading now?

: We’re going to accompany you to the Friendship Hotel. Is the

luggage all here, Mr Jones?* The car is just out there in the

parking lot.

Sample Dialogue (2): Meeting an American businessperson at the
airport (Part 2)
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! Hello. My name is Zhao Xinmin. ] represent the Oriental Trade

Company. Welcome to Beijing.
Thank you. I’m Brian Reeves. I’m very happy to meet you.

: Our company has assigned me to be your host here in Beijing.

Thank you,l Mr Zhao.

! How’s your flight, Mr Reeves?

Fine. I got on the plane at San Francisco and it took about 17
hours to get here. But it was a smooth flight.

: That was really kind of long in the airplane, wasn’t it? I hope

you’ 1l feel rested after a night of good sleep.

Sample Dialogue (3): Introducing oneself and each other®

C:
F:
C:

Are you the US — China Trade National Council Delegation?®
Yes, we are. I’m Douglas Harrinton, the Delegation Leader.
My name is Lu Hai. I represent the China Council for the Pro-

motion of International Trade.’ This is my name card.

: I’m very pleased to meet you, Mr Lu. Let me introduce you.

This is Mr Giles Schmid, Vice President of the US - China
Trade Council.

: Welcome to Beijing, Mr Schmid, Mr Harrinton.

Notes

1. Ministry of Foreign Trade & Economic Cooperation:
(Moftec) ¥ 4R 5 S5 5 1EH

2. arts and crafts: L& 8%

3. How are you: Wi HIEME, AUBERAZIE, WHEW
KIWERN, RLUHRELER:
— Hi!
— Hi, there!



— How are you doing?

XERIAEIE R HEFPHBE L.

. Mr Jones: ¥R WHEETN REP Mr. .., Ms... .5 Mrs...

fin EXt 77 9 family name (last name) A B, Xt B first
name 7] ZE X 7 & 17 “Please call me...” LEHEHR,

. introduce: introduce —# AL T JLFH AL

— Let me introduce you to some of my friends.

~— Allow me to introduce you to Mr John Wayne Chulack.

— May I introduce you to Mr Dan Pierce, Senior Executive
of our company. '

Ao, EBRAFRBFTH:

— May I introduce myself? My name is . . .

BENAAE, TEATHRR:

— Glad to meet you.

— Pleased to meet you.

— I’ m delighted to meet you.

6. US - China Trade National Council Delegatiohi 2FH5EL

HEHESAFHA
7. China Council for the Promotion of International Trade
(CCPIT): P EER R 5 & &
Unit 1.2

Target Vocabulary

head w»i. [ (f4HF7) E assign  w. K, HE
accompany w. B[ host wt. B

parking lot &% smooth adj. FRH
represent vt. fUE feel rested HAKELKT

oriental »n. ZEKN



Unit 1.3

Substitution Exercises

Drilt 1 Hello. I represent the Oriental Trade Company, and wel-
come you to ...
Complete the above sentence by using the following:
Harbin Tianjin  Shanghai Guangzhou
Urumqgi Hohhote Lhasa Inner Mongolia

Drill 2 ... has assigned me to be your host here in Beijing.
Complete the above sentence by using the following:
— the President of our university
— the General Manager of our company
— the Foreign Affairs Office of our university
— Mr Chen, the Chairman of the Board of Directors

Drill 3 Let me introduce ...
Complete the above sentence by using the following:
— the host
— today’s guests
— our company’s executives

— our new friends in the visiting delegation

Drilt 4 ..., I'd like you to meet our company’s Vice President,
Mr Wu Baohua.
Complete the above sentence by using the following:
— Mr Mark Young
— Ms Anna Schmid
— Mr Lee Stoltman



Dril 5 Have you met .. .7

Complete the above sentence by using the following:
— our Project Advisor, Mr Wadely

— the General Manager, Mr Lynwood

-— the Sales Representative, Mr Huggins

— the Director of the Liason Office, Mr Standley

Unit 1.4

Translation Exercises

TR PRI

1.

AR RE I 2 E R Nelson 54?7 RRBEF R 5
ATIRBE, RAEHEINILE =, BRHRIBINLE %
ﬁﬁo ‘

CBHOTERARBEXIILT? RNBEEGRHOLFEX

. wEER—EXEE,

. BAFRIEEMENE—T,
. BERERERFELEEA RN EREE . BLEERLT

HHOBAFR REM, KAER(PEH M) ERHAY
BRILE.

C BRFERNAFARDERILR, #AFEEELRLER

[

Unit1.5
Dialogue Situations

1. You represent the Oriental Carpeting Exhibition Center ( 7R /7 #!
BRI HL). You are now at the airport to meet a visiting busi-

nessperson, Mr Lee Stoltman from Boston, the United States.

You have never met him before, so you have a sign board in your

5



hand. After you meet each other, you say greetings, ask him
how his flight was and show him to the car. Now you act this

out with another student in the class.

. You represent China National Light Industrial Product Import &
ExportCorporation (2 TMm#tH O 57> F]), and you are as-
signed to meet an American businessperson — Ronald
Wannburg, Marketing Manager of a wholesaler, Valley View
Company — at the airport. You and Wannberg have never met
each other before, so you have a sign board in your hand. After
you meet each other, you say greetings, ask him how his flight
was and show him to the car. Now you act this out with another

student in the class.

3. You represent China National Metals & Minerals Imp & Exp
Corp. (H# #H OB AHF]). You’re here at the airport to meet
a client of yours — Mr Axel Foley. After you meet each other,
you introduce yourself, ask him about the journey and accompany
him to his hotel. On the way to the hotel, you talk about the
weather now in Beijing and you give him a brief orientation to
the city. For example, you can tell your guest about Beijing’s
population, traffic, culture, food, hotels, buildings, etc. You
can talk about a lot of things that cross your mind to keep the

conversation going.

. You are Assistant Manager of Legend Computer Corp. Ltd. (¥%
Bt BB H ). Your boss, the General Manager, has
asked you to go to the airport to meet an important customer of
your company, Mr Darren Miller from the Silicon Valley (&
6



%), California, the United States. You have never met this Mr
Miller before, and now you’re at the airport waiting for him
with a sign board. When you meet each other, you identify
yourself, say hello to him and start an informal talk about his
flight, about the weather in Beijing, give a brief introduction to

Beijing and so forth.

Unit 2.1
Sample Dialogue (1): On the way to the hotel

C:
F:

am=as

You’ll be here for three days, right? 7
That’s right. 1’1l be here for three days and then I'll go to
Gaungzhou.

: Is there any place you’d like to visit in particular? I could help

you arrange that.

Well, I’d like to make a field tour to a factory, if possible.'
Okay. I'll have it set up for you and let you know this evening.
That will be terrific. Thank you.

! My pleasure.

Sample Dialogue (2): At the hotel

C:

=

Please go through the registration procedure. Here, please fill

out this card.

: Thanks. (after filling out the card) I must say this hotel really is

nice; it’s very impressive. I gather it’s a joint venture business?

: Yes, you’re right. In fact, this hotel is considered one of the

best in Beijing; there’ re some twenty — five star h.tels like this

in Beijing.

! Is this hotel a joint venture business with an Americeo eompany?

* No. It’s a Sino — Japanese investment. One thing is obvious. No

7



