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— MAKING THE INVITATION

&
Invitation to visit to China
(Visit to China by invitation)
Extending an invitation to Mr. Wang
We cordially invite you to visit us for
business. ‘
I have something to ask for your advice,
Please don’ t hesitate to ask.
What should we say or write for making the
invitations?
We may say, for example, would you please
be kind enough to send your formal invitation
to us so that we can complete the necessary
formalities? Please be kind enough to arrange
an official invitation for visa formalities,etc.

There are some letters & notices here for your
reference.

It’ s very kind of you to have given me
detailed instructions. Let me look over.

You are invited to attend the “Sichuan
Symposium of International Technological
Coop. & Trade” to be held from Sept. 10 to

o e o O R O

EIFELE
PUERENES
VR .
RESFREBE.
B fE (5],
x§ i, B 713% m AT
RAMER?
MR AITTLUE, R
LRMNFERERK
W, LU E A
M & WEHN
BEXIEFEMNIERY
W, ¥,
RILE & i/ F08 5
H"Es%, .
BT RXEE K
5. HKFTAERK
BHE—T.
#iITFIA10HH
30 HER Wty 347
‘WNERBEREE
3 i



Sept. 20 in the Exhibition Hall.

For formality sake,please inform us by telex
of your full name, age, nationality &
position.

Here is an invitation for another Co. It reads;
“You are cordially invited to attend a dinner
given in honour of foreign experts, the day
after tomorrow evening at 7 : 30 in the
Banquet Hall of the Jinjiang Hotel. ”

Please read another inviiation letters &
notices;

We' re in receipt of your letter dated Dec. 2,
in response to your reguest, we take pleasure
to enclose here with a formal invitation for
you and inform you that the Spring Trade
Fair is to be held in Guangzhou from Apr. 15
to May5, 1995. You are invited to the Fair.
Official representatives and sales personnel of

our Corp will be there to receive you.

Besides, we are intended for sponsering a
mini-fair again. This is to advise that in order
to meet the needs of buyers abroad, we are
going to hold a mini-fair in Chengdu from
Aug. 10 to Aug. 20.

« 2

MR B IRE”, BE
p
HDERFE, HH
SHLE . E0n.EF
EBRFHERT.
XRS5 —AANH
W, FEEF. AU
BERB S M HBRE
HhEER, FEXK
E7:30 ERILRIE
BEETEITRE”,
WA DI — R E
#0385,

BAF 12 2HE
Rk, NRTHE
K 2% H Bt IE X R
— R, FER
EX ST 1995 4
4 AI5HESAS
B, NEF, HE
wBAAIS M. RAH
REMAHRERE
BRE(.

W RFITEEE
h—KNEXF£&.
2 E M, W R = S
EPZ2ERBRFT
F8HI10HE 8 4



Please advise us by telex as early as possible
concerning the number and names of your
representatives to attend the Fair and the date
of their departure,so that we’ 1l be able to
the

reception.

make necessary  preparations  for
Please go on reading:

For the further expansion of trade between
us, we invite you to visit us. As to how to
proceed, we would like to suggest that you
send a representative to visit us here so that
we can have face-to -face discussions with
him and with our manufacturers in order to
obtain an agreement. We agree to bear travel
and lodging expenses for your representative
from the point of his arrival in our city until
his departure. We regret that we cannot
assume any expenses beyond these,tnus other
expenses away from this city will be borne by

yourselves.

We request that you inform us about the
arrival date, indicating the concrete time of
their arrival; as well as concerning the number
of persons &. the length of their stay of the

persons to come so that we can arrange proper
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accommodations and arrange for them to be
met at the “rport.

In response to your kind invitation, we have
decided to have a group headed by Mr. Wang

visit your Co. sometime next month.

For the purpose to investigate &. discuss about
marketing and form fresh connections & open
markets for our export products, we’ d like to
dispatch our following personnel to you.
Kindly send an invitation by telex to your
Embassy in Tokyo & our Corp soonest. We
look forward to receiving your favourable
reply at an early date.

We are pleased to acknowledge receipt of your
letter of July2, we sincerely invite 2—4 of
your staff members for approximately one
month to our county for the purpose of
obtaining manufacturing techniques of dried
tara cake and also for marketing studies in
Japan, we will bear all necessary costs &
expenses, such as travelling expenses, hotels,

etc. We will appreciate receiving your travel -

schedule and other information at an early
date.
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We take pleasure in advising you that a trade
delegation headed by Mr. Li, manager of our
Corp is planning to visit you early in May this
year. They will observe & study the canned
goods market in your city & visit some stores
or factories. Their stay will jast 2-3 weeks.
You will be informed of the exact date of
arrivgl in your city as soon as the visit is
settled.

This is to advise that a trade group of our
Corp left Chengdu on May 6 for Japan. The
group is scheduled to arrive Tokyo in . your
country on May8. If you wish to discuss
business with them, please approach our
commercial counsellor’ s office in your

country.

You will be informed by telex as soon as the
exact date jis settled. Arrangements for
transportation & accommodation will be made
by you.

Travel_llns expenses will be charged to our
account, other expenses will be borne by
yourselves,the extra premium is to be charged

to your account.
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This is to advise that our Survey Group is
expected torarrive in your country on May8.
Would you please be kind enough to meet
them in time at your airport and arrange
hotel?

We aré pleased to note that your Survey
Mission will come & visit us in early-May.
We thank you for the announcement &. kindly
ask you to telex us all the names of the
members of the delegation, including the
coming personnel of full names, sex , positions
or titles so that we can arrange official
invitations for visa formalities.

Please inform us promptly the full names,
ages, sex, titles, positions, point of entry and

length of stay for all the coming personnel.

Please tell us promptly the coming persohnel
of the date of departure & arrival, the flight
number so as to enable us to make the
necessary preparations for reception.

Telex s

PLS TLX
FLIGHT-NO.
PLS TLX NUMBER N NAMES OF UR
REPRESENTATIVES N DATE OF
DEPARTURE FR RECEPTN.

DATEARIVAL  AIRLINE

060

HER, RAFAEE
MEAWMITES ABH.
P ABE. EriER
IR FiE S
1,5y
BRARTHEEBETT
5 A Lk, +4
X, W& IEE
HmERRHRRA A
B, BEXRNEA.
25 R %5 SRR, A
5 % HE g BAlE F 52
Wy EXHK.
WEERGB AN S
B R VBURR VR %
S 3. 9-% kA
4] .
wEEERANERH
B BE A, XA
S, UFEEERY

- WUFERR TE.

HfE,
WHBIA G B MBS
HESHERY .
HRRITOARA
B.e2RBEEAM
BmERT, AEBE
BRI,



YC 20/JUNE MR. Li ARRIVING 25 CAAC
— NO445. PLS ARRANGE LODGING
TRANSPORT,B/RGDS.

We' te glad to advise you that our delegation
returned to Chengdu after a successful visit to
your country on June 28. Please accept our
deepest thanks for your cordial reception &
hospitality extended to them.

My colleagues, associates and I concluded a
brief yet unforgetable visit to your country
and returned Chengdu on June 28. On behalf
of them and my own name, [ express ocur
appreciation for your warm hospitality
extended to us during our stay il your

.country.

We' re looking forward to greeting you who
can return our call in China in the near
future, meantime we wish you good health
and success in your business.

We extend once again our warm invitation to

you to come to visit our Corp.
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