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Introduction/g|

Standard English textbooks are a dime a
dozen, but those that teach the
vocabulary and nuances of real American
English, especially one of this quality,
are few and far between. You will soon
discover, however, that the value of this
book is far more than the paper it is
printed on. This book comprises the life
and experiences of an American Business
professor and CEO, and an accomplished
teacher in many languages, all
condensed into a concise, easy to read
text.

Read and use the information contained
within as often as possible. This is more
than just text about business; this book is
a tool — a business tool that will help
you find a better job, or improve your
current one. In addition to the general
text, the authors give numerous business
samples to follow, and professional forms
you can model your own documents after.
You will learn how best to do business
with foreign clients, improve your
management skills, all while expanding
your English vocabulary. Remember,
communication with clients and
customers is a key factor in business, so
good English equals good business equals
good money.
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Study hard, study smart, and good luck!
Leto Atreidies

Vice President of Finance and
Accounting FriendlyEnglish.com

ThHHED], EHMES], FHFE!
Leto Atreidies

FriendlyEnglish.com M4 8] &



About the Author/%F{E&

Christopher Alexander Parsons/t. 2 #4t % - /L K - v

“Don’t only work hard, work smart

as well!”

—Parsons

Professor Christopher Alexander
Parsons, AKA Mr. America, has been
doing business and teaching in China for
7 years. Currently, as the CEO of
FriendlyEnglish.com, he is spicing up the
business world with his solid work ethic
and innovative money making methods.
His extensive business connections have
taken him around the world and back
again. He has taught in England, the
United States, and China. Parsons is
also an experienced stage performer, a
humorous musician, and magician. He
uses his jovial demeanor to keep his
employees happy and motivated.
Though always ready with a quick joke,
Parsons treats all people with the utmost
respect, as he knows respect is a two-way

street.

Mr. Parsons was born in New York, but
has lived in many cities across the USA
and the world. He learned early in his
professional career that a CEO’s path is
like a teacher’s path — it is a hard life,
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but also a life full of rewards. He believes
that as a leader of a company it is his
responsibility to teach his employees,
and that  teaching is  caring
professionally. This is why Parsons has
taken such a personal interest in
education. As a multimedia artist and
former radio DdJ, Parsons recognizes the
importance of listening when trying to
learn a language. That is why every
textbook he has written 1is also
accompanied by audio tapes that include
music and readings by the author
himself.

Parsons describes himself as a humorous

author with a big nose. He was born in

the year of the monkey, and is as playful

as a purple gorilla. He enjoys creating

art with his friends most of all, and

believes beyond a shadow of a doubt that
“Art Will Outlast Hatred.”

If you would like to comment on this
book, or just ask the authors “what’s
up?” then send your words and gifts and
gifts of  words to (parsons)
parsons59@yahoo.com or (Nick)
xebranick@hotmail.com. Also, check out
this  book’s  official website at
www.FriendlyEnglish.com.
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How Best to Learn With the Real American
English Textbook/

SRR B 4P 3] (HbiEE ERE)

Read a unit once for understanding,
then once for fun. Whenever
possible, read the dialogues with a
friend, and test each other on the
quizzes.

Teach what you learn! The best
way to learn something is to teach
it to somebody else. The same day
that you learn a new word, try
teaching that word or idiom to a
friend or coworker. The more
people you teach, the better. By
becoming a teacher yourself, your
English will improve much more
rapidly than if you were just
studying the text alone.

Refer to the samples of business
documents and forms in this book
when writing your own business
documents.

FriendlyEnglish.com will follow-up
on many of the lessons in this and
other books. Check
www.FriendlyEnghish.com from
time to time to find out about the
newest developments.

“Business Culture Corner” of
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FriendlyEnglish.com tells you what
to do and what not to do in a
professional business environment.
In addition, you will learn what to
do on special holidays, weddings,
office parties and other important
occasions, Understanding
cultural differences will help you to
prevent misunderstandings and to
better do business with English
speakers.

Take the review quizzes and then
give the quiz to a friend. Discuss
each other’s mistakes, and try to
look at them from multiple points
of view.

Use your hobbies to study. If you
have a hobby or interest that you
would like to know more about,
then research it in English, rather
than your mother tongue.

Follow wup with interactive
activities at the Shili English
School or online at
www.FriendlyEnglish.com .
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How Best to Teach Real American English /
T ER iF 3 (HiE R ERIE)

Remember that teaching is caring
professionally, and caring is down
right cool. Take joy in the fact that
you are helping to make the world a
better place.

Teachers don’t only teach, they learn.
Learn from your experiences, and
especially from your mistakes.
Don’t be afraid to listen to input from
your students.

Smile.

Have the students do more than just
read. Have the students use the
words in their own sentences. Also, if
possible, try acting out the words, or
playing games designed to stimulate
the imagination and help the
students to learn more easily.

Get the students to rephrase the
dialogues, restate them in their own
words, and even add to them.
Creativity is the key.

Get the students to always say more
than “yes” or “no”. Repeated use of a
language is the only way to learn it.
Always try to relate the material to
the individual. Try to personalize
all of the lessons to help your
particular students with their
particular fields of expertise or areas
of interest.
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VIII

Always facilitate two way
communications with the students.
Get them to be active listeners, and
encourage quick responses in class.
Use the Sample Business Documents
at the back of the book to teach your
students how to write their own
business documents.

And don’t forget to smile, because you
are sharing words and gifts and gifts
of words.
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Unt 1 Parsons Asking About One’s Weekend

Unit 1/28 1 B2 7¢

Asking About One's Weekend

W JE A BY FE R

Reflex English drill (To be repeated throughout the | ZRiER %> (RWDIPSREHI. EID
lesson. The teacher says the first word or phrase, | %8 —NFSRATIE, SP4EERTMRLODE

then the students automatically respond with the @m— AFEATIE. EREEBERNRERE,
second word or phrase. This makes English a EENMEEIEEE) |
reflex, and helps you think in English): = '

T: How’s business? . BIFLE?
S: Same old, same old. S EES, RS

CHAT/ W X

Dan’ Paul, how was your weekend? Dan: Paul, AREALH?

Paul: Same old, same old, Dan. I | Paul: EHTF, ¥¥TF, Dan, BH
really only had one day off, STREKEBT—R, FHARXMN
since I did a lot of OT again. HT. HE, Jake?

How about you, Jake? )
Jake: BT —IMETOHAKR. BE

Jake: I had a killer weekend. I got

some great R&R. B THREFH “R&R”

Dan: What's R&R? Dan: 4 “R&R” ?

Paul: Rest and relaxation. R&R is an | Paul: #h B Crest ) F % it
important part of being a good (relaxation) . “R&R” &
employee. —MF R EEH S

Dan: Tell me more! I could use some | pgn: LERFR— FRR—TF!

relaxation!
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How was your

weekend?

1. same old, same old — idiom. Means “the same old routine”
and is used to stress the repetition of a habit.
Usage: Most commonly used as a response to a question, by

itself.

What did you do last week?
Same old, same old. I worked at the office all week.

2. day off — noun. A day of rest or play, a day without work, a
vacation.
Usage: Note the difference between “the day off” and “a day

off”.
“the day off” refers to a specific day:

On February 5th I will take the day off Why don’t you
take the day off today?

“a day off” refers to the concept of vacation but not a specific
day:

EHEF

SR XT IR E
=

¥k
BERTH—E
BHEIE, Bih
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- Ak

F & “the day off”
Fi“a day of "HIX.
il

“the day of¥F3E %
—35:

“a day off"ZH5—K
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