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TERMS COMMONLY USED IN LETTERS
N v iy
1 A& D) R ’
1) our (my) letter . 4 2)pur,(riny) réépe‘cts
3) the present | : ‘;L‘)Ithis,l‘gttel:r |

5) these lines 6:) ours

2. Rex
1) the next letter
2) the next post(ZiHE HiE)
3) the letter following
4) the next mail (EEHE)
5) the next communication
" 6) the following

) I

3. BIRAKIB : :
1) cable, telegram, telegraphic message (Bi#t) -
- 2) cable address, telegraph address (¥ {38
3) cipher officer GFHLH ) - : Iy
4) cipher telegram, telegram in cipher (B it 18)
5) coded telegram (S HH)
6) telegraph code (LB % 15)



7) decipher, decode GG¥ #1)
8) international telegram (EFRE D)
9) letter telegram (FH{5H)
10) ordinary telegram G @ i3, F &)
11) telegram form(blank), telegraph form(blank) (e 4%
12) telegraph office (L R
13) telegraph receiver G{#4L)
14) teletype, teleprinter (B {EFTFEHL)
15) transmitting set CR IR
16) urgent telegram, express telegram (2 H,)
17) wireless operator ($1 5% &)
G
4. FEEH
1) Business Letter (% {Z{)
2) Private Letter (FA A{E{4)
3) Letter of Introduction (44815
4) Official Letter of Introduction (BL{; M~ 43{E)
5) Private Letter of Introduction(F\ A+ E1{5)
6) Letter of Application (FRi&E)
7) Letter of Reference GEBI{E)
8) Letter of Recommendation (HEFE{E)
9) Letter of Commendation (F#{)
10) Letter of Gratitude (Thanks) (BifH{z)
11) Letter of Consolation (B {5}{Z)
12) Letter of Congratulation (F%%8{%)
13) Letter of Invitation (B {F)
4



14) Letter Containing a Request for a Favour (&R #FE1{E)
15) Letter for Engaging a Foreign Expert (B & SNEHEH E)
16) Order Letter GTHI{E)
17) Letter Offering Advice GRIN{E)
18) Letter Tendering Apologies (B ¥k{z)
19) Letter of Self-Criticism (B i1{g)
20) Letter of Accusation (#2Z¢()
21) Letter of Condolence (R FE{E)

22) Friendly Letter (K FH{E)
23) Family Letter (F{E)

5. BS{E
1> Registered  2) Regd.
H® O R
5)Reg. 6) Double—Registered'(Xlﬁ*g‘) :

7) Via Air Mail Registered (RiFH#E)

6. JABE
1) your telephone message 2) your ring
3) your telephonic communication 4) your phone message

5) your telephone call

7. RTTRE . %f?&f#ﬁ

1) your telegram
2) your cablegram(M@ﬂf‘)
3) your code message ERSE]R)

078723



4) your wireless telegram
5) your Telex

6) your wire

7) your coded wire

8) your cipher telegram
9) your marconigram

10) your Fax

8. Bk
1) your letter 2) your note
3) your communication 4) your esteemed favour
5) your valued letter 6) your friendly advice
7) your greatly esteemed letter 8) your {avour
“$9) yours 10) your esteemed letter
11) your valued note 12) your valued favour

"2 13) your very friendl}‘r note

J
9.\ k8. L. WLE. B
(OELAX . BEHRERHANE-RTH:
1) Yours (very) truly,
2) (Very) Truly yours,
3) Yours (very) faithfully, (F 2 EH , FH TR EH L AE14]
#) S .
4) (Very) Faithfully yours  (FEHEH.HH T KR EH X LF )
#)
5) Yours (very) sincerely, (FR1F N E)
6



6) (Very) Sincerely yours , (RR4F HHE)

7) Cordially yours, (FEREIHE)

8) Yours cordially, (FR4FINHE)

(B ER kEMNE—RTA:

1) Yours (very) respectfully, (ERGMEE . FH T4 LIHa‘
HFEILHMIG

2) (Very) Respectfully yours (F = MNME.HFH -2
E4FELSENG )

3) Yours (very) obediently, (FI T )

4) (Very) Obediently yours, J T #)

5) Yours gratefully,

6) Yours appreciatively,

7) Your obedient servant,

. OEREBHE—RTA.

1) Fraternally yours, 2) Comradely yours.
(OEL—BRAEBRNE—BA:

1) Yours, 2) Yours ever,

3) Ever yours, 4) Yours affectionatcly.

5) As ever, 6) Yours as ever,

7) Yours sincerely, 8) Yours devotedly ,

9) Always (sincerely) yours, - 10> (Most) Fondly yours,

11) Yours excitedly, 12) Intimately yours.
GC)ESERLREANE—RA:

1) Yours, :

2) Yours ever,

3) Ever yours,



) Yours affectionately,

%) As ever,

Y Yours as ever,

i) Lovingly yours,

3) (Much) Love,

4) With tove,

10) With loads of love,

1) Lovingly,

7Y Your loving son (child, sister, nephew, niece, grand-
mother),

13) Your most affectionate,

14 YVour devoted friend,

O BERANFBRFHEHHBTA:

- Yours hurriedly, 2) Yours hastily,
y Yours in a hurry, 4) Yours in haste,
(NBHFERNETR—RITAEYSTNENBER". R
¥

.3 Yours sorrowfully,
Y Yours in grief.
Y Sympathetically vours,

: Yours in (profémnd) SOITOW .

} Yours in sympathy,

y Very sympathetically.

(OEBRRRNE HREMEERTRENTR.

1) (Most) Contritely,
> Regretfully yours,

3



3) Remorsefully yours,

4) Yours in (with) deep remorse,
5) Contritely yours,

6) Yours in (with) regret,

7) Bitterly,

8) Yours in profound perplexity,

10. EEGERH)

1) Dear Sir,

2) Dear Sirs, (EEN, il EABREE.) ’

3) Gentlemen, (EEZ . Fl LB RYE, REEHER M
{%—A~ AB$ i Sir, Dear Sir, 28] e 5 2c 4 AT, 1 77 LA
Gentlemen,) |

4) Dear Madam, (H%?Eiﬁ!zﬂir&iﬁﬁﬁiﬁir)

5) Dear Ladies,

6) Sir, GLIWHMIE, A XHH A

7) Sirs, GLY BB, A FH D

8) Dear Mesdames,

9) Ladies,

10) Mesdames,

11) My Dear Sir,

12) My Dear Sirs,

13) My Dear Madam,

14) My Dear Mesdames,

15) Dear Sir or Madam,

16) Dear Sir and Madam,



-~

17) Sirs and Mesdames,
18) Ladies and Gentlemen,
K

. BRBEHF
1) Urgent (245
2) Immediate (2 {F)
39 Bv express messenger (B A HH)
4) By special messenger (% A i)
5) By special delivery (EEILE  FFRIRE A F XX
6) By express letter ({R{&)
7) Express (delivery) (}45)
8) Hand (4245
9) Rush GRE4§)

L
12. A% . 5. HMdF
1) Under separate cover 2) By separate airmail
3) By separate mail (post) 4) Sent separately
13. BHRE

1) Poste Restante. (B FHE4)
2) Care (of) Postmaster. (FEHEE)
3) To be (Lift till) called for-- (g REH)
4) To await arrival. (Bl {E ABIGIHED
M
14. B



1) Secret )

2) Top Secret (#4a%5%)

3) Strictly confidential (B8

4) Urgent and Confidential (& 2 &% #)

Q

15. IR -
1) the last letter 2) the last post (3EEH HE)
3) the last respects 4) the last mail (E[EH %)

5) the last communication 6) the last favour

16. 32
1) Personal GEJS) 2) Private (£ /)
3) Confidential (R (B &) |
‘ X
17. 4£#

1) envelope
2) inland envelope (E R {E#)
3) international envelope (EFR{ZHH)

i

18. {EHEZERE -

1) superscription (S E#)  2) block ferm (3

3) indented form (§HRX)

19. fg# R R
1) letter (C4)
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