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$i2#9: The project cost is $49.50; $ 30.00 for labor, $ 9.50 for maternials,

and $20.00 for indirect costs.

ERRE: The project cost is $59.50 per unit: $30.00 for labor, $9.50 for

materials, and $ 20.00 for indirect costs.
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The project unit is:

Labor $30.00
Materials 9.50
Indirect costs 20.00
Total $59. 50
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528 The editonal staff will meet at 8 on Tuesday.
5% 4. The editorial staff will meet at 8 A. M. on Tuesday, March 1, in

Conference Room A.
E¥
Editorial Staff Meeting

When: Tuesday, March 1 at 8 A. M.
Where: Conference Room A

A5e¥H: Orders for Oxford Corporation have declined during recent months.
Please let me know soon what you plan to do to revive this account.
s2%1f: Oxford Corporation’s orders for computer disks and copy paper went down
10 percent each month during August, September, and October.

Please give me a detailed action plan for that account before November 15.
Include in your plan the number of calls you have scheduled, whom you will
contact, what questions you intend to ask, and what special offers, if any, you

will make to revive that account.
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