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FORWORD

Different kinds of writing require different style,
organization and vocabulary. This book attempts to-
help the intermediate student:

1. understand when and how to use each style

2. develop appropriate vocabulary;

3. practice these through graded exercises.

Each unit follows a common pattern defmmon.
example, vocabulary, theory, eXerc1ses To facilitate:
oorrelatmg theoty to practice, referénce to specific tasks.
is made at the end of each teachmg ‘segment.’ ‘Each
chapter ends with exercises on articles and prep031txons
— the bane of most students of Enghsh as a forelgn
Ianguage. : ‘

If there is one piece of advife to be given 6 ‘the
students, it is KEEP IT SIMPLE. Readers will be more.
impressed by clear, concise writing than by complex
structures and unnecessary wordiness.
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UNIT I THE PARAGRAPH
E—BT 21323

A—What is a paragraph? X _

A paragraph consists of sentences: which develop
one main idea. A paragraph can be -as- short as one
sentence or as long as a dozen :sentences. The number
of sentences is ummportant “however, the' paragraph
should be long enough to dévelop the main 1dw.clearly.
A HHLaR2ZHBE? :

&ﬁﬁmﬂ#%ﬁﬁ—Am@amoﬁmaa—m.
B0, BENRE, OFNESPERATRKEE, &
MELFERLBARXER.,

Model: (%) Synonyms (smmrds) ek 1 :

- Synonyms, wo@élha &the sathelisle meaning,
do not.always hdve the satﬂ‘e .emotional’ "value.:For
example; the words ‘stingy’’and friigal  both- mean
‘careful ‘'with money’. However, to:call:a petson stingy

is an insult, while tke word frugal hasa’ tsuch 'mere

positive value, Similarly, a person wants to he “giéhder

but not skinny, and aggressive bt abt pushy. There-

fore, you should be careful in choosing words bécause

many: so-called synonyins:are . ndt. really . -synonyiis; @&t
w» q




all.

B—The three parts of a paragraph:
Any paragraph has three major structural parts:
1. A topic sentence stating the main idea of the
paragraph; 3
2. Supporting sentences that explain the main idea by
giving reasons, examples, .facts and quotations;
3. A concluding sentence signalling the end of the
paragraph.
B. RES=/1ERBA: .
XENBRERE=ALERH W,
1. EEH—RARBRENDHLEE;
2. Rif—RREA. BH. $§i‘i5’h§ﬂ€f&]ﬁﬁﬁpu
- BEs
3. *"ﬁ%ﬁ———ﬁm&%%%.

C—The topic sentenee: : ,

The topic sentence is-a complete sentence contammg
both a topic' (or main idea) and a limiting statement.
It gives the main idea; therefore, it is a general state-
ment, It does not give specific details. It is: usually
the first sentence in the paragraph.

C. £Eq.

TEPR—-OTENDTF, ‘@.?S‘-*Aa‘zﬁ(th'lm@c’@)m
BRENEE, BTERNRERRLOBAE, EHit RE—fE
FROER, TRAZBWAYT, 29— RBELERBN
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TS Fe . o oD DRI

1. Driving on freeways requlressknﬂmﬁlertness. E

2. There are five rules in training a-dog:
3. Registering for oollege classes car bea fmstrat-

ing experience. IR LS TRREIT
4. Many kinds of part-time johs arer 'avaﬂable to
American students. o TR

See Tasks 4, 2, 3. . oo L

%,/;52’73:3 2 ‘332 Y A I

RELEN N

ﬁSunportmg‘ sentenges: T ..o Ui LE

A paragraph :must : contain .conerete. suPport for
the topic sentence. You must prove your main idea by

using specifi¢: and factual detmls. oo

D. R, s
ﬁ—&%ﬁ%ﬁﬁﬁﬁﬁi@@fﬁ%f*%ﬁaﬁ%ﬁﬁ, u

BRSO BE. Mme - o

Poor:  Hedvy smokers die eatlier - than non-émbkers.

Better: The - life ‘expettancy - of a two-patkaiday.
-~ smoker at age 25 is 8.3 years Tess th!m ﬂiagt‘

&

- . of a non-smoket, -

. Thete are three ‘maih waysito support a maih :de&*
examples, facts and quotations, . v bl

i Ser L R TROY B T R

" 1. Examples: are the easiest-kind:of éupbdrtffﬁo ‘ee.

Howaver, ‘theéy are considered weak! $o-use them
sparingly. Al o

t 8




1. R ERARMAESIENREZNSE, BRAST
AR, U ERARE '
See Task 4. ) T
~ Find the three examples used in the paragraph
entitled Synonyms .
— FECR 3Gy — X IR = A TE 6
BEHI] 4,

2. Facts and statistics are the most effective means

to support your position on a topic. They are
essential in a scientific or business report.

2. BIXAGIEE. BINSHRIERIT RN EEN

ARBRAINTR, EREXERNRLRER 2 4
KA D#, Bl
City of the Elderly (113 words)

The average age of people living in Shanghai,
China's biggest city, is likely to increase in the next
few decades, according to an article in China Social
Sciences Magazine. By 1982, Shanghai had 900,000
people aged 64 or over— 7.4% of its population. In

1960, there were 390,000 people aged 64 or over -
3.6 per cent of the population. The article estimates
that, if the trend continues, the proportion of old people
in Shanghai will reach 13 per eent by the year 2000,
and 21 percent by 2020. The figure will be higher
than that of France, Britain and many other industrial
countries. “This is a realistic problem facing Shang-

 hai,” the article said.

e 4
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—Underline each new fact in this paragraph.

—RHABRENFEE,
Vocabulary: (GEIL) Example of use (WFHHIF)>
rate The rate of inflation has
sky-rocketed.
ratio(of X to Y) The ratio of smokers to non-
smokors was 3:2.
percent Twelve percent (or 12 per-

cent) of the population is.
55 or older.

percentage Only a small percentage of
personal income should go-
toward housing.

geometric rate The world population is in-
creasing at a geometric
rate.

to double, triple, quadruple The number of car accidents-
has doubled.

to increase/decrease four- The number of computer

fold, by one half, 3,6 companies has increased.

times, etc. sevenfold.
to rise/fall by 2,000; by Byv 1990, oceanic levels wilk
6 percent rise by 2 percent.
has/have jumped to_

increased from __ to__

swelled by___ percent

CE .



risen -.__per thousand

drapped more than___ fold

declined

fallen

Vocabulary: {iii0) Exampile of use (JH#F)
has continued jump to_
o increase from__ to_____
will swell by___ percent
would rise ____per thousand
‘may drop more than___ fold
sheuld decline
fall

See Tasks 5, 6.
£ 47 5,6,

.3. Direct and indirect quotations

3. HiEshERRESHE

a. Direct guotations report another person’s words
excatly. They must be enclosedin quotation marks
and the source of the quotation must be identified.

a. HESLERBEESIABAKE, BEmMUSIT, ¥
FBHEEGRE, M.

As Dr David Doom, President of Planned Parent-
hood, said, “Unless we control population growth, the
world will be uninhabitable by the year 2000.7

b. Indirect quotations are usually put into a ‘that’
clause. They are written without quotation marks,
but the source must still be identified. The verb

-ca.

N T




tense often changes.
. |ﬂ&§h§~ﬁ&ﬁ%“that”)>w§!€§$ ?Fm‘s'l% {Eﬁ
i?:‘ﬂé?)i"ﬁf g, AN AEETE, Fln.
r David Doom, President of Planped Parenthood,
stated that unless we controlled population growth, the
world would be uninhabitable by the year 2000. '

C—Expressions introducing gquotatations:
C. 5iEFLEMIE, L
said (that) maintains (that)

___ reported (that) ____believes (that)
___stated (that) ‘ ___insists (that)
____mentioned (that) - Jater said (that)
__further stated (that) __added (that)
according to__ : in:the words of ___,
as___ stated, 1Direct in the opinion of___
as____reported, as___pointed:out,
as__ said, o aq_noted, - -
%!m: 4 — :

1. According to Professor Jones aboxtxon is murder.

2. According to Professor Jones, “Abortion  is
murder.” ' :

3. As Professor Jones stated, “Abortmn is murdel:.

4. Professor Jones maintained, “Abortion is mwur-
der.” _ '

5. Professor Jones maintained that abortiom was
murder, o

« t -




See Tasks 7 & 8.
B3], 8,

E—Concluding sentences:

A concluding sentence is not absolutely necessary,
but it can be helpful to:

1. signal the end of the paragraph

2. summarize the main points of the paragraph

3. leave the reader with the most important idea

(s) to think about.

A concluding sentence may repeat the main idea
of the topic sentence in different words or summarize
the main poins developed in the paragraph.

E. #itq.

ZRHBRARIXPLERT L, BERBETIER:

1. FRBEEER

2. BBEE

3. ftiEENBRERNIAMGHITRE

ZRAVUAREBRETEESZE, RENBRG
—BRAHTESE.

Read the concluding sentence in Synonyms.
See Tasks 9 & 10. N N
B 3 G — SR i 4T .

SE439, 10,

F—Exercises:
F. 3\
. 8 .




. Task 1—Circle the topic (main 1dea) and -underiine _
the limiting statement.

%433 l*ﬁtﬂiﬁ(qﬂm@ﬁ) Eiﬂtﬂ%ﬁﬁ&ﬁﬁﬁﬁ. Y

1. | Driving on freewdys | requires skill and . alert-
ness [ 4

2. Driving in Shanghai requires nerves of steel ,

3. San Francisco is' famous for its temperate
chmate '

4. In my opinion, many television commercials are
misleading.
5. A good topic sentence has two essential parts.
6. There are two reasons why owning a large
automobile is a bad idea. '
7. The average age of people living m Shélnghai
is likely to increase in the next few years, _
: Task 2—Step 1: -Decide which of the following
sentences is the topic sentence of the paragraph.
~ Step 2: Write TS on the line next to that
sentence. -
Step 3: Decide in what order the supportmg
sentences should be, and number the-1, 2, 3, 4.

559 2— 1. S5 0 W — S R B ek B R £ 2 A TS 5

TS BZEARMAR L, 3. ?EI:H:ME%JEKJW? B, s, waa.
Paragraph 1: '

—_Next,.add the antifreeze to. your wmdshxedd washer
fluid; otherwise, the fluid will freeze and may break
the container,

o i} o




= First, put on snow tires if you plan: to- drive: on
snowy or icy roads. '

X3 Driving in winter, especially on icy roads, can . be

less troublesome if you take a few simple precau-
tions. :

Finaliy, it is a good idea to carry tire chains, a

can of snray to unfreeze door locks and a wind-
shield scraper in your car.

Second, check the amount of anti-freceze in your

radiator and add more if necessary.

Paragraph 2:

._Furthermore, researchers are continuing to work

on the development of -an efficient, elactrically
powered autornobile. ' S

- Researchers in the automobile mdustry are exper-
imenting. with different types of engines and fuels
as alternatives to the coventional gasoline engines.

One new type of engine, which burns "diesel oil

Paragaph 3:

instead of gasoline, has been available for several
years. ~ o
A second type is the gas turbine engine, which
can use fuels made from gasoune, diesel © oil,
kerosene or.methanol. ,- '
= Finally, several automobile manufacturers ate experi-
mentmg with ‘methanol, which is a mixture of
gasoline and methyl alcohol;. as an aubomoblle fuel.

&R iad ot

o 10 .

et
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o Later on, people ‘Began -to. -write: on - pieeey- . of.

leather, which were rolled into scrolls. R

— In thé earliest times, people carved or pamted

messages on rocks.

In the Middle Ages, heavy paper called parchment
* was used for writing; bocks were laboriously copicd

by hand. -

With the invéntion of the printing press in.the middie

of the fifteenth century, the modern [printing
mdustry was born. '

AY 2\ Some form of written comunication has been used

throughout the centuries.
Task 3—Write a topic sentence for each of the

following topics. Remémber toiinclude both a topic
(main idea) and a limiting statement.

CEI3I—RTHERE—2E, méjﬁ}s;@ (FPJL\E‘

BORBRENH. #m,

Topic = Television

TS Television is harmful té chtldren because it teachcs

them violence as a way of life,

Topics:

1. Smoking
2. Foreign.Travel
3. College Education
4. Curtent problems in Chmna ..

-5 Cultural Differences-~ - - oy

Task 4—Support each of _the ‘fellowing topic
) ~Q -




