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PREFACE

The purpose of this text is to foster fluency in speaking American

English. Therefore the text provides sample dialogs, sentence patterns,
conversation guidelines, do’s and don’ts and speaking and listening activi-
ties. It is important that the activities be done only in English if the
maximum benefit is to be gained from this short course in English con-
versation. To be well-spoken is the goal of this text and the hope of the
author for those who use it.

The following are some suggestions on how this textbook might be

used:

1.

Begin by listening to and reading the dialog followed by reviewing the

- vocabulary to insure comprehension. For example, the dialog can be

presented first by listening to the tape without using the text and by
answering questions about it to check comprehension. Then the
dialog can be read and unknown vocabulary items explained.

Practice the dialog. Memorize it if desired. At first, the dialog can
be practiced in unison with other students and the teacher and then
again by taking different roles. For example, the students can prac-
tice with the teacher taking one role and then in pairs with other stu-
dents each taking a role. The dialog could also be written from
memory or from a dictation or by filling in the missing parts from a
cloze form of the dialog. These activities ought to be done with the
textbook closed.

Review the sentence patterns and practice them. Memorize them if
possible. For example, the sentence patterns can be first practiced
chorally with the teacher asking the question or reading the state-
ment and the students giving the appropriate response. Then the
students can practice the sentence patterns in pairs.

Return to the text dialog and practice it again with the teacher and
the students in pairs but this time substituting the alternative expres-
sions used in the sentence patterns or your own words for those of
the text.



5. Perform the activities remembering that some are open-ended and
thus any appropriate answer is acceptable. Open-ended activities
allow for freedom of expression which is an important aspect in gain-
ing fluency. It is best to begin by using structured activities and then
proceed to ones less structured and finally to ones encouraging com-
plete freedom of expression. In this way the student can be guided
toward fluency. Remember that the purpose of language is to com-
municate meaning and so let us not become overly concerned with
grammar.

6. Remember that role-playing is an important part of learning and prac-
ticing English conversation because it promotes fluency. It is impor-
tant that conversations used in role-playing be true to life in order to
be of practical value and meaningful to the students. Role-plays also
are important because they encourage creativity, an essential aspect
of fluency in conversation. The conversational “dos and don’ts” and
guidelines in the text should be used to help create these realistic
role-plays.

The author wishes to thank the following people for their kind and
generous assistance in the preparation of this text. Very special thanks to
Professor Kiyoe Miyakawa for her encouragement, perseverance, dedica-
tion and commitment in planning, making suggestions and many hours of
proof-reading and to Professor Satoko Kodama for her suggestions and
proof-reading also. Deep gratitude is also expressed to Mrs. Virginia
LoGalbo, Lois Gadsby, Patricia Nachreiner and Esther Kaneko for their
valuable ideas and many hours of assistance. Much appreciation is
expressed also to Miss Hamako Shinkai, Mrs. Naomi Nagayama and Mrs.
Miyuki Yasuda for their innumerable hours of typing and retyping of the
manuscript. This text would not have been possible without the efforts
of these many people.

Alice VanBuren
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UNIT ONE

Getting Acquainted

[Cottee)
< 2 S
U (s T <4
PART I ?yl S ﬂCy 4/
T ol
GREETINGS o )
PASHY
. . . Q4 =
Hideo: Good morning, Yoshiko. ‘ Tl
Yoshiko: Good morning. How're you? J JJ /
Hideo: Fine, thanks. And you? 1,
Yoshiko: Not so well. 1 have a cold.
Hideo: I'm sorry to hear that. I hope you feel better soon.
Yoshiko: Thanks. I hope so, too.
SENTENCE PATTERNS AND VOCABULARY
. Good | morning, '  (name) .
| afternoon,
| evening,
2. Hello, | (name) .
Hi, |
3. I'm glad _ | to see you.
It's | nice |
i good |
4. It’s | nice | seeing you.
! good
Responses
It’s nice | seeing | you, too.

good | to see |

Getting Acquainted 1



5. How’re vou(,) (today)?
How are you(,) (name) !

; doing?.

feeling?

Positive Responses
Just fine. | Thank you. (And you?)

Good.
Okay.
Negative Responses
Not | so Eowell 1 have a cold.
very ‘' good. . a headache.
a sore throat.
I broke my . arm.
sprained ankle.
Replies

Oh, I'm sorry to hear that.

That’s too bad.

I hope you ' feel better soon.
~get well

Take care of yourself.

Responses
Thank you. [ hope so, too.
[ will.
B Do’s and Don’ts for Greetings @ —---—— —--
1. Look the other person in the eve. Don't look down.
2. Smile!
3. Shake hands firmly. Don't bow.
4. Compliment the other person.

“That's a nice suit you're wearing.”
“1 like your hairstyle.”
5. Introduce the younger person to the older one, a man to a woman.

2 A Short Course in English Conversation



1.

ACTIVITIES

Practice these conversations with your classmates.

(a)

(b)

(c)

Mrs. Lowe: Good morning, Junko. How’re you?
Junko: Fine, thank you. And you?
Mrs. Lowe: Just fine. Thanks.

Atsuko: Hello, Yoshiko. How’re you doing?

Yoshiko: Not so well. I have a cold.

Atsuko: I'm sorry to hear that. I hope you feel better
soon.

Yoshiko: Thank you.

Maki: Hi, Mio. It’s nice to see you.

Mie: I’'m glad to see you, too. How’re you?
Maki: Good. And you?

Mio: Just fine.

Listen to the tape, then finish the conversations and role-play
them.

(a)

(b)

(c)

Kenta: Hello.
Maki: . How’ ?

Kenta: Fine. - ?

Maki: Not 7;. 1 have a sore throat.
Kenta:

Good
Good . How’re you?
~ ,thanks. 7

Hello. i ?

Not . lhavea
I’'m sorry . I hope

¥ Ex I

Thank you.

Getting Acquainted 3



(d)

A: . ?
B: Fine. And you?
A: | have -
B: Take

Greet each person in your class using the sentence patterns on
pages 1 to 3.

Choose the way you would handle this situation, then role-play
your choice with two other classmates.

You forgot the person’s name that you want to introduce to
your friend.

(a)

()
(c)

()

Introduce your friend but don’t say the other person’s
name.

Say, “I'm sorry, I forgot your name.”

Don’t introduce them and hope that they will introduce
themselves.

Just leave with your friend without introducing her.

-~ M Guidelines for Making Small Talk @ —————-

1. Begin with a greeting.

“I'm glad to see [meet] you.”

2. Comment on the weather.

“Isn’t this rainy weather awful?”

3. Share some news. !

4. Promise to meet again.
“Let’s have lunch together next week.” |

“Did you know my sister is getting married?”

5. End with a parting.

“Well, I have to go now. [t was nice talking with you. See you next
week.”

A Short Course in English Conversation



PART 11

INTRODUCING PEOPLE
AND GETTING ACQUAINTED

A: Hello. Let me introduce myself. I’'m
B: I’m glad to meet you. My name’s
A: I’'m glad to meet you, too.

Akira: Hello, Mary. I’d like you to meet my friend, Keiko.
Keiko, this is Mary Smith.

Mary: How do you do?

Keiko: I'm pleased to meet you.

Mary: I’'m glad to meet you, too.

Keiko: Mrs. Lowe; let me introduce my classmate, Akira
Watanabe. Akira, this is my English teacher, Mrs.
Lowe.
Akira: How do you do?
Mrs. Lowe: I'm glad to meet you.

SENTENCE PATTERNS AND VOCABULARY

Introductions
1. Id like to introduce myself. | My name’s
Let me introduce myself. | Pm
Hello. |
Hi. |
2. Let me introduce | my | teacher, Professor Yamada.
I'd like you to meet | | friend, Toshiko Nakamura,
|
|

I’d like to introduce | parents, Mr. and Mrs. Smith.

Getting Acquainted




3. This is Mr. (name)
Miss
Ms,
Mrs.
Doctor
Professor
(Toshiko)

4. (name A), I'd like you to meet (name B).
(name B), this is (name A).

Responses
How do vou do?
It’s nice meeting you.
I'm glad to meet you.
happy
pleased

Getting Acquainted

1. Where're you from?

Responses
I'm from Hokkaido.
We're Yokohama.
2. Where do you live ?
work ?
go to schoo!?
Responses
1 live at home.
in the dorm.
We work at {name)
go to school (name}

3. Do you live . at home?
in the dormitory?
in an apartment?

6 A Short Course in English Conversation




Responses
Yes, I do.
No, I don’t. 1 live | alone.

| with my _ (aunt) .

4. Do you have any | brothers or sisters?
Have you got any |
Responses
Yes, I do. 1 have | three | older | sisters.

{ two | younger | brothers.
No, | P'm an only child.
| I don’t have any, but I wish I had _ (a sister) .

5. How many brothers and sisters do you have?

Responses
I have | three | sisters.
I've got | two | brothers.

| a brother and a sister.

6. Where do you go to school?
What year are you in?

Responses
I go to (name of school)
I’'m a freshman.

7. Do you have any pets?

Responses
Yes. 1 do. I have | a dog.
| two birds.
No, I don’t. But I wish I had a cat.

Getting Acquainted 7



ACTIVITIES
1. Practice the following conversations with your classmates.

(a) Tom: Mary, I'd like you to meet my friend, Rie. Rie,
this is Mary.
Mary: How do you do?
Rie: I'm pleased to meet you.

(b) Maki: Mrs. Lowe, let me introduce my class-
mate, Norio Sato. Norio, this is my
English teacher, Mrs. Lowe.
Norio: It’s very nice to meet you.
Mrs. Lowe: It's nice meeting you, too, Norio.

2. Listen to the tape, then finish the following cconversations
and role-play them.

(a) A: Helloo My name’s . What's yours?
B: Mines
A: mglad  you
B: It's nice  you, too. Wherere you from?

8 Do’s and Don’ts for Asking Questions B —————-—-

1. The question “Where’re you from?" can have two meanings. One meaning
is where you were born and the other meaning is where you are living.

2. Avoid asking personal questions such as “How old are you?” except for
children, “How much did you pay for your car?” or “How much do you make
as an engineer (a secrelary)?”.

3. Don't ask stupid questions such as “Can you eat raw fish?” or “Can you use
chopsticks 7. These questions are insulting to foreigners in Japan. How
would you feel if someone asked if you could eat hamburgers or use a knife
and fork? Instead ask, “Do you like to use chopsticks?, or/and Do you enjoy
eating raw fish 7",

4. Don’t presume all foreigners are Americans by asking “Are you an
American?” Instead ask, “What country are you from?".

8 A Short Course in English Conversation



