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Episode 1

Job Interview

Maggie: The name is Maggie. Maggie Lee. I’ m a new graduate from Har-
vard University. Expecting a new life in the Uton Bank, which is a large bank
in New York, I sent my job application there. Fortunately, the day before yes-
terday, a reply came, informing me of an z'erau at 11 a. m on Wednes-
day. Today is Wednesday. I’ m ready. At quarter to 11, [ enter the lobby of
the Bank' s building.

At the reception desk, a young lady gives me an encouraging smile when 1
approach her in an uncertain manner .

Receptionist : Good morning, miss. Can I help you?

Maggie: Good morning. ( Taking out the letter.) 1’ ve come for an
interview with Mr. Peter Evans, vice-president of the bank.

Receptionist: ( Taking a quick glimpse at the letter.) Oh, 1 see,
your appointment is at 11 o’ clock. Would you wait a mo-

ment, please? I'll make sure Mr. Evans is ready for you.

(I find a seat beside the desk. My heart beats faster and faster.
I’ m quite nervous. “ Keep calm,” I tell myself. The lobby is big
and clean. A few people come in and out. The receptionist is en-
gaged in her work. Two or three minutes later, she gestures to

me. )



Receptionist: Miss Lee, vice-president is waiting for you now in
Room 806. That’s on the eighth floor.

Maggie : ( Rising.) Room 8067

Receptionist : Yes. Good luck!

Maggie : Thank you very much.

Receptionist ; Not at all.
(Pause . )

Maggie : Good morning, sir.

Evans : Morning. You're -

Maggie : My name is Maggie Lee. I received a letter the day before
yesterday, informing me of my interview.

Evans : (Smiling.) So you are Miss Lee, one of the applicants for
the position of secretary. We do have the vacancy. Sit down,
please.

Maggie : Thank you, Mr.Evans.

Evans: May 1 have a look at your references?

Maggie : Sure, here you are.

Evans: ---OK., I'm quite satisfied with your qualifications. Your
major is English. You want to work in our bank. Why?
Maggie : I’ m interested in international finance, though I majored in
English. I took international finance courses as my electives
and I got all “A”s. I believe my language ability as well as my
knowledge of banking give me the qualities to be a good office

secretary.

Evans : But, you have no experience.

Maggie : Lack of experience doesn’t mean inability, Mr. Evans. 1
have been trained to be a secretary. I can skillfully handle of-

.2 .



fice affairs such as reports, agendas, computer and so on. I
have enough confidence in my capability. Give me a chance to
prove my abilities.

Evans : Good. I do need a capable secretary. You will be working
directly under me . Of course, 1’1l have to put you on six
months’ probation . Another thing, I hope you can carry on
with the daily routine even if the office director is on leave or
absent.

Maggie: 1’ m sure I can handle it well . I’ll do my best.

Evans : You can expect to get $ 300 per week for your salary. In
six months your salary would be adjusted. Naturally, at the
end of each year you will get the bonus. If you are satisfied
with the conditions here, please sign the contract and return it
to me.

Maggie: This is great! Oh, you're very kind, Mr. Evans. I won't
disappoint you.

Evans : Remember it might be hard to get along with me, especially
if you can’t keep your promise. With regard to details, Mrs.
Elina Malinen will help you. Now, go to the secretarial office.
She is the office director and is expecting you.

Maggie: OK. See you tomorrow, Mr. Evans.

Evans : See you.

Terms.

1. job interview SRERH R
2. reception desk $EfFLL
3. receptionist EFR



4. glimpse —#¥

5. application HIiH

6. applicant HFA

7. vacancy =R

8. reference (XTF FhfT 1% /Y)IERH
9. qualification ¥¥4&

10. to handle 4bHH

11. electives RBIFE

12. agenda WEHRE

13. confidence f{F.0»

14. to gesture FTFH

15. capability fES

16. probation if FH#H

17. to keep one’s promise {55FiEH
18. daily routine H ¥ T{E

19. on leave {KE
20. bonus ¥4

Comprehension questions.

1. Who is Maggie Lee?

2. Who is Mr. Peter Evans?

3. What does the receptionist do after Maggie asked to see Mr. E-
vans?

4. What position does Maggie apply for?

5. What’s Maggie’ s major in university?

6. How does Maggie convince Mr. Evans that she is the right per-
son for the job?

7. What decision was made by Mr. Evans?
. 4 .



8. How long is Maggie’s probation?
9. How much money will she receive as her salary?

10. Is Maggie satisfied with the conditions?

Exercise |

Complete the dialogue with the following words and expressions.
qualifications can you tell me anything ---
depends on Have you got anything else to ask me
your references dealing with
the job description I liked that most, really.

It’s a job I’m interested in a sales manager
take a seat your application forms

(A is an applicant; B is the general manager. )

A: Good morning. Mr. Smith.

B: Good morning, Mr. Yu. Please

A: Thank you.

B: Now, let me look at -+« Well, first of all, Mr. Yu, can
you tell me why you want to work as with us?

A: , and your company is one of the best known. Al-
though I haven’ t much experience as a manager, you
sent me was very interesting. It’s a job I intended to take when
I was at university.

B: Oh, is it? What subjects do you like most at university?

A: Sales strategies.

B: Can you explain why?

A: I think it’s because I like people and it’s very chal-
lenging. It involves the use of mind.

B: Well, I think that’s all that I want to ask you now. Certainly

5 .



__are very good. Is there anything you want to ask me?

A: Um'yes, about holidays and things like that?

B: There are four weeks of holidays a year, excluding the public
holidays, and the starting salary for our departmental managers

their age, experience, and so on. It’s something

about 1000 Renminbi yuan a month.

A: 1 see.

B: Good. ?

A: No, I don’t think so.

B: That’s fine, then. Thank you very much for coming to see us. I

hope to be able to let you know about the job within the week.

Exercise I  Situational practice.

Several students talk about what to do in the future. Student A
starts by telling his/her ideal job. Then student B points out the dis-
advantages in the job and gives his/her ideal job. Keep the conversa-
tion up until everyone has had a turn.

Suggested expressions:

to have high status to get good pay
to enjoy long vacations to have good working conditions
to get to travel a lot to be one’s own boss

to like making decisions to be in charge
to work with interesting people to work close to home

to work short hours to have good chances of promotion

Exercise I  Topic.
“Money isn’t the most important thing in a job.” What do you
think?
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