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UNIT 1
The present continuous

A. Sample sentences

® ' Sales are increasing at the moment.

® At present we are recruiting a new sales director.

® ' What are you doing? — I am just finishing this report.
® We are starting a new sales campaign next month.

B. Ferm
The present continuous comprises two parts:

the present tense of tobe + V1. . . ing

1. Positive form

I am checking the stock.
Youw/we/they are checking . . .
He/shelit is checking . . .
We/you/they are checking . . .

2. Negative form

I am/'m not expecting a delivery today . . .
You/we are not/aren’t expecting . . .
He/she/it is not/isn’t expecting . . .

3. Interrogative form

Am | getting the right results?
Are you getting . . . ?

Is he/shef/it getting . . . 7

Are we/you/they getting . . . ?

C. Uses

We use the present continuous to talk about:

— activities at or around the time of speaking
— temporary activities in the present
— fixed arrangements in the future

1. Toindicate an activity at the moment of speaking:

® What are you doing? - I'm calculating the sales figures.
2. ' To indicate an activity around the time of speaking:

® Weare installing a new assembly line.

The present continuous



3. To indicate the temporary nature of an activity:

¢ I'm working in Paris at the moment. (but normally I work in London)
4. Toindicate a fixed arrangement in the future:

® We are running a training seminar next Monday.

NOTES

1. With C1, 2 and'3, we can use the following time expressions {present time markers):
at the/this moment
at present
currently
now
2. With C4, we normally use a word or expression to show that we mean future time. This
avoids confusion with the present time;
What are you doing this evening? (future)
cf. What are you doing? (present)

See also

Unit 2 ~ The present simple
Unit 8 - The future with will
Unit 9 - The future with going to
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UNIT 2 ,
The present simple

Sample sentences

A.
e The marketing director reports to the MD.
®  We usually hold our European meeting in Madrid.
e Idon’t understand these statistics.
e My plane leaves at 10.30 on Tuesday.

B. Form

The present simple comprises:

one part in the positive, i.e. V1(s)
two parts in the negative and interrogative, i.e. do/does + V1

1. Positive form

I/'you/we/they work in different departments.
He/she/it works in different departments.

2. Negative form

I/you/we/they do not/don’t produce a monthly report.
He/she/it does not/doesn’t produce a monthly report.

3. Interrogative form

Do I/'you/we/they need more information?
Does he/she/it need more information?

C. Uses

We use the present simple to talk about:

general or permanent activities or situations
the frequency of activities

truths or current beliefs

fixed schedules in the future

|

1. Toindicate a general or permanent activity:
® The company produces a wide range of pharmaceuticals.
® Ilivein Frankfurt.

2. To describe how often an activity is done:

*® We appraise our employees once a year.
3. To describe a truth or current belief:

® Managers plan, organise, lead and control.

072449
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4. Toindicate a fixed schedule in the future:
® The new training programme starts on 1 January.

5. With non-continuous verbs:
® At present our company belongs to the ABC Group. (not: ‘is belonging’)
e At the moment the board consists of six people.

The following verbs are usually used only in the simple form:

hope know understand  like love mean
forget imagine remember prefer suppose want
belong concern consist of contain * cost equal
have involve depend on awe possess own
remain require
NOTES
1. Remember the -s in the third person singular, i.e.
positive — works
negative — doesn’'t work
interrogative — does...work

2. With C1 and 2, no adverb of time is needed.
3. With C3, we use time expressions to indicate how often something happens. We have
two categories of frequency:

definite frequency
indefinite frequency

3.1. Indefinite frequency

100% always
90%  usually/normally
75%  often/frequently
50% sometimes/occasionally
25% rarely/seldom
10% hardly ever
0% never

The numbers are a general indication, not exact values.

3.2 Definite frequency

every minute

every hour or hourly

every day or daily

every week or  weekly

every month or monthly

every year or yearly/annually

once/twice/three times a day/week/month/year

3.3 The position of indefinite frequency markers
These products usually sell for about three years. (before the verb)

Usually these products sell for about three years. {at the beginning of the
sentence)
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