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X We are looking forward to hear from you.
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X Helen objected A John’s proposal.
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v RSN EERN L3 T
v We are looking forward to hearing from you.
v Helen objected to John’s proposal.
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The teacher suggests us to buy the Longman Dictionary of Contem-
porary English.

frxd F Y suggests us to buy BT EREIA £ A% o ax B A FI R A
B )y i TN FH R suggest B .



A ELlIKRERE:

fEA %R 5] (INDEX) . FRETLLIRE] suggest ix X HEIAG A ik (55
107 TR 111 ST ER RS - £ 9245 111 14 “2.3.1 suggest™
Bl

Xl suggest you to attend the Communication Skills course.
v | suggest attending the course.
v | suggest that you (should) attend the course.

BT, IR B suggests to buy iR % o F7%IR EHERY B B).
YRAY IR BTN N -

v’ The teacher suggests buying the Longman Dictionary of Con-
temporary English.
# ¢ The teacher suggests that we (should) buy the Longman Dictio-
nary of Contemporary English.
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CHAPTER 1

Parts of Speech
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1. BHREE

11 R EMRA LR o EAFARBE L. (E RO S T I
PABIE . fF A AL SR O RIER i, EHERME .

e ;

Dear Mr Simpson,

|
|

With refer to our recently discussion, I
would like to confirmation that the NC-24
computers are not suitability for your
needs, as they are lack of sufficient
memory .

Instead, may I suggest two other models,
the NC-30 or the NC-30D? (Please see the
enclesed catalogue.) Both meet your specify,
and both are current in stock. Operation
the NC-30 might be easier for your
secretary staff, but the NC-30D would have
more flexible.

If you would like a demonstrate of these
models, please telephone or fax me at the
above number, so that we can arrange a
convenience time.

Yours sincerely,

Aler Wery

Alex Wang
Sales Representative

1.2 HHENERSY 13-14 TS EHENER
HREFT I T B mssis
PR A ek X Sb iR »
gt pdc A FHESVE



2.

2.1

ERER EAEWAMLNERE
+ 2 2 B R A
LT RAA R £ EEE (AR EXD .

2.1.1 adjective & %5

It was a large order.
His attitude is unprofessional.

Hie atttuds i Wﬂﬁ‘mb«tz/

R — BT S A A0 17 BT I R 5 . TR MBI 4 Ak £t
W MR EMEA BRNE X, WHERERN— /AR
T, #Ii: along, interesting book . T 25 37— RROBUTE 42 VA i BUBUEE &R
317 be, feel & look Z i  HH AR N T EH S HE S ZFIEIE
BBt WSRTEERTBIMZIIZ G, G His car, damaged
in an accident, was no use any more.

2.1.2 adverb 8l

We are currently working on the problem.
It's a very difficult procedure.

He finished the task rather quickly.

Then you switch on this button.

Bl RS B, BA S CIENE X . Bl — &L
Wy SR, BUAEREHEFE .. BT RN s HNEEg:

still, just, already, yet % . /R HFEMEFA: seldom, always, often,
rarely, sometimes, generally, frequently, usually, never, occasionally



% . REAMBE XMENAAE: partly, largely, in no way, wholly,
scarely, hardly, by no means, only, little % . X T 8l a8 76 5] F b 4 S Y
MNEMKFER A LS &

2.1.3 conjunction i %)
We sell shirts and trousers.
I'd like the black model or the grey one.
You won't succeed unless you work hard.

H4%18 conjunction AW HLER N finking word, T F LA #1788 ) 1
HoHEBUARET &,

2.1.4 determiner [RE i
She’s hired a new secretary.
I've written to the Managing Director.
We're opening for business this week.
Our reception area needs redecorating.

Dwr f&aaptx'm area needs redecora &‘/71’4,,/ ’

FR5E 1A (determiner) ETE &AM P A &2 RfsE . 1215, EBK
AEREEREREMRNG . WARIE PR E HEEDH (a, an, the), 1§
7~ fXid] (this, that, these, those) F14 £1tid (my, your, their %) . i
BNEZE,

2.1.5 noun % i
I met Mr lkeda at the Hilton Hotel.
Have you filled in your application form?
My sister is in marketing.
Reliability is very important to us.



FANZFYHIZIRE)HEM 4 17 (the noun) « &1 R LS A% :

1. ®H & (proper nouns) 8 EAHEAD (48) A, HAANHSE
I &# . 2. FiBAIE (common nouns) Fn—R A, FE— D
EMMEWER . N wheat (UhFE) | life () % . TEKHX
A AL NMEZTE (individual nouns) ERENHARY .
B. & &1d (collective nouns) K& T NMEEARKAESE .
i police (HE) ., army (FEBA) % . C. ¥ &1 (material nouns)
FHMELATT NAMEEISEY) o 0 steel (B0) , milk (£¥) % .D.
4, W0 marketing, RMBNIAFEET RIS IE A XK AN E
ARiEsME -, =, NE.,

2.1.6 preposition 7 i{
Put your recommendations at the end of the report.
| worked for them in 1989.
The meeting was postponed due to the typhoon.

H R A i85 1wt E /18 at, for, in, since, by, from, FIEEA3AM on,
under, underneath, below, beneath, over, above, between, among,
about, across, after, against, along, before, behind, beside, beyond,
but, despite, down, during, except, into, like, near, off, over, past,
round, till, through, throughout, to, toward(s), until, up, with, within
without % . N AN NI EE, AT L IEEME Y F & A
BB Z BT, SRR R B R WA o AR E B EA R AR
oo MR EERMARE, BAASRERGEEEER, ERARNE Y . iF
ZREN, . +FE,

2.1.7 pronoun {14

She told me that it was ready.
I wonder who said that.

THE B0SS 1S
< AN [1D10T 1 ’ ISTAFFCANTEFsz
L b‘\
- 5 iz
M Ty 2 ===

G

¥V wondor who said that 7’



IR 43 s 1. AFRLIE (personal pronouns) #or 87 C4RT T

AT CRET L AT % 2. #FE{RE (possessive
pronouns) A& &AM A Z MM R, TR A PER G248 my, your, his,
her, its, our, your, their: 2 A% &45 mine, yours, his, hers, its,
ours, yours, theirs. 3. i &1{{1d (reflexive pronouns) 3t 8 1, H#
BF myself, yourself, himself, herself, itself, ¥ #A7H ourselves,
yourselves , themselves . 4. t5.{{i7 (reciprocal pronouns) A each
other fl one another . 5. 357718 id (demonstrative pronouns) 4 this,
that, these, those, such % . 6. A~'EfXiA (indefinite pronouns) 4f
some, somebody, someone, something, any, anybody, anyone,
anything, no one, nobody, nothing, none, all, both, either, neither,
each, everyone, everybody, everything, other(s), another, much,
many, few, little, one % . & WE+ =%,

2.1.8 verb 3} i
Alan sent the letter yesterday.
| know that she feels disappointed.
Working hours are from nine to five-thirty.
How long have you been waiting?
Would you like a copy of my C.V.?

How /M/ have fou been wartixg 7’

AL R A BURAAY 1) o ST D AT gy O BRI LR I B JE
A B (1) Finite forms of the verb fil Non-finite forms of the
verb: o AT AT 1. 90 L A (notional verbs) 1% 8 i 3T Rk
NAT N A, & 8T N B s i § A Be 397 2 1) (transitive verbs Fil
intransitive verbs) . 2. UX & )i (link verbs) . 3. Uz (auxiliary
verbs) - 4. &1 (modal verbs) - 5. 1 ifi 4y (phrasal verbs) .
Ay 1) FO A 1) A8 - - LAY BT A A T A AL - 08 T AR Y O N
B, BN, N LRLE




22 SHBAEFXNENER
2.2.1 Mk EaFAIERIER

RN E — DNAE — R, e A NERFENENX, W
EX-ARTHREMAN WSV ERE, FR2SHER - B
ERINRRR LI F B —F TR .

HE T B

X Fred wasn’t suitability for the job.
v/ Fred wasn't suitable for the job.
8 + Fred wasn’t suited to the job.

L) e 9 BE A TR R A1) suit o 1) -F A9 A)BUAT LUR T r AR B R —
f:

*  41id be (was) + A&
Suit X iFTER R 4k -able B) WIEZAIE .

o RFNEAFESE, MM AR was suited (WEFEN
), HM MR .

X We have great confident in our sales staff.
v/ We have great confidence in our sales staff.
B v We are confident in our sales staff.

MR K% confidence (3Y ability. strength. weakness) % %R
FRYER 0, GEE ATE BRI R

e Zhid have + R/ 4FMEAI & 1A confidence
*  31id be (are) + £ & id confident

X  The recently exhibition was a complete success.
v/ The recent exhibition was a complete success.

B -~ -ly 85, Wi LehrmER:
A1 (the) + K24 1H (recent)+ 417 (exhibition)
EE: MARKEETF, WEKN& R AET ERSLEL:

v Recently we had a completely successful exhibition.



— recently: & id. fifik 45
— completely: &)iil. f#i& successiul -
— successful: JE# 1. ifiid # 1§ exhibition .

Y8R R T recently AR B AR AT THNMT LAY o SIS T

A
b TE 0 2R TR S B 2 AR RIAE XM B E e Z .
RISHIE S H i)

2.2.2 E B DX Or DA A LA R 45 [R] AY 2 )
X We suffered a lose of over $2 million last month.

v We suffered a loss of over $2 million last month.
s ¢ We lost over $2 million last month.

1y

Lose & loss %‘*ﬂ(‘ﬁﬁf HENEF AEAEY - Lose it -4 i

(=Mt bR lost), ARERIE ERIT - Loss & 24 AT 5

X Heis lack of experience.
v/ He has a lack of experience.
B v He lacks experience.

lack BEW] F 1 4 i o] B fF 538, (34 a lack of ... (B2 1 lack

N2, P AR have - (W1 #1142 confidence . ) 4%
FAE R &) 10 8 A 5

He lacks + &1

HeABRENIRAG:

& i 2 4]
advise advice
succeed success
choose choice

AR R — i B T M R KB R I, S E — R,
2.3 H B iEIRA Y AL 4 i A B RE

o EIAMIGH -tion 5 -ment %5 R & 17
o AN -ing LAY 5 %18

lack



10

BA -tion B -ment ¥4 EM A AR EARRERIE: MU -ing RLEEM
R &G — A RE, BT W AA FER 15

X We're planning on production the toys in China.
X Developing will take about three months.

PUE G W R

v/ We’re planning on production in China.
v’ Development will take about three months.

INETE production H1 development Z fEINEIE, 4 RAZIETA1E
HNEhBA . HE T

v/ We're planning on producing the toys in China.
v/ Developing the product will take about three months.

75— M & B TE production 1 development 2 J5 il k418 of, X F¥
AR Bk PR E X M RIES EAIME . BT

v We're planning on production of the toys in China.
v Development of the product will take about three months.

be worth +31#id (HBMHES) BOGMREFR, BMEFH LA
ZREAHRIEWNRIEHE . 8 T 8

Their proposal is worth considering.

WA ATEE R It is worthwhile to consider their offer.

He 8 oy h A YR A T AR LA 42 3 R Bh AR TE T A UL -ment
-tion RMEN o N FiX L LK, BETHEIERET Fx
Ria R ERRYZN A . 315 write BERT/E RZhiR, NETERRY
i, FUBTHAS, writing BEATH 28, XA AHFRIE .

v Writing is difficult for me.
¢ Writing this report is difficult for me.
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3.1

3.2

PSR

DA & A B &R T A SR o AR T A0 R T RO A
HIEHAR R MAKIE « RA LR, TTEBEEMS TR
HIFERILkIE, HARMUBUE . Fidd, FFEEaETRARR

1

2

9

10

This department must become more efficiency.

We need to modernise our factory.

I hope that this arrangement meets with your satisfactory.
Helen will be responsible for arranging this year's annual banquet.
I wonder if this project is financial feasibility.

Ask the accountant to analysis the sales figures.

| would appreciate any advise you could give me.

We're going to receive a bonus after completion the project.
Congratulations on your recent success!

It seems there is no lack of enthusiasm in this organisation.

VDR AR5 0 T o LA THE JR B 6 TE T %
B BRE SR — A G, SR 6 R A o R R i
BOEMERTBE I, 18 %5 R DS, LUSRALIERA R A .

PRODUCE EXPERT
EDUCATE TECHNOLOGY
POTENTIAL DEVELOP
PROFIT PRODUCE

EXPAND




