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Accepting an offer or invitation.

Refusing an offer or invitation.

Responding to courtesies extended by others.
Expressing gratitude.

Expressing sympathy .

Making polite suggestions.

Giving and seeking permission to do something.
Asking a favor or being asked to do a favor.

Making apologies for past events.

Requesting others to do something.

Expressing preference.

Asking for advice about social courtesies.

Making an appointment for a meeting.

Canceling an appointment.

Introducing yourself or being introduced at a meeting.
Taking part in a business meeting.

Finding out about agreement and disagreement.
Making a phone call to transact business.

Attending an international ( multi-cultural) meeting.
Expressing whether something is considered possible or impossible.
Finding out whether others are obliged to do something.
Expressing gratitude for somebody’ s hospitality.
Making a social telephone call.

Expressing emotional feelings.



Match and
Practice

Situation 1
Please sit down. won't you?

May I offer vou a cup of coffee?
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Situation 2
Oh! Do you need to move that
typewriter?
Wouldn't you like for me to move it for

you?




Task 25 Accepting an offer or invitation.

Situation 3
Will you be free tomorrow

evening?

We’d like to invite you to our

house for dinner.

Situation 4

Have you been to the Smith-
sonian Institution yet?

If you're free tomorrow, I'd
be happy to take you there.
Oh, yes, I"d enjoy doing it.

Linguistic

Skills Language Forms

That would be very nice. Thank you.

That would be wonderful. Thank you.

Well, thank you. That’s very kind.

Yes, I would. Thanks very much.

Thanks for the invitation.

I’d like that very much.

That’s very thoughtful of you. Thank you.
That sounds wonderful! I'll look forward to it.

o I N R W N

Thank you. Id be very happy to accept the invitation.



1asK 29 Accepting an offer or invitation.

 Candid Mic ) _

Candid Mic
-~ Conversation 1
b 3 ///////4

Mike and Brad are business friends. Mike

1s planning a dinner party at his house and
invites Brad to come.
Brad accepts the invitation and, also. asks

il he can bring a friend.

Conversation 2
Erin invites her friend Barbara to go with

her this Saturday to a party at Laurelhurst

Mansion. Barbara accepts the mvitation.
Conversation 3

Mrs. Marshall invites a foreign visitor to

come to her house on Friday night.

|nteractio

Interaction 1 E
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Interaction

*

= nice. = .



Lask 23 pccepting an offer or invitation.

nteractio

Interaction 2
&

Yes. [wantto = .
*

Well.thank you! = .

Interaction 3
*

Yes, = .

*

Well, = .That’s =

Interaction 4

I'd like to go.but =7

That = .Thank you.
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= The Nelson Family

WCE AND KATHY NELSON AZE | i
FLImS YD SEALE m?m V.

T CHi BOEN, SANDY § oy, B .
T WISIr wnceE's Beoryir. P
ALY AND WS FANNLY:

NOT QUITE, SON.

THAT'S PUSET SOUNC
THE OCEAN IS BEYOND
THOSE MOUNTAINS,

LOGK, JIM. TRAT'S ELLIOTT AND THERE'S SEATTLE A5 A BEAUT(FUL
BAY, WiTH ALL THE BIG- SHIPs THE KINGDPOME! . . JCITY. BUT | DON'T KNOW
WHY YOUR BROTHER

7 WOULD RATHER LWE HERE

} THAN ON THE FARM

NOW, KATHY YOU KNOW )
HARRY LIKES MAK iNG-

L |CABINETS FOR A LIVING-
HE COULDN'T DO 7maT”
ON THE FARM

CITIES ARE #5%0
VERY EXCITING~
PLACES, KATHY
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Match and
Practice

Situation 1
May I offer you a cup of coffee?

Maybe you'd rather have a cup of tea?

Situation 2
Do you want to move that typewriter?

Wait! Let me move it for you.




Task 26 Refusing an offer or invitation.

Situation 3
How long will you be here?
Could you come to our house for

dinner Friday night?

Situation 4

Have you had a chance to do any
sightseeing since you've been here?
I'd be happy to give you a guided tour
this weekend, if you're free.

Oh, I see. Well, perhaps another time.

Linguistic
Skills Language Forms

Oh, no, thank you.

No. Thanks very much.

That would be wonderful, but I’'m afraid I can’t.

I'm sorry, I can’t.

I won’t be able to, but thanks for the invitation anyway.
Oh, no, please don’t bother.

Unfortunately I’ve already made plans for this weekend.

Oh no, I couldn’t. Thanks anyway.

L 00 1 N AW N -

I’m sorry. I'd really like to, but I can’t.



