o | XX Microsoft Precs

| b =t w—1 10T



- Microsoft PowerPoint 2000
5 & F A

[ £ ]Stephen L. Nelson %

. LREFARRAARAST &
"
¥

P

R KXFEHMRA
-3t X

N




EAENAEREIE BEF: 01-1999-1914 S

Microsoft Pocket Guide to Microsoft PowerPoint 2000
Stephen L. Nelson

BN Stephen L. Nelson, Inc. BFH, 1999, (Copyright © 1999
by Stephen L. Nelson, Inc.. All rights reserved. )

245 o SORR B 32 Miicrosoft H AR #Z AN 48 5T K 4 Hi iR M 5K i
2000,
FHEHAEBFERAFHREHBLH OEREE, TREERBHE

RALER R, BENL 5o

3 £ . Microsoft PowerPoint 2000 B3 F

FERIL#E: [32]Stephen L. Nelson 48 R HEERHRBERAE #
A B B

% ¥ 4 5. ISBN 7-301-04396-1/TP- 509

O . emkFEHRER

H . AR ER PR R KRERA 100871

® 3k hetp://cbs. pku. edu. cn/cbs. htm .

H W HEEER 62752015 KITHE 62754140 HBE 62757065
B F & #8: zpup@pup. pku. edu.cn

H OB & dXHEHERBRARAH

BB E: JORKEFHRT

& 1 F: AEKEHER

2 % & WEHE

850 FE X <1168 FX 32 FF 10.75 Pk 297 FF
2000 E7TAEIIK 20004E 7 A% 1 (REIRI
: 23.00 7T

&
5




B

MG E R AR B| 2 F IR
R 2" ? AN “IRIE” B
STeE] ., eAHBEL
T B FF %4 1€ A Microsoft
PowerPoint 2000 Ff 24018
§ KA GEF L T R4 4%

‘U‘t\g“*\g‘o




PowerPoint i BEF & O
&3 PowerPoint Z /& , Microsoft Windows 3§ % & PowerPoint & B # 4 &
2, EERTHRwMERXNME REST O RE EAE A PowerPoint

;Tﬁﬁ:iﬁo

FFEERIH T PowerPoint
gﬁ&#&mﬁtmmﬁ

RPER{ TSRS (7
®) , B &R LS L
=SV AN IR L2 B
AL RERTLE

LTRERY [ n) AR
Rgialvsrdita

WEXWEHNEEAEFE
OWNMXEB O . BRI
A0 55 58 BT B S B T
(514TR) .




TE PowerPoint B FIFEFF T O, 8 BRI PowerPoimt X F5HE , 8¢ & £ B R /R
SREMREO, EERIE 30 PowerPoint, HE 2 F & £ (4 /& PowerPoint X%
HEo B MR P R AN B 0 SR SO R R T PR M A SR . R E A
T I B R SO BB A8 M 0E B ZEAT PowerPoint [8] 5, (HEEHL AT LA R R
TraeRE % A X RoE QI E, B HIE 3R U, e T
FRFERE AL E A R SO SC#F . QR BT A S U BT T A R R 2
J& , PowerPoint ¥ 4T FFH R4 E 11,

8. T, BHE. M.
SRS A mrT .

o .




BRI

B R XA, B L F kA M PowerPoint MR L AG E A, X
s 6 53 A B A4 SR T SUAS 69 15 B B E RO R R TR g AP AL

P9 25 HR 7 () S5 LA 060 0 I
aREN:oE Silk= 3 dorh & TIR b
AA, e “HOR” RE
& e XA, B
. BEGUEEOR CR CA, 1B
AT LG e LS00 1 R
EIT R LA

AL SCHEHE: XEHR

AR 875 B R E BB A

FAR. “&ill" HERRa

KTHRE . 4T )y LA LT

Fo “647H” SEZREE

AL EiTE N S

$ 0 EETT: L4TFH MR,
KITHRMR

cEwHEE

. g&‘ WEROFRAON |

Bty MO S0 O
D@ a8? v~
kel 24 B

L1KT B RBOR SRR — A LR 4. ETTUAE K, W
B AR, B4k, EEALIAE Graph BlE. BWRE. &
. BE, HEEhEMNHARFOROTER.

4




B

a8l PowerPoint ZJ5 , BR3¢ | ¥ i 7" PowerPoint 3G HE, JE i1 [f] # — B n] 1. &
HEIR " NBRRES R B G4 88 R UM E AN, & & EE
A EFMR. WMRER A F il F KRR # H PowerPoim, 4 4
RBE AR R TR AL PO E i Ry 2 R SO R LI AT
(U HREATh Ak, EEHES . BT 2 RIS EHE S —F 55
I

Q) WO Whap ;&!E

o - DE0ané’
A & BRE$0- 2

- H R R BT b
8. WY, BSE NiEHE.
W HIE B L.

t0 TAQ OTHERQ monmo
Tl B E AL

L1511 ) Rl ¥ 7T 3 FE AT R

AR . PowerPoint U ] P

P )PiE nE F. BTRLE

us r:: AR LR

: 2 FHAH S S . AT s

B I Microsoft Word 4 kS EE

Microsoft Excel 1. {F % % %
%.

A0 &HE

B E
C EARERNTER

G, WS, B5%, HEE.
A SRR E S MR L.

y&&x*ﬁnwﬁ#n

j@%mﬁﬁﬁmﬁmm
B RBUR RIS, B
i Aﬁﬁﬁ%ﬁﬁﬁ@ A




HERER
R % PowerPoint #3518 15 & & 0% 7 A% B €] HE BT R IR,
B ot it R TIR/THREELEAS,

Ha 2§66 7 DL B |
Birik e . K gry;
%, WERHLRE, (5 ¥ & o000, 00

g&ﬂzfﬂlﬁzﬂﬂiﬁﬂiﬂﬁ ve 000: o
o Y11, 000, 000. 00

155 L {8 0 o TR L o I LG B AR T LAAE ——
HERRERLAT R . “WHEE" RFE 3
FEH 1000 % 0 5 it 1 18 41 B A 0T G i
AT, WER.




* B

Bin , 85— EAE R SORR P A BY S i VR, O AR R OO
s R I At R R o R A SO B SRR 4, #1140, Microsoft Word 7
f#  Microsoft Excel B8R TYEF% . PowerPoimt ib A & Fhdf B FHAZ 7, LU
EAELIT R ET IR, Al W E AL L METNERESE,

xﬁ;mﬁgﬁﬁﬁﬁﬁﬁmm
AT LLE A MARE. B
MR A ; A /I th PowerPoint,
b BEh AR AR R L
AR AU %

+ ¥ 2, 000, 000. 00
FEC % ¥ 4, 000, 000. 00
WY ¥5, 000, 000. 00
A ¥ 11, 000, 000. 00




5 iR X R
1% A PowerPoint, £ 7T ¥4 Fl 7 Fl 9 7 X sk ol Y &2 3% = U8 s X 6942
'ED‘O

7E Web T b % ¥ 08 i X0 F8 ol LUR 5 B R A
F %%, Intranet 3% Internet [ . B4 Web %
= bR AR SORE, W LARERE COURET R
“ P 4Fk Web TL” firé>. PowerPoint Hf 25 —4
FAEHE, HiR P B RN AR RSN A,
T 44T LLEE A2 MR A 25 PowerPoint (8 1018, #
JERd e .
A4 Office REBI R: 1R7F Web J1: Web i
#; Web 3CHE

fd R LR AR R A L 5T
HUR &2 7 B R B T AT LAY
H 35 BAKLKTR.




TR LAZET RN L DL — R 5 2 B 58 09 LT KT B Rk 3k 58 R 3 5 SCRfe, i Al LA
FHRB 5 OB 0, PR 3T BN R Ak ik 3, (] B5F 38 ] DK 38 7 SCHRE 3 M0 B A 3R 1)
il b Flhn 35 MAHKEIATH -

B8 F KT KT F AR v LU AT RS B 2
Fo ST LU R R,
IR M Eh @, A LA O
HEBA, PIMEREE.

AL WEERLATHMER: HETIE

FTENE RO R ERE . 21T el
AL SCOUTE . S8 B2 PR T LU 7 5K
aUAE4E R AR RS, I RATEIHL o i
1938, En LER SRR, BAR
Wk, EERBEELOTR.
AL G FTEDRRICR







il

b IR A SR E BT, ﬂ':ﬁli-*éi“fﬁ.’ﬁ‘?
FiFE| i ESK
“HIL7 A4 ,fdwuil}-_t/g»
£HILE. CEFFRA
T ERET BT E,
RiEFadz K.




A PowerPoint A to Z

35mm Slides

You can create 35mm slides for a Microsoft PowerPoint presenta-
tion. (Be sure that you first adjust your slide setup so that
PowerPoint knows you want the 35mm slide size.)

If you have a film recorder installed on your personal computer, you
can simply print to the film recorder. The film recorder will photo-
graph your slides. You can then send the undeveloped film to a film
developer who will turn your undeveloped film into 35mm slides. If
you don’t have a film recorder, you can create a print file for a film
recorder, send the print file to someone who has a film recorder
(such as a service bureau), and then have them print to a film re-
corder and develop the film. If you have a modem, you can probably
send the file electronically by choosing the File menu’s Send To
command and then the submenu’s Mail Recipient command.

Printing to a film recorder

Of course, you don't actually print to a film recorder. You send it digital copies of your slides,
which it displays and photographs. I've referred to this processing as “printing” to the film re-
corder only because you use the File menu’s Print command. In the Print dialog box, select the
Print To File check box.

SEE ALSO Printing Presentations

Active and Inactive Windows

The active document window is the one you see in front of any other
document windows in the application window. Any commands you
choose affect the document in the active document window.

The active application window—such as the PowerPoint application
window—is the one that appears in front of any other application
window on your screen. {Cleverly, this is called the “foreground.”
The inactive application windows, if there are any, appear in the
background.)

Switching Between Document Windows

You can switch between open document windows by clicking the window, by
pressing Ctrl+F6, or by choosing the Window menu command naming the window.
PowerPoint presentations are displayed in document windows.
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PowerPoint A to Z

Switching Between Application Windows

You can switch between application windows by clicking the window, by pressing
Alt+Tab, or by clicking an application button on the Taskbar.

Active Presentation

The active presentation is the one you can see in front of any other
presentations in the PowerPoint application window. It’s also the
presentation upon which selected commands act.

If you're familiar with the whole notion of Windows documents,
you might be interested in knowing that—at least from Windows’
point of view—PowerPoint presentations are documents and are
displayed in document windows.

Changing the active presentation

You can flip-flop between open presentations—if you have more than one open—by choos-
ing one of the Window menu’'s numbered commands. You can also click the presentation’s
icon on the Taskbar or press Alt+Tab.

Adaptability

PowerPoint customizes its menus so that they supply only the com-
mands you choose and its toolbars so that they provide only the
tools you use. This adaptability makes it easier for you to find those
menu commands and toolbar buttons you use regularly.

You still have access to all of PowerPoint’s features even with
PowerPoint’s customized menu adaptability, however. If you point
to the More button (the double arrow) at the bottom of a menu or
linger on a menu, PowerPoint displays its long menus, which sup-
ply all your commands. And if you click the More Buttons toolbar
button (the one with the double arrow), you display an extended
set of toolbar buttons. '

SEE ALSO Personal Menus and Toolbars
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