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UNIT 1

INTRODUCTION

Patterns and Expressions

1. How do you do?

2. Allow me to introduce myself,

3. Nice to meet you|

4. I'd like you to meet Mr. Johnson.

5. 1 think you’ve seen each other somewhere before.

6. Let me introduce myself. I am Susan from England.
7. P’m very pleased to make your acquaintance.

8. 1don’t think we’ve met.

9. P’ve often wanted to meet you.

10. I've heard so much about you.

11. I’'m very glad to have the opportunity to meet you today.
12. It’s a privilage to know you.

13. I know you very well only by reputation.

14. It’s nice meeting you here.

15. I've been looking forward to meeting you in person.

16. We’re a nodding acquaintance.
Dialogues
Dialogue 1

A ;Hello, are you Ms. Susan from England?



B:Yes, I am. How do you do?

A :How do you do? Ms. Susan, Allow me to introduce myself.
I'm Lin Ming from China Travel Agency.

B:Nice to meet you.

A :Did you have a good flight?

B:Not too bad at all.

A :You must bhe very tired, | think.

B:Not really. 1 managed to sleep on the plane quite a lot.

A :Oh, good. What would you plan to do then? If you like to go
straight to your hotel, I’d like you to meet Mr. Johnson there
first, whom I think you’ve seen somewhere before.

B:That sounds good.

Dialogue 2

A :Hello, Mr. John Smith, let me introduce myself. I’m Susan
from England.

B:How do you do, Ms. Susan.

A :How do you do? I’m very pleased to make your acquaintance.
Just now, Lin Ming from China Travel Agency said that we
might have seen each other before. But, I don’t think we've
met,

B:Neither do I. But I’ve often wanted to meet you, a woman ex-
pert in Physics. Actually I’ve heard so much about you, so,
I’'m very glad to have the ,,opportunivty to meet you today.

A It’s a privilege to know you too.

B:Be seated, please. By the way, what would you like to drink,
tea or coffee?

Al prefer tea.

2



B:Here you are]
A ;Thanks!

Dialogue 3

A :Are you Mr. Johnson, a chemist specialist from Australia?

B:Yes, [ am. What can I do for you?

A:I know you very well only by reputation. It’s nice meeting
you here.

B :Nice to meet you, too!

A ;I’ve been locking forward to meeting you in person so that I
can obtain direct help from you.

B: Thank you for saying so. It’s really very conducive to ex-
change ideas between us and share our understanding of those
-debatable questions.

A :Exactly so! If we are only a nodding acquaintance, how can 1
seek help from you. That’s why I simply popped in when I
happened to know you were here.

B.:I'll very happy to offer my help if I can.

Notes

1. How do you do? #8F1 XU 88— ILIE & &Y 7 %15 .
AFERSE.
2. Allow me to introduce myself. WAFRE BT B —TF.
3. Nice to meet you. REMAIRE . A How do you do? IER.
14,77 LA 3% : It is nice to meet you.
3% It was a pleasure meeting you. BRE B HHRBEE NI
RE, BOEFHUAS — K LEnE 3 HE.



4.1 like you to meet Mr. Johnson. BFHRELS RN — T AR E
%,
5.1 think you’ve seen each other somewhere before. L 4 #R{#§
DLRTE A 2 WAL
6.1 am very pleased to make your acquaintance. B & 351 4R 44
H. BFERXRF S,
7. I’ve often wanted to meet you, 8 —H BB L4,
8. ’ve heard so much about you. X &R FHRELFITE.
9.1 am glad to have the opportunity to meet you today. 1§ & 3% 4
KENLRBIE,
10. It’s a privilege to know you, too. AIREHIRFEE,
11.1 know you very well only by reputation. A R #H K% .
12. I’ve been looking forward to meeting you in person. $—EH 3}
REXEBRRE. “inperson”EH:KH.
13. We are only a nodding acquaintance.RfIJRE A LZ K.
14. That’s why I simply popped in when I happened to know you
were here.
L REGBAEEX LS, BB BRAEITRT .
“happen to know” & K “BABM", B ¥ HGH.,
i 1 happened to be there when they quarreled with each

other.

Word Study

introduce v.
1. to make known for the first time to each other or someone
else, esp. by telling 2 people each other’s names:
Let me introduce myself. My name is Thompson.

2. to bring in for the first time;



They have introduced a new system of teaching English

into the school.
Who introduced that subject into the discussion?

intreduction n.
(of , to,into)the act or action of introducing or the state of

being introduced
He needs no introduction to readers in China.

The introduction of electric typewriter has helped us to re-

duce staff and office costs.

allow v.
1. Let (someone) do (something);permit; let (something)

be done;

The teacher allowed us half an hour for oral practice. -
Smoking is not allowed in public places.

She won’t allow dogs in the house.

2. Give money or time;
My mother allows me 20 yuan for books every month..

allowance n.
something ,esp. money provided regularly;
He had an allowance of $1,000 a month during his stay in
America.
Some model workers are given travelling allowances for

their contributions made to the country.

manage v.
1. to control (esp. a business), handle, direct:



All the students elected the young man to manage the
Student Union.
The language laboratory is well managed.

2. to succeed in dealing with (a difficuit movement or
action) ;
Though he was extremely busy with his administrative

work, he managed 10 come to the seminar session.

manage ;n.

a man who controls a business
management: n.

the act of managing

The factory is under excellent management.

happen v.
1. take place: ,
Do you know what has happened to her? She looks so
downcast.
The story happened decades ago.
2. to take place by chance:
I happened to look out of the window and see him talking

to our new boss.

happening: n.
something that happens; event;

These happenings must now be described more fully,

acquaint v.

1. make familiar with; reveal to someone;



The first important thing for you to do is to acquaint
yourself with the new surrounding.

2. be acquainted with (have met someone personally)
I’ve been acquainted with the teller for many years but
I’m not acquainted with his wife.

acquaintance n,

a person whom one knows, esp. through work or business :

He.is an old acquaintance of mine,

She has a wide circle of acquaintances.

We have a nodding (speaking) acquaintance with each other.



UNIT 2

APPOINTMENT

Patterns and Expressions

1. Do you happen to be free tomorrow?
2.1'd like to make an appointment with you.
3.1 hope you can accompany me to visit the Great Wall tomor-
row.
4.1 don’t think I can manage our appointment in the morning.
5.1 wonder if we could alter the time of meeting to tomorrow af-
ternoon.
6. I'll look out for you about 2. 00 tomorrow afternoon.
7. If you don’t mind, I like to call you at about noon time tomor-
row to confirm our appointment.
8. I'd like to call on you next Monday if it is convenient for (to)
you.
9. I'll be filled up all day next Monday.
10. I’m afraid I can’t manage our appointment then.
11. I am sorry, I'll be engaged that day.
12. We have to take a rain check on our appointment for a few
days.
13. Please come this afternoon if there is anything urgent coming
up.
14. I’ll be most delighted to come over and meet you in your of-
fice this afternoon.
15. Will you be occupied this morning?
8



16. We 'Iike to seek an interview with our professors without pre- .

vious appointment.

Dialogues

Dialogue 1

A :Hello, Su!

B:Hello, Wang! Anything special? It’s high time you went to
bed. ‘

A:Yes, but I simply can’t go to sleep. As you know, it’s the
first time for me to visit Beijing. I feel very excited. Do you
happen to be free tomorrow? If yes, I'd like to make an ap-
pointment with you. I hope you can accompany me to visit the
Great Wall tomorrow. '

B:I like to, but I’ll be busy with my work tomorrow morning.

1 don’t think I can manage our appointment in the morning. '
1 wonder if we could alter the time of meeting to tomorrow af-
ternoon. '

A :That’s nice. I'll look out for you about 2:00 tomorrow after-
noon, _ ‘

B:0. K. If you don’t mind, I’ll call you at about noon time to
confirm our appointment tomorrow.

A That’ll be fine.

B:I hope you’ll have a sound sleep tonight.



Dialogue 2

A ;TI"d like to call on you next Monday if it is convenient for (to)
you.

B:I’ll be filled up ail day next Monday. I’m afraid I can’t manage
our appointment then. How about next Wednesday?

A:l am sorry, I'll be engaged that day.

B:In that case, we have to take a rain check on our appointment
for a few days. Please come this afternoon if there is anything
urgent coming up. I can spare you two hours.

A :Great! I’ll be most delighted to come over and meet you in
your office this afternoon.

B:Great! I'll be expecting you then.

A :Sure, we'll have a good reminiscences of our youth.

B :Definitely.

Dialegue 3

A ;Will you be occupied at ten this morning, Professor Wang?
I’ve got some problems with my reading comprehension.

B:I am sorry, but you can come at ten so that we can arrange a

proper time convenient to both of us. Is that all right?

A: That will be fine. However, we Chinese students, some-
times, tend to seek an interview with professors without pre-
vious appointment.

B: That sounds interesting. As a matter of fact, I am available
now if I can answer your guestions within ten minutes.

A :Ten minutes will be enough. I wonder if there is any shortcut
in the improvement of reading comprehension.
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