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Part One-

Getting Started






Chapter 1 Writing Process in English

Chapter Focus )

Do you know what you should do first, second, and so on when you are given a writing

assignment? You may find that there are a lot of ways to write, but certain general steps are usually
followed by most good writers in the writing process. In this chapter, you are going to learn these
general steps in the writing process.

The following list is the seven steps followed by most good writers. Read the list carefully and
get an overall impression.

1. Choosing a topic

2. Gathering ideas for the essay

3. Writing an outline

4. Writing the first draft

5. Peer editing

6. Revising the draft

7. Proofreading the final draft

The seven steps can be divided into three stages: prewriting stage, in-writing stage and after
writing stage. We will discuss these stages one by one.

Imagine that a girl named Karen has been given a writing assignment by her teacher: Write an
essay entitled “Why should people quit smoking? ” Now let’s see how Karen went through all three

stages to complete the assignment.

I. Prewriting stage)

w Step 1. Choosing a topic

Every essay has a topic which can be either one that you choose or one that your teacher
assigns.

The writing assignment given to Karen had a clear topic: the reasons why people should quit
smoking. Then what Karen had to do was to ask herself some questions; What do I know about this
topic? What do my readers know? What else do I need to know to explain the topic better to my
readers? When Karen tried to answer these questions, she actually had moved to the second step,

which is brainstorming.

ﬁ’ Step 2. Gathering ideas for the essay

To gather ideas for an essay, different methods can be used, such as free writing,

« 8



brainstorming, branching, cubing, and questioning. Karen decided to use brainstorming to do the
job, which means she had to write down every idea that popped into her head about the topic. It is
true that some of her ideas were good; however, there might be others that were useless. She just
wrote them all down because the main purpose of brainstorming is to write down as many ideas as a

person can think of. Figure 1-1 is Karen’s brainstorming diagram on this topic.

harms every
organ of a person’s
body

bad for a
person’s

long-term
health

cause of fatal
lung disease

wastes a
lot of money

the reasons why
people should
quit smoking

has a negative impact
on a person’s relationship
__with other people

— 7
’ P
makes a person’s ™\ secondhand smoke
breath smell unpleasar}Q is hazardous

Figure 1-1 Karen’s brainstorming diagram on this topic

Another effective way to get ideas for an essay is to ask yourself as many questions about the
topic as possible. For example, Karen can ask herself the following questions.
Why do people smoke?
How does smoking damage a person’s health?
How does smoking damage a person’s relations with other people?
How does smoking waste money?

Can I find any data or examples to illustrate my viewpoints?

I

The question list can go on and on so that you can get more and more useful ideas for your

essay.

@ Practice 1: Have a brainstorm about the topic “What are the causes of happiness? ” and

exchange your ideas with your classmates.

{} Step 3. Writing an outline

After Karen brainstormed her ideas, the next step is to write an outline. An outline helps
writers to organize the information they have got so that the writers will see clearly which areas of the
essay are strong and which are weak. Most good writers frame their outlines with Roman numerals
and capital letters. Outlines can be written in words, phrases or full sentences. The following is

Karen’s outline.



Title

Why should people quit smoking?

Introductory paragraph

Thesis statement; People should quit smoking due to several reasons.

Body paragraphs

Paragraph 1

1. Topic sentence: Smoking is bad for a person’s long-term health.

2. Supporting details;
A. Smoking is the leading cause of fatal lung disease and various cancers.
B. Since 1964, 12 million Americans have died from smoking-related illnesses.
C. Smoking harms every organ of a person’s body.

3. Concluding sentence: Therefore, a person should quit smoking for the sake of his/her
health.

Paragraph 2

1. Topic sentence: Smoking can have a negative impact on a person’s relationship with other
people.

2. Supporting details ;
A. Smoking repels non-smokers because secondhand smoke is hazardous.
B. Smoking makes a person’s breath smell unpleasant, and smoke also tends to cling to
clothing.

3. Concluding sentence: Hence, if a person does want to maintain good relationships with
others, he/she should quit smoking.

Paragraph 3

1. Topic sentence: Smoking will waste a lot of money.

2. Supporting details; If a person smokes about 30 cigarettes a day, that’s about $60 per
week spent on smoking.

3. Concluding sentence: So, to save money, a person should quit smoking.

Conclusion

In a word, it is definitely worth starting to look for the best ways to quit smoking.

@ Practice 2; Write an outline based on the brainstorming result of Practice 1 and discuss with

your classmates to see whether there is room for improvement.

I. In-writing stage )

12? Step 4. Writing the first draft
After Karen had finished her outline, she wrote a rough draft. Here is Karen’s first draft.
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Why should people quit smoking?

A great number of people smoke in the world. Some may smoke to look cool. Some may
smoke because of peer pressure. Others may be unable to stop smoking because they are too
addicted. But I think those people should quit smoking. And the reasons are as follows.

First, smoking is bad for a person’s long-term health. The U. S. Centers for Disease
Control and Prevention (CDC) say smoking is the leading cause of fatal lung disease and can
also lead to various cancers. According to CDC, since 1964, 12 million Americans have died
from smoking-related illnesses. CDC also states that smoking harms every organ of a person’s
body. Therefore, a person should quit smoking for the sake of his/her health.

Second, smoking can have a negative impact on a person’s relationship with other
people. Smoking repels non-smokers because secondhand smoke is hazardous for people’s
health. Besides, smoking makes a person’s breath smell unpleasant, and smoke also tends
to cling to clothing. How would you feel if you were around a person who smelled terrible
and blew nasty-smelling air around you? Hence, if a person does want to maintain good
relationships with others, he/she should quit smoking.

Third, smoking will not only damage a person’s health, but it also will waste a lot of
money. A packet of cigarettes costs a lot of money. Cigarettes average out at about $6 per
pack , and if a person smokes about 30 cigarettes a day, that’s about $ 60 per week spent on
smoking. So, to save money, a person should quit smoking.

In a word, smoking will have a harmful effect on a person’s life if he/she continues with
this nasty habit. Therefore it is definitely worth starting to look for the best ways to quit smoking.

Tips: Writing process is never a linear one because you will make many errors. That means,
you have to make many changes. Here is a helpful suggestion: after you finish the first draft, put it
away for a period of time (several hours or a few days). Then come back to your draft when your
mind is clear. You will find that you are likely to catch more problems in your draft, such as

misspelling, misuse of set phrases, and incorrect punctuation.

@ Practice 3: Write a short paragraph around 60 words about the causes of happiness.

[ll. After writing stage)

w Step 5. Peer editing

Peer editing a draft is a very important step because it is often not easy for writers to find out the

weaknesses in their own writing. And different views from readers are always helpful for writers.
Therefore, after you finish your first draft, ask a friend or classmate to read your essay and provide
helpful advice.

Karen asked her friend Joe to peer edit her writing. Here are the two peer editing sheets that

Joe completed about Karen’s writing.



Peer editing sheet 1
Writer: Karen
Peer editor: Joe
1. What is the essay about? ( summarize it in a few sentences)
In this essay, the writer states three reasons why people should quit smoking.
2. Read the introductory paragraph.
Is the thesis statement clear? Yes.

If not, make suggestions for changes.

Can you suggest any improvements for the thesis statement?

Maybe “However, in my opinion, those people should quit smoking” is a better sentence.

3. Read the body paragraphs.
4. What are the topic sentences of these paragraph?
A. First, smoking is bad for a person’s long-term health.

B. Second, smoking can have a negative impact on a person’s relationship with other

people.
C. Third, smoking will not only damage a person’s health, but it also will waste a lot of

money.

Do all the topic sentences support the thesis statement? Yes.

If not, make your suggestions.

Can you suggest any improvements for these topic sentences? No.
5. Are the supporting details related to the topic sentence in each paragraph? Yes.

If not, make your suggestions.

6. Does the writer use any transition words? Yes.
If yes, are these transition words appropriately used? Yes.

If not, make your suggestions.

7. Read the conclusion.
Does the writer restate the thesis statement in the conclusion? Yes.

If not, make your suggestions.

8. Any additional suggestions? No. Thank you for your time and effort.

Peer editing sheet 2
Writer: Karen
Peer editor: Joe
1. Is every paragraph indented? Yes.
2. Is the first word of every sentence capitalized? Yes.
3. Are there any punctuation problems? Yes.
If yes, circle the problems on the paper and provide your corrections here.

In the sentence “And the reasons are as follows. ” , the period should be changed into a

colon.




4. Are there any grammatical problems? Yes.
If yes, underline the errors and provide your corrections here.

A. In the sentence “The U. S. Centers for Disease Control and Prevention say smoking is

the leading cause...”, the word “say” should be used in its third person singular

form “says”.

B. In the sentence “Smoking repels non-smokers because secondhand smoke is hazardous

for...” , the word “hazardous” should be followed by the preposition “to” instead of

“for".
5. Do you have any trouble understanding the essay? No.
6. Write down your comments about this essay.

This is a well-organized essay, although there are some grammatical and punctuation

errors. The thesis statement is clear and all the topic sentences support the thesis

statement. Besides, some transition words are used to help essays read more smoothly.
Well done, Karen!
Thank you for your time and effort.

@Practice 4 . After you finish your short paragraph about the causes of happiness, exchange your
first draft with another student and peer edit each other’s draft using the above “Peer editing sheet”.

w Step 6. Revising the draft

After you have gotten feedback from your peer, you can use that feedback to improve your essay

in the second draft. Karen read the peer editing sheet from Joe carefully and revised her first draft.

Here is Karen’s second draft.

Why should people quit smoking?

A great number of people smoke in the world. Some may smoke to look cool. Some may
smoke because of peer pressure. Others may be unable to stop smoking because they are too
addicted. However, in my opinion, those people should quit smoking. And the reasons are
as follows:

First, smoking is bad for a person’s long-term health. The U. S. Centers for Disease
Control and Prevention (CDC) says smoking is the leading cause of fatal lung disease and can
also lead to various cancers. According to CDC, since 1964, 12 million Americans have died
from smoking-related illnesses. CDC also states that smoking harms every organ of a person’s
body. Therefore, a person should quit smoking for the sake of his/her health.

Second, smoking can have a negative impact on a person’s relationship with other
people. Smoking repels non-smokers because secondhand smoke is hazardous to people’s
health. Besides, smoking makes a person’s breath smell unpleasant, and smoke also tends

to cling to clothing. How would you feel if you were around a person who smelled terrible




and blew nasty-smelling air around you? Hence, if a person does want to maintain good
relationships with others, he/she should quit smoking.

Third, smoking will not only damage a person’s health, but it also will waste a lot of
money. A packet of cigarettes costs a lot of money. Cigarettes average out at about $6 per
pack , and if a person smokes about 30 cigarettes a day, that’s about $ 60 per week spent on
smoking. So, to save money, a person should quit smoking.

In a word, smoking will have a harmful effect on a person’s life if he/she continues with
this nasty habit. Therefore it is definitely worth starting to look for the best ways to quit smoking.

Tips:

After you receive the feedback from your peer, you have four choices.

1. If you think the feedback from your peer is questionable, then do nothing.

2. If your peer found that some parts of your essay were not clearly expressed, then you might
need to add more information to make them understood.

3. If your peer found any errors in spelling, grammar and punctuation, then you should correct
them.

4. If your peer found any wordy expressions, you should think about his or her suggestions
carefully. If you think he/she is right, then you should edit out the wordiness.

Remember: Revising your first draft is not an easy job. Usually, you have to rewrite the draft

one more time.

@ Practice 5: Think about your peer’s feedback carefully and revise your rough writing about the

causes of happiness.

ﬂ? Step 7. Proofreading the final draft

Before you hand in your writing to your teacher, remember to proofread your writing carefully.
You should read your writing again to see if some careless mistakes are left uncorrected.

Remember: Even at the last step, there is still room for improvement.

Why should people quit smoking?

A great number of people smoke in the world. Some may smoke to look cool. Some may
smoke because of peer pressure. Others may be unable to stop smoking because they are too
addicted. However, in my opinion, those people should quit smoking. And the reasons are
as follows:

First, smoking is bad for a person’s long-term health. The U. S. Centers for Disease
Control and Prevention (CDC) says smoking is the leading cause of fatal lung disease and
can also lead to various cancers. According to CDC, since 1964, 12 million Americans have
died from smoking-related illnesses. CDC also states that smoking harms every organ of a

person’s body. Therefore, a person should quit smoking for the sake of his/her health.

.



