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Progress is the activity of today

~
~
~
X

N

and the assurance of tomorrow.

abate
[e'beit]

v. A, RLES;
HBR

ability
[e'bilati]

! g ﬁgjjv t@ﬁy
7 e

abroad
[e'bra:d]

adv. TEE S, E
BN ad EESMY
n. @, E5h

absorb
[eb'sa:b]

vt. I 0% 44
A48; Elk, ik

The three-year recession showed no signs of abating.
AM=FNEFERRELEZNNTR .
It's much more paying to abate a price than to increase

it. W ELE It & HEL .

| want an opportunity to prove my abilities.
RAEEANSUEHRMA B8

The public never had faith in his ability to handle the
job. 2 Ak MRAAR{E At A e ) AR IX —HRAL.

He authorized me to act for him while he is abroad.
b FEZAL IR AE At H [ 3 (R AQ Atk U BR 45

He was engaged from abroad. /& M ESMEER 1 .
Western suppliers too are competing avidly for business
abroad.

P4 77 ) R B N 7 o AE SRE S 37 S R L

. The company has absorbed the higher manufacturing

costs rather than pass them on to its customers.
ZAFAET BERESRAE, TAREGELBE.
The company will absorb all the costs.
AERIA—VIRH.

Several large clothing chains were absorbed into the
group. IXMERIFIF T JLE KB REEDE .

\
\

\

DAYO 1

Emerson

P ROREE.

:' BABIRILE.

abate tax JEFt
abate a price &t
abate the noise pollution
SHRRIES 54

innovation ability £IJ#78EH
personal ability ™ ABEHN

agency abroad E4 MR
investment abroad ESMEH
income earned abroad
ESIRT O

consumption abroad

B5NE TR

absorb currency R 5%
absorb idle fund TRIKHEE
absorb the quintessence

REE £
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RIS

access
['eekses]

n AR ZHN:
R BN
vt XN 2B (GRBD

accident
['eeksidant]

n. B, BIMNRE

al
[ak'nalid3]
vt. FiA, EERTE

acquire
[e'kwaia]

VL. ER?‘FE.P’ ﬁ‘f‘%’ l&ﬂﬁ

actual
['eektjual]

adj. EPREY, EH3EXHY
(pl) [2] =R

addition
[a'difan]
n. igEv M‘ﬁlﬂy ﬁl]_t

002

Customers can easily get access to information about
our products. Bl &R A 5 KB RA™ M HHE R

You can access your cash at any of 300 automatic
tellers throughout the area. {/k ] L@ i {ff FH &A™ 1
(X 300 /™ H B EEHLH AR — MG IS .
Access International books standby flights from

New York to Europe.

SERIEIE 24 7] AT LT A2 2 R B F R AL

It was quite by accident. EL 2RI F .
They charged the accident to the lack of experience.
A F SRS TRZERK.

The accident again raises questions about the safety

of the plant.

RHBH—WEIR T M T ZE K.

Your company has altered the conditions in the contract
unilaterally, which we do not acknowledge. 1 /A & &
PITHE SRS FP RIS, BRI AT AN

| acknowledge your letter. > #{%& .

All applications will be acknowledged.

B B B AR 19 31 52 6K 35 A iBeE

Your trainee will acquire polytechnic training.

I ZINA G B GrE AR B .

We should acquire more firsthand information.
BATN AR BE L 58— F Bkl

Last year, the company acquired its smaller rival for
$6.9 billion. Z:4F, %A LA 69 123& 7ol T MU

PIZEFXTF

What is the actual situation in production?

HEEP KRB ELH?

The actual total was somewhat above earlier estimates.
SER ) B EL SE BT B Al TR .

Total actual sales have gone up by 8.9 per cent.

Khr B HEHR T 8.9%.

In addition to my weekly wage, | got a lot of tips.
BT =RAREKSN, RIERGRIA DN,

market access AN

accident insurance

BOMRFERES

acknowledge a deed

ME—TIRE

acquire customers
SRHE, FREF
acquire image FKELE1R

actual demand for money
LhREEH /K

actual assets SEFR#=
trading in both actuals and
futures in grain v
HOREX RS
AAENRRRS

actual value

SKERMME; SKERIERR

port addition # O Bt ho#k

unbalanced addition
(BRWBAITESH ) R

B

in addition to

bk, Br---dh, X

with the addition of %Ml



A

address

[a'dres]

n. bk, {Et,
Wibut, Rk

vt. SEZHtE, E
W, '

adjust
['d3Ast]

ve. BE, BT, K
iE, &M, IR

adopt
[a'dopt]
VL. ;Y‘&HR ’ ;é?ﬂ ,

A%H, BEh

advantage
[ed'va:ntidz]

vt. BRIFMH, FE

advertise
['eedvataiz]

v B &,

&, 8.

affect
[e'fekt]
v BN, BhEh (R

affordable
[a'fo:dabl]

adj. BHEEMN, X
BEER, TSR

For a copy of their brochure, write to the above address.
SRERWMHEAEM, EEEZL Lk,
| looked your address up in the personnel file.

RAENFRRERE T IREH AL

What's your email address?

PR 7 HB A bR AT 4 2

This provides frequent opportunity for either the
customer or the developers to adjust the plan as
they learn new things.

FER P EIF RN R I EYR RN, fA A1
RIS T I E <.

We must adjust our prices to meet demand.

BATT LA HE AR LA 2 K

We should adopt an effective economy measure.
FRATT 24 SR H— A AR 24 i
Britain is free to adopt policies to bolster its economy.

LT LA d e BUR AR 25 -

This project may well bring significant commercial
advantage to the company.
XA H AR A] B4 IX 5K A R ok BRI L A 2

We decided to advertise our new product.
AT sE R FATHF = A .

The company is spending heavily to advertise its
strongest brands.

%A RIFEAE T 8 0 JLRR I R AR o

The economic crisis has seriously affected our

export. L5 fEHl™ B T RATHIH .

It is important for our Company to keep the prices
affordable. % T RATA R R, 1HBIE W RALZ
EH EEN.

address book
ik, BIRE
permanent address

SR A

adjust the accounts
BEWE

adjust the losses FE %k
adjust the errors K IFiRZ

adopt an idea RPHEN
adopt measures
KEUETE

adopt various methods

REARAE

advantages and disadvantages
F) 58

absolute advantage
AP SRY Y

public advantage
NARF R AFEFEE

advertise for

ERE (FRE) IS

affect the overall situation

EALEIE]

affordable price &=
affordable fair

MR LEAE

affordable policy
HREENRKE
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018

019

020

021

022

023

024

agency
['eidzansi]

n K3, KEL K
BA, BAEH, E
Prea R

agenda
[e'dzenda]

n SWIEE, TIES
I, fTahitkl

airline
[ealain]

allocate
[eeloukeit]

v B, BE, B
(IESX) XIVF, $Eeeeeee
(ER) #%4

announce
[e'nauns]

annuity
[e'nju:iti]

n &€ FEERE:
FREZW: FEE

appearance
[e'piarans]

n HE, SN, FE

004

B2 BEUBR

Thank you for offering us the agency for your products
and appreciate the confidence you have placed in us.
W 5 7 R A RAVRERORATI 7= 5, FRAT AR B
AT BATRARHIE Lo

The advertising agency rang up 1.4 billion dollars
in yearly sales.

R AR B R BUS 14 123878,

Let's proceed to the next item on the agenda.
EFATHEN T — IR «

If there is no objection, the agenda is adopted.
WMERHER, WERELT .

The next item on the agenda is the publicity budget.
WER LT IR EAETE.

The airplane from the airport flies along its airline.
ML EFF ) RSB AT AT

The £85m programme will involve an extensive
rebranding of the airline. iX/* 8,500 J3 #8515l H
HEFBELHEBZHMT AR M HEER.

How to allocate excess or shortage of inventory?
ey 53 B %5 AR B BRPFEAF- 2

The manager allocate duties to the clerks.

L NE G5B TAE,

We allocate 10% of revenue to publicity.
AR 10% AU % .

| have something to announce. H#A A HE@AN.
We expect to announce more partnerships in the
near future.

BRITPEAANKRENE L M EEKHE.

Investors should consider putting some money into
an annuity. BEENIN 4E B LEE.

Do you have allowance for housing packages and
annuity? fRI1A ABREMFFEED?

It was the president’s second public appearance to
date. X2 S G B4 1L R A FF IR

banker’s agency
RITREFT
advertising agency

&8, TSRS

action agenda

T EM

agenda view B2%
provisional agenda

[

airline ticket ¥#HlZ=
airline industry

MERE; Mk

cargo airline $iEfiiZk
domestic airline ERfT%k

allocate shares 4 BCE&{7
allocate profits 4B F
allocate resource S ECH B
allocate time for...

Ao RAH B [E]

announce guests BEIZF
announce dinner BHFE

enterprise annuity WV ES
insurance of annuity FEZ&

at first appearance EERE
by all appearance(s)

Bk, BRA

by appearances 1RiBIMNR
appearance quality MRS



appoint
[e'point]

vt. 187k, $8%E, £,
FE: = BHE (B
(8], )

appreciate
[a'pri:[ieit]

approve
[8'pru:v]

ve. b, Bid (GHKI.
EXZ) ; AT &
#: B, BAE

arrange
[a'reind3]

VI. TIHL %%

assemble
[a'sembl]

v. 88, BE K
i

assembly

[e'sembli]
n %B; HE, &S

assess

[a'ses]

ve. T, W E HIE
B, fE (M

M 5RO

Who shall we appoint as chairperson?
BATBIRESEAE TR ?

The company decided to appoint a Japanese manager
as president of the company.

AR R TR —OL H L AR

Appoint the time and place for the meeting.

1 58 T2 R IS [ 3 P

Gold has recently appreciated and will continue to
appreciate in the months ahead.

WERALKN T, 7455 LA A BOrHOE =4k Bk,
The currency has appreciated by 10% against the
dollar since April.

HIYALK, &BEMXETHET 10%.

Congress approved the budget. [E &t T E K TH .
| quite approve of the idea of your plan.
BRAEF BERMIR VR P AL

I've arranged for a car to pick them up at the station.
ROZH T — PR R

You will need to arrange a telegraphic transfer from
your bank to ours.

PRATIAS 22 HE AR 7 BRAT R BRI S BT 4RAT

Assemble your papers and put them in the file.
FEAR SO A IR XA S o

The Fund has assembled $10 billion emergency
loan package. ZHEEC5E T 100 123& T R 2T

We hope for some cost cuts after the installation of
the new automated assembly line. Al 1A EE7E 3
THH BRI AR LR G, BRI .

Damages were assessed at 1000 RMB.

R HE—T U ART.

The lawyers assessed the property at $35,000.
AL VX = 4 fH 35 000 £ TT.

The company tax is assessed on the previous year’s

activities. 2 & BLEARE AT —E LR R AG 2 1 .

appoint sb. to a post
TREAEER
appoint a time for the meeting|
HAEFSEE
appoint temporarily

IRE T

examine and approve =t

arrange a quarrel IBfRSH
arrange files BIE X4
arrange for &HE, B

assemble a watch

KE—AFR

assembly line
Fhcsk, mKkiELZ
assembly room
SWE; ILE

assessed value f&itME
assess sb.’s efforts

TMEABTIE
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007

HiihishilL

about

[a'baut]

prep. XF, ¥ F,
NETF adv. X2

accept
[ek'sept]

n ¥EZ, AT, KR
vt. A5

achieve
[a'tfi:v]

vt. i52], XM (B
¥R TSRS

action
['akfan]

n. iFiL, b1, 1ER;
78h, ¥

adapt

[a'deept]

vt fEIER, FiEE:
e

advice
[ed'vais]

n. BHP,
W WM&

BE: Z

afraid

[a'freid]

adj. B (RBEXA
By —FE B RY 15 5% )

RIBMARFRIRAY,
LY

006

=7

She protested about the expense.
X TS R E SRR
We need about 900 metric tons.

FATRLFE 900 A,

Some of our users accept only cash.
TAT— L P RS

What formula will they accept?

A T7 K& TTHR e R ?

The company achieved its target of a 15% increase
in sales this year.

SERFK AT LR T HEHHEK 15% K HF.

Even if we achieve great success in our work, we
should not be conceited. B f## FATT7E TAEHES TR
RIS, WA ZH .

Legal action is being taken to try to recover the money.
ELEHEATVRA LA R 2B
We need to take urgent action to control costs.

FRATI T BRI S M W A

| suggested he should adapt himself to his new
conditions. T\ Jfth S 1% AE B A R 1 O

Always seek professional legal advice before entering
into any agreement. 7E% 1T AT ¥ 8 2 BT — & B SEAE
ke A LHRER.

| am afraid you don’t see my point.
RAFBAREEHARMOEA.
| am afraid this task is beyond me.

EAMES BAAXT BRI T o

speak about %%, Bk
inquire about [a], &if

accept a note 7&K ZiE
accept an office
AB—PERSE

accept anorder

BN, BRTR

accept a claim EZRME

achieve victory FXSHEF
achieve one's purpose
X BEH

achieve success FKiSAITH
achieve the desired results

REFHAH R

amicable action &=iF2

action group 7N/

adapt for fFE&
adaptto &R

a remittance advice
SCARBAD

advice note

BRE, XBAE
despatch advice

be afraid of E18, B/



again
[a'gen]
adv. B—%

agent
[eidzant]
n KEBA, KEH

agree

[8'gri:]

vt. i\, BE;: A
A (KB EMEIR:

vi. BE: BE, A%

alert

[a'la:1]

adj. BRI EiHH
n B BERRS

allow

[a'lau]

vt. fERTgE; B (B
8) ; EEBER

along
[a'lon]
prep. & &

although
[0:18au]
conj. RE, &R

annoy
[a'nai]

v RS, (7 Bk

annual
['eenjual]

adj. ﬁ}g E{]! '—'ﬂ:"—'
B9

| would like to thank you all again for your support.

REH BRI NG TR R

| empower my agent to make the deal for me.
BB A AR N AL PR IETRAT 5

They agree to renew the contract. {17 & 3 & 7l .
| agree that your plan is better. FANRKIHRIBLF .

We must keep fully alert. FAl 10650 i FE 45
They want to be on the alert for similar buying opportunities.
AT 17 SR B AR A RN TN LI R

The software allows instant comparison of sales
in different regions.

TZ A e R E A A R b X R B

Allow 28 days for delivery. A& % 75 % 28 K.

We have to allow five per cent of our profit for tear and
wear. ALK FTEFERE 5% 1EAHFER .

Our work is bouncing along. FAI 1 T 1E 3k @A .

They kept on although they were very tired.

AT BRI D7, (IR RSk TAE.

David accepted the position although the salary was
inadequate. BARF & A m, WAL REZ THAE.

Ought to serve enthusiastically, but cannot annoy a
guest. N4 #AERS, (HEANGEEEME A .

They met at an annual convention in New York.
MAEA L T L.
My annual income is steadily increasing.

REFEM BN EERS M.

again and again

—RX =k, REH
as large again as
AmEF, b A—f&
as many again as

b B —1E, A0S

sales agent fHERER
a publicity agent

BER; &R

agree upon Xt AR
W, xR —EERL
agree to sth. AIEXE
agree with E&E---#IER
correctly agree

KL % T

be on the alert
AR R BR

allow for sb./sth.

S TEER, BED

allalong BIEXL, —H
goalong #1T, ByHt
along with 3% (1) &

be annoyed with sb. for sth.
M(EA)A(EE)m
&5

annual report FEERE
annual profit

FHE D, Flas

annual sales FEfHEM
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M

017 | answer I'll be happy to answer any questions if there are any. , answer the telephone
[a:nsa) R EE, BRIRFEMRE. E®IE
vt. B1& answer a charge
R & A
answer emergencies
R EAER
018 app|y Have you thought about how you can apply this to apply a theory to practice
[a'plai] your undone tasks? R & H L REFA X, EERNA TR
vt. KiE; =M N BMR A TAEYS %2 apply to the consul for a
vi. BiF; 1BK Four people applied for the post of Assistant Manager. visa (G415 B iE%E
VU N NAIE B B 28 BRERA o apply a theory to practice
RN AT LR
apply one’s mind to
ZiF-
019] area We will examine each area, in turn, and describe its an area of research
[earia) methods and practices contents. AT KR THRTE
n i, HE, B, AR, BRI TERSERA A . actual area SEERTEFR
X, X, SEH, clientarea EFX; IT{EX
b restarea fKE24L; BRFX
020| arrive They will arrive in half an hour. arrive at the station
[e'raiv] AT IR T2 AN 2Z 4 FE E2 ey
vi. Blik, KZ| We're still waiting for the first batch to arrive. arrive in New York
BAVEEFEE —MBMEK. e FEED)
arrive at full age AZIRLE
arrive at a conclusion
BHdr
021]| assist He asked us to assist him in carrying through their assist sb. with a task
[o'sist] plan. A EEATHE BhAth SEHEARAT 1K RI o BHEAMES
ve. ¥, $#ED These tools can then assist you with problem resolution.
XL T B ] DLFS B IR AR o 6 &L
0221 automate Many banks have begun to automate. automated equipment
['o:tameit] WERIT CIFRFH B EAR. B{ig®
vt fE Cooeeee ) B#ifk  There are some great products out there that can automated teaching
automate this process. BLETM 7 L EEH — A H BakEE
K= Al LMEAN PR B 31k




acceptance
[ek'septans]

n R, S, &Ik,
s

accommodation
[a.koma'deifan]

n 5¥5% EEL, BRAS:
g, AR 1S, BE
w&

account
[e'kaunt]

n. F";‘:, EKE' EKFII %
iR, ke

activity
[eek tiviti]
n AR, TEF), BEBMME

administration
[ediminis'treif an]

n EE, 1TH, EENY

advances
[ed'va:nsiz]

n. MK, s8R

Acceptance of goods at one of the port.

R —MNEO EBEZRY).

To maximize of our market acceptance and

customer satisfactions.

FERAT TG EZ R BB R AL

Have you got any accommodation?

PRI R TG ?

Can you provide accommodation for thirty

people? k18 =+ AR HEEREE 2

The accounts are perfectly in order.

Wk HAH&AE.

She credited your account with the amount of
the cheque. ¥t 3 ST A MR KK P I 587

Changes in the money supply affect the level of
economic activity and the interest rate.

T MR ME TS S KA,

The enterprise has been put under local
administration. iX/M Ml £ U5 5

Advances are the amounts which the banks
lend to their customers. Fiif & & MRAITIRA & P
R, BRI R E S TRAITHH A=,

bank acceptance
WITARE (ZE)
acceptance of deposits
BERHEXK

acceptance bill & Z4#E
payment by acceptance
AR

qualified acceptance
BHEUERR

bank accommodation
RITHERR

come to an accommodation
KE|FORR, KT ZIH
excessive accommodation
temporary accommodation
[YPRER

an open account
REKE, REEKE
advances received account
TRl Rk

deposit account 77k F°
checking account X ZkF

business activity

B ERD, KFiERD
social activity #£175)
accounting activity
SITHESN

adaptive activity ERER

administration expenses
B A

banking administration
RITERE

business administration
TV EE, ZEERE
economic planning
administration

ZFTEE

cash advances

WS, MR

bank advances $R1TH¥Ek

Day 01 009

001

002

003

004

005

006



007

008

advertisement
[ed'va:tismant]

n. f"‘é-:r Eﬁ

aircraft
['eokra:ft]

n. XHl, M=

010

Requests for information flooded in after the
advertisement.

IrEgHZE, WRTFERRRET R,

If they want to finance some of our aircraft, that
would be good. R A1 B A FRATH —LL kAL
RO R, WAL H,

agent advertisement

RE&, REAS
commercial advertisement
Rl A

publishers’ advertisement
R &

television advertisement

B E

take the aircraft into flight
FEXNAZ

administrative aircraft

FTEA AL
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The man who has made up his mind

to win will never say "mpossiotle”.

i%L\,\i"n])E

asset
[ceset]

n[BE | &= M=

attach
[o'teet/]

vt. fin (EBS—
?ﬁﬁ_t) : ;El‘ ......
ElE,

attachment
[a'teet/ mant]

n (B FHRHR %
B B, T, 40
1, fHE

attend
[o'tend]
VL. &“%v §7J[]

30~36

It belongs to an asset registry.

ERT AR EME.

The vehicle is recorded as an asset in the company
accounts. VAFER B =B AFIKE L.

You can attach files, sounds, and images to messages
like you can with e-mails. % a] LK . 735 K
A% B 2 e 7 B —FEB N EH R .

They have attached a number of conditions to the
agreement. AT TZE PN LN T2 &4

Please check the invoice in the attachment, thanks.
MR SE AT, A .
For simplicity, use only one attachment for our test.

ATTER I, BATRRARAEH — A

He mistook the time and did not attend the meeting.
ket T, DABEAS BN

I've been onto the general manager, he said he
would attend the meeting. .5 M2 HITHIFHER
BT, fhfthaRkSmail.

402

Napoleon

asset account H =M
assets and liabilities
"RES5MK

active assets

EME, AR~
cash assets MEH>™

attach file B
attach one’s name to

attach a document to a letter

B X HEREP

send as an attachment

DU (TR ) MR R

attend a meeting HEEIN
attend a wedding 03§31

Day 02 011

032

033

034
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036

037

038

039

040

041

042

MBI 3642

attention He soon turned his attention to the difficult problem.
[e'tenfan] AR PRAEE R 15 BX AN L.
n.Xi; FE8H

attract How will you attract clients? /R4 EFER 5%/ ?
[a'traekt] The new store is better situated to attract customers.
vt. I®31, % BGEFTAEAL B, ERERTIEIR.
attraction Do you feel any attraction for this book?

[o'treek [ an] PREEHEIX B A5 S ?

n. 5], HWSIHK Afreelance career has the attraction of flexibility.

E 2] B PN R EA R R G,

bar He is now barred from entering the country.

[ba:(n)] fib H AR A XA E K .

vt. (A FE) P Atthat time, being a woman was a bar to promotion
1IE GRFiR); 21k n. T in the most professions.

RE GtEANRER B, DUXZHEWNE, SHLHEERGHETTHH
MEIXFIERE .

EREERNEKIER

') ; pERg: BS

bargain | think we can strike a bargain with you if your pries
[ba:gin] are competitive.

nX5: &R Fh RANWRMEETES S, BAVRATLLUEHREE S .
B, B, ME | picked up a few good bargains in the sale.

@@ vi. (RN REBMGBEET UHEEROERER.

W, mit :

behaviour They prefer to bargain with individual clients, for
[ bi'heivia] cash. fEILAKJT I, AbATE R R TRIE.
n ATAH, EBETRR Nothing can excuse such irresponsible behaviour.

B AT DO IXFE A SUSTAE IAT h B -

benefit In any case, we could halve the benefit.

['benifit] FEATAT I OL T BAT TR A 2 9 57

n #EH, 4L, §F4L;  Whatis the expected cost to deliver the business benefit?
BHE, WHEIE, K EFXAELA BT AR E D ?

e, B RE

vt. BT

012

pay attention

%’C‘; %q:/i%\:j]
matters need attention
RS

prompt attention MR/ HIE
draw attention 3|#&5FE

attract investment

BRsI&
attract attention 3|#2FE

tourist attraction X3¢
attraction for

PSR S £y

bar chart £FE; HHEE
bar code &R

make a bargain with sb.
53 AR/ B3
real bargain EEHNXZ5H
even bargain AEX 5
firm bargain LR 5

consumer behaviour
HBTA

investment behaviour
behaviour in service

EEMERE

economic benefit %33
equality and mutual benefit
FEEF

for the benefit of

%o ORI 2



