HOW TO
WRITE SHORT

word craft for fast times
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A hard part Of the wiiting process is cutting, the pamn is magnified when the
writing Is short. Comparing it to surgery on the human body, cutting out prose
moves us from excess fal fo Basic tat o muscle to bone fo marrow and even
deeper. During revision, | realize that 90 percens of my cuts are helpul. want to
keep cutting the clutter. but | reach a point w here it"s hard ta know what tocut
and what to keep. The findl cuils ate hardest because they can identify muanges of
meaning, (think ot the seulptor's final touches) or they can threaten something
essential to the reader’s understanding. An editor or test reader can come o the
writer’s rescue: It is often thase final cuts — the tinishing touches — that ereate
the most dazzling facets of the diamend, a jewel of short writing, ready to be

polished. How and when dowe make those erucial cuts?

Roy Peter Clark
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Finally, words, though simple and straightforward, may not be as helpful as the word seer.
on first blush. “Omit peedless words” suggests that the writer should begin to cut a text at the
word Tevel. 1 am on the prow! for big things to take out. Omitting or cutting words is nickel

and-diming a text. [ want to cut big pieces it | can — twenty-dollar bills, nat dimes and nickals

Remember Donald Mutray’s aphorism:” Brevity comes from selection and not compression ”
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s /7

WEEX /9

AT ERFE / 15
R EMES 21
3 /26

*iB 87 ERIIER / 30
EIBZEALSE [ 35
Mk / 40

I\ EME /45

o REFXSIE) “ g /50
+ EEXH /57

+— HHME /61

+= WHTIZE /65

= Y)HEL /69

T #EH =773
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T BEIT /98
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—t— R, EIIFRESEX /111
—+= FAEEmERE /114

0 el & BERC / 120
—+= #id /122
—4r R /128
“t+H WEXEREE® /133
—H7s #8139
—+t sh#E /147
/U EAFTHIRE / 154
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=+ BRI FSEHTT / 165
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=+ FreE / 190
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BERF IR, A A D O R B AR 78 AR B A2 B AR ) EE A 58 —itt
FMAE AR FEHE UBEKR, KHFER S WARERMESF T LT
FRAHIRE, TERRERLRMSIA, ELHNE, RHAFIRIKRNE
8, BRXERMEENRECE AL “FE”, BNE%E: BF, 64,

&
BAE. UL 140 F AN B (Twitter), f 45 (Facebook) B 3, it

TRBEFF RPN, Bl F . —MEGERKREF R FTH R 13
IR FHERR “BURLT",

Ak, REPUER, %A, 5ER, XEEXAHLES (NPR), ¥
APP, — PR ERES M APP, &F—1M “FFR" KEFER, &8

B, BIOAERFRT, EXE, RIEAERNLEE, THHRA
B GHMRE R R @, HIMNAERGEHE, HEEENRRPE
He AEBNEFEEEERS N Z —EXEE/XIE NI,

BZHAEE (BREEE) XAH, RENRELILAZMERL

¥, MERFHNK, EXS5FERER. BAEXTMENERE, RI1F
RELZRELBRANE TR EFRIFBFRE R, RE LT E BRI &8
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Mk, EENEE. ERXMER, tRMNEBSKELUFLREK,

MEEENEEEERREEN, thin: "FE, LH.” “REEM
HEB\GD? " “HWER.” “TR.” "EARKREME! 7 (XRHEAE 1951
FEAEFE S AIRE ., RN - EA4H (Russ Hodges) HEEZEHTEF T S
w,) ‘Bl 7 URERET. “RER.

#E(HIER . MESERNZA) (Microstyle: The Art of Writing Little)
H, EESHE: “d—1F., —MEE. —FOERRBEEMERER,
EHEERAZNE AT, ERBIBRTIES NS D&M AREE, M
EERBRRIES REHN ‘T, e B .7 XERZHTHR.
AR BT, MEESHHE D TR

400 Z4ERT, PP HEIE (William Shakespeare) [ G T 37 &S X% & i =
%, Hip—LP| PR EE. thET 154 EEE . 8 HHRE 1417,
Hoh TR, ENFARRAMIBRT KEXERNME£EN, £
(T ERKSRWAY B8 TUTER, mES T XBOEKER, 8%
(Bli&E, EE!) “—HAZHNTARRTETHCHES .,

AT HBARAWA AR, RITARERGEFAARE L FER
THREBERERAASH X FERDPESH LFEHINNK, 2R, W&
RRRIA R “—EMTF s, RALIPERETEHENEA, B2
EA—BFEAN, RERFAAFLELFRES —TkER, EMXEEAN
7 A AR A B S

-

(F PR HIEE =) (The Hippocratic Oath) ;

IH%Y €Y 892 23 5 (The Twenty-Third Psalm) ;
F# X (The Lord’s Prayer) ;

Pt +PU47#F > 18 (Shakespeare’s Sonne 18) ;



(£E %) FF = (The Preamble to the Constitution) ;
(B TR E L) (The Gettysburg Address)
2+ (BEH— M) (I Have a Dream) W55 —BiE i

O A E R 40 2k L 9T RM - T 3% (Scott Simon) 4 5t K45 %
Wi, MR HAB SRR, R AR AR ST B XA B SRR R
PRIEX A B B FHBInER, SECAEE 1000 M8E, RET—T,
—4E R 996 4B, URAEIHIEMTRERI 7 KRB ITE B 159

BEREE(EZL Z EWR) (Toronto Star) HIERICE LW £
(Joanna Smith) , 7 2010 415 o A HURERY, Bk AR AR b BT 5 )
WA, & BN TR A T - £ HE, S4ORE 140
T AR BOR, BEGEAE, RIT, BEELE, K
BB FES:, P OB B, X — e B — R E AR AT
PRI £ XORREAE TN “BIE” . T RERER ML, FU AR,

ks, FREHR 140 M FHREISENERE L RER, THEX
St T 2E T BRI A BRI TIH 4

CE R EBAK R AL E
R AR TN A AR AKT . D
R ETFH AR, KIET!

A ey 00

[1] ¥ 81 « & & (Thomas Paine) fEHE 5 (EE EHL) (The American Crisis) HR3 & f)—
g, (ELRRIEE, XEHREE.)

[2] %% - i+i& (Mark Twain) % ELFE T & =S HIE M,

[3] ZEEE, BEIERBANEEHBEMNTE: —EBRRKENEELRRNEERE R
R4, RAESHE. “FREH? LREMERBRFARDT. ROEERIAEE
EH, MEEBAHREE B8R mER,



SR ELA

EJLAGITEETHEDLE - S ERAFRENE T, 3% HiRme
R, DB -HBINEE, BONEEENSUR - BAEEDS,
o AR A A, LR 138 A, R SRR,

BERIT R TR Ff1TF 44172 M 5 T 1 B R B 22,
R LR, EFBASHRENS, GERKORBRSEHN, X
BRI R T AR SR RRA SR i, TS AN
B fi 7 5 E B 0 — ) 364,

FHERSECHAEEME LM E, % AMES BEE (Peter
Meinke) 25|, XEMRANKEEE, BOFHE, SHERE—HEMH,
b R B R R AR RO 0 R,

X S IR R, X RIS T LA i T e B TE R S M
K, DTG TRAHFLE, [E46ERT BN R0EYS k.
W, BA, EE%. SR (EmE. IR, M), B, 3
. BREN, 5% (T ESSRT LOEE), J6d, mTEE.
2. i0E. EWE. BT, &, FEEIR. KIEMNR. B, .
B.OBE, R, Zid. BUNE. #EE, 5%,

i KA BRSO, (ERAE S TTELT RS — e X
H—HERLEE, BEXENERF, EEOEK, AERFEEROERE
(BiE, BRMCEBTURTEFEN, TS EERsFEHAS,
mOTEE, EIRHEMS. . ME. WIS, S¥. Fib, MEREE
KEEH, b, WE, BESIERLTR (i REAKER Y
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[1] XBEMIAESHLAGRHEANOE, THERSES, ERAGYOSHANERF
$ R EEOS 2 —,



RERTAAL), FREE, SHELMTR %,
 ERR TER/ILBENEXEFEE, RRIAZESERR, S5EXR
MBEFeRETEN, BEREXEENENRALE, ZEENEHE.
%ﬁ:gﬁ\%@ﬁ\iﬁ:
A k. AR, WAl
MR dMiEAg, R, HAS,;
W MR, BE, Bi;
RBEEm: S, #4F. 2. RAEF., FEL2E. R,
k. £it, ME. w2, Fid;
. EiE, BHIEF., IHEX. BT
B 2B, L5 BA. B THEE;
Rif: wREL, XM, HEHE, BE, iE

il

PRI AN AR B E R PRI, EXEERRIT A LLE R 2 &5
ZEHMARELA P, MANRREERTGEBOXES, KEBEF(IXRE
WRLAN, STEEXNENSEE—RRNAE. RiFfE. EF
MR, PEmARTS X E, R0 % ERRE—#F.

B2, ZEERAEEE? HiRRE, KERMENEN, BS54 1.8
X, BUETXESENEFEEE, TEREESEERTZ LHISH,
RABE T, TMELEEEEEN"Y OPhFEEN, RXKET.

—NE R/ T A 3000 7, XM FHATRERS T -RBHATE
HITE B (ALY HHRY B H IR RER KRS, MRARE R, RIB

| 1] 87 #5 % PN (Tampa Bay Buccaneers) 2 3 [E #— S #HE EKBA .
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BERERE, —R 300 FROXERERELN, FI, XARFHHHE 300 F
R EE, SELURIHER XS ERN S B FRRIR,

HIERB S RAT IS EXEENHTESEHEXNER. HEFR
BETRERLEXSGHHENEHTE, RENRRERELTELLIEK
RXEENSERRE, LIREE TSR E SO R 3L AL 1 ALE
AR ERIER,

EAGIELH 1600 18, EIRIRR CEE Y CF@mBREm
CPpph) B—. SCFS - DR B oM R B FRURFER, (ML B By
Hamfn ‘MR EA R AT £ TRME, B, RCEEEER
NSRRI LB INED), TEREX M INEERR A,
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EATTT AL CHARHR) FIERXNZEZ /NMEKE L. 275 % (E. L
Doctorow) FI#[E R F, REEE XS (ER A BET7E .

FRALTRAEE, $ T Lo FBKILF FH BRI E
EAHRT—REARTEYE—RBEHA, FALT A HEE: “K)
U, FFH- T R EXAF TR, “WERRAMOKIL,"RAEZTA
&l R WA AT —KLAR? " KRG, X FHRE, “HRIK
LEZ. RE S X% A " XAFT TR, A ARBARKEE. Ak
PR L, RARFTRERRT, WUELLERE! " TR, £
BEE, BT—kX—ia, H5HIRT—FKEA, K6, £ T
BWE: “AFCLLERTT! "RET—HTE£HHNA, FEFFHK
EFET. $ARTFELE.: "BHAE, LARFEL

LRFEEE ER, RERIAE=MEBRE. EIEEREY]: HIR
FREXEETE: BRIAHRE & ENFH, MRIFESE, T



8 HEEE

VEREX, HEX 2R L. B, (RIS
DL AL B E A A 5, ERBEBEER AR R EMHERE R
TR, BRE Y, T, A, BRE, BESEHT RN
F—— BB B IS BT A R A2 X,

FHREERRBE BN, ek AL RENERE RN RENS
EH R4, BIEEHI XL, AEMaE, BHHEN S,
R E CRREA, ERXENEENEH, FAUBAENSHBTRIA
CLHIZRT,

HEEHLT L, SENBEOBSREMBFZRT. TEL
HEEEXM, XFEESENAk, MRETHEMTR, DHEBRELHA
HE RGNS SRR, —BEAT, WEKEE, BN, &k, B,
HELBETYEER, EXEBENERT, REIRD 90% Wi BREe
Bl BAZHRAGERTRNYT, BRIRE, REAERXHMT
LM, AR, RS EREERRE R, EAERT
T B RE A2 R R (145 TaTe— BB 1), Tix
BERTREEMBEN R LEE, MEXRE, —MREBRIREL
MIEETRRENE, EXEFEWIE, GEEREHMR—AB
2GS TEXXAAEERERGEE, B2, RS0 RATH
T S M O IR 2 ‘

SRAVEAR TS (0, T T 4R

(] RSB EHHEETRAR, LEARANHRRMAS, 7R R FR R
ARRBRTH. BRREEEESE R ANRIATRSFORKAE & .
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HICEIEAE /IR KRBT A K gm?

&, ELTENXSE.

BREACAPKETIANEN: Af9f+mTs, BREMES.
HRIAEH . FER EAPMEM T EASCFE, @A, B8, T, BE. 2
F. mRYIR, $od, Ad. 5E5E, URHEMKRARESIRE, X
BEHBMR RET: B, B3 BTEb, EE, FF,

LREZFHBOMNEFHSHN—FVIRIERTER. BETHEE, R
WES THEAE DR LSRG,

“BELEH? " (Reuse or replace?)

“AF#e. HAEL L, . WAEH .7 (To reuse: hang towels up; to
replace: place towels on floor.)

PREIRASE: "BE, ROV OFRE.” (Take care. We owe it
to one another. )

BRI ELE, RERIEWMIE, IHERRKXETLSE
mALWEL, BTEEMABEERTHRNR.: BUOENENRERSS
NERRIL, — VNIRRT T AKRB LAE, B4 THE— &,
HEFBEEELM, BT BELRD THEERR,

[1] $5r R REEEEF] - 77 - BE A4S (Haley Joel Osment) 7E { R 75 758) (The Sixth
Sense) HHHE,
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BEMBEREREI—FM T HEB” 0355 BAef, —&n “Ei2
A" (The Notebook) H)H5|E T HAVER., (EERENFUERLEBE, &
% A2 - RIS X (José Saramago) . ZEfEAEM HICH, (EEICRTM
2008 £ 9 A % 2009 4 11 A4 &R R —FHRE, HEBE, ¥,
G ERETEAMWSA, Hh—yEF 500 5, H¥E FFEHF
BED, ERBZE, XEHSHEREMRNEE L,

—4I 87 F EmRIMERERFEREBEULKGSRNT. 80 25WE
RFICE ST - B4 M (Dan Jenkins) FIFEHI DX —, IAE(hE L HER L
FESATERURE, B=" ANZ#/5% - K7 ( Herman Wouk), fl17£ 97 %
HIR T —ARBEENE, ERAXEBETER, EaEaFibe, EEH
R,

EERERFPHN—AFEEARE, FRSXT20084E9 8 25HE
HE L5HE.

L —Bin R LM ELGAE - AR AITREE &
HAHRMGEHME” Bieh ke ant, RAIRIRT, e EE
A, AXEZRMEBEMAA? RF, TRAMNBRBEARA L
7?7 AR, HRMER LB, ANAXFEMELELE? REAL
R, ARARALEKREPM, REREXLEH, ARPpEECRT IR
i, ARLEAXD, KAEZLEH O AR KL AL, KA RER
B, PIEPIAG 20 ¥ ke FRAR—He, SHERT, KA
st ( For a blog, no doubt. ).,

ERXFUMRMNERALER, ERHNEXSFR, XE—MIRHER
i, EXBOER, (FEELNPNMOEXEREEE, NE—AKI]
RiRABIRNEF, B, RENEE, FBN—TFREZHIR
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BEATAEEN R, RIEF 15 AF R BRI FURNMGY 5 A BT B B
TREE LTS,

Rifl, FRDREFSHENRENXTF. EEMN G20 B2
ik

»

%5 A A ey G20 ey TMAH A FIM
RA?

B &7

AT H?

XRXFRARTH-AHWHREFRENER, BRBEEHRD &
HE ", REE, XERSEBIKRES X A A Bt R W8 R
(Chimera)”, EHERBRE “OM”7, WHEE N “KEEZH”, BHX
ARBRSI R HRY, EAEMHES, BINRE-—MEINREGES: “—
ALB KR RE - FENMFHRE, LFNSENENEE,” XE
MK 20 EH 2R RS ELVER 20 MERH), MU YTLIBRI R B gL,

EHFEADXEEKEDEHZ Y, SR AZIRE B R
RXSEHARE? NEMHTRENEXMERESENERE?

EAEIRER) XEABHIFEH, BAF/NREEZIAFE - AT (Umberto
Eco) R .EaE:

BEXBFZRAAAREREAPMAFLLRAFELRNEH,
—Z BEMNARE H, LAARAF BT EEFRLF, BAITEH
FEGEBE AT, LEZLRRE, BRLARSAFNRALATI L
P FHERY, HEAREIHMEZATKOEEFTALF,

[1] s&MmE- A HEENME T, RNMEEEHERE], ANEFERiLES®oT.
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R EREA, BB LK — I T B sk 69 & K BLEG IR
Hl. R MI G LT, £ AEAILFLENEHE RN RLE
RAETEM, EXEFTHBHEHTRABCTONHS, mFREMEE,

BAER, MRTEEERKYE, #SE5HEXE,

WRIRH B R SEEE X, Wk FERa RN RIFIEL, 1
BEMEREA, FHCE FHRS FESE T RREREESHRFEEL.

BUR - RifZ (Dale Camegie) it 2 — MUK M4 AL 501E T 09 A R YR
K. AR E RIS TR R SR T B L TR, il aiEs
HT R, B ERENMEEKRERI RN —EEEFIUANER.

15 (Rt B4 H—%) (Dale Carnegie’s Scrapbook ) X & M =,
% &7 - K2 (Dorothy Carnegie) SR . “Hi/R - R ESUXRBR. M
FE I, EEA S E IR AR BRI B . IR B IR E X
FRIEHIEF, RBENEERAMLERE,”

FEMTXAREEN—T, FUIREE% - 918 (Helen Keller), i@
B« 35 4% (Winston Churchill) | 2% « 4k % #% (Emily Dickinson), 7
H % - ZH4E (Theodore Roosevelt), DL fEE# (Washington), & 22 5Eik
(Franklin), # ¥4 (Emerson) fiEfh A& S &, MeBRKEEE-
ZRE (“RERSARE., WERUEEALERAR, AW RELHR
L) AR - s (MBRSHEE, kB FEmiE,

1 (B #HA) (The Man Who Made Lists) —+th, #5457 - &#45

[1] #4587 - 1% A (Gertrude Stein, 1874—1946), EE/NHF, #FA, BIFER, Hit
FRWIE R, BXEIRERARENREFTANZE AN, SENHSLSRES. AIE
PEATRFIBL L F k. fhRFEN— R "SR 2B R B R BOR .
#E/RAH - 3ERF (Wilbur Wright, 1867—1912), EEK AR, 1903 Fth S54th it 5555 H 480
- 345 (Orville Wright) % BE 7 ¢4/,



