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WA B LR FFll B ARG LR A RARZF 2R AR ik 4
LEFH G BN TR T S WA @ B PR, REATL P8 E R ES
B B, BFRSEHEmE 2ot BFESARMLEEA, &
(X AFHRMARNA. $4. DEEFHCERAFARTEHEEOR,
e W M@ Sh——MAE] N TR GRS, AAARE LR
FEAEE, RAKRINLFTHEMARIA, RESEAEL TR ESHEL
BHhZ—, CAAAREFRALENMEPHEARS LHES, L E&H
BHAXE,

“B 4 EET A R A T3 L iF L Business English, @& L ¥
“business” — i F R EiXE “BH" (EMALERZETLE) #
A, MABETHAERANFDNALAIRESD., T “BH" ALK
DRBEFRLZHK. N ED, 0IETH. 2Rk, 4. ki,
A, EE, SNFFAR, MALFERTERSEFZF %A IR,
HA AT EARART HAL AR, ¥EBFAMNITRRA GRS B4
YaPS AL, B RBARBRZFLREF—HRILGIEE T, AMIELF
. THEZAHARTF4R, REABDGFH LML, MARRGHE LK
FRee A, wMERRABEARL BRRSEL T4,

BAEAAT Tt oRE, ERHROEASREBFASELRER,
BHg—RAAEET, KAEETHER, L4672, LAKRZBEARESA
BB P HFEEALT, AZTN, ARZZ+FA, HAFHREATH
ERFHAEHK, HERER-NRALFH, BETERAETFHH
FiEEFH, BHREAT LT oORE, EARERETALTTHF
B, WHRTL, MAEXRBZF0 B & X LR, oxshEAL
HERCEZIABRMA T, $—6) “LELABMBRE+EEL TR 2R
FROURFBRARTBFERNEE,

AR ESEHRETFRIENESLALE, EAKGFYRE L,
AL, KETAGARAANES, F—Ho 22T F 50— L%
Kb, OEF—FNBE5E B ML (FEHEEHTL, HEEE
XRS5, BiFBA S E FNFTEEER) E 50
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BEREFFELRENARR

BHEEMEFOEAARR (W EEHEH TSR 5HE, B4 EEHE
iR 5HS, BEXAXGRERNESEXENTF) ; FoA 025 MRA 5%
EMFAERER, ARFZFNH AL THEF, Fustiss
EE LA PEIF, FAFTHREAGRE L8R, FAFNRS5S S5
£8F, FLENAEERELBAAME, FATHHSH A5 RT RS

AL THTHFERYAGRASFFLRBABTSF o LFFREGHS
IH, ERNR AN EELY. HFRGAMERTRE, SR, T
B MEMRE FBRAR, AP RBORTFRELELAFELEEL, RF
ik A RFATALS AL ARG BFMEFET L, BN ELSAS AT
F3, BANRBEPHRTFRAG LRI LG X BB EHH, LEEM
FAR R B ) B KB S A RAR .

EXAEHBRANEHFFTROHRTF I, AR, LEFTIRRE— %
BE M LiFIH, TAR, ABRAEAELFMERF I P ESHT
K BRI RB G, £ FFHE, B PRRIAESL, RiF)S Kikd
PLIFFEIE,
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AT EROTTRZE, FTEAER R SRZART #785%
PRSP, MR e IR . AT EA T EEA N A
95 B AORE S RS SEIR A SO AR S A . BRI 5038 . BiE
AR 7 ¥ 5 RN

AW RFSERRRE X

BEEH ARG 2. WG9, ERem . FERRNE. FERE. SR
Sy XIS ERA S GE . WHMRR SR 5 IE S H 2%, XL 55
A TEAR AT LAREFR N R 55 9418 ( Business English ) .

“FE SR MK A T CE L Business English, i % 3¢ H
“business” — A JE AU RE “FS" (B AEERZEE
%) W&, MRS T TAIERATE SSRGS, FTiE RS
RHEZEH Y . WEFHLAEF . A5, aERS . 2. &
B, OMRE. BT . ERA. S ESESUEL. EEeak, PEMSAE I HRE
WMok, BOARMET L AHEAER 7T RERA, HHIES—-RAZANTHE
AHERIK, hESHF M RBIAG T RITRA MREMT B, 52Ra5%k
R KRR B . AR ESS . THEZHEPRRS MR, 2
L EPREDL R, PHABSREE AL PREE ), UMM EES SEIRG
ES%ES . BMAMAMRALLIR, PEAOZSFKFRA TRA KR,
Hi, b7 meeIkESHAMERENLT Ao EK, BR&EPRR LR
ol , REE T AF MR AT RUEPROCR b, AT E T & Fhfe [E Br 3
5 v i its B 00 % b AR IE DL B 3B N vk o
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BWHERBEWFERIEREN AR

BN R R IR I SCHR RURE S

N T BB AR FEIE N 5 EPR A NATRZ M S A 1E, nTLUEHE 38
St 4, HRARE AC 30T G2 ) ELAACE R S B A R 55 et R T AU, AR B
PR ACTSCR , AFR B RIS, 7EAC TR A A TS R TR M
R 2 op B ATE 2 3] BB B AR A —NiE , AR R Bk Z SO IR
( stylistic awareness ) Bl “SUKFZE /" (stylistic insight ) o SR EIR
BIRR , FESOEM R BPIRA S M T AR FTIR R
WU E A S SRS A, mEss R ENEEIHaSE, B
BB AERY, a2 N2 WdE. WA, WRARSSCOUREE
1, B b GRS . TR — BEUR,  FARASTTRE IS st (i ] 95
B ERAAMITRR S E1E. Ml CEEERHRMIEL, RIEA
[ ER, JEAME A 7 —RE F R AL AR, 7 A EERHE R
ST SCREBOE FF R T W T S BERO R, HRJE 45
B H R Ay, BIAndLiE . neh) B AT B S SCE AR S AT 5
VB XURS AT R

—. BSEEXERIFA

T SCAR 2 SR 25 45 12 T A PRI IR & 2 B T 2 0 5 vk dE 47 ST E
T — 1Rk, HEZA B R HTE F RRECR . U FRA
AR SERIE T A RSB RS, Zad— RAEAIL A E L T 201
RINIE W T BLE SO . IRIBF 22 Ehe, JUHEE L TR SOl
AR, XS SRR T ERMRER . B Ui E LB E S
S FEA ORI ST AL, PEAT R T A5 200 E SUA . BT UK
M 5 R A A AR R, S Serr s e 1l Akimde ml 1 e 20043
35, WA SR P SO TR 5 SR R T T
20120704 X, SEALMEAEL T A C X 0T M—Lemio, QTR T
“TERL BRI, AL AR RS, i 3 RAERHE T RS AATE
LHF SRR A MG S E—R . iR, BUSCR A F T R T
e I AE = CHe AR 2 B, Bk, BURCCARSA IR A W e E iR &
X354 HiE A (appropriateness ) 1B . AMERH, “HH” EEA
SR e R A el A (I U i 2 SR =H DE SR Sii kAW N IR A= 27 N
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E£—F BHRESH/IFME

T Ak AN TR A 23 PRI BT R (958 ] . 1S5 3 1 ( English for general
purposes ) FEIIHEH AR, W 22 8] (1422 SIASUAE T8H H AR X
MR, R if R BUAE T I A A5 07 T 22 5, 7™ A IR (14 D PR
Pl B TAFE B 2Z (a7 A — R B ZC R AT i ek . R S5 BB & B 250
FRIR AR, FEAFRY. Qi @fve, BhE. BEE. B
WeE G 2 e, SHLER, RS she Ramd ez, FEXAAR
5. BSRA. HRISIGE . XA SR . BATHOUR . EIBRSI AT S 455
A AE . Ebrizt, EERREEA ARG #HEFEZ A0 H P ERE AR %
a5 5, ML, B ek aER, #Eai, 2ttRMA
e, A1 NS AR —i8 5 . 50 ih S o R > ok,
fEX ], R A ZILHAERIEM AR SR, JLPERAAES
PR BT ACHE , X S RTE E PRt 232 WP A= o A TT R, BEE
JUH 22 3 [E 58 R M 947 9K, BORBRZ A COT iR e il , PSR, il
WA TR i

—. ANFRIEAE

5 HAE S SRR, RS SEE M T HARRA A, B ERMT
FERI AP S ANR TN A GELR, NMBEA—ERTHEL, X
e N AR 27 o (B AR AT BB B0 ST X k. AR BRI R 32 5
Z 18R WA ESE IR, 2SS B T 5 PR FL . TR S SR i
A GEWE, VKRB 8 B (BR824 5 Bt 69 7R
WAL E S AW, WEE, X7 —H TR, ERRBEEAHSERL
M . WA BRI — M. SCREERTIERE,  RIMEEE i L R S R a2
B MER . BrLL, AERAEEFT SOOI, B RAESE T 2RI R 55
PRAR A TR, R S5 JEB R E A FA AR E R BN F A T, Eis
Syt B PEFTRTA A — .

(—) KifsE#H

Ik LB FE R KHR, EMfTR9IR S, mfR R4k, B—K
RN —IA A . Fk, 7E7 55 B s B il b T — il /e
% AR AR T, A—H TR, —WTEME, fE—/a)hGik o8 a9 st
AW A], RatEasng . BAREIWT .,

(1) at this time — now ( JLiF, FAE ) .

(2) adraft in the amount of US $2000—>a draft for US $2000 ( —iK £ & A

- 005 -



B HRIEWFRIL R AR ATR

20003 JLHITEES ) «

(3) enclosed here with—here ( 25} ) .

BIXFER B TR ARE, R ATE FEPRR 5 X/ 55 i iz b
R R E DA T oy, X R E PR E SRR R S B e S s
() FBFIEZ — . [FImE, FRATE EBRR &5 sh R A T . S R R
SUARM, AT A HERE B O AR, S5X 0 IR AR,
BT A A AR

(Z) BlARE

N T EFIRAT AR, FSIOEELSS ZFENEL RS, WA
T HE A BB 355 B b ARTE ( commercial terms ) ik X,

F RS, A TTER SIS T R BT AR, B TAEE NI
A S B B B T — RN LA AR B R ARE” , BioR
T .

(1) CIF ( Cost, Insurance and Freight ) , #fi#&ARE, Fm “FEM .

(2) 0 /C (Outward Collection ) , #HEHAIE, Fm “HHFEIL” .

(3) B/D (Bank Draft) , &AM, #R “HITICE" .

BOXFERI B TR AR Z, 1 55 BT A IXURS Fn e €3 2 7 [ P B A 1t
R EEAEUARE. EREERBRZSHELEEN T (WTOZH
TR ST AEMg B ) |, XEEARIBALE R B EW S ic, X HH Y
PR R R T B R i AE . 78 SR PR A X SE R AR TR R
W, A—HTR, ENAUCERLEFRMMEAS, HPEHESE+
BN, WEEZMERVAR. fln, FRMNCIF=1REHRIFEFE, ML
R T35 W7 AC R A e SR 0, X T4 ot 0 1 s U Al 1 A
iR

(=) BEAME

R 45 SORAE M AR W AR 5, AN, A &,
REEMFESPIITREREQELEE, A& H AT RS E e
HEE ( commercial jargons ) , UNF iR .

(1) We are in receipt of >We have received ( ZZUZF| ) .

(2) We beg (have ) to acknowledge—Thank you for ( G ) .

(3) This is to inform you of —>Pleased to tell you ( 35 HI 5 T5 )

(4) Express my heartfelt gratitude to you for—Thank you for ( /Lo 84 ) .

B HA T3 P4
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£—F BHERESHIMR

J3C

Please be advised that we have received your invoice N0.248.

153"

ZEAM T, 2485 K E),

JE3C

Your invoice N0.248 has been received.

23

ROT248%5 KA 0.

fE—aEsh, T TFZILERS, BRnTHaERk, AEdG
WHIEM, MILZT, B AEESANE S, RRg, 82—
WA SRS PR . A e T 7 55 FEBR IR AR BE X — A,
SR R B

=. AFERREE

S TE SRS BT 957 39 b R U B IR BB AR R ROR . AU E TR 1% 17
FEMPAEE, SRR IEH .. 15000 ( grammatical analysis ) 53¢
(RSB E I K O R SR & R A OLmI 2, AR R &R
HARM ST AR, W SUARREIENT(E, MarHEEES=E™
Fa A BB TEE L ( principle—governed ) 2K, FRAFFN S RTHIE A

JF3C

All offers by telex are open for five days.

153'4

Pt HL AT B R N A R

B “offer” FHR “HFE” , ¥ “be open” BH AR , AOHEHT
195 JEE = TR IR AR AL

5'a

Please rush your L. / C lest the shipment may be delayed.

£3'8

W IHIE, LIRBEIE .

JESCH “lest” —id], FRIFOURIN =, TIN0w ) SCFGR, PR] LA
B “lest” A “so that=”  “in order that-+” B “for fear that--+” &, M
AL AJCR . Please rush your L/ C in order that the shipment may not be
delayed.

WNAERT B AR, DUV R R R, X TR A

- 007 -



BEREMFRIERENAHR

BA R R R e I P R B o T, BR T BEKR ) R & )
Ab, AR BLIR T, A TR AR 30 0.

JR3C

We would like to know whether you would allow us to extend the time of
shipment for 20 days and if you would be so kind as to allow us to do so, kindly
give us your reply by fax without delay.

;'8

WAVERGEVRTT ZB AT RN R IBEH RER 20K, WRIRTT ik
X HEfg, L BIME TR AT

MFATFETER, B TRk AkRPab LS F R ERRRE T
X, HERESCHSCAERD THE. JFH “to extend the time of shipment for
20 days” —HAJEEAN . N 1 RESM A RN FEOET A RIE, WL
(N TS

JESC

Please reply by fax immediately if you will allow us to delay the shipment until
April 21.

1234

nRER LR R =4 H 21 H, FEBEE

X RMTAE, MR RGEEERE, TIECERRE, BS
15 2

m, ZEENER

Roger Fowler, Robert Hodge & Gunther KressS#tiFiHF 2K IA N, &
PUBERE F RARGH MR . 755 518 1 [ 58 Rk MR 5 R 2R
B R, MR — s A T PR AR IR T A . AR
55 Sl M ST AR (4 B AR L ) WBUASCRN  RAE R 45 A P iz [ E
kT, XA H AU EAZ il 5 T EEMFCIZ . 5 5E HOREIACHT
AR E RTEH RE T, SRR T IR BA B a2 4R 5 SGE
B, SR, RS G RZE B HES0E | ) T BHE %
HEAEAYE, WBEER, BT XZEEHESE Y. 20k, HTE5 5
KB RHBUFE, B EMAMRE LT — RN BRI
BT RRE; KB G ANy, SR WAL AR T
ITEAXRE R SRR3R IR E0R s BR T R, fES R 55
{5 pRmy, e E PR R A B i Al a2 A Ead R —fg k" AU

- 008 -



F—E BERIESHIME

( Problem-Solution Pattern ) 7%, B IR T miXFEAIRNLERE, 0 1-2-1
BT .

Dear Sirs,
Our Order No. 2468

Your S/C No. 9501

We wish to refer to our Order No. 2468 and your S/C No. 9501, in which you
promised to ship the goods we ordered in the middle of June and send them to Shanghai Port
by the end of June.

But we’d like to call your attention to the fact that up to now, no news has come from
you about the shipment under the captioned Order and S/C.

As we said, July is the season for this commodity in our market, and the time of
delivery is a matter of great importance to us. The delay of your shipment made us lose
US $ 200, 000.

Under such circumstance, we have to lodge a claim of US $ 100, 000 with you.

We feel sure that you will give our claim your most favourable consideration and let us

have your settlement at an early date.

Yours faithfully,

(a) B3

RF7 2468 BiTH
#RJ7 9501 5 B Wil +5

WS LRT7 2468 SITHEMIRT 9501 SHERAS, RAFNT 6 AP Ak
RITFITRDHT 6 ARZE LB,

BREA I WX TEMNEYNRTEROHEL, X—FLFBHIEFTER.

EMEFLRAER, 7 ARRMERWER EHOFEN, 56T F R K
WEXRER, RHEERRER T H %KL 200 000 £5T.

EXFEOR T, RI7TAE A 87 # o REE 100 000 % 5T,

RITBERIMEBHNRURBEFULTHER, HEHENEEFE.

ik

(b) #EX
E1-2-1 BHEETRE
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BEREMFEERENARR

B RS R

IV B R L M — R RS A AR P, S — Al ok R I A
G, BEEREM S TS aiald &g, JCHR T LR R
Sl B, X IR R K A0 R T A T R
e, b SR AL SRR G R, N D) M-S T A
BIBOR LT TS T AE L, 795 15 B S AL A T DG 3 55 i) B R S5 52
B % S P TER ) 8

IEAEN19504F TR RARBEA tHBL “BHIFEATZE" WS, BRIk
ANWHR—IZER, & GEBIE) —30b, REZFAFERRREERR
A CREIRERANE RS, MEBEE—FZA (Translation is
a fine art) o 7 19514F, FRKITEE —UKHRINAE B “BHPF2" AOMAR. ik
ABEHFARBA M FH, EWA—E U ASREE, NZEA—I]
FROMPBRGR . Bk, BRFEARUERIFE SRR EYR, KR T —
128k, S e H PSR, BiRs i 7 AN LA
K

EEEFBZMIFFFNE - RBEYXBIF—WEL TRITEX: P
HEE, BISEMEE . HUMSUATE R T AT . 5 F R AR 55
WA BEIE RS B (Translation consists in reproducing in the receptor language
the closest natural equivalent of the source language, first in terms of meaning and
secondly in terms of style. ) o 7

2022 804FAN A 1, W F AR MR . BIFBS R B Jo A e 1
CBPEE 94 R ) —Brh, SEXH 4R BEE CRLRE e 45 40T
B CBIVRR SR SCFIR T BSOS 1R AR R R e AT R o
GANE S ' S

FRATTAT LAMA ™ SCRNRR SCHA~ Ty v B 80t . ) RO B A (L5 iR =
Z otk , EAA—IBhE. RRTT o . JEE T R AT 2 8] e
ik, LARCRI M T, WDURBUCEIE . s Sais#ie, wisy
SCE IR AT R BB

-010 -



¥—F BIFRESEIHMAR

RS T SCH B, B SCRY BRSO AR IR 5 0 Tl 5 1 B A%
i, SRR T A A R A SR, R T B, R
RBLALIE F W EIRE, SRIEIE S SIS A AR R, RO
RS T Tl BB SHEM R, ABAMEMIAARE S IR

=, #hiENS%E

WEEAR A E, TR BRI 426, BiRaT.

B, DAACHS 0 B R AR AR T LLKE B o> AR A #i%E (intralingual
translation ) . 1& PR BHE (interlingual translation ) DA BB F B
( interseniotic translation ) —Ff. JFi§ i PR gt 2 Rl —F0E & Z BT
FE AR (R T BRIk 5 = e T, — Mok UE, BRI
PUEPR BN RIIE X %, TR T A E 5 [ HEFT i B R4 B A Bk
PR FHAE SO SR AR SUFAT S

S, DABHIR R A R MR AT LUK B4 A R ANAIL AR B
PR, 4, BTERLAACH EARr #1700 BE, mis&EZ2ULEE N
TARRT AT RIS, AR R M A TR R ™Y .

$5 =, DB CHEAG e ZOARYE, 7T DR B2 R 2%
PRI,

S0, AR R MRS, 1T LA B A SCFBE (literary
translation ) F15C B ( pragmatic translation ) IR, Fi & EFETFK .
ANBE L R SE SO A A B, B EERANEMBRRERRIA; FEE
R, BSF . ASCEEVERIA B, HEHELPRNEMRIL, MR, WE
AT LAETE S — 2P i o3 25, Gi/NEEEIE . TRRCBIAE . RLECEIE . B B

V2 At

ST o

CHL RV 1T DR e H

BV DTN, 0 R AR T IR 4R B R R U i
5 R BRI PRI, AR B RCUEAR BR AG EBE AH HA
%mg’ ]
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