U =
HEER !

PPTxe

ERT 2003/2007/2010 KR4S

7 Microsoft MVP 2012 Power Point IiE #gk3

[Blaags = ;i ATRLEA RIAERE
;g%ﬁiﬁ ?_FL "L§ :::::::::::::::..:':::::::::::::::Z::::

| EEA S

---------------------------

BIEEH e e ——— W ." .............

Egacessee

e, FHERTON
TE e R EER S 2

HERRAITE

- REIEEIE
PPT BIA

- WEIRRIS

LEEENA 2 \ 4

o | ETEEREA LA S EETE
] ROEIEY PPT BOA R ATER AR

k PPT “ahigsk” !

By b TRmmsen AR bR

& POSTS & TELECOM PRESS




IN=FIA

PP | =n=

HEDAE PPTIEA

[BlagsEz &
HmIR TR OF

AN R H O R A
it =




B4

B BLIPPTR M © SESAE M ARPPTIAA /
(B) MAEZE « BEIR, % — Jbnt @ AR
i RAt, 2017.7

ISBN 978-7-115-45609-0

[. Q- 1. Q- @ @7 IlI. OEEHK
4 IV. @OTP391.412

o 5 i A B - AR CTP R % <7 (2017) 5151088535

MR R 75 B8

IJEXTHZ S ! H< PowerPoint #f4%E 1000 (ISBN: 978-4-7981-2408-7)

Copyright©2010 by Hiroyuki Kawai. »

Original Japanese edition published by SHOEISHA Co., Ltd.

Simplified Chinese Character translation rights arranged with SHOEISHA Co., Ltd. through TUTTLE-MORI AGENCY, INC.
Simplified Chinese Character translation copyright©2017 by POSTS&TELECOM PRESS.

NERE

AR PPT MEME, RERMBMLLR O, BT, B, BR. %, £858EHbiE
HEFENPHERIENNELEEUES, UEREREELIMBR. ARHREH NEEE. K&
HEMB LT REFENCR, BEIFIPRIEBIEMLLT rd, SEBCRE AR, ek
HIERIZIAT i 2B F A RCR .

FREFBLEIRBMNRE, ERIELT R ARG R R, T LIBR. A 20t A 3 2
R, wfEHERGRRABBCRERBOLINT F.

AHE G PPT HI%E . MIZEAS, il R A 5 ROECR 5B %M PPT (E# .

¢ F (A&
¥ HwER T A
TEmE B B

TAEENH] PR #

¢ ANRESEERBRAHBET  RmEaRREw% 15
#i4 100164  HLFHEfF  315@ptpress.com.cn
4k http:/www.ptpress.com.cn

bR AR BN R A PR 2 =] BN R
& JFA: 787x1092 1/16

Efgk: 9.5

FH#: 352 TF 2017 4E 7 HH 1R

EN¥k: 1—2 000 fft 2017 4£ 7 HALHUES | WKERK |
EERERZILS  EF: 01-2013-3141 5

ET: 69.00 T

EERSHAL: (010)81055410 ENEFEBALZL: (010)8100.072

RABMALZ: (010) 81055315
ITEEEFIE: REIB BF 20170147 S




B X

o XFEHH

fE/A%% /004
KR EHRIHFE /006

o SiEREA 2N
AfAREEFRM /008
LT RAERSEHI 1012

BEAa0E® /016

s FRYET /020
AEERIENES /024
MEREFHRMNETR /028
(B EzhRYEDS /032

2 =T

XFEM

HHERR
01 X="KiHEmE /038
02 XFEmE# /040
03 IEZRAIXEF /042
04 FZEAEM /044
05 T IERURIEF /046
06 MEFHZR /048
EH=6
01 X=F ki /050
02 XFBnIER /051
03 iZahAIF /052

04 XX=FZEA T /053

05 HEHE3BZIAISF /054

06 EhEFHZAK /055

07 B P=tHXIEAISF /056

08 i EAIF /1057

09 #iEHEXF /058

10 BapEEHBINZF /059

11 i FaRIX = /060

12 HEEFRISCEF /061

13 PERXUBRINF /062

14 [AYFRRISZEF /1063

15 B2 BaRHRINF /064
16 hEieE SCABEPRINF /065
17 XF &R 1066

18 SF{HGE3EM /067

19 & RIS /068

20 M F BT —HEET /069

21 XFEReKFAT %W /070
22 $RIRFA R /071

23 XFMNiRHHIEL /072

24 B=hR93ZEF /073

25 LFHIRAN /074

26 XF—MEES% /075

27 141 /076

28 XF/KFEBahFEnEESK 1077
29 XF{R4eEEM 1078

30 XFHAEIBIBHK /079

Elf =

¥R

01 Efz#ERI A /080
02 hes&rIEIA /082

03 FHEEHE /084

04 BahitERIZSE /086

=6

01 Eft&ER A /088
02 hef&aIE /089

03 £2REMASRIEFRZ /090
04 BEhEERIZSR /091



05 EfZHRiEEix /092

06 &E£85=k /093

07 EIf2 5% /094

08 BRI A& /095
09 BN EmE+/OEHE /096
10 ==hRIER; /097

M ZIRFFHEAYFIZE 1 /098
12 IRIRFFHENAYFIZE 2 /099
13 AR HEAYFIZ 3 /100
14 1ZIRFFHELAYFIZE 4 /101
15 IR HEAY5IE 5 102
16 EXRIZEE /103

17 BikISHE S IRE 104

18 RIMBEXZNLSEE 105
19 EXMEFE /106

20 FIHEEXZRHEIRE 107
21 SR EAIEIRE /108
22 BABRLEE 109

23 EFFRANBERESE 110
24 ERRFFRILEE 111

25 iZREMNESXRE 112

26 (ERBILHNESXERE M113

27 EMMESXRE N14
28 FEREE 115
29 t=4EE 116
30 LIEBBEMER 117

BE==H

=Mt

01 EXEHE 1118

02 EXHE 120

03 EXIFEE 122

04 EX Excel B% 124

ELoES)

01 EXHHE 126

02 EXHHE 127

03 EXIF&E 128

04 &7 Excel Bz 129
05 AFIERE 130

H %

06 HFREAZE 131

07 Excel Bz (%% ) 132
08 Excel B% ( #82)/133
09 Excel Bz (& ) /134
10 Excel B% (#7£ ) 135

Hfthzx44

=HhsR

01 BFSRETHAIEIR 136
02 BRI BTAEIR 1137
03 Reah 138

04 ERIRAIRIHKE /139

E X2 ES

01 BHELRETHHIEM 140
02 R ETAIEIS 141
03 EEm#ah 1142

04 BERRAVRIHE 143

05 BI{ER97RR 1144

06 HEIXF 145

07 Ezh 146

08 fitas 147

09 #%$H /1148

10 £ /149

BRE M50




NFA

PP | zn=

TBPDAZEPPTIEA

[Bla&Ez &
31

A BB O R f#
b 5



B X

o XFEHH

fE/A%% /004
KR EHRIHFE /006

o SiEREA 2N
AfAREEFRM /008
LT RAERSEHI 1012

BEAa0E® /016

s FRYET /020
AEERIENES /024
MEREFHRMNETR /028
(B EzhRYEDS /032

2 =T

XFEM

HHERR
01 X="KiHEmE /038
02 XFEmE# /040
03 IEZRAIXEF /042
04 FZEAEM /044
05 T IERURIEF /046
06 MEFHZR /048
EH=6
01 X=F ki /050
02 XFBnIER /051
03 iZahAIF /052

04 XX=FZEA T /053

05 HEHE3BZIAISF /054

06 EhEFHZAK /055

07 B P=tHXIEAISF /056

08 i EAIF /1057

09 #iEHEXF /058

10 BapEEHBINZF /059

11 i FaRIX = /060

12 HEEFRISCEF /061

13 PERXUBRINF /062

14 [AYFRRISZEF /1063

15 B2 BaRHRINF /064
16 hEieE SCABEPRINF /065
17 XF &R 1066

18 SF{HGE3EM /067

19 & RIS /068

20 M F BT —HEET /069

21 XFEReKFAT %W /070
22 $RIRFA R /071

23 XFMNiRHHIEL /072

24 B=hR93ZEF /073

25 LFHIRAN /074

26 XF—MEES% /075

27 141 /076

28 XF/KFEBahFEnEESK 1077
29 XF{R4eEEM 1078

30 XFHAEIBIBHK /079

Elf =

¥R

01 Efz#ERI A /080
02 hes&rIEIA /082

03 FHEEHE /084

04 BahitERIZSE /086

=6

01 Eft&ER A /088
02 hef&aIE /089

03 £2REMASRIEFRZ /090
04 BEhEERIZSR /091



05 Ef¢HiLEix /092

06 &E£87=k /093

07 B T5%& /094

08 BN \Eim /095
09 EfFZ\EEH /L HE /096
10 i==hR9ER /097

1 ZIRFHEAY5ZE 1 /098
12 $ZRIFFFEHERAY5IZE 2 /099
13 IR HEAY5IZ 3 100
14 1ZIRFFHENAYFIZE 4 101
15 IR HERYFIZE 5 /102
16 EXMLSERE 103

17 Bk ek S IRE /104

18 FMMEEXRNLEE 105
19 EXERE 106

20 RIMBEXRAERE 107
21 BHEXRMERVEIRE 108
22 BARQLEIIE 109

23 EFRANBRRESE 110
24 EERFOESE 111

25 iZREAISEE X RE 112

26 fERZBNESXRE 113

27 BEMMEEXRE 114
28 3EMEE 115
29 12H#EE /116
30 LAEHSHERER 117

S

=R

01 EXEEE 118

02 EAHE 120

03 EXFrEE 1122

04 B Excel B 124

3o B

01 EXEHE /1126

02 EXBIE 127

03 EXIfrZE 128

04 B Excel Bl /129
05 FFIERE /130

B %

06 HREFE /131

07 Excel Bz ( #5% ) /132
08 Excel EZ ( ##2)/133
09 Excel Bz (& )/134
10 Excel Bz (#F£ ) 135

Hiths=42
E T

01 BHLRETHAIER 136
02 FEEARMIBETAIEIR 1137
03 R&e#gah /138

04 ERIRRIRIBE /139

ESnES)

01 BERRETHHIEM 140
02 BRI ETRIEE 141
03 BE#z) 142

04 BRIRAIRIHE 143

05 RYiEAYARER 1144

06 HIEI3ZF 145

07 Bz 146

08 fEiitht 147

09 #%$H 1148

10 E= /149

BREM M50




~{ERBE

“EMER TEE, ATERVENDEFE RERENSREGR
%%ﬁﬁ Eﬁ, $4§ﬁﬁlﬂbﬁ?§5£¥8§§ﬁ%§ﬁo

QIHB «“

pam 1 | wamas-ges G s =
3::2&_325’1—3?1?323‘::?1‘_(1 ’Z?'\‘.Hﬁl ] [ ﬁ.ﬂ*gg :

| | —— | EEEE) | pexss

| \ | 3 wrFxsmsER 4 FUIA

FRFERGRRANRET S “amne” 0 ‘1 TENRSRU ERITRR .

i sheasiding

l—t.--“

1 Rk R
ol

|
1 AN R T,
!

-Aﬂ?.lzl -anETIEE |

Elex‘i L, =REmR

onW R nx - . NGNS
FRET AR IR AT 300%.

l = 4 1 -

5 =

0 IR “ EAERR” BO9RM FIAEMAFSEE : 9 FHAEM HARITRES |
A= PowerPoint BItERIARZS o

() e, @ yxEmTAnEnT
ﬁi% o

R

e YRS L Leghe
KT FHER BEAREAEL = {#t PowerPoint
e sakurel 2003 (BRI
— U moiji — A
— 0 zukei l; g
i :

"y — 1 [ graph ; D
— 0% sonota 30
— 0 haikei
L " huroku

004




c LE A rummsnEsE. EEMEARES AR, 3
R LN PR BB RS A, .

—|E = 2 (SomT
a | O1_A otz - | w38 momrsuns
- | mOL A searse oot - mO1 B oty
I ue 1 ERBERS R ]
X CHEE
—
‘—}uﬁm

2!
:
i
i

‘.%ﬁiﬁ&?ﬁﬁﬁ¢ﬁl egﬁﬁﬁ%,NMTﬁﬁﬁ FIBEMAUEFFN
BFfE., BIX4RS . PowerPoint IR ARZS .

o BERIERZOM 47 R HBIRFIRIRR
BR- AYIEA .

XF A TR RPRBSRAI

® ABUCRAFEMER A PowerPoint 2010 8, o EREABNTHWEN, T AEEERANFEENRE, Bk
© RBUCRHITEMI A PowerPoint 2010/2007/2003, EFHER  HROBRASIFRHTRE, BES.
SEAXHTREERERNTEN, (A7 "ppt" EHMTEH

PowerPoint 2003 #T#{E, )
O THARSHWRBEREMERERNER . FERAEANE 2% Microsoft Office ( 2003/2007/2010)
Rt Tk FL% Microsoft PowerPoint ¥/

® FRHTFHARTE Microsoft PowerPoint %525, & B TS
® ZPFRR N FAH UK A-BHREES I,

® X P THARPOXHATATIRE, BILELENER. BRI,
BHFELTA,

ST EEEMMMERT, BIHEBIEABNABTHIESRS. B
£ |

= e e

i
-.‘
..ﬂ . ﬁ. ¥.H |

BhNMERIRM My FRARR
WREIER

¥ Excel B M B|L3 Excel2010 F1 PowerPoint2010,
# FRUE Machintosh iZ{ERE .

o 2 == T

005




l XFAB

2 REMRSIE )

HRLT YRR R

A3 PowerPoint SIETHEY, E2IBRRBIFERIAIRRRITRE .
FEMHFETFTSS “SEEM, IRIUBRBEROT R

RFEEH. MINFEEEEREM, MTLIREEMEERE “BABR" 0T .
AU BHERN R E NS BT A EERIE R, FBRBEF—8ZH.

€11 5 =41

O TusH. BuHSME!

EFLT FPERINMERRNIXF . B SERNR,
ERALSHE#TREES, URTES. M, BaEetbm— keI kR .

B =ME XF=EH B =

006




@D =TS TS

EMREBOTRPEEERE0 “XF ‘B ‘BXR", TARRE ‘Hit” EEERISKIBIIRT.
FENERERM RS B BREEH TRE.

SINERBRIFEIERED) TE LSRR i ) it

%l)\iiﬁa‘\ﬁﬁg- FELAETH®
4

2LV

SEHEMEE BTREREL, BalRERN HPBANE

O gpaEittEENEE!

S5, MBOTRNEME, TLRENERENENNE. BEHEAEMBENRE, EBHENSE
fIRss . BRI o

BB
.
R SN E

007




I ERME LW

i yﬂnm:ﬁ‘_mﬁﬂ'

DIRERFNRE SIS T RA=RSWEORT F 2SS AERIN TRE . SeRHEEH T8I, AT EERS TR,
B THARPEXINERMIHE TREEZRBIFAS . HERLATIFSAR .
* REHTRYUBH, FEANRBHENTILSAR . B8, ZREXHRIERT PowerPoint 2010 k.

® INEEX

ENSE RS e R N e e
[ xm e ‘
O ATHABEPHXHEHETHNER D, | o | uremasecs P—
( FH%E . huroku>SE_PowerPoint Custo— = e = == k=
mizations.exportedU! ) | — = = = =
e i :1: I

© Z3) PowerPoint 2010, 8. "X " — “i
"o $TFF “PowerPoint £IR" MEHE, ¥
"BEXTEKX", i

ABREXXH" &, EREHTHTENPH
SE_PowerPoint Customizations.exportedU!

O B HMEEETAN SA/ SN EE'S ‘ ‘
XERTUT . ‘

F- Qe St R LUl
i
w

i

:Hni:'

SRS
M IR DHERKERE "TEIRE". ANOTANR LITHMH 285 BN BREFBFERAFE,
ST’ E, XEAEHBLLT F B REMER,

| ReENEE | s
@ Mm ST t&

008




FpsE%, ALIEFHCENKEOT R EE.

e 4 : 3MER

®16 : HIER

h

Vi
k]

12,00

12.00

h 4

w
S
O
-]

©
[en]

(5]

N

2.20 4.00

6.60

i —%

IMESEL =EReEE
HRFEREIRES | | SHNTREESINRD
Z5h i 2]
IRESELASIE

O 2% WA ®EF, A B
" SRS, 8EmEaHI o
AESEL,

O HiE Ctrl @EKSELERE
Hib (T &, BT SER S E LN ESo

2l
o
e
X3
I

BARZIEENF
PowerPoint #1141 B & B #ikE
BANBE, REAT HERFE
¥, # "PowerPoint 33" it
TigE,

¥ AR
| ummmaruesamew

‘ : BOAMOER ) ppooCs pptm (=]

| R
O FEAREEnBeN
) SRV RGRERENE 220 vl v

VIR
WEHMBEX, TR S &L
X, $IEOITRE, THRME
R, WY KEfEE@m, RE
MEYRE, TRFNEX G
iRk,

009




(’MT&Q@*%&?M

ETHARPRETHETIR. EIIRPISHFTHECTENRT . (WREER PowerPoint 2003 iRARIIR

14, TBIEHE .ppt 304 JSREEF 20072010 hRAS, iBiERF .pptx X4 ) iEFRIR, AEEHFHWELIT 4,
BRI FHafER .

e
<]
®

e

8
7 ol

jﬁl‘cu?,_ ]l ]'P h

TiETH B2

R4 Windows 8RR BHER, BLEAPNRGELITEBEFEXGNT RE.
ERTENTEREBLLY BB BRER,

@Sﬁf‘ﬁt’j EIR

O M “FFia" EEhITH

“RHER"
¥ scven
W e 8 =
&, seew < un
& mwosa e A 20
g FEOTDA ® ==
[ R ) § nauneso
N = W smsscin
R e ¢ amww

O 2 “wE" &

010




SFER “IheEX ” # “ shim kg ”

BAEAEXPUEEMEEN S AHTERNRE . BEE ‘DEER PNTSHTEmRE.

-mmwmmmﬂlamm

*5 7@ 0 @ i) |[pmmomm - = v esmEn
|0 mmmm 0200 ;| e
umlk’-‘?"ﬂﬂﬁ #E 15! xfﬁﬂ wzg 100:0000 *
BEE | ==

2 43 Q
[£ % ¢ sNE; EE"’“ e e

OEFEERHE  ORENENSE OSWRFMMNERR 0%%&3@59#@
OBRFENN ORBOTRINE @REOKTRAIREE
RiFTIRE EE

PowerPoint 2010 #1 PowerPoint 2003 #1752 H R AKX A,
2003 A EFBRENEEEEHITREN,

F&Euﬁ’i S

| e
AR

/1 T
-

OERNEEE @RBELOLT RN OikEshEME, EPIRAPKRS
MREm :g%%ggmmm;

Qv‘g‘ﬁiﬂﬁﬁﬁé OREMENSE — OREDNEHEE Oggi)ﬁﬂﬁi&ﬁ
=]

oM




I EEH LI

:5 -KI%T R VEamSEHI

ATERREMEARBIRY, ETEEEERENERSGZ.

/] ;ﬁgdbg

E%:ﬁﬁﬁ]ﬂh"ﬂﬁ’é’%o TE—BmEEE, BANAEEENTFE.
i&1T PowerPoint, SHIF¥MESEREIFROTAF.

- é%u‘#*amsz i - BEEM--P150 GO |
TR

ity A0 bR R

) | A= E

SRR EERNREME, SEESSFMEIROT AP,

SHIFHIEE
KT PR

- XFHEM-P050GO | ->EREH-P126 GO |
- BfcEM-P08BB GO |  -> Hfth&g#4---P140 GO !

012




